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POST OFFICE CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


(Index of Post Office Circular, 1940, Pages 669-876) 
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POST @EEICE CIRCULAR. 


THURSDAY, 4th JANUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


INDEX FOR POST OFFICE CIRCULAR 


An Index for pages 449-668 of the Post Office Circular is now in the course of prepara- 
tion and it is hoped to have it ready for distribution early in February. One copy will be sent 
each office accompanied by a binder. Oa receipt of the Index the Circulars to which it refers 
should be bound together and kept in a convenient place for easy reference. If at any office 
any copies of the Circular are missing the Postmaster should write the Staff Clerk for fresh 
copies. 


APPOINTMENTS 


Bumeoyvynes: Cove... Mrs. L. Pitcher to be Postmistress and Telephone Attendant as from 
the Ist January, 1940. 


CaplimCove: BH aver. Mr. Walter G. Cull to be Postmaster and Telephone Attendant as from 
the lst January, 1940. 


PROMOTIONS 


@lanemvallle ee es. Miss D. M. Hansford, Assistant, to be Postmistress and Operator as 
from the 1st January, 1940. 


VACANCIES 


IBACSER sae ae ee. 29 Applications addressed to the Secretary, Department of Posts and Tele- 
graphs, will be received up to 23rd January, 1940, for the position of 
Postmaster and Operator at Badger. Salary $660.00 per annum. Morse 
telegraph qualifications essential. 


Clarenwillles <3. Applications addressed to the Secretary, Department of Posts and Tele- 
graphs, will be received up to the 23rd January, 1940, for the position 
of Assistant at Clarenville. Salary $480.00 per annum. Morse telegraph 
qualifications are essential. Applicants should state name in full, date 
of birth, educational qualifications, departmental experience and_ the 
names of two persons outside the service to whom application may be 
made with reference to character. The successful applicant will be re- 
quired to furnish a certificate of medical fitness. Officials already in the 
service desiring to offer themselves for these vacancies must do so 
through their immediate superior officer, giving all the particulars 
requested above. 
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Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 3 P.M. on Thursdays 
and Mondays. Late fee letters will be accepted at the General Post Office up to 4.15 P.M. on 
Thursdays and Mondays and on the mail car at the Railway Station up to 4.50 P.M. 


Irregular Use of Official Envelopes 


Outport Postmasters are reminded that official envelopes provided by the Stores Depart- 
ment are not intended for the private use of individuals. They should be kept in a safe place 
and used only in official correspondence with Head Office. 

A case occurred recently where a former student at a certain office made application for 
a position and forwarded his application to this office in an officia] envelope without postage. 
The letter was taxed 8 cents at this office and the tax was charged to the Postmaster accepting 
the letter for despatch. 


Serious notice will be taken of any similar cases. 


Changes in Branch Line Schedule 


To correspond with the main line schedule of the Newfoundland Railway referred to on page 
662 of the Post Office Circular of the 21st December, 1939, the following changes have been made: 
CARBONEAR BRANCH—Beginning list January, 4 trains a week:— 

Leave Carbonear 3.20 P.M. Mondays, Tuesdays, Thursdays and 7 A.M. Saturdays. 

Arrive St. John’s, 8.10 P.M. Mondays, Tuesdays, Thursdays and 10.45 A.M. Saturdays. 

Leave St. John’s 9 A.M. Tuesdays, Thursdays, Fridays and 6 P.M. Saturdays. 

Arrive Carbonear 1.46 P.M. Tuesdays, Thursdays, Fridays and 9.30 P.M. Saturdays. 
BONAVISTA BRANCH—Beginning Ist January:— 

Leave Bonavista 7.30 A.M. Mondays and Thursdays. 

Arrive Clarenville 1.20 P.M. Mondays and Thursdays. 

Leave Clarenville 11.45 P.M. Mondays and Thursdays. 

Arrive Bonavista 7.10 A.M. Tuesdays and Fridays. 

NOTE:—This means that express trains from St. John’s 5 P.M. Mondays and Thursdays will 
make direct connection for Bonavista Branch. 
ARGENTIA BRANCH—No change will be made in present schedule of Argentia Branch. 


TELEGRAPHS 


Maintenance—Expenditure for Labor 


Due to the necessity for economy under the conditions existing in war time all officials are 
reminded that it is their duty as patriotic citizens, as well as Civil Servants, to see that no 
expenditure for labor is incurred unless and until absolutely necessary. This can be accom- 
plished in at least two ways:— : 

1. Do not ask for authority to send men over lines unless it is absolutely necessary in order 
to transact business. 

2. Keep a close check on the time the men claim to have worked and make sure that they 
report to you immediately on their return from the trip. Only work necessary in order to 
keep lines functioning properly should be done by casual men and if anything more is 
required special authority should be obtained from Headquarters before the work is 
undertaken. 

Postmasters should, of course, understand that the above instructions apply at all times 

but particular attention should be given to them in time of War or national crisis. 
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Conservation of Tubes, Batteries and Line Material 


Due to the fact that prices of line material, batteries, tubes and ali other telephone, tele- 
graph and wireless materia) have risen sharply since the beginning of the War, and that further 
increases are likely, officials are urged to exercise even greater care than ever in the use of 
all such materials. 


Economies in this direction may be effected by careful testing of batteries and tubes before 
condemning them as unfit for use and by using old brackets and other line material over again 
until absolutely unfit for further use. 


ACCOUNTING 


Telephone Rentals 


Postmasters who collect Telephone rentals are again reminded that a list covering such 
rentals is to be submitted with the General Accounts Report. See pages 272 and 372 for these 
instructions. 


Error Notices 


There would appear to be some evidence of carelessness on the part of some Postmasters 
in bringing Error Notices to account. This is partly because the error notice is not carefully 
read, and as a consequence instructions are not properly followed. 


Non-Money Order Offices 


Certain Postmasters of Non-Money Order Offices have, it would seem, discontinued send- 
ing the monthly account report. Such offices have been asked to explain why the account re- 
port has been discontinued and have also been informed that in future they must be regularly 
submitted. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen: 
Yellowknife, NoW.d-....... ....... ........NWos. 8969-3967 to 8969-3969 Inclusive. 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 
Batcave: NiGea ec wk Ohaes ee ee Nos. 17860-18000 inclusive. 
The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 


should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The Exchange rate for Money Orders drawn upon Great Britain and foreign countries, 
except Canada and the U.S.A., for the period 22-28 December, 1939, inclusive, was $4.50 to 
the £1. The Exchange rate for paying was $4.45 to the £1. 
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CHRISTMAS TRAFFIC 


In the Post Office Circular of the 5th January, 1939, reference was made to the record 
Christmas traffic handled. 


It is worth mentioning that last year’s record for Greetings telegrams has already been 
exceeded this season and in addition the ordinary paid traffic shows a substantial increase. 


From the 14th to 29th December, 1939, inclusive, a total of 21254 Greetings Telegrams was 
handled, compared with 17467 for the same period last year. When the complete returns are in 
at the end of the period covered by the special] rate it is estimated that the Greetings messages 
will show a corresponding increase over last year’s traffic, as last year’s traffic did over that 
of 1937, i.e. 20%. This is a demonstration of the increase in popularity of the Greetings service. 
This popularity is gratifying and is due in a great measure to those outport Postmasters and 
Operators who miss no opportunity to advertise the service in their districts. 


Paid traffic over the same period increased from 36,779 messages in 1938 to 43,802 in 1939. 
The total transmissions over the Department’s lines increased from 66,778 in 1938 to 77,725 in 
1939, an increase of approximately 16%. 
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EARCULAR. 


THURSDAY, 11th JANUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


POST OFFICE SAVINGS B 


ANKS 


Post Office Savings Banks were opened at the following places on the dates shewn: 


The following is a complete list of the Post Office Sz 


€ 


Like Ist October, 1939 


... «28rd November, 1939 


rvings Banks in operation in New- 


foundland: 
Badger Grand Bank 
Badger’s Quay Grand Falls 
Bay Roperts Greenspond 
Bishop’s Falls Harbour Grace 
Bonavista Heart’s Content 
Botwood King’s Cove 
Buchans La Scie 
Burgeo Little Bay Islands 
Burin Marystown 
Campbellton Placentia 
Carbonear Ramea 
Catalina St. Anthony 
Clarenville Springdale 
Corner Brook Topsail 
Deer Lake Trinity 
Exploits Twillingate 
Fogo Wesley ville 
Fortune Windsor. 

i TRANSFERS 
Bishop’s Falls ...... Mr. P. Alexander, Postmaster and Operator at Badger, to be Postmaster and 


Operator at Bishor’s Falls as from 6th January, 1940. 
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MAILS 


Despatch of International Mails by Sea 


As in former years the foreign mai! despatches overland will be supplemented as often as 
possible by despatch by sea. 

This service will be reintroduced provided there is a ship sailing at such a time that a des- 
patch of letter mails will likely be of benefit to the public. 

Owing to censorship regulations the closing hours of such despatches cannot be advertised. 


Local and Foreign Despatches by Express 


Until further notice correspondence for despatch by express from St. John’s will be accepted 
at the General, East and West End Post Offices, St. John’s, up to 3 P.M. on Thursday and Mon- 
day. 

Late fee letters will be accepted at the General Post Office up to 4.15 P.M. on Thursday and 
Monday and on the mail car at the Railway Station up to 4.40 P.M. 


Air Mail 


Correspondence for Great Britain and Translantic countries fully prepaid with the appro- 
priate Airmail postage will be despatched by express on Mondays and Thursdays to connect 
at Baltimore, Maryland, with the Pan-American Airways plane for Lisbon, Portugal. Planes will 
leave Baltimore each Wednesday and Saturday at 7.30 a.m., E.S.T., and arrive at Lisbon, Portu- 
gal, 4 p.m., G.M.T., Thursday and Sunday. Returning planes will leave Lisbon at 8.39 a.m., 
G.M.T., on Sunday and Wednesday and arrive at Baltimore at 1 pm., E.S.T., Mondays and 
Thursdays. 


TELEGRAPHS 


South Georgia has been included in the list of countries to which the Empire rate ap- 
plies via “Imperial.” Make the necessary notation on page 510 of the Fost Office Circular. 


ACCOUNTING 


Errors in Money Orders 


It has recently been reported by the Canadian Postal authorities that Money Orders of 
Newfoundland origin are being presented for payment in that country in which there is a dis- 
crepancy between the amount entered in writing and that entered in figures. 

In this particular instance the offices at fault are Channel, Lewisporte and St. Fintan’s, 
but as similar instances have been noted, it shows that the proper attention is not being 
given to this part of the work, and as it creates a delay in payment, a careful check should be 
made in each instance to see that the amounts as well as the other rerticulars, agree with 
the remitter’s application before releasing the Money Order. 
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Postmasters will be held responsible for any loss to the Department caused thrcugi these 
errors. : 


Money Order Cash Reserve 


Postmasters are reminded that all cash held In excess of tne authorised reserve and not re- 
quired to meet immediate payments should be remitted by next mail to the Bank of Montreal. 

If it is known, however, that Money Orders will be presented within the next day or so for 
which the reserve is not sufficient, the required amount may be retained to cover such pay- 
ments. All extra reserve allowed for the Christmas period must be remitted as soon as the 
necessity for same has terminated. 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen. 
a iweniy mime imalms. Calite ce Nos. 25019 to 25200 inclusive 
(Cercle, MN Era tia cio es aay sation ec reoeateme omeeen Nos. 114801 to 115000 inclusive. 
The above orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn on Great Britain and foreign countries, except 
Canada and the U.S.A., for the period 29th December, 1939, to 4th January, 1940, inciusive, 
was $4.50 to the £1. 

The exchange rate for paying was $4.45 to the £1. 


CHRISTMAS TRAFFIC 


Increase (+) or 
LETTERS AND CARDS 1338 1939 Decrease (—) 
Number of items passing through stamping and 
counting machines from the 10th December, 


oso cOmine: Msi damuany. WG4Q i ce ice. HANNS 536,419 sp 5.2033 
Estimated number of letters and cards received 
WeOiam AMowoyeiel Eiavel selon) OWN oVONAS! Gaseeese wegrocon cdeocs 286,000 309,006 ipo. O00 


(The above figures do not include newspapers, 
packets and circulars of which a large number 
was handled). 
NO. OF BAGS OF MAIL HANDLED FROM THE 
1¢TH DECEMBER, 1939, TO 
1ST JANUARY, 1940 


MOeRSaNIG WOAEES GBeCCNVEM ii ese ek. es Beale) 3,020 Spas 

Wentens, Andigapers Gesparchned 22... 2,649 2a (D3) +104 

Mocaliwarcel bass despatched (2:5 2.5... .* cha 4,526 4,203 —323 

Boner, parcel bars despauched 5 258 260 ae 

Linge! jcaureell IOGeS SSIS! .o5 537 cece eaten cece No record 1,218 

Honencommancelibags: GECEIVEG 2...) ee... 1.426 1,404 —22 
DUTIABLE PARCELS 

(miy7 IDOI EIEN es cue co Gs eee eee 5,788 D292 —496 

(Oybngerensy ID\SNINVSTA 3 cho Oe ny eae HWS 9,830 —1,307 

DUTIABLE VALUE 

City eaGCelsy Vee ee $ 8,267.53 $ 7,640.37 —$ 627.16 

Outport Parcels $12,206.99 $10,826.49 -—$1,580.50 
REGISTERED ITEMS 

Recenved) ton, Delivery OM Mesmane ) 2 6.5. oc... 25,699 29 968 209 
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Value of Money Orders Issued and Paid During Period 
9th December to 31st December 


Increase (+) or 


1938 1939 Decrease (—) 
Vallueiot Money, Orders issued) 25 ue $19,526.77 $14,470.68 —$5,056.09 
Value of Money Orders paid)... |. ey es $37,934.37 $ 42,023.16 +$4,088.79 
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POST OFFICE 


THURSDAY, 18th JANUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


pd: 


OBITUARY 


The Department regrets to announce the death on the llth January, 1940, of Mr. Thomas 
Murray, Postmaster at Long Harbour, P.B. Mr. Murray entered the service as Postmaster at 
ons Harbour PAB. in) 922% 


APPOINTMENTS 


PANTS ={ SV alt silts ee aera ses eran ree Mr. M. Camp to be Postmaster and Operator as from the 9th Jan- 
uary, 1940. 


‘Sitemeolonays: (GuPt@i ee. Mr. J. Dunphy to be Letter Carrier as from the Ist January, 1940. 


Riverhead, St. Mary’s ....... Miss Bell Boland to be Postmistress and Telephone Attendant as 
from the 13th November, 1939. 


TRANSFER 


@ook-s Harbourit.c.....:. Mr. G. W. Ginn, Messenger at Change Islands, to be Postmaster and 
Operator at Cook’s Harbour as from the 10th January, 1940. 


DISMISSAL 


Riverhead, St. Mary’s ....... Miss Mary Ahearn, Postmistress and Telephone Attendant, ceased 
to be employed as from the 13th November, 1939. 
Miss Ahearn’s offence was accepting letters for. despatch knowing 
that the stamps used for the prepayment of postage had already been 
used, and general unsatisfactory service. 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch by express from St. John’s will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday 
and Monday. : 


Late fee letters will be accepted at the General Post Office up to 4.15 p.m. and on the mail 
car at the Railway Station up to 4.50 p.m. on Thursday and Monday. 


O78 {Sth January, 1946 
Conveyance of Mail by Courier 


Postmasters at starting points for couriers are requested to draw the couriers’ attention 
to Section 7 of their contract, which reads as follows:— 

“In the event of the Contractor being unable to carry by: his ordinary means of 
conveyance all the mail offered for any trip the Contractor shall provide, at his own 
expense, additional means of conveyance for such surplus mail. Such surplus mail 
shall be carried at the same time as ihe regular mail for the trip in question.” 


When a courier does not take all the mail offered in one trip a report should be made to 
the Assistant Secretary stating the reason therefor. 

The renewed attention of Postmasters is also drawn to the necessity for them to make 
sure that each courier waits at transfer points for the incoming courier and does not leave 
that office without mails from couriers from more distant offices. These imstructons were 
issued on page 249 of the Post-Office Circular of the 10th January, 1937, and page 457 of the 
Post. Office Circular of the 19th January,.1938. 


TELEGRAPHS 


Tenders fer Poles 


The following notice calling for tenders for poles, which has been published in the Press, 
should be copied by all Postmasters in the districts concerned and exhibited on the public 
side of their offices:— 

NOTICE 
Tenders are invited for a supply of Telegraph poles for the following sections:— 


Between St. John’s and Millertown Junction: 
1098 poles 20 feet in length 6 inch top diameter. 
4 poles 30 feet in length 5 inch top diameter. 


Between Humbermouth and Port aux Basques: 
575 poles 20 feet in length 6 inch top diameter. 
12 poles 30 feet in length 5 inch top diameter. 
1 pole 25 feet in length 5 inch top diameter. 
1 pole 35 feet in length 5 inch top diameter. 


For Brigus Branch. To be loaded on ears, between St. John’s and Placentia Junction or 
on the Brigus Branch Railway: 
618 poles 18 feet in length’ 5 inch top diameter. 
3 poles 30 feet in length 5 inch top diameter. 
14 poles 25 feet in length 5 inch top diameter. 


To be loaded on cars at any siding on Bonavista Branch Railway or delivered at Bonavista, 
Catalina, or Elliston: 
180 poles 18 feet in length 5 inch top diameter. 
5 poles 21 feet in length 5 inch top diameter. 


All the above poles must be black spruce or juniper, sound, straight timber, fully rinded, 
measuring not less than the diameters specified at the top for each class of poles. Delivery 
to be made not later than the first day of June, 1940. 

Tenders should state the price per pole loaded on railway cars at sidings and at what points 
on railway poles would be loaded. 

The lowest or any tender will not necessarily be accepted and the Department in accept- 
ing the price of any tender reserves the right to determine the number of poles which shall 
be supplied by any contractor. 

Tenders will be received up to the 25th of January, 1940, addressed to the Secretary for 
Posts and Telegraphs. 

Envelopes should be marked ‘‘Tender for Poles” and in each case the quentities .and 
dimensions of poles offered should be stated. 

SECRETARY FOR POSTS AND TELEGRAPHS. | 
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Overnight Telegrams 


Commencing the Ist February a local winter season only Overnight telegram service is 
being introduced experimentally; and continuing in effect until the 30th April. 


Owing to the close of navigation and the curtailment of train transportation, the winter 
mail service is slowed dewn appreciably, especially to the Northern and Eastern Districts and 
to island towns, blocked by ice. The purpose behind the overnight telegram, therefore, is to 
provide a cheap lettergram which, it is hoped, will in some measure supplement the winter 
letter mail for communications of a semi-urgent character. 


The overnight telegram (Symbol ONT) will be accepted at all telegraph and telephone of- 
fices up to 3.30 p.m. for delivery on the following business day. Tnose filed after 3.30 p.m. will 
fall into the next day’s business and be delivered the second day after handing in. For in- 
stance, overnight telegrams handed in between 9 a.m. and 3.30 p.m. Monday will be delivered 
under normal conditions on Tuesday morning. Any filed after 3.30 p.m. Monday will be trans- 
mitted from the office of origin on Tuesday and delivered on Wednesday morning. 


This time limit for acceptance is fixed in order to prevent late filing and a consequent 
congestion of the circuits at closing hour. 


For checking purposes late filed ONTs should be dated on the day transmitted, and 
not on the day handed in. They should, however, be endorsed ‘Handed in after 3.30 p.m.” 


Rate on overnight telegrams will be as follows:— 
30 words or less, 25 cents, and 5 cents for every additional ten words or iess. 


Thus: 30 words or less 25 cents 
LOMA OM OROSH sce Pe We eeu tba 8 case Ose 


AT OpO0 owen tt. 
BU ay (S10) 8 yr are a] 
(Hl oy WO ee 
(eltOmc (net. a fone 
(SMU) A) Ook tatida, aceeltannd ft 


At the office of delivery the overnight telegram will be subject to rules governing ordinary 
telegrams and delivered within the mile limit with the utmost despatch. 


The service will not be available to Labrador. 


ACCOUNTING 


Emergency Stamp Issue 


The following telegram was sent to all offices on the 15th January, 1940:— 


“All existing stocks emergency stamps Royal Visit overprinted two and four cents will be 
withdrawn as from noon 15th January, 1940. Stamps should be returned first mail under 
registered cover addressed Chief Accountant and take credit your account. See page 587 P.O.C. 
re return of stamps.” 


Radio Licences 


Radio licence fees for the year ending the 31st December, 1940, became due on the Ist 
January, 1940. Postmasters should make the necessary arrangements to collect the licence 
fees for the present year immediately. 


Care should be taken to see that a person has paid his licence fee for the year ended the 
31st December, 1939, before issuing a licence for the year ending the 3lst December, 1940. 


Instructions to this effect were sent to all Postmasters by telegraph on the 11th, January. 
1940. 


680 18th January, 1940 
Money Orders for the U.S. A. 


Despite the instructions telegraphed to all offices on the 20th and 21st October, 1939, and 
issued in the Post Office Circular of the 26thOctober, 1939, certain offices continue to issue 
orders on the United States in excess of $10.00. 


For the period 30th November to 22nd December, 1939, officials at the following offices 
were at fault:— 


Aguathuna Holyrood 
Argentia Ireland’s Eye 
Bay Roberts Musgravetown 
Bishop’s Falls : Port Blandford 
Botwood [ Roberts Arm 
Carbonear St. Alban’s 
Clarke’s Beach Wesleyville 
Deer Lake Whitbourne 
Harbour Main Windsor 


Stolen U.S.A. Postal Money Order Ferms 


The following U.S.A. Postal Money Order forms have been reported stolen:— 


IB OMOR VAN KG eh Oo Gi ee alee eer nae tea Nos. 85,401-85600 inclusive 
EtSON, Kaye ph Nicer Micra ony ea cay en Nos. 2098- 2200 inclusive. 
Mapleviews IN EY Ne 0 0 ce Oy eee ik Nos. 26992-27000 inclusive. 
IRedr @akewlexas aie One Bache tics, Nos. 42897-43000 inclusive. 
She, eww, Sum FW, IMGT, sonnoss scoessasns  a90ce Nos. 120733-121000 inclusive. 
Se_ube Iles (Cry, Swetaiia. , WHEN scnesooanoon enceo Nos. 28852-~28873 inclusive. 
ARV E TWAS aay: Abie Ca ear eae ia, Mom acre Nos. 28401-28600 inclusive. 


The above orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on page 21 of the Post Office Circular of the 7th January. 
1937, and page 58 of the Fost Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and foreign countries except 
Canada and the U.S.A. for the period 5th to 11th January, 1940, inclusive was $4.50 to the 
25 ll, 


The exchange rate for Paying was $4.45 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY, 25th JANUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


RETIREMENTS 


St. John’s Telegraph Delivery ......... Mr. H. Antle, Messenger in the St. John’s Telegraph Delivery, 
to retire 3lst January, 1940, on reaching the age limit for 
messengers. 

St. John’s Telegraph Delivery ......., Mr. L. Hoskins, Messenger in the St. John’s Telegraph De- 


livery, to retire 31st January, 1940, on reaching the age 
limit for messengers. 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch by express from St. John’s will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday 
and Monday. 


Late fee letters will be accepted at the General Post Office up to 4.15 p.m. and on the mail 
ear at the Railway Station up to 4.50 p.m. on Thursday and Monday. 


WOMEN’S PATRIOTIC ASSOCIATION LABELS 


In order to raise funds the Women’s Patriotic Association has put on sale adhesive labels ap- 
proximately the same size as postage stamps. It is possible that some members of the public 
are of the opinion that these labels may be used for the prepayment of postage and may post 
letters bearing these adhesive labels only. 


If a Postmaster receives letters for despatch bearing these labels only he should inform the 
poster that postage stamps only are acceptable for the prepayment of postage. 


It should also be pointed out that no labels of any kind, other than labels authorized by the 
Post Office, and postage stamps may be placed on the address side of an envelope or card ten- 
dered for postage. 


Postmasters are advised that all correspondence posted by or addressed to W.P.A. organi- 
zations must carry the »ppropriate postage in stamps. 


TELEGRAPHS 


Empire Social Telegram 


The Department of Transport, Ottawa has advised that the Inter-Empire Social Letter 
Service (GLT) will apply to Bell Isle and Point Amour on the same basis as other Labrador 
points, i.e. the night rate with a twelve word minimum. 
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Traffic | 


The total number of paid telegrams transmitted during December was 64,883, of which 3,012 
were sent by the Priority Service. The total number for December, 1938, was 57,477, of which 
2,011 were sent by the Priority Service. 


The total number of service messages for December was 4,571 as compared with 5.370 for 
December, 1938. 


The number of DH messages for December was 1,078 as against 1,471 for December, 1938. 


Renewed attention is called to the necessity for using the service message and DH message 
systems only in cases of emergency. 


The public message service consisted of 6,719 words, which is equivalent to 4,480 tele- 
grams, a decrease of 2,570 telegrams as compared with December, 1938. 


Greeting Messages 


The number of Greeting Telegrams handled during the period 14th December, 1939, to 6th 
January, 1940, as compared with the same period 1938-39 was as follows:— 


1938-39 1935-40 Increase 
Domestic: 
Oe Chale Vate: hee Gc ne ee aaa ene 15,014 17,421 
Ordinary Rate Ais S020 
TOAD OMMEStIC Hee ON ts cewek act ees WEL 20,949 3,212 
Other Administrations: 
SDEClol RAC Meee Cee ete E556) 1,607 
Oxdinany Nate ee. Sail cogs Niet Ca ete: 1,043 1,576 
Wowall GWA ACHTONANSTEENNOIAS sescesse scctooes  seoszc0s 2,599 3,183 584 
Worl Greetins trate. ee ee 20,335 ASP, 3,796 
@rigimated! in Sts OMS es ee ee ee 3,183 $,433 
Delivered) inc Sty Joan's: 26s oye ges te ee 4,007 4,589 
ALO Palle a een ete aes te nines agence ae 7,190 8,022 832 


That is, there was an increase of 18.6 per cent in the total greetings traffic handled. 


This increase is very gratifying and much credit is due the staff for the creditable man- 
ner in which they performed their work. 


Errors, Delays and Fatlures 


During the month of December there were recorded 11 errors, 1 délay, and 6 failures. 


Errors: 
Between Cox’s Cove and Curling, (Telephone) 

ms St. Jacques and Felleoram ........ : peiccr 

BY Grand Bani and Placentia 2 

2 Nipper’s Harbour and Little Bay Islands 

a Placentia and St. John’s 

22 Imperial Harbour Grace and (St, Johnisi.®... 2... i 

ie Bloomfield and Mussravevowni(@helennoneyie. = 5... a 

a Channel and: Deer Wake: vo eee Glee eacceece sso soa ee il 
Delays: 

At ST tye se ce eee een a RMON Se Fes jscis 4 coc sqacceeo eo ce 
Failures: 


At © Bonavista 22.08.00 cece Sssscd Sessctee eeegenee’ covsceue seccee sa |. CoS gu gH ese ne eligi eiese=s ee lmeetter ee eer Ee i 
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At Wesleyville ... il 
ue St. Johns) = : : 3 
ti TEYUUCTIA -o<scoo cogncte’ bospnse : AASSULRER A EoRREe Ante en Eeet eel 


Fines of ten cents each were imposed on Mr. J. S. Roberts, Nipper’s Harbour, and Mr. R. 
Crowell, Little Bay Islands, for errors in figures. Fines of ten cents were imposed on each 
of the following for failures of service: Miss E. Grandy, Wesleyville, Mr. E. D. Chislett, Burin. 


These failures are regrettable and in almost all cases the result of carelessness. 
The responsibility for the three failures at St. John’s cannot be placed. 


In view of the continued errors in figures, attention is again drawn to the regulation re- 
garding the transmission of figures given on page 35 of the Post Office Circular. 


Statement of Telegraph Traffic for the Calendar Year 1939 


STROVE FAIS ie tra ee ue ce The total number of paid telegrams dealt with during 1939, in- 
cluding greeting messages, was 516,716 as compared with 493,601 
in the previous year, of which 28,201 and 21,086 respectively 
were priority messages. This is an increase of 33.8% in priority 
telegrams, and an increase of 4.7% for the whole service. 


Phono-Telegrams ......... ac: 13,043 were dealt with during 1939 as against 13,335 in the 
previous year, a decrease of 2.1%. 


Greeting Telegrams ................. Christmas and New Year 24,1382 as against 20,336 last year. 
Total number of greeting telegrams for the three periods, Easter, 
Mother’s Day and Christmas, was 34,546 as against 30,048 in the 
previous year, an increase of 14.9%. 


Becteniial: TP Gemames cts. sis 82,759 telegrams were dealt with through other administrations 
as compared with 72,775 in the previous year, an increase of 
13.8%. 

Labrador and Ship Traffic ..... 13,347 telegrams dealt with through Signal Hill Wireless Station 


as compared with 14,319 in the previous year, a decrease of 6.8%. 


ignons) alade HraUGES) :2.:.-.../<2-:--. There were 10 complaints of errors or one in each 51,671 tele- 
grams and nine complaints of failure of service or one in each 
57,413 telegrams as against 12 and 9 respectively in the previous 
year. 


ACCOUNTING 
Christmas Traffic 


With reference to the figures shown in the Post Office Circular of the 11th January, 1940, 
under the above title, it should be clearly understood that the figures for Money Orders issued 
and paid apply to the three St. John’s offices only. 

Similarly the figures for mail apply only to the mail handled and recorded in the St. John’s 
General Post Office. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order service during the month of November, 1939:— 


Office No of Orders Issued and 
No. of Errors Paid During November 
ell IslancaMinest eee 5 998 
BlotwioOGl: SW se ee ee 4 413 
TERB IOAN Sa ee RR aicicss Rickc toss cous Gr 5 1433 
PuamimeaNocth 2 ee eee é 163 
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5) 138 
5) 30 
6 1561 
5 22, 
4 2 
5 35) 
OV MOOC ee 4 22 
Jackson’s Arm .. 4 €5 
Kingis-Covec...).2 Seer er eo 4 BA 
atte Ban, ice ee aa ees 5 oH) 
IND DDELISMELAG DOU tay ck ees ee ree ere 4 112 
Old Perlican ee te eee ee 4 53 
IPA CCUG Cera ince aceon i iemescien 4 61 
Sit A To amakSEr a. On Oe a aa oe EN Hy 4 166 
Se AID STAG ce ag ete Gncons a necence een ceonn e hoadacds 4 abit 
5826 
“ouall imwvanloxsie Ort Oracles Nese) GClwyeiiays INO WEMOEI oo sqo0> agave) Soonerce ouesvon obecooe aeec8e 22,222 
‘Toviall miumaloysre Ow Oyecleras jou! luneiiayss INGOWETIM EW 4. Goss voacres aoe ate Scene on 9,034 
U Blof fell een ec Esher ee Une een Hon Pee wen ate sey 31,246 
Total number Olin EVCOD OSM ren ieee Suara easton d: wan tanenimrcs's/ennctccd) soroscodn uP eenen aagooee oe ocdos Jeheronus : . 343 
TRUST OSIAUREV EXSY OIE) GIBOVES, Goce 4 accecsa’ pechasn sodedbes !ecoodateeo Geasieda Jooc0u2 . cocdosce: | odeuBlod AngcoDD. cherones cundauas O-840K 1.09 
i.e. approximately 11 errors for each 1000 orders issued and paid. 
Moral mumber On MSUre (eGROGS {a0 ae ee re ee ee a Ser eRe RE AG SS nonahs Wpaaanrey Momesoe 241 
TPESOSNIEUEKD: Che TOUTES TOOTS scgcrecna uasansce’ Goesoahe EeEG—S. Soacaen decccede Godebc0n’ Soueuess, eoccdase acbuecye ausdaCH’ cHosHNE Stee slo 


i.e. approximately 8 errors for each 1000 orders issued and paid. 


Canadian Postal Notes 


The attention of Postmasters is directed to the new type of Postal Note now being issued 
by the Canadian Post Offices. 


The new Postal Nctes have a coupon attached similar to the Canadian Postal Money Order. 
This coupon is to be detached by the Paying Postmaster and kept on file with other coupons. 


Despite the fact that these Postal Note coupons are plainly marked, Postmasters frequent- 
ly fail to detach them and send the complete Postal Note to the Accounts Office where the 
coupon has to be detached and returned to the paying office. 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and foreign couniries except 
Canada and the U.S.A. for the period 12th to 18th January, 1940, inclusive was $4.50 to the 
1D 
£1. 


The exchange rate for Paying was $4.45 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY, Ist FEBRUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


RESIGNATION 


INGWHP EnCana Un Un Ten sea ae Se Miss Ruby Martin, Postmistress and Telephone Attendant. 
effective the 31st January, 1940. Salary $144. per annum. 
Vacancy advertised locally. Applications close the 13th 
February, 1940 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch by express from St. John’s will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 3 p.m., on Thursday and 
Monday. 

Late fee letters will be accepted at the General Post Office up to 4.15 p.m., and on the mail 
car at the Railway Station up to 4.50 p.m., on Thursday and Monday. 


TELEGRAPHS 
Gerald S. Doyle’s News Bulletin 


The Gerald S. Doyle daily broadcast is made up mainly of local news items sent in from 
time to time by the Postmasters at the different towns and settlements throughout the Island. 

This being a press service, telegrams are subject to press regulations and should be reduced 
as far as possible to essential facts. All superfluous words should be omitted, taking care, of 
course, that the sense or the news value of the article is not impaired. 

It is suggested that the Postmaster write the news item or items he wishes to send, in 
normal expressions, and after doing this to revise it carefully, omitting all non-essential words. 

The messages are condensed in this way before being charged to the Gerald S. Doyle Ltd., 
account. Consequently considerable time will be saved in transmitting words, and phrases, that 
are non-productive of revenue to the Department. 

Repeating stations, especially those repeating for telephone offices, should note these in- 
structions; by their co-operation they will further the object the Department has in mind, that 
of giving a good press service in as few words as possible. 

For instance, a message was received which, when counted, contained 119 words. Recount- 
ed by the clerk it was condensed and charged to the spensor of the Broadcast as 86 words. 
Thirty-three superfluous words had been transmitted over the system, for which no revenue 
was received. 

To illustrate what is required, a typical news message from a recent day’s business, in 
which the superfluous words have been underlined, reads in part:— 

“The train did not arrive until the early hours of the morning. Nevertheless 


—_— 


quite a crowd of farewell wishers gathered at the station. Shortly before train arrived 


— 


they were lined up on station platform.” 


—— 


(Words underlined above should have been deleted from the text before sending). 
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Mr. Doyle has, on several occasions, expressed his keen appreciation of the co-operation 
given him in thig matter by the Outport Postmasters, and speaks very highly of the interesting 
news items he receives daily. 


As this service is a source of revenue to the Department, as well as of interest to the 
public, the Department takes this opportunity of joining with Mr. Doyle in complimenting the 
Postmasters on the excellent service they are rendering. 


Code Not Permitted in Local Telegrams 


Referring to the Notice on Pages 665 and 666 of the Post Office Circular, dated 28th 
December, permitting the use of cer ain codes, it must be noted that this applies to telegrams 
exchanged with countries outside of Newfoundland, and is not applicable to local telegrams. 


Errors, Delays and Failures—Corrections 


A fine of ten cents was imposed on Mrs. W. Coffin, Bonavista, for a failure in service. 


This fine was omitted from the list given on page 683 of the Post Office Circular of the 
25th January, 1940. 


ACCOUNTING 
British Money Orders 


Several instances have occurred recently where British Money Orders have been paid by 
Postmasters who did not have the advice of the orders on hand. 


Postmasters are again reminded that under no circumstances can these Orders be paid 
unless the advice is on hand; the signature of the payee must be compared with the name of the 
payee as shown on the advice before payment is effected. 


Postmasters will be held responsible for any errors caused through failure to observe thes2 
regulations. 


British Postal Orders, however, are not advised, and if the payee’s name is not filled in, 
can be paid on presentation without question; if the payee’s name is filled in, the amount can 
only be paid if the person named therein has signed the order. 


Exchange Tables Incorrectly Used 


The attention of Postmasters at Money Order Offices is directed to the exchange tables 
issued by this office for use in issuing Money Orders on the United States. 


The incorrect use of these tables has been the cause of many errors in Money Order work. 
This is particularly the case in respect of odd amounts, such as 25 cents and 75 cents. 


When preparing these tables the amount of exchange to be charged on odd amounts less 
than one dollar was calculated for each group of ten cents. That is the exchange chargeable for 
amounts from 1 to 10 cents was fixed at 1 cent, from 11 to 20 cents at 2 cents, from 21 to 30 cents 
at 4 cents, and so on up to 91 cents to one dollar at 12 cents. 


Consequently the exchange on 25 cenis would be that applicable to 30 cents or 4 cents, and 
that for 75 cents would be that applicable for 80 cents or 10 cents. 
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These exchange rates must be added to the appropriate commission for the Order. 


Example; What would be the cost of a Money Order for $3.23 bought in Newfound- 
land payable in the United States? 


Weailliai® wil Cun@l@ir oo, Seb" gut? does osb4. /5ub0° ees Ngee Bee eerie Si eae een eB) 
GomMMSSIOM ok. {05} 
inexenamge on $35.00 ... 3... 

JESK@MEOES Cia, P75) aaah aks| ie Sane ee ieee ae 

(See under 30c. in Table) 

“IMGNRANL TESyCaVEN OVERS) oh! Saud Alle! cacy (SHoe CARE MERON EO REP nese eg te en nes ee aban nee A0 
PLOUAMECOSI Ol ORG a eC eG eg oc ccecedse Geel bode scee wee aces $3.68 


In calculating Exchange, therefore, the Postmasters must use the tables which were 
supplied for this purpose to avoid errors of this sort. 


The Commission for Orders on United States is shown on the exchange tables, and is the 
same as that for Orders on Canada or Newfoundland. The rates published prior to September 
3rd are no longer in use. 


Money Orders Issued in the United States for 
Payment in Newfoundland 


Postmasters are informed that a notification has been issued by the United States Postal 
Administration to the effect that on and after the 4th December, 1939, Money Orders issued in 
the United States for payment in Newfoundland will be sold at a discount of 10%. 


In regard to a Money Order issued in the United States for payment in Newfoundland in 
the sum of $1.00 (Canadian Money), the remitter in the United States will be charged 90c. 
(United States money). 


As previously stated, Money Orders issued in the United States for payment in New- 
foundland, are drawn in Canadian funds, and can, therefore, only be paid for their face value in 
Canadian money. 


This information, relative to the rate of discount allowed remitters in the United States. 
should be conveyed to any applicant who may enquire as to allowing a premium on Orders issued 
in the United States for payment in Newfoundland. 


Stolen U.S.A. Postal Money Order Forms Recovered 


The following U.S.A. Postal Money Order forms, reported stolen on page 680 of the Post 
Office Circular of the 18th January, 1940, have now been recovered: 


TRE! Ofelie AUSSI hoc a aes ake one, Socg ees Se ne ee eee tee Nos. 42897-43000 inclusive 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 


PAanennee Caine ese ee 8 , SNos. 23601-24000 inclusive 
PDC VAMCKei ee ee . ... 2 Nost 24201-25000 inclusive 
(Coaylesmillem ieee 0... 4 Nos: 59401-59600 inclusive 
IVICIRCUISRAVNUR Ee tt Nos! 2801- 3000 inclusive 


The above Orders, if presented at a Newfoundland office, must not be paid. Postmasters 
should follow the instructions given on page 21 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th February, 1937. 
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Money Order Sterling Rate of Exchange 
The exchange rate on Money Orders drawn upon Great Britain and foreign countries, ex- 


cept Canada and the U.S.A., for the period 19th to 25th January, 1940, inclusive. was $4.50 to 
they Ale 


The exchange rate for paying was $4.45 to the £1. 
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THURSDAY, 8th FEBRUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


COMMENDATIONS 


Letters of congratulation have been sent by the Secretary to the Postmasters of Topsail 
and Placentia on the exhibition, recently, by them, and by their staffs, of a splendid spirit of 
public service and co-operation in cpening and maintaining wireless connection during a period 
when the cable at Placentia Gut was severed. Particular mention is made of the work of the 
Postmaster of Placentia, under whose supervision the broken cable was repaired in very adverse 
weather conditions. 

It is this attitude towards the work and the public service which is steadily ranking the 
Post Office high among the public services in Newfoundland, 


CENSORSHIP 
Admission of Code 


In connection with the notice in the Post Office Circular of the 28th December, 1939, it 
should be noted that neither private supplements nor the numerical equivalents of the phrases in 
the authorized codes are admissible. It should also be noted that groups or series of numbers are 
not necessarily admissible because they appear in code. Such groups must be accompanied by 
explanatory words which will make their significance clear to the Censors. If the message would 
not have passed the Censors if it was in plain language, it will not be passed in code. 


Instructions Appearing in the Post Office Circular 


The following item is reprinted from page 413 of the Post Office Circular of the 3rd 
November, 1938:— 

“Certain Postmasters continue to make errors in their work against which they 
have been warned in the Post Office Circuiar. From this it appears that the proper 
attention is not being paid to the instructions in the Circular. The Post Office Circular 
is issued weekly as a means of bringing to the attention of all Postmasters certain 
errors in'their-work which they should avoid. If the Circular is not read weekly Post- 
masters will continue to make these errors and the value of the Circular is thereby lost. 
Immediately on recept of the Circular each Postmaster should read it through care- 
fully and then pass it to each of his Assistants in turn (where there is more than one 
official). Any point in doubt: should be taken up by letter with Head Office.” 

Postmasters are advised carefully to read the Circular weekly and to carry out all in- 
structions therein. 


STATISTICS 
Monthly Traffic Reports 


Officials:at the following offices have failed to forward Monthly. Traffic Reports for the 
months of October, November and December, 1939: 


Bartletts Harbour Harcourt 
Bellburns Mclvers 
Colliers Central Mount Carmel 
Doyles Sunnyside 
Ferryland ibewonay, 18))8%, 


Great Codroy 
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These officials are instructed to forward these reports by first mail to the Statistical Clerk 
with an explanation why they have failed to obey the instructions on page 569 of the Post Office 
Circular of the 13th July, 1939. 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch by express from St. John’s will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday and 
Monday. 

Late fee letters will be accepted at the General Post Office up to 4.15 p.m., and on the 
mail ear at the Railway Station up to 4.50 p.m. on Thursday and Monday. 


Duty Parcels—Return, Redirection, etc. 


The attention of Postmasters is again drawn to the instructions on pages 158 and 159 of Post 
Office Circular 19th. August, 1937. 

From the frequent irregularities which occur in connexion with the accounting for duty 
parcels it is clear that many of the staff are omitting to follow the regulations laid down in this 
matter. 

Postmasters should bear in mind that the transfer of duty parcels from one office to 
another affects the accounts of the original office of delivery and improper handling in this re- 
spect causes complications in the Accounts Branch at Headquarters and delay and inconvenience 
to the addressees of the parcels. 

The circumstances in which duty parcels can be transferred from one office to another are 
as follows:— 

(a) Redirection within Newfoundland. 

(b) Return to the General Post Office, St. John’s, for reassessment by Customs 
Department. on the application cf the addressee. 

(c) Return to’ General Post. Office, St. John’s, as undeliverable for subsequent return 
to sender, or redirection to the addressee in another country. 

(b) Returned to General Post Office, St. John’s, in order to be subsequently returned 
to sender for exchange of goods. 

In the case of (a) above if the addressee has removed from one settlement to another the 
Postmaster of the original Office of delivery shculd first communicate by telegram with the Head 
Postmaster, St. John’s, asking for authority to redirect the parcel to the new address. The bill 
number, date, amount of duty and the name of the addressee of the parcel shouid be given in the 
telegram to the Head Postmaster. The amount of duty shown in the accounts at Headquarters as 
due to be collected by the original office of delivery will be transferred to the accounts of the 
office to which the parcel is redirected. 

Whenever a parcel is returned to the General Post Office for reassessment of duty the 
Postmaster of the office of delivery should enclose in the special envelop2 No. 1006 bearing the 
printed address of the Head Postmaster, St. John’s, a Form No. 1005 properly prepared by the 
addressee and certified by the Postmaster. The envelopes, containing the form, should be secure- 
ly tied to the parcel and forwarded as a registered article. The form No. 1005 which is the 
application for refund of duty must be properly filled in and show all particulars in connexion 
with the parcel concerned. Care should be taken to see that any parts of the form, which are 
not applicable, are struck out, otherwise delay will be caused in attending to the matter owing 
to the necessity of having to communicate again with the office of delivery. All the necessary 
forms such as invoices, certificates, etc., supporting the application for re-assessment of duty, 
should be enclosed in the envelope No. 1006. 

Whenever a parcel is returned to St. John’s for re-assessment of duty the postage to St. 
John’s and back again to the office of delivery must be prepaid by the addressee. In the case, 
however, of parcels addressed to persons in very poor circumstances, where application, sup- 
ported by certificates from Clergymen, Doctors or J.P.’s. is being made for cancellation of duty 
and the return of the parcel is necessary, the Postmaster may consult the Head Postmaster, St. 
John’s, by telegram, with reference to the payment of postage. 
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When the parcel cannot be delivered and is returned to the General Post Office, St. John’s, 
for subsequent return to the sender or redirection to the addressee in another country the Post- 
master should himself prepare Form No, 1005 in ail particulars and certify it. He should then 
enclose it in envelope No. 1006, attaching the envelope firmly to the parcel and return it as a 
registered item. 


Whenever the addressee having taken delivery of a parcel desires to return it wholly or in 
part to the sender for exchange of goods he should be required to fill in Form No. 1005 which 
must afterwards be certified by the Postmaster. The form should be enclosed in envelope No. 
1006 which must be securely tied to the parcel and returned to the General Post Office, St. John’s, 
as a registered item. A Newfoundland Customs Declaration form must be prepared and affixed 
to the parcel, and care should be taken to describe on the Customs Declaration Form the nature 
and value of the goods contained in the parcel. The words ‘Goods returned for exchange” 
should be written clearly across the face of the Customs Declaration form. In the case of par- 
cels of this description the return postage to the original country of origin must be prepaid by 
the person returning the parcel. 


Treatment of Undeliverable Correspondence 


The renewed attention of Postmasters is directed to the instructions appearing on pages 30 
and 497 of the Post Office Circulars of 7th January, 1937, and of the 30th March, 1939 


A case has recently come to light of three undeliverable registers having been held at an 
office for over nine months, contrary to instructions. 


The explanation given was that the addressee was deceased, and the Postmaster did not 
know where to redirect the letters. 


Postmasters are instructed to return all undeliverable correspondence at their offices to 
the Dead Letter Office in accordance with the instructions given on page 30. 


TELEGRAPHS 


Money Transfer by ONT Not Permitted 


The Overnight Telegram cannot be used for the transfer of Money from one Post Office to 
another. 


When an order for goods is sent by ONT service and accompanied by a wired remittance, 
the transfer of the money from the office of origin to the P. M. at the office of destination, should 
be made by a separate message at the ordinary rate. 


The number of the money order must be shown as the first word in the text of the message 
carrying the order for goods as M06467; (one group) and charged for as one word. 


ACCOUNTING 
Remittances to Cashier 


Some Postmasters when sending a remittance to the Cashier send a portion of their re- 
mittance in cash, the balance being made up of unused postage stamps. 


Postmasters are advised that this practice must cease immediately. Cash remittances 
must contain only cash. 


In future any stamps received with a cash remittance to make up the amount claimed on 
the remittance form will be returned to the office making the remittance and the account of the 
office credited with the amount of the cash remittance only. 
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ACCOUNTING 


Endorsement of Cheques 


The renewed attention of Postmasters is directed to the instructions on page 268 of the 
Post Office Circular of the 17th February, 1939, regarding the endorsing of cheques: 


“Cheques are to be endorsed exactly as they are drawn. For example, if a cheque 
is drawn in favour of ‘John James Brown’ it must be endorsed on the back ‘John James 
Brown.’ If the person concerned cannot write, he must put a cross (X) on the back of 
the cheque as his endorsement and two witnesses to this mark must sign their names 
and add their addresses on the back of the cheque. One of them should also write 
opposite the cross ‘John James Brown—his mark’. 

“Cases are not infrequent where the drawer of a cheque spells the name incorrect- 
ly of the person in whose favour the cheque is drawn, e.g., the name ‘Piercey” might 
be spelt ‘Piercy’. In those cases the endorsement should show the full name exactly 
as it appears on the front of the cheque and underneath the correct name of the per- 
son concerned.” 


Unnecessary correspondence is caused by the failure of Postmasters to carry out the in- 
structions in this respect. 


Stolen Canadian Postal Money Order Forms Recovered 
The following Canadian Postal Money Order Forms reported stolen on page 671 of the 
Post Office Circular have now been recovered:— 


Wellowknife, NIWel 2) ee NOS OU 69 sob man dod bo-sa0G 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Iakesinlitam= Wms 20 ee Nosy CO0UNe 40200 miacluisine 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and Foreign countries, 
except Canada and the U.S.A., for the period 26th January to Ist February, 1940 inclusvie, was 
$4.50 to the £1. 


The exchange rate for paying was $4.45 to the £1. 
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THURSDAY, 15th FEBRUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


INDEX FOR THE POST OFFICE CIRCULAR 


With further reference to the notice on Page 669 of the Post Office Circular, the index for 
Pages 449-668 is being forwarded with this week’s Circular. Every office will receive one copy 
of the Index, which will be punched and placed in a folder by means of an Acco fastener. 

All Circulars to which this Index refers should be punched by a rail or some other means 
and kept in place in the folder by means of the fastener. 


RESIGNATIONS 


(CORnere BOOK ee ee eee Mr. H. Gaudon, Postal Clerk, effective the 15th February, 1940. 

IBUiChiaiaSey eryeen ees he ee ae Mr. Theodore Noseworthy, Messenger, effective the 19th 
February, 1940. Salary $180 per annum. Vacancy adver- 
tised locally. Applications close the 24th February, 1940. 


VACANCIES 


ConmenmBrook eS os eee Clerk. Salary $660 per annum, rising by annual increments of 
$40 to 960 per annum. Knowledge of Post Office work 
essential. Telegraph and typewriter qualifications desirable 
but not essential. 

IB chile aE OOM eee ee ee, Postmaster and Operator. Salary $420 per annum, unless the 
successful applicant is a female resident of Baine Harbour, 
in which case the salary will be $360 per annum. Wireless 
qualifications essential. 

Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 20th February, 
1940, for the above vacancy. 

Applicants should state name in full, date of birth, educational 
qualifications, departmental experience, and the names of 
two persons, outside the service, to whom application may 
be made with reference to character. 

The successful applicant will be required to furnish a certificate 
of medical fitness. 

Officials already in the service desiring to offer themselves for either of the above vacan- 
cies must do so through their immediate superior officer, giving all the particulars requested above 


APPLICATIONS FOR VACANCIES 


During the past month, applications for vacancies have been received from officials at 
outport offices. 

In two eases, the-successful applicant on being offered the position has requested the 
Department to hold open the vacancy for an extended period, owing to the difficulty in his travel- 
ling to take up his new post. 

Officials are advised that the Department cannot hold vacancies longer than the normal 
time of travelling from one office to another. When a vacancy is advertised, if an official feels 
that he would not be 2rle to fill the position in a reasonable length of time, he should refrain 
from making application. 


Renewed attention is also drawn to the notice appearing on Page 45 of the Post Office 
Circular of the 14th February, 1937. 
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CENSORSHIP 
Telegrams Addressed to H. M. Ships 


Officers at all Telegraph and Wireless offices are instructed that telegrams for personnel 
serving in H. M. Ships, Transports, Royal Fleet Auxiliary and vessels taken up for Naval service 
may be accepted only if addressed “H.M.S. (name in full), London.” 

Should any telegram be tendered bearirg an office of destination other than London, the 
sender should be informed of the correct method of address, and if he declines to make the 
necessary amendment, the message should be refused. 


MAILS 
Local and Foreign Despatch by Express 


Until further notice, correspondence for despatch by express from St. John’s will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday and 
Monday. 

Late fee letters will be accepted at the General Post Office up to 4.15 p.m. and on the mail 
car at the Railway Station up to 4.50 p.m. on Thursday and Monday. 


TELEGRAPHS 
Haster Greeting Service 


The fixed text Easter Greeting Service will be in operation as from the 15th to 25th March 
inclusive. , 

The twelve greeting texts used locally for several years have been dropped and the 
standard English Greeting Cable text will be used this year for all purposes. 

The service has been extended to the United States and Canada on the same conditions and 
rates as the Christmas Greeting Service. 

Greeting Messages received for points in Newfoundland will be mailed from the nearest 
Telegraph office. 

The regulations are the same as last year:— 

1. The sender selects the message by number. 

2. The date and time the telegram was handed in are not transmitted, although both 
should be noted on the message for record purposes. 

3. All Greeting Messages, irrespective of the date filed, will be accounted for on the 
last day of the period, the 25th March. 

4. If any office runs short of this year’s forms, last year’s may be used, in preference 
to an ordinary form. 

5. When an ordinary form has to be used, a copy of the message on a greeting form 
provided from the nearest office having a surplus supply should be delivered to 
the addressee. 

6. To facilitate replies to Greeting Messages a reply blank should be enclosed with all 
messages except reciprocal ones. 

Greeting Messages cannot be delivered on a decorative form in Labrador. 


Prepared Messages 


The following are the Easter prepared texts to be used in connection with the Greeting 
Service in Newfoundland, Labrador, Canada, United States and European countries admitting 
same:— 

1. Sincere good wishes for a happy Easter. 


2. With deep affection I greet you on this Easter Day. 

3. May your heart be filled with gladness and may happiness be yours this Easter 
Day. 

4. Best wishes to you and yours for a happy Easter. 

5. This Easter greeting carries to you the warm affection of an old friend. 

6. All join in best wishes for a happy Easter to you and your family. 

7. Love and best wishes for a happy Easter. 

8. My wish is that you may enjoy a happy Easter and that peace may attend you 


to-day and through all the days to come. 
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9. May Easter gladness be yours to-day, and all good things attend you. 

10. Easter brings all the world together in praise and joy. May this message find you 
with a heart full of gladness, 

11. Our thoughts turn to you this Easter with affection and regard. 

12. May this Springtime blossom for you with flowers of Easter peace and 
contentment. 

13. Best wishes for a happy Easter. May your future be as bright as the Springtime. 

14. On this day which marks the glorious Resurrection of our Saviour, I send you a 
joyous greeting. 

15. Many thanks for your kind greeting. May Easter Joy and Gladness fill your 
heart. 

16. Your kind wishes are sincerely reciprocated. May this Eastertide bring you 
abundant happiness. 

17. May this Holy Easter be for you full of Celestial Gifts. 

Owing to Censorship restrictions, only English and French texts will be admitted in 
messages for points outside Newfoundland If French is the language chosen, the word “French” 
should be placed before the text number. 

The signature is limited to three words; and as the censorship regulations require that 
each telegram must carry a signature, showing the surname of the sender, it may not always be 
possible to construct a signature to conform to these regulations. In this case, the greeting cannot 
be forwarded in the GTG classification. 

For identification purposes the sender’s full name and address should be written in the 
appropriate place on the sending form. 

This service will not be admitted to Great Britain, Northern Ireland and those European 
countries with which telegraphic communication is now suspended. 

XLT telegrams of sender’s own composition have been made available to all countries where 
the NLT service is in operation, with a few exceptions. 

The rate for the XLT service is one-third of the full, with a minimum charge for ten 
words. (Note: For such messages of more than ten words the cost will be computed by mul- 
tiplying the number of words by the full (ordinary) rate and dividing the result by three. If 
fractions of 1/3 or 2/3 result, they should be rounded up to the next higher cent). 

XLT Service is not admitted via Imperial, but the GLT Service is available for all social 
telegrams to all Empire points. 

All Greetings Telegrams irrespective of whether they are fixed text, or sender’s composition, 
should be delivered on the special Greetings card. 


Inter-Empire Social Telegrams 


The inter-Empire Social Telegram GLT is available via Imperial to all parts of the British 
Empire with a minimum of thirteen words including the indicator GLT, which is not charged for. 


RATES © Cents 
AROIG Feat ritalin aAMNGeHInew ge we eer mie MeO eS .82 and .06 
To all other parts of the Empire except Canada and Sudan. .... .... ... 1.30 and .10 
Rates on Fixed Text Messages 
WoOcAlapetweenr allapoimtseim: INewroumdlamdei (6 oils 
CO HO) Woe OnE RCI OTE ss soos) koa Geko Gaede ase ay Garey eer a eee eam ate er call) 
FLOPMULOPSAMNCOUMEGBIeS: ACMA UINE SAMNOi cos else css Meee che cosy seee seek soo 1.10 
hon Canada-——Onbtamiowana Haste ety cece.) ees eee cee wee ae eee bee 65 
x ot Wien to Dalen GARVVES tras ey Ake Ons Fak Vi reete Se Rina Oe 4. .80 
pombe cates prneen Obie Memon hhh i! Penge | Gey. Meas tak eect Les, 65 


MESSAGES OF SENDER’S OWN COMPOSITION 
Between offices in Newfoundland and-to Labrador at ordinary rate. 
To United States 
A minimum of 80 cents for fifteen words and 4 cents for each additional word. 
To Canada ordinary rate applies. 
To European Countries at ordinary rate. 
All the above rates include the Government 10 cent tax. 
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Expeditionary Force Messages 


Commencing the 9th February, Cables and Wireless, Limited, has introduced a special 
Expeditionary Force Message, indicator EFM, available to members 2 H. M. Army and Airforce 
abroad for domestic matters only. 


1. The address must include the following particulars in the order shown:— 
(a) Indicator EFM. 
(b) Army or Airforce number or rank. 
(c) Name. 
(d) Squadron, Battery, Company cr other section of unit. 
(e) Army or Airforce unit, including in latter, RAF. 
(f) British expeditionary force or place or country of destination, if not with 
Expeditionary Force. 

The text must be in plain language. No code words are admitted. 

Telegrams are subject to Censorship. 

The rate is ten cents per word for text and signature with a minimum charge of sixty . 

cents. No charge will be made for the address or indicator EFM (10 cent government 

tax is additional). 

5. Special classes of telegrams, such as urgent deferred or letter telegrams or accessory 
services as RP will not be admitted. 

6. Words should be counted in accordance with the ordinary rules. The number of words 
will be indicated in the form of the usual stroke check. The figure before the stroke 
showing the number of words charged for, and the number following the stroke, the 
actual words, including the address and indicator EFM. 

7. All signatures must be surnames. 


ew 


The Service will also apply from members of the Army and Airforce abroad, where 
admitted. 


Canada and Hire (Irish Free State) are nct admitted in the service. 


As this is an exclusive Cables and Wireless Service, EFM messages should be routed Via 
Imperial. 


Teleprinter Service Installed 


A Teleprinter Service was installed in the Telegraph Room of the General Post Office at 
St. John’s by Cables and Wireless on the 8th February, 1940, operating between their Cable 
Office at Harbour Grace and St. John’s. 


Correction 


In the issue of the Post Office Circular, Fage 691, in reference to Money Transfer by ONT 
Service, delete last six words after-Money Order 6467. 
This group is not charged for, although included in the check of the message. 


ACCOUNTING 
Stolen U.S. A. Postal Money Order Forms 
The following U. S. A. Postal Monsy Order Forms have been reported stolen:— 


Tnatayette, Indic. 43 8 ee ee eee Nose loss ote dO; imelmcige 
@lmstead ville, INEVe se ee ee NOS DOD O= anno) imelucinns 


The above Orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow instructions given on Page 31 of the Post Office Circular of the 7th January, 1937, 
and Page 58 of the Post. Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and foreign countries, 
except Canada and the U.S.A. for the period 2nd to 8th February, 1940 inclusiven: was $4.50 to 
the £1. 

The exchange rate for paying was $4.45 to the £1. 


Pages 697 - 700 697 


bo | -ORFICE CIRCULAR. 


THURSDAY, 22nd FEBRUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


APPOINTMENTS 


st. John’s Telegraph Delivery ........ Mr. Thomas Bemister to be Messenger as from the Ist February, 
1940. 

St. John’s Telegraph Delivery ........ Mr. Henry J. Tobin to be Messenger as from the 12th February, 
1940. 


TRANSFER 


(Clever Ca ae ee Mr. G. N. Lillington, Messenger Assistant at Channel, to be 
Assistant at Clarenville as from the 17th February, 1940. 


RESIGNATION 


Seon Mle (CrOSSiN we acer Miss Marjorie McKay, Assistant, effective 29th February, 1940. 


VACANCY 


Srepimemvnlllew GroSsimeii ct. ese Applications addressed to the Secretary, Department of Posts 
and Telegraphs will be received up to the 14th March for 
the position of Assistant at Stephenville Crossing. Salary 
$300 per annum. 


Applicants should state name in full, date of birth, educational 
qualifications, departmental experience and the names of 
two people, outside the service, to whom application may 
be made with reference to character. 


The successful applicant will be required to furnish a certificate 
of medical fitness. 


Officials already in the service desiring to offer themselves for the above vacancy must 
do so through their immediate superior officer, giving all the particulars requested above. 


CENSORSHIP 


Steamer Reports 


The following Circular was sent to all wireless offices by the Chief Censor on the 9th 
February :— 


“Attention is drawn to the instructions sent to all wireless offices last September 
with the series of codes for use in telegrams concerning shipping, and to those wired by 
the Chief Censor to all offices on the 7th October, 1939, a copy of which appears on 
Page 622 of the Post Office Circular. 
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“The object of these instructions is fo conceal, as far as possible, the movement 
and location of shipping around the Coast from enemy craft which might be within 
striking distance, and which may pick up this information by wireless. 


“The coding instructions were issued to you with this in view, and in this time of 
national crisis, it is your responsibility to appreciate this to the fullest extent. 


“Now, more than ever before, you must carry out the official instructions issued 
from time to time, and you must realize that failure to do this may result in very 
serious consequences. 


“With the re-opening of navigation, the matter of coding will become one of vital 
importance. The necessity for the complete concealment concerning the movements of 
shipping is, therefore, again impressed upon you. 


“Complete concealment can only be attained by the intelligent and comprehensive 
use of the code. 


“To code the name of the ship only, or to omit its use because the exact date of 
sailing or arrival is not shown, does not suffice, especially in the case of a coastal 
steamer on a definite route and operating on a definite schedule. 


“The code should also be used for at least a few words before and after the word 
or fact in a telegram that is to be concealed. 


“For the purpose of the code, it must be observed that the arrival of shipping 
forms part of its movements. 


“Conversation over the circuits, especially in connexion with shipping is strictly 
prohibited. It will be realized that any breach of this regulation must be followed by 
the severest disciplinary action.” 


MAILS 


Local and Foreign Despatch by Express 


Until further notice, correspondence for despatch by express from St. John’s will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday and 
Monday. 


Late fee letters will be accepted at the General Post Office up to 4.15 p.m. and on the mail 
ear at the railway station up to 4.50 p.m on. Thursday and Monday. 


RETURN OF ADVICE OF RECEPTION CARDS 


The attention of Postmasters is again drawn to rules governing the Advice of Reception 
Service for Registered articles and Insured parcels appearing on Pages 223 and 224 of the Post 
Office Circular of the 9th December, 1937, particularly to paragraph four on Page 224 with refer- 
ence to the return of the Advice of Reception Card to the sender. 


Twenty-two cases have recently been referred to the Head Postmaster where the Advice 
of Reception Cards forwarded with registered items have not been returned to the senders. The 
paragraph referred to is again published for the benefit of Postmasters who may have mislaid 
the Post Office Circular of the Sth December, 1937: 


“The Advice of Reception Card must be returned to the sender of the registered or 
insured parcel by first mail after the relative article has been delivered to the addressee. 
The card is to be treated as a registered article by the office returning it, by the Travel- 
ling Post Office and by the office delivering it to the sender and the usual procedure 
and records maintained for registered articles must be foliowed in the case of these 
ecards. The registration number should be written on the front of the ecard.” 
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TELEGRAPHS 
Easter Greeting Service 


Corrections 


In the first paragraph of the Easter Greeting Service regulations, Page 694 of the Post 
Office Circular of the 15th February, the dates should read 18th to 25th March inclusive, instead 
Of lathy to) Zou. 

In the fourth paragraph, insert the word “non-telegraph“ after “Greeting Message re- 
ceived from ————.” 

On Page 695, delete “Great Britain and Northern Ireland” from the paragraph beginning 
“The service will not be admitted.” 


GTG Service Avaiiable to Great Britain and Ireland 


Easter Greeting standard texts will be available to Great Britain and Ireland on the same 
conditions as last year, see page 487 of the Post Office Circular of the 9th March, 1939, if routed 
“Via Commercial” or “Via Anglo.” Senders wishing to send Easter Greating Messages “Via 
Imperial” should use the GLT Service. 


Overnight Telegrams 


In order to appraise the value of the Overnight Telegram Service and to ascertain to what 
extent it is made use of by the public, Postmasters at all telegraph offices will embody in their 
monthly telegraph report, which is wired to Superintendent at the end of each month, a report of 
the number of Overnight Tslegrams sent from their office showing the telegraph vaiue of the 
messages. 


Daylight Saving Time in Great Britain and France 


Effective as from the week end 24th and 25th February, time will advance one hour in 
Great Britain and France, 


Telegrams for Government Depariments 


Attention is again directed to the acceptance of ‘Collect’ telegrams for Government 
Departments from persons having no official standing. This applies particularly to the Public 
Health and Welfare Department. See Post Office Circular, Pages 43, 99 and 127: 


“Telegrams must not be accepted ‘collect’ for Government Departments except 
from recognized officials of the Department concerned, who should be requested to 
show their authority to send telegrams and to sign their official status or rank on the 
face of the telegram.” 

“Special care should be given in this connection to telegrams handed in ‘collect’ 
and addressed to the Department of Public Health and Welfare. 

“Telegrams from private individuals to that Department quoting prices for the sup- 
ply of goods or material should be fully prepaid.” 


Traffie 


The total number of paid telegrams transmitted during January was 30,156, of which 
2,235 were sent by the priority service. 

The total number for January, 1939, was 27,647, of which 1,352 were sent by the priority 
service. 

The total number of service messages for January was 4,394, as compared with 4,747 for 
January, 1939: 
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The total number- DH messages for January was 1,625, as compared with 1,562 for January 
1939. 


Renewed attention is called to the necessity for using the service message and DH message 
systems only in cases of emergency. 


The public message service consisted of 5,990 words, which is equivalent to 3,990 tele- 
grams, a decrease of 2,740 telegrams, as compared with January, 1939. 


Errors, Delays and Failures 


During the month of January there were recorded 3 errors and 5 failures. 


ERRORS 
Between Pasadena and Deer Lake (Telephone)... |... (532 
a Grand: Bank and Placentia . 27 2000 
te Nippers! Harnbour-and dhittle: Bay, islands.) 0 ie gg ee ee 
FAILURES 
AteSt. John's ..5 2s C1) 2 AS One ee ae er ee ee 
SBS nT SPA Sa ORR gd ina nd 1 I ee gaara ee Uo a ire i SEER REN sae US pA 
ES @VoOvVertowi ss. (005 AA eo Ee oe ee ore fr eee ee re cen eeoteaT 


Fines of ten cents were imposed on Mr. S. Dicks, Burin, and Miss Mary Bragg, Glovertown, 
for failure of service. 


No fine was imposed for one failure at Burin, owing to extenuating circumstances brought 
about by Christmas pressure and wireless trouble. 


The responsibility for one failure at St. John’s cannot be placed. 


Stolen U.S.A. Postal Money Order Forms 


Correction 
In the list of U.S.A. Postal Money Order Forms advertised on Page 696 of the Post Office 
Circular of the 15th February, 1940. Lafayette, Ind., should read Lafayette, Station 7, Ind. 


Stolen U.S.A. Postal Money Order Forms Recovered 


The following U.S.A. Postal Money Order Forms reported stolen on Page 687 of the Post 
Office Circular of the Ist February, 1940, have been recover2d:— 


Ahwahneées:Califi isc 20. Secret bee eee eee, Nos 2360i24 00 0simelucnge 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and foreign countries, except 
Canada and the U.S.A. for the period 9th to 15th February, 1940 inclusive, was $4.50 to the £1. 


The exchange rate for paying was $4.45 to the £1. 
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THURSDAY, 29th FEBRUARY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


RADIO RECEIVING LICENCES 

ALL RADIO RECEIVING LICENCES ISSUED IN RESPECT OF 1939 EXPIRED ON 
THE 3lst DAY OF DECEMBER, 1939, REGARDLESS OF THE BATES OF ISSUE AND 
RADIO RECEIVING LICENCES IN RESPECT OF 19409 BECAME PAYABLE ON THE FIRST 
DAY OF JANUARY, 1840, AND WILL EXPIRE ON THE 3list DAY OF DECEMBER, 
1940. 

RADIO RECEIVING LICENCES MUST SHREW THE FULL CHRISTIAN NAMES AND 
SURNAMES OF LICENSEES. 

IN FUTURE DUPLICATE LICENCES WHICH BEAR ONLY THE INITIALS AND 
SURNAMES OF THE LICENSEES WILL BE RETURNED FOR CORRECTION. 

THE FULL POSTAL ADDRESS OF THE LICENSEE MUST ALSO BE SHEWN. IF 
THERE HAS BEEN ANY CHANGE IN ADDRESS AND/OR CHRISTIAN NAMES THE 
PREVIOUS ADDRESS AND/OR CHRISTIAN NAMES SHOULD BE SHEWN ON THE 
BACK OF THE DUPLICATE. 


CENSORSHIP 


Admission of Code 

With further reference to the notices appearing on Pages 665 and 689 of the Post Office 
Circular it should be noted that code telegrams are not admitted to the following countries :-— 
European System, Finland, Latvia, Sweden, Switzerland, Tunis. As regards France, Algeria, 
Morocco, (except the Spanish Zone), see below. 

Extra European System, Argentina, Cape Verde Islands, Chile, China (Macao), Egypt, 
French Equatorial Africa, French Indo-China, French Somaliland, French West Africa, Iraq, 
Martinique, New Caledonia, Portuguese East and West Africa, Reunion, St. Pierre and Miquelon, 
Sudan (Anglo-Egyptian), Syria, Timor, (Portuguese), Togo, (French Zone only) Wallis Island. 


Code Telegrams for Algeria and Morocco 
Telegrams in code may be accepted for France, Algeria, and Morocco, (except Spanish 
Zon2), provided they are written in either Bentley’s Complete Phrase Code or in Peterson’s Code, 
3rd Edition. 
No other codes are at present admissible in telegrams to these countries. 


STORES 
Safes 


On page 382 of the Post Office Circular of the 8th September, 1938, instructions were given 
for taking care of and opening safes when the combination appears to be stuck. 
These instructions are repeated for the guidance of Postmasters: 

“Combination safes are usually lubricated with graphite. It should be borne in 
mind that the use of oil on the combination will eventually result in clogging the mech- 
anism, after which difficulty is likely to be experienced in opening the safe. Never 
tamper with, or oil the combination, although other moving parts may be lubricated 
with ordinary oil. If the dial does not revolve easily, it is possible that the dial, or the 
rim surrounding it has received a knock. To remedy this turn the dial slowly and 
observe where it is binding. By placing a number of layers of cloth over the spot, and 
giving a sharp tap with a piece of wood held endwise, it will likely remove the dent 
and permit the dial to work freely. 

“When operating the combination, always turn the dial slowly, and never with a jerk, 

“If the safe does not open leave the dial set at the proper position place a thick 
block of wood above the lock and give the wood a number of sharp blows with a ham- 
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mer. If the safe still remains locked, repeat this below the lock, and at all four corners 
of the door. As the cam or dog-bolt which operates the lock works by gravity, it is 
essential that the safe be perfectly level on the floor. A small wire nail, flattened out 
and driven in the bottom seam under the door, will tend to lift the door and bolts, 
thus helping to release the door. 

“Tt the trouble cannot be remedied at the office, it may be necessary to send the 
sefe in to Headquarters, but before doing so the Postmaster should communicate with 
the Stores Section and ask for instructions.” 

DO NOT RETURN SAFES TO THE STORES SECTION UNLESS SPECIALLY IN- 
STRUCTED. 


Return of Unused Equipment 


It has been reported by the Controller of Stores that there is still a considerable number of 
unused telephones, and radio receivers and transmitters outstanding despite the repeated notices 
in the Post Office Circular. 


It is a matter of extreme urgency that all such unused equipment should be returned 
immediately. 


Wireless equipment should be returned by express and telephones should be returned by 
freight. 

In all cases the instruments should be packed carefully and addressed ‘“‘To the Controller of 
Stores, G.P.O. St. John’s, from the Postmaster at—————_— —” 


MAILS 
Pension Cheques Undeliverable in Settlement of Address 


The following instructions were issued on pages 342 and 354 of the Post Office Circular 


The envelopes containing pension cheques issued by the Department of Finance are marked 
with a special instruction to the Postmaster at the office of delivery, as follows: 

“Special to Postmaster. If party deceased or moved toe new address return this 
letter to the Department of Finance immediately.” 

It is essential that Postmasters should carry out this instruction without fail in every case 
in which the addressee of such a letter is either dead or is not at the time living in the settlement. 
The Department of Finance relies upon the co-operation of Postmasters in this respect in order 
to ensure first of all that a pension cheque made out to a deceased, pensioner is promptly re- 
turned and secondly that any change in the address of the pensioner is promptly notified to the 
Department. If the pensioner is deceased, therefore, the Postmaster should cross out the name 
and address on the envelope and write on it “Deceased. Return to Department of Finance, St. 
John’s.” If the pensioner has moved to another address outside the settlement of delivery the 
Postmaster should cross out the address and write on the envelope “Left the settlement.” He 
should also add the new address of the pensioner, if he knows it and should enclose the envelope 
in a fresh envelope address2d to the Department of Finance, St. John’s. 

Postmasters should note that the latter instruction differs from the normal rules relating to 
re-directed correspondence. Instead of forwarding the envelope to the pensioner at his new address 
he should return it in a fresh envelope to the Department of Finance. 

Postmasters should note that similar treatment should be given to undeliverable Old Age 
Pension Cheques, except that these should be returned to the Department of Public Health and 
Welfare. 

Envelopes containing cheques issued by the Department of Finance are franked in the 
lower left-hand corner “W.M.M. S. of FE.” : 

Envelopes containing cheques issued by the Department of Public Health and Welfare are 
franked in the lower left-hand corner “H.M.M. Secty. P.H. & W.” 

It should be noted that any letter posted by any Government Department and bearing a 


special instruction for return im case of non-delivery in the settlement of address should be dealt ~» 


with in accordance with the special instruction. 

These instructions should be followed in ali cases where the addressee has moved perman- 
ently or temporarily. 

UNDER NO CIRCUMSTANCES SHOULD CORRESPONDENCE FROM GOVERNMENT 
DEPARTMENTS BE READDRESSED IF INSTRUCTIONS FOR ITS RETURN ARE STAMPED 
THEREON. 


Ora 
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TELEGRAPHS 
GLT Messages to be Delivered on Special Forms 


Throughout the period in which Easter Greeting special rates apply, Social Letter Telegrams 
(GLT) bearing Easter Messages should be delivered on the special Easter Telegram form. 


Daylight Saving Time in Portugal and the Azores 


Commencing 25th February, clocks will advance one hour in Portugal and the Azores. 


Community Telephones 

When the Department curtailed the Telegraph and Telephone System in 1934, certain sec- 
tions of unprofitable lines and telephones were handed over to the communities through which 
they run and the responsibility for their maintenance placed upon the residents. 

This has not worked out altogether satisfactorily owing to the public in some communities 
showing very little interest in the upkeep of the lines, and it was thought necessary to publish the 
following notice which was sent to Postmasters in these areas at the time, as a reminder of the 
conditions under which it was decided to leave the lines intact as a public convenience:— 

“NOTICE 

“The Department of Posts and Telegraphs wishes to notify the public in your 
vicinity that it can no longer undertake the expense of keeping up the telephone wire 
between ee and , but rather than deprive 
the people of a useful communication service, the Department is prepared to pass it 
over to be maintained by the public, provided local arrangements can be made for its 
satisfactory and efficient operation. 

“The supply of, and labour for the erection of, poles, as well as all repairs, will, in 
future, be the sole responsibility of the people, but in order that the upkeep may not 
be a tax upon them, the Department is prepared to supply wire, brackats and insulators 
in such quantities, and at such periods as experience has shown to be necessary for 
renewals and replacements, provided that reasonable care be taken of thes? items. 
One set of batteries per telephone will be supplied yearly. Defective telephones may 
be returned for repairs to the Department which will refund the cost of transport. 
The Department in passing over the above defined line and equipment to the tempor- 
ary control and management of the community dogs rot relinquish ownership, but re- 
tains all its proprietary rights and may reclaim, remove or transfer at its discretion 

“The community is not empowered by this transfer either to link up or connect the 
publicly maintained line wth any other communication service, except that which is 
meintained and owned by the Department of Posts and Telegraphs. Only one tele- 
phone will b2 supplied to each community. All other telephones on the community 
maintained line must be regarded as “private” and will be rented from the Depart- 
m2nt at the appropriate annual rate. Only private telephones rented from the Depart- 
ment by subscribers will be permitted on the circuit and no additional telephones may 
be connected without the Department's consent. 

“Community maintained telephones must be installed in the Post Office wherever 
possible and Postmasters will observe all the obligations in connection with the trans-_ 
mission and delivery of telegrams circulating over the Posts and Telegraphs Depart- 
ment’s system, as heretofore. It would be helpful if an individual in each place would 
undertake the supervision of the line, with whom the local Postmaster could deal, on 
behalf of the Department.” 


Rules Governing the Operation of Community Telephones 


Secretary’s Circular No. 87 of the 12th June, 1936, and repeated on page 103 of the Post 
Offic2 Circular of the 13th May, 1937, is again repeated for information:— 

Community Telephone lines are maintained by the community without any charge on the 
Department except the pole line hardware necessary to keep the system in operation. The follow- 
ing regulations will govern the use of the telephones: 

1. Telephones on community lines are the property of the Department and may be 
withdrawn if carelessly handled or injured. 

2. Telephones should be placed in a position accessible to the public wherever 
possible. 

3. Where the telephone is in the private section of the Post Office on a commun- 
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ity circuit the Postmistress may admit a person to the telephone to use it. (Secretary’s 
Circular notwithstanding). 

4. Only one person may be admitted to the private office at a time and in the 
Postmistress’ presence who will not leave the room during the time the person using 
the telaphone is there. ; 

5. The Telephone Attendant will in all cases ring up the party wanted at the 
other end and will not admit the person desiring to use the telephone to the office until 
the person is connected at the receiving end. 

6. The Telephone Attendant or Fostmistress is at all times responsible for the safe 
keeping of the Post Office property, Stamps, Cash, Telegrams, etc., and must see that 
these items are protected and not left in view of the person admitted. 

7. If the required party is not near, the Attendant at the receiving end may be re- 
quested to call him to the telephone to speak to the sender, or may pass the verbal 
message. 

8. The minimum charge to use a community telephone is five (5) cents for five 
minutes conversation and five (5) cents for every five minutes or less over the first five 
minutes period. 

9. This service is performed by the Attendants for the community and is not of- 
ficial. The tolls, therefore, will be retained by the Attendant at the office of call as 
remuneration for the time taken to put the call through. 

10. There are no definite hours of service. 


ACCOUNTING 
Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order service during the month of December, 1939: 


Office No. of Errors No. of Orcgers Issued and Paid During Dec. 
Asuathuna sy ee 4 200 
Canty. ville vos coe ee 4 228 
Comer Brook)... 4 2,640 
HoOGiunes Har boule 5 133 
Hampden ne. ee a 100 
VAR COUN gi nc oe en Clee 4 45 
acksomispAuia ya ee 4 60 
Wamalline his. Gin es Bs 2) 
Mewispontecty 5 9 343 
Wiany Stow ies see ee 4 128 
Moreton’s Harbour... .... 4 81 
4 90 
6 6,978 
11,148 
Total number of Orders issued during December. .... .... .... 27,627 
Total number of Orders paid during December ..... oe Oe fees MOF ORO) 
43,262 

Total number ‘of Brrors sec. 7 29 ee ee eee ie Se ee ee GS 


Percentage of Errors TA a a ER ESR ONIN cag es Pieters ie Uh NCE a ae 
i.e. approimately 6 errors for each 1,000 Orders issued and paid. 
Total‘ number of ‘figure ;evrors (oe ee ee ee ee eee TOM 


61 


Percentage’ of ‘figure errors 2 25 GP ea es ee 
i.e. approximately 41% errors for each 1,000 Orders issued and paid. 
Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and foreign countries, 
except Canada and the U.S.A. for the period 16th to 23rd February, 1940, inclusive, was $4.50 
to the £1. 
The exchange rate for paying was $4.45 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY, 7th MARCH, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


VACANCY 


Newrouncdlana: Airport ...0.....0.:.. geet: Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 19th March, 1940, for 
the position of Postmaster and Operator at Newfoundland 
Airport, Salary $840.00 per annum, Owing to lack of accom- 
modation this post is not suitable for a married official. 


Morse telegraph qualifications are essential. Applicants should 
state their name in full, date of birth, educational qualifications, 
departmental experience, whether married or single and the 
names of two persons outside the Service to whom application 
may be made with reference to character. The successful 
applicant will be required to furnish a certificate of medical 
fitness, Officials already in the Service desiring to offer them- 
selves for this vacancy must do so through their immediate 
superior officer, giving all the particulars requested above. 


CENSORSHIP 


Telegrams and Letters 


In an address given at the Rotary Club on the 29th February and broadcast over station 
V.ON-F. the Chief Censor emphasized the following points in connexion with the censorship of 
telegrams and letters: 


A. Telegrams: 


(1) No mention may be made of the name of a ship in conjunction with the date 
of arrival at or departure from port, or the passing of a named point. 


(2) No mention may be made of weather conditions or forecasts. 


(3) Although the use of four commercial codes has been authorized the use of 
abbreviated or code addresses or signatures is prohibited. 


B. Letters: 


(1) The name and address of the sender must be shown on the outside of all letters, 
preferably at the top left hand side of the front of the envelope. 


(2) The English language should be used if possible, especially to countries on the 
American Continent. If it is not possible to use the English language the lan- 
guage used should be shown on the outside of the envelope. 


(3) The use of code is not allowed in letters and sheets of blank paper should not be 
enclosed, 
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(4) Letters must not be enclosed in parcels. 


(5) All letters entering or leaving Newfoundland must pass through the Post Office. 
It is an offence to convey letters on one’s person or in one’s belongings, either to 
or from Newfoundland, 


(6) No mention should be made of the movements of ships or of the departure of 
volunteers for service in the Army, Navy, Air Force or Auxiliary Services. 


Postmasters should copy this notice and post it in the lobby for public information, They 
should co-operate with censorship authorities ky drawing the attention of the senders of tele- 
grams to any breaches of the regulations and asking that the offending telegram be amended. 
Considerable delay in the transmission of telegrams will thus be avoided, 


STATISTICS 


The Semi-annual statistics will be taken in April, commencing on the Ist and ending on 
the 30th, The statistical forms have been mailed to all offices. 


The attention of Postmasters is directed to the Post Office Circular dated the 12th October 
1939, They should note that the Semi-Annual statistics for the months they are taken do not 
take the place of the Monthly Traffic Reports, which should be sent in as usual. 


Form 1213 (Semi-Annual Statistics) provides for the entering of both local and foreign 
registered letters. Care should be taken to see that such entries are made correctly; that local 
letters are entered as local and foreign as foreign. 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch by express from St. John’s will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 3 p.m. on Thursday and 
Monday. 


Late fee letters will be accepted at the General Post Office up to 4.15 p.m. and on the mail 
ear at the railway station up to 4.50 p.m. on Thursday and Monday. 


Unless there is a change in the train schedule this notice will be omitted from future issues 
of the Post Office Circular. 


Air Mail 


Correspondence for Great Britain and Trans-Atlantic countries fully prepaid with the 
appropriate Airmail postage will be despatched by express on Mondays and Thursdays to connect 
at Baltimore, Maryland, with the Pan American Airways Plane for Lisbon, Portugal. Despatch 
from Lisbon, Portugal, to the Office of destination will, normally, be by surface means. 


7th March, 1940 707 


‘e Literature for the Blind 


Secretary’s Circular No. 33 is now cancelled. As from the date of this Circular, Literature 
for the Blind will be charged postage at the following rate:— 


Wid), 180) 24 WOSs) as ace eck ice Gee mete Marianne earned Pl cent 
. HOmedchaceunomal cs LOS) Of inaction thereof... 2... ........... eo  lecemp 
lmnit of weight... ... Ling. anieck enon Ata ai Tehaks (end Mia nai PUNE Sa Sai Rta Neeru ae See LD ual lla }op 


TELEGRAPHS 


Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for certificate of 
proficiency in radio telegraphy. The last list appeared on page 635 of the Post Office Circular of 
the 2nd November 1939. 


TSH (CHEN 1 NAVE AST (CONN SS ASAE SSE SUSI SEP Si a Rae cg an St. John’s 
\Wianee ise Violeta ecetes e h MEk On nol nar hi cclbye gy, Soc A) Harbour Grace 
HAO NVAINS OTe Coenen eee anew i gk Re AL Wesleyville 


ACCOUNTING 
‘ Post Office Boxes 


The following instructions were sent to all offices in the News Despatch of the 4th March 
1940, by the Chief Accountant:— 


“To all Post Offices with Post Cffice Boxes, give number Post Office Boxes 
installed and number rented. Wire reply.” 


All officials in whose offices Post Office Boxes are installed are requested to give immed- 
jiate attention to this instruction. 


Errors in Accounts 


The attention of Postmasters is drawn to the fact that many errors in accounting have been 
occurring recently; these in every instance can only be attributed to the careless attitude of Post- 
masters. A continuance of this apparent indifference can only result in disciplinary measures be- 
ing taken. 


(1) Telephone Rentals 
Despite repeated instructions Postmasters still persist in neglecting to submit a list 
with the General Accounts Report respecting telephone rentals collected, 


(2) Duty Refund Notice 
Certain Postmasters evidently have not yet read instructions on page 372 of Post 
i Office Circular dated the 18th August, 1938, respecting the proper treatment of Duty 
Cash Refund Notices. 


‘ (3) Remittances Not Received by same mail as Reports 
i Whenever a Postmaster claims a remittance on his report he should take care to see 
: that the remittance goes forward by the same mail as the report, 
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(4) Error Notices 
Postmasters are instructed to take error notices sent from Head Office into the next 
account forwarded after their receipt. If the Postmaster does not think the notice is 
justified he should nevertheless acknowledge its receipt by showing it in his Account 
and then take the matter up with the Chief Accountant in writing. 


(5) Postage Stamps 
Postmasters are instructed that on receipt of a supply of postage stamps from Head 
Office they should be checked and taken into their account properly. 


Money Order Sterling Rate of Exchange 


The exchange rate on Money Orders drawn upon Great Britain and foreign countries, except 
Canada and the U.S.A., for the period 23rd to 29th February, 1940, inclusive, was $4.50 to the £1. 


The exchange rate for paying was $4.45 to the £1. 


Unless there is a change in the above rates of exchange this notice will be omitted from 
future issues of the Post Office Circular. 
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CIRCULAR. 


THURSDAY, 14th MARCH, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


APPOINTMENTS 


JBeiliae TALBH OGD eyes ss. macheenamy ol aenHthe hope Miss Doris Byrne to be Postmistress and Operator as from the 
Ist March, 1940. 


TRANSFERS 


TENE GUEN STE Oe deen che actin 8 ncn RI EAR ar aR Mr. J. F. Warren, Postmaster and Operator at Baine Harbour, 
to be Postmaster and Operator at Badger as from the 20th 
February, 1940. 


Mammen Ee rOOk ec. is. eee ec sas Mr. E. J. Milley, Postmaster and Operator at Newfoundland 
Airport, to be Assistant at Corner Brook as from the Tth 
March, 1940. 


RESIGNATION 


VAIS Ole Saree ae eet Ads. joecass Mr. Wilson Bartlett, messenger, effective the 3lst March, 1940. 
Salary $180.00 per annum. Vacancy advertised locally. Appli- 
cations close the 26th March, 1940. 


CENSORSHIP 


Undeveloped Film 


(1) Ordinary snapshots and other film which CAN be developed in Newfoundland. 
The sending of undeveloped film to places abroad by post or any other means is not per- 
mitted if it is possible to have the film developed in Newfoundland. 


(2) Moving Pictures and other film which CANNOT be developed in Newfoundland 


Moving pictures and other film which cannot be developed in Newfoundland may be sent 
abroad for development and return to the sender provided that:— 


(a) They are of a purely personal character and do not contain views or other matter which 
might be of beneft to the enemy; and 


(b) They are being sent to a known and reputable film company. 


Each package of film must pass through the censorship office, General Post Office, be- 
fore being despatched abroad, and must be accompanied by a certificate signed by the sender 
guaranteeing that they are of a personal character and contain nothing which might be of 
benefit to the enemy. The developing company must be instructed to return the developed 
film to the sender in care of the censorship office, General Post Office. 


This notice should be copied and posted in the lobby for the information of the public. 
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Information Concerning Weather Conditions 


It is contrary to censorship regulations to include in a telegram:— 
(a) Definite information concerning existing weather conditions, 
(bo) A weather forecast; and 


(c) Information as to general weather conditions over a period immediately past. 
For example a telegram reading as follows must not be transmitted:— 
“Fine weather of past week changed this morning, strong easterly wind now blow- 
ing and fog coming in stop as no change expected for day or so unlikely that I will be 
able to proceed for some time.” 
The following which gives all necessary information to the addressee would be in order:— 
“Departure delayed for some time owing to weather conditions.” 


Officials, especially those in wireless offices, must exercise particular care in this connexion, 
and no telegram contravening this regulation should be transmitted. 
Tnis notice must be copied and posted in the lobby for public information. 


Parcels for Great Brifain Containing Cigarettes 


It is notified that cigarettes of American manufacture which are enclosed in parcels tor 
the United Kingdom, if not declared at the time of posting are liable to be confiscated by the 
Customs Authorities there. If declared at the time of posting Customs duty is charged to the 
addressee. This applies to cigarettes of American manufacture. Posters of parcels containing 
cigarettes of American manufacture should, therefore, be warned of this in order to prevent 
disappointment and loss. 


ILLEGAL USE OF POST OFFICE BOXES 


It has come under notice that a firm trading under the name of Jay & Jay Company of 
Malden, Mass., U.S.A., is circularising Postmasters in Newfoundland asking them _ to issues, 
in envelopes, price lists of goods. It is obvious from the terms of the circular 
addressed to Postmasters that’ it is the intention of this firm to avoid the payment of pos- 
tage on these circulars but payments are promised to Posimasters for this evasion of postage 
charges. It is in fact stated in one letter from this firm to a Postmaster that “The P. O. De- 
partment you work for will not know about this, as you do it on your own time.” 


Postmasters are warned that these requests are illegal and must not be complied with 
under any circumstances. Any such requests should be sent by post, along with any copies 
of circulars and envelopes, to the Secretary, Dedartment of Posts and Telegraphs, St. John’s, 
by the next mail after receipt. 


INSTRUCTIONS APPEARING IN THE POST OFFICE CIRCULAR 


A case has recently been reported of a Postmaster failing to carry out the instructions 
on page 413 of the Post Office Circular of the 3rd November, 1938, regarding the circulation 
of the Post Office Circular among his staff. 


This negligence on the part of the Postmaster concerned, resulted in a member of his staff 
resigning from the Service in order to enlist without obtaining the prior permission of the 
Secretary, as instructed on page 649 of the Post Office Circular of the 30th November, 1939. 
Fortunately the official called at the Head Office and the error was rectified. 


Immediately on receipt of the Circular each Postmaster should read it through carefully 
and initial it to shew that he has read it. He should then circulate it to each member of his 
staff (where there is more than one official) and they should initial it to shew that they 


have read it. 
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Any point in doubt should be taken up by letter with Head Office. 
If any further cases are brought to notice, of Postmasters failing to circulate the Circular, 
severe disciplinary action will be taken, 


TRANSFERS TO GRADED POSTS 


The following regulations will cover transfers from posts carrying a fixed salary to posts 
on a graded salary. 


1. Fixed Salary less than Minimum of Scale 


The official will enter at the minimum of the scale. Increments will fall due on the anni- 
versary of the date of transfer in succeeding years. 


2. Fixed Salary equal to or greater than Minimum of scale 


If the official has been in receipt of the fixed salary for a period of twelve months or 
more he will be granted one increment on transfer, and his future incremental date will be the 
anniversary of the date of his transfer. 


If the official has been in receipt of the fixed salary for less than twelve months he will 
enter the scale at his fixed salary and continue at that salary until he will have completed 
twelve months at that salary, after which date he will be granted his first increment and his 
future incremental date will be the anniversary of the date of granting the first increment. 


The granting of increments is, of course, subject to satisfactory performance of duties. 


MAILS 


Postage on Parcels Addressed to Members of the Canadian 
Active Service Force 


Postmasters will please note that all parcels addressed to members of the Canadian 
Active Service Force “in care of the Base Post Office, Canada” should carry in addition to the 
normal postage extra postage at the following rates: 


One Oagcels) Wp Ons OS... 12 cents 
Owe 8 illois ie) wo 4 Wess a. 24 cents 


OV emeelose wip: tO, UA bse oe |  ... 86 cents 


These surcharges are made in respect of transit charges payable by this Administration 
to the Canadian Administration for onward transmission of parcels to England in case the ad- 
dressees have proceeded overseas. 


Ali Mail for members of the Canadian Act’ve Service Force should be addressed as fol- 
lows:— 


Already Overseas or 


En Route Overseas ——% Base Post Office, 
Canada. 
Located at Training Camp——Postal Address of Training 
In Canada. Camp in Canada. 


in all cases the following information must be given:— 
Regimental Number 
Rank and Name 
Full name of Regiment or Unit. 


Cr Aes ahs 
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ACCOUNTING 


Paid Telegraph Transfers 


Despite the instructions issued on page 35 of the Post Office Circular of the 14th January, 
1937, and page 404 of the Circular of the 13th October, 1938, some Postmasters continue to 
send to Head Office the duplicate copy of the instruction to pay, retaining in their files the 
original copy signed by the payee. 


Postmasters are again reminded that the original copy of the message properly receipted 
by the payee must be forwarded to Head Office. Failure to obey this instruction causes unneces-~ 
sary work and delay in Head Office, in returning the duplicate copies to the office at fault 
and waiting for the original copy to be sent back. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen:— 


Vancouverm SubyOftice 33) bts en ee Nos. 6251-7200 inclusive 
MeOH eGMe SPIO Cen nea nt Nira mercy eae Nos. 143- 200 inclusive. 


The above orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th January, 1937. 
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POST OFFICE '708) CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


OBITUARY 


The Department regrets to announce the death by drowning on Saturday, the 2nd March, 
of Mr. Peter Singleton, mail courier from North Harbour, P.B., to Colinet. At the time of his 
death Mr. Singleton was carrying mail from North Harbour to Colinet. 


The Secretary would like, at this time, to pay tribute to all mail couriers who perform so 
splendidly their duties of carrying His Majesty’s mail with a minimum of delay. 


RESIGNATION 


Point Crewe... SSAA RO eR REET Eee Miss Dorothy Ayres, Postmistress and Telephone attendant, 
effective the 15th April 1940. Salary $36.00 per annum. 
Vacancy not advertised. 


MAILS 


Postage on Parcels Addressed to Members of the Canadian 
Active Service Force 


Correction: 

In this table of surcharges payable on parcels addressed to members of the Canadian Active 
Service Force “in care of the Base Post Office, Canada” on page 711 of the Post Office Circular of 
the 14th March the following rates are given:— 


MO Mme DALCCISHINDOE LO! cf OSes ee ee cents 
OV erm See UID HLOn(allose st wt ene ee rhe a 24 cents 
ss Higa See aU MCOM Os Stetson er ec RE Rae te a a a 36 cents”? 

This should read:— 
Oe eOARCCS Uo) tOyetoy loShees te ee i ee 12 cents 
OverislbSs a UDEtO. bss ne ea Se ee oe Cents 
= MO SU HOM el gio Steet ee en ee 86) cents 


The limit of weight for parcels addressed “in care of the Base Post Office, Canada” is 
Tal Wes? 
Postmasters will please make the necessary correction. 


Small Packet Service to Places Abroad 


There is reason to believe that the Staff is not sufficiently aware of, and therefore does not 
bring to the notice of the public, the fact that there is a Small Packet Service to many places 
abroad, The result is that the public often uses the parcel post service through ignorance of the 
fact that the cheaper Small Packet Service is available. 

The following instructions, issued on page 26 of the Post Office Circular of the 3lst Decem- 
ber, 1936, governing the Small Packet Service, are reprinted for the benefit of Postmasters:— 

“The Small Packet Service is intended to afford facilities for the transmission of 
small articles of merchandise in the letter mails. The rate of postage is two cents for 
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each two ounces or fraction thereof with a minimum postage of ten cents for any small 
packet, Under the International Regulations the postage must be fully prepaid by the 
sender. The following is the table of postage for the service: 


From: t-ounce to 10;ounces: os 38 4.0 LO CEmitSs Grumunaunmntay) 


Over l0;and tup to NarounCes i ere ee eC IIGS 
Over 12andaupstonl4 ouncest ee Cems 
Over i& and*uptort6 ounces 5. LO Cents 
@OvensiG anGaionton Ueto WINGS eee eee eee eure OMENS 
Over 13 and up to 20;ounces 5 0 0 Cents 
Over-20 and} up sto 22"ounces=. es ee OCIS 
Over 22 and up to 24 ounces .. .. 24 cents 
Over, 24 and-up! to 26/ounces) (4 eee ee ORCe Mts 
Over 26 and up to28 ounces’ 4 ey ee ee Oe 
@ver 28 and up) to s0)}ounces =) 3 ee  OURCeMTS 
Over 30 and up to 32 ounces .... GT eee een eee Curae Cay ats) 


The limit of weight is 2 lbs. 

Dutiable articles may be enclosed in small packets but otherwise the prohibitions applicable 
to the letter post also apply to this service, In addition the following are specially excluded from 
transmission in small packets:— 

Letters, notes or documents having the character of actual and personal correspondence 
(this prohibition does not apply to open invoices reduced to the simplest form, the address of the 
article and the sender’s address); coin; banknotes, currency notes; negotiable instruments payable 
to bearer; platinum, gold or silver, manufactured or not; precious stones; jewels and other valuable 
articles; postage stamps or forms of prepayment whether obliterated or not, or any paper re- 
presenting a monetary value. 

Small packets containing dutiable articles are subject to the Customs regulations in the 
country of destination; and a postal fee for Customs clearance may be charged on each packet on 
which Customs duty is levied. The fee for the clearance of such packets entering this country is 
fixed at 10 cents. 

Small packets are subject to the regulations laid down for samples of merchandise as 
regards form, make-up.and packing (e.g., they must be sent in such a manner as to be easy of 
examination). In addition the name and address of the sender must be shown on the outside of 
the packet; and each packet should be conspicuously marked “Small Packet” in the left-hand top 
corner. 

A green label giving particulars of the contents for customs purposes must be affixed to the 
address side of each packet, and in addition, one Customs Declaration Form must be enclosed in 
the packet. 

In the case of all such packets and registered packets addressed to Holland, the Customs 
Declaration must be securely attached to the outside of the packet. 

Small packets cannot be insured but they may be registered. The registration fee is ten 
cents in addition to the postage. 

Small packets cannot be sent to the following countries:— 


Alaska Estonia Panama 
Albania Falkand Islands Porto Rico 
Barbados Finland Paraguay 
Bermuda Iceland Peru 
Bolivia India Persian Gulf (Offices) 
British Guiana Iraq Portugal 
Bulgaria Italy St. Pierre and Miquelon 
Canada Jamaica St. Thomas 
Chili Kenya and Uganda St. Vincent 
China Latvia South Africa 
Colombia Liberia Sudan (Anglo-Egyptian) 
Costa Rica Lithuania Tanganyika 
Cuba Madagascar United States 
Ecuador Malay States Union of Soviet 
Egypt Malta Socialist Republics 
E] Salvador Norway Uruguay 
Palestine Venezuela 
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| TELEGRAPHS 


Overnight Telegrams 


The following instruction was sent to all offices in the Public Despatch of the 23rd February, 
1940: 


“Overnight telegrams must be delivered in accordance with regulations as contain- 
ed in paragraph three, governing same, shewn on page 679 of the Post Office Circular 
of the 18th January, and not on the same date as telegrams were handed in. 


“Several breaches of these regulations have been observed, and in order that no 
cause for oversight should exist in future, the indicator “ONT” must be transmitted as 
the first word in the address as well as after the check.” 


ACCOUNTING 


Stelen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 


ANASH Mex Shay Jit. cscs ee ee et tS toa Nos. 57919-58000 inclusive 


The above Orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 52 of the Post Office Circular of the 11th February, 1937. 


Endorsement of Money Orders and Cheques 


The attention of Postmasters generally is directed to pages 268, 435 and 515 of the Post 
Office Circular, regarding the endorsement of cheques and Money Orders sent in to Head Office. 


Despite the repeated instructions, many Money Orders and cheques are received at Head 
Office improperly endorsed. 


All cheques should be endorsed by the payee, but if the payees cannot write the endorse- 
ment must be made by mark and witnessed by two persons giving their full address, in the follow- 
ing manner:— 

his 
aiolain = | Siaautyioy 
Mark 
Witness James Brown, 


Epworth. 


John Jones, 
Epworth. 


The same regulation applies to Money Orders, but is not strictly adhered to by some Post- 
masters. 


This is very noticeable with regard to “Telegraph Money Orders” which often bear signatures 
other than the payees. 


Regardless of the fact that the Postmaster recognizes the person calling for payment, as a 
relation of the payee’s, the agent should show some authority from the payee to collect the amount 
and the paid telegraphed order should be endorsed with the payee’s name “‘per” that of the agent. 


If this procedure is not carried out the orders will invariably be returned for proper en- 
dorsement, when received at Head Office with accounts. 


716 21st March, 1946 
All Expenditure Must be Authorized 


The following notice appeared on page 320 of the Post Office Circular of the 19th May, 
1938: 


“Renewed attention is drawn to Secretary’s Circular No. 5 of the 4th December, 
1934, in which it was laid down that no expenditure should be incurred unless formal 
authority had first been given by the Secretary. 


“Tf this instruction is not observed the expenditure incurred without authority is 
liable to be charged against the office responsible.” 


Postmasters will please take care that they obey this instruction and do not incur any 
unauthorized expenditure. 
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THURSDAY, 28th MARCH, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


OBITUARY 


The Department regrets to announce the death at Port Saunders on the 18th March, 1940, 
of Miss Alma Breton, Postmistress at Port auChoix. Miss Breton entered the service the Ist 
July, 1937. 


CENSORSHIP 
Parcels for Great Britain Containing Cigarettes 


With reference to the Post Office Circular of the 14th March, Page 710, it is now notified 
that cigarettes manufactured in the United Statcs, contain tobacco to which sweetening matter 
or other ingredients have been added during the process of manufacture. The importation of 
such sweetened cigarettes into the United Kingdom is prohibited, and any such cigarettes found 
in parcels are, therefore, confiscated, even if declared at the time of posting. This notification 
corrects the original notice in the Circular referred to. 


Communication With Persons in Enemy Territory 


Arrangements have now been made whereby persons in Newfoundland may communicat2 
with friends or relatives in enemy or enemy occupied territory. Regulations governing such 
communications have appeared in the press and are given below. In any matter of doubt Post- 
masters should communicate with the Asst. Censor, G.P.O.. The notice must be copied and posted 
in the lobby for the information of the public: 

NOTICE 
Postal Communication With Persons in Enemy or Enemy Occupied Territory 

Persons wishing to communicate with friends in enemy countries or a country in the occupa- 
tion of the enemy may do so by post, subject tc the following regulations:— 

(1) Letters should be written in English cr German without the address of the sender, and 
must contain nothing but matter of personal interest. No enclosure of the following 
nature is permitted: any printed matter, map, plan, sketch, drawing, print, photograph 
or other descriptive or pictorial representation, or postage or revenue stamp, No refer- 
ence should be made to any phase of the war. No mention may be made in such let- 
ters, of the procedure followed in connection with their transmission. 

(2) Communications must be as brief as possible in order to avoid delay in censoring. 

(8) Letters must be placed in an open envelope, fully addressed to the addressee. 

(4) The envelope containing the letter should be placed in an outer envelope and posted or 
delivered to the Censorship Office, G.P.O., St. John’s, together with a memorandum 
plainly written, containing in block characters the name and full address of the sender 
and an open addressed envelope for the forwarding of a reply, should one be received. 
The correspondent in Germany should be informed, if he wishes to send a reply, that 
the reply should be addressed to the sender care of Post Box 601, Amsterdam, Holland. 
The address of the sender must not be mentioned. 

(5) The communication to Censorship Office must enclose Money Order for 50c. (stamps 
or International Coupons cannot be accepted), which fee will cover:— 

(a) The postage of one envelope containing one communication to the neutral 
country. 

(b) Postage from the neutral country to the enemy country. 

{c) In case a reply is sent from the correspondent in the enemy country, the fee 
also includes return postage from the neutral country to Newfoundland. 
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(d) Letters exceeding one ounce in weight will be subject to an additional charge. 
(6) Money cannot be sent to Germany in letters as mentioned above. 
(7) Private communication with persons residing in enemy territory by means other than 
those given above is not allowed. 


Telegrams 


With reference to the notice appearing on Page 705 of the Post Office Circular of the 7th 
Aarch, 1940, concerning the censorship of letters and telegrams, it has now been decided to per- 
mit information concerning the movements of Neutral ships in telegrams addressed to Lloyds, 
London. 


BILLS FOR PAYMENT 


It has been noted recently that bills are being presented on this Department’s bill heads to 
this Department for payment. 

Postmasters are instructed that they are net to provide official stationery for the prepara- 
tion of bills payable to private individuals. The person to whom payment is due should be 
advised to prepare his bill on his own business or private stationery and present it to the Post- 
master for certification and forwarding to Head Office for payment, 


TELEGRAPHS 
Mother’s Day Special Service 


The festival of Mother’s Day will be calebrated on the second Sunday in May as usual, 
which this year falls on the 12th. 

The Special Telegraph Fixed Text Service and rates will take effect as from 9 a.m. Tues- 
day, the 7th, until closing hour Saturday, the 11th May. 

Special forms having a design appropriate to the festival will be distributed to all offices. 
Attractive posters are being sent to the larger telegraph offices to be displayed in a prominent 
place on the public side of the Post Office. 

Co-operating with the Commercial Cable Company and the Anglo-American Telegraph 
Company the local fixed text series of messages has been withdrawn, and the messages used by 
these cable companies for overseas telegrams have been adopted by this Department. This pro- 
vides one list of messages to choose from, to-all points including Labrador, Canada, the United 
States, Great Britain, Ireland and Europ2an countries admitting same. 

To round out the territory served by this Department’s landline and wireless systems, 
Labrador is included in Mother’s Day Greeting Service to points outside of Newfoundland’s 
service. 

The following are the fixed text messages appropriate to the occasion:— 


1. Mother’s Day Greetings and Best love. 
Greetings and love to-day and every day. 
Hearty good wishes on Mother’s Day. 

Best love to the best of Mothers. 

Greetings on Mother’s Day and love to all. 
Mother’s Day Greetings, love to all at home. 
A thought on Mother’s Day and Love. 
God be with you to-day and always. 
Greetings and love to my best girl. 

With you to-day in loving thought. 


to db 


BY ee 


a 
ao 0 (ee) 


Acceptance 


The Senders will write the address and signature to be transmitted on the usual telegraph 
sending form and insert the number of the message chosen instead of writing the message in full, 
The sender’s name and address must be written on the message for identification purpose. 
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Transmission 


In sending the fixed text message the filing date should not be shown (except as otherwise 
specified under the heading of acccunting) and the number of the message selected by the sender 
for delivery is to be transmitted in place of the check and after the indicator GTG, thus ‘GTG 4” 
meaning greeting rate, message number 4, 


Delivery 


Where there is no typewriter the messages should be written in ink in neat handwriting 
on the special Mother’s Day greeting form, and enclosed in the Gold greeting envelope. 


Stocks 


It is difficult to estimate precisely the number of forms needed for each office, and the 
quantity sent out is based on the number used the previous year with a small percentage add- 
ed to take care of possible increase of business. 

If an office runs out of special forms the telegram should be delivered on an ordinary 
telegraph form and additional stock obtained from a near office having a surplus, or direct from 
Head Office. On receipt of same a copy should be delivered to the addressee on the special form. 


Accounting 


All local fixed text messages which will be undated must be accounted for on the last day 
of the period, 11th May, and treated as if accepted on that date. 

Messages for Labrador and countries outside Newfoundland as well as all telegrams of 
senders own composition bearing Mother’s Day greetings, will be dated and accounted for on 
the date of acceptance. 

In all other respects the same rules as for Easter will apply. See page 695 of the Post 
Office Circular of the 15th February, 1940. 


Rates on Fixed Text Messages 


Io alll IN@wriOuNMclleraG! IEA Sys | san age, eds) Sock. Gey ce: cade aac. er Ry ee eee eee ence Ie 
‘* Labrador (Battle Harbour, Port Hope Simpson, Cartwright, Hopedale, 

MINOGUE AWIEStRUV Clete ee Cee edit en ee ee re oS 30 
meUimitede States 7 =. -... SSE SESE SAE (cose a Gener SEE SLle Tt SOE CeO acter en a get 65 
Gand (Ontario ange places, Mast Of O©mtaniO)) .< ... 0. 6.5 ce es oe eee om ae nee we 65 
s ee @viamitoodmandusplaces! Wiest oi Wiamitobal 5 80 
SC  TPMRCTOESIA COWIMMSS exobooutitas SEWN 6. kk cose doce ose cose. oes ous Coe oes ee Gece (ees Sees ce eo eae 1.10 


Messages of Sender’s Composition 


os oMiceinNewAOlciandeancdlWicabrhadOwee e462 2 =. 8 =. Ordinary Rates 
os (Oeil eR Sie eee Ordinary Rates 
“ United States: A message of fifteen words or less at 80 cents, and 4 cents for each additional 
word (Indicator XLT). 
LABRADOR RATES 
A through rate between Labrador points and places outside Newfoundland is computed by 
adding 15 cents to the Newfoundland rates. 


Fixed Text (Indicator GTG) 


Labrador to Newfoundland Points .30¢ 
u CE UOaMMESL SUBWES oc 5 a ky a Se es CR ett acre eer eee .80 
cs ee Conca Ontarmomancesmolanse Hast Of Ontario) 4 <2)... 0... ec eee ete .80 
te = tg @VianitobamanGspouts West of Manitoba). 225 2 26s... eee es oe .95 


“ec “ec 


MULOVEA TIME COUMERIesiaACIMt HOO SAMC... 25 ee ees, See ee ee ee oe ee 1S 
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Sender’s Composition Indicator XLT 


Labrador to Newfoundland points: Full rate. 
“Canada: Ordinary rates. 
- “United States (XLT) 95 cents for fifteen words or less and 5 cents for each additional 
word. 


ACCOUNTING 
Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Quitman, Wake i ees os ene See een ee ene Nos. 78529-80000 inclusive 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 
1937, and Page 52 of the Post Office Circular of the 1lth February, 1937. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order service during the month of January, 1940: 


Office No. of Errors No, Orders Issued and Paid During January 
Badgers. ae. ae 4 179 
Bishepist Halls) ic 4 265 
Bwelvans a eee hE 6 1244 
GConche: yee 3 4 61 
(Corner Brooke, 2) 4 1353 
RM GICC NG se ee eae 5 Sr 
ontume: Harbour 9... 5) wy 
Gramlb Oi cs aera 5) 166 
Garnish ee ee 4 as 
Gran Guay sme ee 4 1010 
Elam Cet 2. ee ee ee 6 56 
Hodges Cove.) 5) 43 
TECWASPORLC yo es 5) 202 
Wile Paradise. 4 We) 
Moreton’s Harbour... .... 6 58 
PaACQuetiny ht ee 4 47 
TEXGVET, SENWUMSIEVAS so5 o005 boos bons 4 82 
Sty Jacques... eee 4 638 
Su, HOmUAIS WOSt sso cces) no50 6 61 
5176 
AMON IaieVeMS? it Oyeclens tesunecl ChuvenimyY NAIMUEW I 25 co5 cass Geos obs Gas cons eos 19785 
otal mimber of Orders: paral aman: cays eee (00 
OWL T 
ovale uM beh OlecLOLs 44 es BEG aol coub en BL cece oe Rr RRM eh oe QS 
Percentage of errors. 4. . aoe eee EO 


i.e, approximately 10 errors for each 1,000 Orders issued and paid. 
Total number of figure errors... .... 


Percentage..of figure errors, a90 20 (0) ee Peli eee ee 
i.e. approximately 7 errors for each 1,000 Orders issued and paid. 
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POST OFFICE 


THURSDAY, 4th APRIL, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


(Cale tial GVEA ORS sions SRN Mee ea anne Mr, Charles Lomond to be Messenger as from the 1st April, 1940 
TEWI@IOE TONS) caciasseaoc usp ceed OBR COE EERE EEG Mr. Leonard Walsh to be Messenger as from the Ist April, 1940. 
IWR GIS Oe aces pliant he eo cece on Si soe Mr, John Cardoulis to be Messenger as from April, 1940. 


RESIGNATION 


(GCSE. TENDH a aly cee ceeanene Se cacy emcee eG Miss H. Dancey, Postmistress and Operator, effective the 15th 
April, 1940. Miss Dancey is resigning to be married. 


TRANSFER 


INeWwloumGlanadl Airport. 6 Mr. A, F, Molloy, Postmaster at Bay Bulls, to be Postmaster and 
Operator as from the Ist April, 1940. 


VACANCIES 


TSIEN? TSNUUD IS Soanscccetcoce Seen eer er er CR ee Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 23rd April for the 
position of Postmaster and Operator. Salary $420.00 per 
annum, unless the successful applicant is a female resident 
of Bay Bulls, when the salary will be $360.00 per annum. 
Morse telegraph qualifications essential. 


(Ge alte SWIG wen ee a Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be accepted up to the 23rd April, 1940, 
for the position of Postmaster and Operator at Great Burin. 
Salary $420.00 per annum, unless the successful applicant 
is a female resident of Great Burin, in which case the salary 
will be $360.00. Morse telegraph qualifications essential. 


Applicants should state name in full, date of birth, educational 
qualifications, departmental experience, whether married 
or single, and the names of two persons outside the service 
to whom application may be made with reference to 
character. The successful applicants will be required to fur- 
nish certificates of medical fitness. Officials already in the 
service, desiring to offer themselves for the above vacan- 
cies must do so through their immediate superior officer, 
giving all the particulars requested above. 
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STORES 


Bills in Duplicate 


The attention of Postmasters is directed to the notice on Page 385 of the Post Office 
Circular of the 15th September, 1938, under the heading “Bills.” It is of particular importance 
that bills for materials authorized by the Controller of Stores, should be forwarded in DUPLICATE. 
The sending of only original bills to the Controller of Stores results in unnecessary work at Head 
Office. 


Requisitions 


All requisitions for Stores should be addressed to the “Controller of Stores, G.P.O., St. 
John’s” Some Postmasters continue to send requisitions for stove pipes, canvas, etc., to the 
Director of Postal Services or to the Assistant Secretary and to make requisition to the Chief 
Accountant for Money Order Books. This misdirecting of requisitions often results in their not 
being met in time for the return mail. In the case of South Coast offices, this may result in sup- 
plies being delayed three weeks or more, Store Requisition Form No. 1269 should be used for 
all requisitions. 


Unused Equipment 


All unused telephones, radio receivers and transmitters should be returned to the 
“Controller of Stores, G.P.O., St. John’s”, as previously instructed, The keeping back by Post- 
masters of unused equipment results in unnecessary capital outlay by the Department in buying 
new equipment. In times of National Emergency, it is of the utmost importance that the Depart- 
ment’s expenditure be kept to a minimum. 


MAILS 
Duty Parcels—Return, Redirection, Etc. 


The attention of Postmasters is directed to the fact that during recent months Duty Par- 
cels have been irregularly transferred and/or forwarded from one office to another without the 
necessary authority from the Head Postmaster. Full instructions for the redirection of duty par- 
cels are given on Page 690 of the Post Office Circular of the 8th February, 1940. 

Failure to obey these instructions results in unnecessary work in the Accounts Branch and 
unnecessary correspondence tracing the re-directed parcels and will result in a fine of 10 cents 
for each parcel so redirected being imposed on the offending Postmaster. 


TELEGRAPHS 
Traffic 


The total number of paid telegrams transmitted during February, 1940, was 28,112, of 
which 1,260 were sent by the Priority Service and 1,157 were sent by the Overnight Telegram 
Service. 

The total number for February, 1939, was 24,563, of which 1,106 were sent by the Priority 
Service. 

-- The total number of service messages for February, 1940, was 4,274 as compared with 
3,907 for February, 1939. 

The total number of DH messages for February, 1940, was 1,387 as compared with 1,213 
for February, 1939. 

Renewed attention is called to the necessity for using the service message and DH mes- 
sage systems only in cases of emergency. 

The public message service consisted of 6,019! words, which is equivalent to 4,010 tele- 
grams, a decrease of 2,370 telegrams as compared with Februarv 1939. 
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2 Errors, Delays and Failures 


During the month of February there were recorded 4 errors, 2 delays and 3 failures. 


ERRORS 
Ban CCum ie OnmSmAnGeBONMen Bay 6k. Mee ee a he ee 1 
Pe eR OOMEEEMEeLL amd mlacential crs o.oo As i ea eed 
ie ConnermeSLooksangisteOMMS 10.0 0 ee ee ea 
PAU STUNNING Re ee rin eae a ean te ee ee 
DELAYS 
AN ILWTISICIOIAWS cos gad ace! eatin Geis eRe Oe eG oot a tee Tete 
“Flowers Cove 1 
FAILURES 
ANG, TOHIUIS OID onc cédo! acce Sbao% ptr OSUE eaane Motel pe SO a ea anteaa vaca sain dn ian, te sectro maaan Ge)| 
Sith UIOIUINS 46» cote: acl bar CSRs a ere os en eli RS A ee mer pena eee | 
ORE lanGtOrde, 0... 1 


Fines of ten cents each were imposed on Mrs. K, Porter, Elliston, and Mr. A. Stanford, 
Port Blandford, for failure of service. Mr. W. Ingram, Harbour Buffett, and Mr. L. Vallis, 
Placentia, were fined ten cents each for errors in figures. 

The responsibility of the failure at St. John’s cannot be placed. 


ACCOUNTING 


Radio Receivng Licences 


Postmasters are advised that the licence fee of $2.00 must be collected in respect of each 
car radio, as well as in respect of each receiving set, in working order, owned by a licensee. 
That is, if a person has three radios, one in his car and two in his home, he must buy three separ- 
ate licencés. 


Money Orders Issued in the United States for Payment 
in Newfoundland 


With reference to the notice appearing on Page 687 of the Post Office Circular of the Ist 
February, 1940, under the above heading, Postmasters are now advised that as from the 18th 
March, 1940, Money Orders issued in the United States for payment in Newfoundland will be sold 
at a discount of 12% instead of 10%. That is, a remitter in the United States will pay 88 cents in 
American funds for a Money Order payable in Newfoundland for $1.00 (Canadian Money). 


Stolen U.S.A. Postal Meney Order Forms Recovered 


The following U.S.A. Postal Money Order Forms reported stolen in the Post Office Circular 
on Pages 715 and 720, respectively, have now b2en recovered:— 


Dallas Stace ex so ee Nos, 57919-58000 inclusive 
(Avital) ee ee ee a ee, Nos. 78529-80000 inclusive 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A, Postal Money Order Forms have been reported stolen:— 
Mennomenven Gaiters os... 3. Nos, 67049-67055 inclusive 


The above Orders, if presented at a Newfoundland office, must not be paid, Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 
1937, and Page 52 of the Post Office Circular of the 11th February, 1937. 
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MATTERS BROUGHT TO NOTICE BY INSPECTORS 
Checking Cash and Stocks 


It has been reported that despite the instructions on Page 459 of the Post Office Circular of 
the 19th January, 1939, some Postmasters fail to check their cash and stock daily and 
systematically. 


The instructions on Page 459 are reprinted:~— 


In order to do this, Postmasters should place in the counter drawer every morning the 
amount in stamps and cash which they consider will be required for the day’s business. If 
additional stamps are needed during the day, they should be purchased from the safe, that is, 
eash to the value of the stamps required should be transferred from the drawer to the safe at the 
same time as the stamps are taken from the safe. At the end of the day the cash and stamps in 
the drawer must be counted, The total should equal the cash and stamps put in the drawer in the 
morning, plus the value of duty parcels delivered during the day, plus the cash received for mis- 
cellaneous items such as taxed letters, plus the cash r2ceived for telegrams, plus the cash received 
for Money Orders less the value of Money Orders paid as shown on the Paid Sheet. 


“In order to do this, Postmasters should pfficials, a drawer should be assigned to each of- 
ficial and an imprest of cash and stamps allowed him. The Postmaster must check each drawer 
daily at the close of business and transfer the cash and stocks from each drawer to the safe. No 
official must have access to another’s drawer. 


Where possible definite duties should be assigned to each official and messengers or junior 
officials should not be allowed to handle Money Order business. 


Any Postmaster who finds difficulty in laying out a counter system which will simplify 
checking and establish individual responsibility for cash, stocks, registers, and insured parcels, 
should write the Inspectors Division, General Post Office, St. John’s, stating his difficulties. A 
plan will then be drawn up and sent to him.” 
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POST OFFICE | 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


MAILS 


Offices With Similar Names 


Attention is drawn to the fact that there are a large number of cases of two or more Post 
Offices having the same or similar names, and whenever the opportunity arises, therefore, it is 
the duty of Postmasters to bring this fact to the notice of the public, and to impress upon them 
thie need for correctly addressing their mail, in order to avoid missending and delay. 


In these cases, it is not sufficient for the address to contain only the name of the office of 
destination; it should contain also the name of the Bay or the name of the Electoral District. On 
Page 62 of the Post Office Circular of the 4th. March, 1937, a list of such offices was published. 
Below is published a supplementary list of places having similar names. Those places followed 
by the letter “P” are Post Offices. This list should be added to the former list. 


Adey’s Cove 
Adeyton 
Admiral’s Beach 
Admiral’s Cove 
Admiral’s Cove 
Bigs; (E.) 
Brigus Junction (P) 
Brigus South 
Broad Cove (P) 
Broad Cove 
Daniel’s Cove (P) 
Daniel’s Harbour (P) 
Daniel’s Point 
Fddie’s Cove (P) 
Eddy’s Cove 
Flatrock 

lat Hock (2) 
Freshwater 
Freshwater (P) 
New Harbour 
New Harbour (P) 
St. Joseph’s 

St. Joseph’s (P) 
St. Joseph’s (P) 
Shemamny (G2) 
rimity | () 
irmity Bast CP y 


Clarenville, T.B. 
Hillview, T.B. 

St. Joseph’s 

Cape Broyle 
Fermeuse 

Port de Grave District 
Harbour Main District 
Ferryland District 
Bay de Verde 
King’s Cove, B.B. 
Bay de Verde 

St. Barbe 
Trepassey 
Flowers Cove 
Port aw, Choir 
Carbconear 

St. John’s East 
Bell Island 
Carbonear 
Hermitage Bay 
Trinity Bay 

Bay d’Espoir 
Salmonier 
Placentia Bay 
Bonavista Bay 
Trinity Bay 
Trinity Bay 


726 {ith April; 1946 
Use of Registration Gummed Labels 


Certain Postmasters appear to be under a misapprehension as to the proper use of the 
Registration of Gummed Labels. These labels are issued for the purpose of identifying the 
registered envelope and are not meant to be placed on enclosures. It has been noticed tnat 
come Postmasters, when forwarding remittances to the Cashier, G.P.O., place a gummed label on 
each remittance slip enclosed and another one on the envelepe. This practice must cease and 
only one gummed label used on the envelope, all cash remittances enclosed in that one envelope 
being noted on the reports as having been despaiched under that registered number. 


Cessation of Winter and Commencement of Summer 
Courier Services 


Provided the roads are open to motor traffic, the following services will be discontinuea as 
from the dates indicated: 
i irinitvy | Bay South Ouse vonls 
(a) Whitbourne to Green’s Harbour. 
(b) Green’s Harbour to Heart’s Content. 
(c) Heart’s Content to Carbonear. 
(d) Heart’s Content to Brownsdale. 
2. Conception Bay North, 27th April. 
(a) Carbonear to Ochre Pit Cove. 
(b) Old Perlican to Ochre Pit Cove. 
(c) Grate’s Cove to Old Perlican. 
3. Holyrood to St. Mary’s and Colinet, 30th April. 
(a) Holyrood to Salmonier. 
(b) Salmonier to St. Mary’s. 
(c) Colinet to Salmonier. 
4. Princeton to Keels, 30th April. 
(a) Princeton to Openhall. 
(b) Plate Cove to. Kingis Cove: 
(c) King’s Cove to Keels. 
The following services will commence as from the dates indicated: 
1. Trinity Bay South. 
(a) Heart’s Content to Whitbourne each Tuesday and Friday, effective 3rd 


May. 

(b) Heart’s Content to Carbonear and to Brownsdale each Monday, effective 
6th May. 

(c) Heart’s Content to Brownsdale each Wednesday and Saturday, effective 
4th May. 


in 


Conception Bay North. 
(a) Carbonear to Grate’s Cove each Wednesday and Saturday, effective 1st 
May. 
3. Holyrood to St. Mary’s and Colinet. 
(a) Holyrood to Colinet, Sulmonier to St. Mary’s, Monday and Thursday. 
effective 2nd May. 
4. Princeton to Keels. 
(a) Princeton to Openhall, each Tuesday, 
Keels to Port Rexton, each Tuesday, 
both effective 7th May. 


TELEGRAPH 


Empire Press Rate 


Cable and Wireless, Ltd., now advises that the Empire flat press rate of four and one half 
cents (4¥2c.) per word will also apply to Palestine, as from the Ist April, 1940. 

Postmasters will please make the necessary change on Page 508 of the Tariff Supplement of 
the 30th March, 1939. 


tith- April, 1940 


~l 
l 
~l 


Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for certificate of 
proficiency in radio telegraphy. 


The last list appeared on Page 707 of the Post Office Circular of the 7th March, 1940. 


Ist. Class: Lloyd K. Abbott, Argentia 
2nd. Class: Eric Piercey, Bay Roberts. 
Harold Scdero, Harbour Breton. 


Excessive Use of Materials by Wireless Offices 


The attention of officials at wireless offices is drawn to the necessity for economy in the use 
of material, particularly A and B batteries. This is of the utmost importance under wartime 
conditions, when prices tend to rise rapidly, due to difference in exchange and other factors. It 
is believed that the officials of this Department will not fail to do their share by helping to con- 
serve the resources of the country for use in the National War effort. 


An average supply of “B” batteries should not exceed two sets per year, yet there is one 
office which required seven sets during the past year. “A” batteries should be expected to last 
ai least three months, that is, four should be sufficient to do for one year. Offices have been known 
iu use as many as twelve “A” batteries during the year. At no office should it be necessary to 
supply more than two sets each of receiving tubes and transmitting tubes, yet some offices use as 
liigh as ten sets of receiving tubes and six of transmitting tubes. In some cases, there is a reason- 
able explanation for this excessive supply of material, but in the majority of cases, no excuse can 
be offered, except the failure of the official concerned to exercise good judgment in the use of 
material ond the lack of a desire to exercise economy. 


ACCOUNTING 


Money Orders for the U.S.A. 


Despite the instructions telegraphed to all offices on the 20th and 21st October, 1939 and 
issued in the Post Office Circular of the 26th. October, 1939, certain offices continue to issue orders 
on the United States in excess of $10.00. 


For the period 31st January to 8th March, 1940, officials at the following offices were at 
fault: 


Belleoram Lady Cove 
Broad Cove Lethbridge 
Buchans Lewisporte 
Coachman’s Cove Northern Bay 
Exploits : St. Jacques 
Griquet Wesleyville 
Hickman’s Harbour Winterton 


The renewed attention of Postmasters is drawn to the last paragraph of the notice of the 20th 
and 21st October: 


“THE MAXIMUM AMOUNT OF A SINGLE MONEY ORDER ON U.S.A. IS TEN DOLLARS 
AND NOT MGRE THAN ONE HUNDRED DOLLARS CAN BE ISSUED TO ANY GNE INDIVID. 
UAL WITHIN ONE MONTH. A STRICT CHECK MUST BE KEPT ON PURCHASES TO SER 
EHWAT THIS REGULATION IS NOT ABUSED.” 


In this respect, Postmasters are also reminded: 


“PHAT NOT MORE THAN ONE ORDER FOR TEN DOLLARS CAN BE PURCHASED 
WITHIN ONE DAY BY ANY ONE PERSON.” 


The above restriction does not apply to Money Orders payable in Canada 
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Money Orders Issued in the United States for Payment 
in Newfoundland 


With further reference to the notices appearing on Page 687 of the Post Office Circular of the 
Ist February and Page 783 of the Circular of the 4th April, Postmasters are now advised that as 
{from the 8th April, 1940, Money Orders issued in the United States for payment in Newfound- 
land will be sold at a discount of 16% instead of 12%. . That is, a remitter in the United States 
will pay 84 cents in American funds for a Money Order payable in Newfoundland for $1.00 (Can- 
adian Money). 


Stolen U.S.A. Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen. 
INT TBXENAVCL, IMIG), Soscsudssosoossssooseya000 Nos. 116175-116200 inclusive. 


The above orders if presented at a Newfoundiand Office must not be paid. Postmasters should 
follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 1937, and 
Page 52 of the Post Office Circular of the 11th February, 1937. 
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POST OFFICE 5s! CIRCULAR. 


THURSDAY, 18th APRIL, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION GF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


APPOINTMENTS 


Ora VOOSthn Pie Taneeitos Sd. A Mrs. Thelma Walters to be Telephone Attendant as from the 
Ist April, 1940. 


DISMISSALS 


Rowers: COVe eh ah 8 Mr. H. J. Carter, Postmaster and Operator, was dismissed as 
from the 19th February, 1940. 
Morrisville ......, ee ah Mrs. N. Rose, Postmistress and Telephone Attendant, was dis- 


missed as from the 20th March, 1940, 


Both the above officials were dism’ssel bezause of shortages jn their accounts. In each 
case, the full amount of the shortage was repaid. 


VACANCY 


lowes Cove. etsy o Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 14th May, 1940, for 
the position of Postmaster and Operator at Flower’s Cove. Sal- 
ary $420.00 per annum, unless the successful applicant is a 
female resident of Flower’s Cove, in which case, the salary will 
be $360.00 per annum. Wireless Telegraph qualifications are 
essential. 
Applicants should state their names in full, date of birth, edu- 
cational qualifications, Departmental experience and the names 
of two people, outside the service to whom application may be 
made with reference to character. The successful applicant will 
be required to furnish a birth certificate and a certificate of 
medical fitness. 
Officials already in the service desiring to offer themselves 
for this vacancy should do so through their immediate super- 
ior officer, giving all the particulars requested above. 
Persons in distant settlements, who will not have time to apply 
by mail before the closing date, should telegraph their applica- 
tions. 


OFFICE OPENED 


SGEROOSE fei ae, MB se. A Postal Telephone office was opened at Fox Roost on the Ist 
April, 1940. Telegraph traffic will circulate by telephone 
through Channel. The nearest Post Office is. Isle au Morte, 
and the nearest Money Order Office is Channel. 
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CHANGE IN OFFICE STATUS 


Morrisville 00.00 ccc. sees vcs. «Money Order facilities were withdrawn from Morrisville on the 
20th March, 1940. The nearest Money Order office is now 
St. Alban’s. 


CENSORSHIP 


The following additional Censorship Regulations have been made necessary by recent de- 
velopments in Europe:— 
1. Telegraphs. 


All telegrams addressed to Denmark, Norway, Sweden, Finland, Latvia, Estonia and 
Lithuania, must, until further notice, irculate via England. All three cable companies can 
provide this facility. 


2. Mails. 

No person may transmit money or valuable securities by post to an addre:s in Denmark 
or to an address in any other country for the benefit of, or for transmission to any resi- 
dent of Denmark. 


POST OFFICE SAVINGS BANK 


Interest on Deposits 


The Governors of the Newfoundland Savings Bank announce the following rates oa de- 
posits effective the Ist May, 1940:— 


ON PERSONAL ACCOUNTS, INCLUDING PRIVATE TRUST ACCOUNTS 


@nvamounts: up tor $5000 ee eee eee ee ee ere crore genee rene oe 
On amounts! sbenween So 000100) ancl hii. Oe 0) ee eerste neers 240% 
@n amounts) between S7-5 00100) aac asiUN000I00— 1.8 ee ne My UE 
Om AMOUMUiS: tm FEXCeSS Ol ePiONGO O20 Oi eer eee oe essere crete Rae AY, 


ON CORPORATION AND BUSINESS ACCOUNTS 
Ontramounts* wor tors TOWOOO Se. TREK: ert CR 112% 
On amounts in’ excess of S10:000/00° —.20.78: ON ER ee es re Le oa 
As from the Ist May, 1940, these interest rates will be allowed on deposits in Post Office 
Savings Banks, 


ENLISTMENT FOR WAR SERVICE 


The following instruction has been issued by the Department of Finance:— 

“Civil Servants who have enlisted for service with H. M. Forces will be entitled to 
salary in respect of any portion of the leave accrued to date of embarkation, which 
has not been drawn by them at that date.” 


MAILS 


Care in Assorting 


Despite the instructions on Pages 338, 369 and 614 of the Post Office Circular, several 
cases of misassorting have come to notice recently. These cases are all apparently due to care- 
lessness on the part of the officials concerned. 


The following are a few examples:— 

Bay de Verde misassorted to St. John’s. 

“Winterton,’ Winter Ave., St. John’s, misassorted to Winterton, T.B. 
Elliott’s Cove, T.B., misassorted to Bonavista. 
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The misassorting of mail causes considerable inconvenience to the public by the undue de- 
lay in its delivery, and in addition, reflects unfavourably on the efficiency of the Department. 

Those members of the staff engaged in assorting work are enjoined to read these instruc- 
tions again, and to make themselves thoroughly acquainted with them. 


TELEGRAPHS 


Easter Greeting Traffic 


During Easter, the Department dealt with 8,454 Greeting Messages as against 7,632 in the 
Easter period of 1939, an increase of 822 messages. 613 of these were at ordinary rates, 240 
with Labrador points and 382 cable greetings. At St. John’s 881 messages were taken in over 
the counter and 1,680 messages were delivered, a decrease as compared with 1939 of 281 mes- 
sages. 


Traffic 


The total number of paid telegrams ior March was 41,118, of which 1,474 were sent by 
the Priority Service and 500 by the Overnignt Telegram Service. 


The total number for March, 1939, was 27,918, of which 1,335 were sent by the Priority 
Service. 


This shows an increase of 13,200 messages for the month of March. Excluding the Easter 
Traffic, the actual increase was 4,746 messages over March, 1939. 


The total number of service messages for March, 1940, was 4,179, as compared with 5,393 
for March, 1939. 


The total number of DH messages for March, 1940, was 1,406, as compared with 1,346 
for March, 1939. 


Renewed attention is called to the necessity for using the service message and DH message 
systems only in cases of emergency. 


The public message service consisted of 5,507 words, which is equivalent to 3,670 tele- 
grams, a decrease of 4,660 telegrams as compared with March, 1939. 


Errors, Delays and Failures 


During the month of March there were 3 errors, 4 delays and 1 failure. 


ERRORS: 
Between Grand Bank and Placentia 1 
Between Grand Falls and St. John’s ‘ il 
Between Clarke’s Beach and St. John’.s........ .... 1 HGSUB ABR A sce l CHES eT ane aa eine ee 1 
DELAYS: 
PARA SHUM IO MONG SRO rete RE EM er aes de el os cSccdeces auvcedta caoch este wevaceeu) edesecke sacuundey Seresbes 3 
ERA tte tactile iSO ee eG SNAG ETEVA i cong heer cesses detecens. cpeeccees Gecerete (edeveees Ueeerese Gees iL 
FAILURES: 
PANCCASTA TIS cil epee Reem D a ee RO cacacele Goveseue cheeses, cdtreeay seteosse censnens seesagen saeneers 1 


Fines of ten cents were imposed on Mr. G. White, St. John’s, for error in figures and on 
Mr. V. Tilley, Topsail, for failure of service. 
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ACCOUNTING 


Radio Licences 


Complaint has been made that some Postmasters continue to forward illegible duplicate 
copies of radio licences to Head Office, despite the instructions on Pages 536 and 548 of the 
Post Office Circular. Such copies are of no value. Duplicate licences sheuld shew all the partic- 
ulars that appear on the originals, including the full address of the licensee. 


This failure in not forwarding legible duplicates results in unnecessary work and delay 
at Head Office in returning the copies to the office of issue. 


It is recommended that all particulars should be written on licences in BLOCK 
CAPITALS. 


Remittances 
It has been noted that some Postmasters forward remittances of cash to the Cashier ac- 
companied by the wrong form. 


The following remittance forms should be used for all cash remittances to the Cashier:— 
Form No. 1045 for Duty Account only. 
Form No. 1046 for General Accounts (Stamps, etc.). 
Form S.B. 19 for Savings Bank Account only. 


Requisition for forms 1045 and 1046 should be made to the Controller of Stores and for 
form S.B. 19 to the Chief Accountant. 


ALL REMITTANCES SHOULD BE ACCOMPANIED BY THE PROPER FORM. 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 


FH ATTVALC WAveIKCA TIS hoc ak aye eR eae Ue Eee ee Nos. 58948-59000 inclusive 
CeOrAsvowin, SOUMAWVSSWSGA Sitio, WSK sa, ocasoa0s Ses0800 Nos. 7804- 8000 inclusive 
IVENEStOTMIe; IVIISSE eon Nee Onn ec eae One merenen Nos. 22890-22892 inclusive 


The above orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 
1937, and Page 52 of the Post Office Circular of the 11th February, 1937. 
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POST OFFICE CIRCULAR. 


THURSDAY, 25th APRIL, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


LEAVE 


Postmasters are again reminded that they are not to absent themselves from duty with- 
out first obtaining permission from Head Office. When leave is granted officials must re- 
sume duty at the expiration of leave. 


BILLS FOR PAYMENT 


It frequently happens that bills for relief are forwarded not properly prepared. The fol- 
lowing instructions are repeated: 


“1. Relief officials engaged at a monthly rate will be paid in the proportion of the 
number of days they are engaged to the total number of days in that month. For example, 
a person engaged from 7th to 20th December inclusive at $40. per month would receive 
fourteen thirty-firsts of forty dollars. A person engaged from 7th to 20th June inclusive at 
$40. per month would receive fourteen thirtieths of forty dollars. 


2. Relief officials engaged at a daily rate will be paid only for the days on which 
they work. For example, a person engaged from 7th to 20th December inclusive, where he 
is not required to work Sundays, would receive 12 days pay. 


3. In all cases bills must be prepared by the person presenting them, who must shew 
on the bill the period. during which he works. : 


The Postmaster must then shew the order number on the bili, state the period dur- 
ing which the expenditure was incurred, check the calculation of the amount of the bill 
as in 1 or 2 and certify the bill as being correct in all respects.” 

Bills must shew the dates between which relief was engaged. 


MAILS 
Compulsory Registration 


The transmission through the post of money in the form of coin or notes is prohibited unless 
the letter in which the money is contained is registered. 


Any unregistered letter which contains coin or notes, such being evident from its external 
appearance or feel, (without the necessity of tampering or opening which is forbidden) must 
be registered by the Post Office official noticing it, and in all subsequent stages of its treatment 
up to the time of its delivery to the addressee it must be dealt with as a registered item. It 
must be surcharged with the amount of the registration unless it bears postage stamps suf- 
ficient to cover wholly or in part the amount of this fee. The surcharge or deficiency must be 
collected from the addressee on delivery. 
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Any unregistered letter which bears the word ‘‘Registered” or similar word or words to 
indicate that the sender desires it to be registered should be registered by the Post Office of- 
ficial noticing it and similarly dealt with a; regards surcharge as indicated in the previous 
paragraph. This applies, of course, also to the official registered envelopes recently introduced. 
If, through inadvertence or ignorance of the sender, one of these envelopes is posted ordi- 
narily instead of being given to a Post Office official for registration and receipt, it should ke 
compulsorily registered immediately. 


The following notice is published for the guidance of the public and should be copied 
neatly in ink, if a typewriter is not available, 


NOTICE 
Regulations Covering the Transfer of Money by Mail 


Coin and/or Bank Notes must not be mailed by ordinary letter or parcel post mail but should 
be sent by REGISTERED LETTER MAIL, only. 
Coin for delivery in Newfoundland should be securely wrapped and enclosed in one of the 


Department’s Registered envelopes which should be passed to the receiving Postmaster who will 
register it and give a receipt for same. 


Bank Notes should also be forwarded in one of these envelopes in the same manner. 


The Department will not accept responsibility for the loss of money which is not mailed in 
accordance with these regulations, and any ordinary letter suspected by the Postmaster to <on- 
tain coin or bank notes will be compulsorily registered by the Postmaster and the registration 
fee collected from the addressee, but no compensation will be made for any loss sustained. 


It is contrary to Postal Regulations to forward coin by mail outside Newfoundland. 


The Money Order Service offers the safest means of transferring money for delivery in 
Newfoundland or abroad. 


The above instructions appear on page 365 of the Post Office Circular dated 11th August, 
1938, and page 469 of the Post Office Circular dated 9th February, 1939. 


Postage on Parcels Addressed to Members of the Canadian 
Active Service Force 


The postage rates given on pages 711 and 713 for parcels addressed to Members of the Ca- 
nadian Active Service Force are to ke cancelled and the following substituted:— 


Effective immediately parcels addressed to Members of the Canadian Active Service Force 
in care of the Base Post Office, Canada, should carry extra postage at the rate of 12 cents for 
each pound, in addition to the normal postage on parcels to Canada, that is, postage at the rate 
of 26 cents per pound must be charged. 


The limit of weight is 11 pounds. 


The postage chargeable on parcels from 1 to 11 pounds weight is shewn below: 


Wp Sto v1 pOUNnG A eee ee ee eee .26 cents 
vee POUNGS ic. +o) ve 
VS POUNGS 5. : ahs} e 
2 AS pounds i SIEO4 eee 
Ro 3“ POUNGS 002 calles ce ee ees Or eer JUSTO) 
lee OS DOUNGS <5. che ees ee eee eee eer eee UO 
Mae ee (OOUNGS vac oe et ce eee en ae ae CaaS 1.82 2 
Be 8 OUNGS ene ee Oke eee eee he ee oe et ae ere OG ae 
RO DOUNGS 2 coche, coger ce DOA ee 
8 TO GPOUNGS oo. ge 6 goon ce eee ct ete) er eg er 2.60) 8 
PY DOUMGS . foo esece cus soon) sect sou ga eee oe ee 2.86 we 


Postmasters will be charged with any deficiency on such parceis. 
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Empty Mail Bags 
It has come to notice that a large number of offices are keeping on hand empty mail bags 


in excess of their requirements. 


As a greater number of bags containing mail are received than despatched it is obvious 
that there is no necessity for such a hold-up of empty bags. 


Postmasters are requested to see that each mail despatched to St. John’s includes all the 
empty mail bags on hand. Exception may be made for offices which distribute mail for other 
offices, in which case not more than one for each office should be held. 


Change in Conception Bay Branch Line Schedule 


Commencing the 19th April, trains will leave St. John’s for Carbonear, and Carbonear for St. 
John’s, as shewn in the following schedule: 


IBC AVES Onsen 9.00 A.M. Saturday, Monday, Tuesday, Thursdey 
AtiiveCanvonean 0... — 1-46) PAM: i i a oe 
leave Carbonear.« 2 wie 320 P.M. xe uw e “a 
Gna (St JOM. 46 1100) TRIM ” we He a 
Trains from St. John’s 9 A.M. Friday and 6 P.M. Saturday, and from Carbonear 7 AM. 


Saturday are cancelled. 


Cessation of Winter and Commencement of Summer 
Courier Service 
Correction in Summer Courier Service Princeton to Keels, which appeared on page 
726 of the Post Office Circular 11th April. 
(a) Princeton to Openhall, each Tuesday. 
(b) Plate Cove to Keels, 


Both effective 7th May. 


TELEGRAPHS 


Commercial Cable Company Office Opened at Cardiff, Wales 


The Commercial Cable Company advises that a new Commercial Cable Office was opened 
at No. 6 Mount Square, Cardiff, Wales, on the 8th April. Office hours 8.30 a.m. to 6 p.m. Mon- 
day to Friday. 8.30 a.m. to 1.00 p.m. Saturday. 


Messages to and from Cardiff are to be included in accounts with this Department on the 
same basis as traffic with other Commercial Cable Offices. 


Pricrity Service Only Applies to N. P. T. System 


It should be noted that the Priority Service applies only on point to point traffic over the 
N. P. T. System in Newfoundland and is a prepaid charge. 


If the sender wishes to expedite a message to points outside of Newfoundland or to Lab- 
rador by paying the priority charge it should be made clear to him that the service is a local 
one and does not apply once the telegram passes out of the control of this Department. 
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Delivery of Messages to Coastal Steamers 


Telegrams, for passengers on Coastal Steamers arriving after closing hours or where the 
ship does not call at a wharf, must be enclosed in an official envelope, addressed to the mail 
officer, registered and dispatched in the ship’s mail. 


The mail officer will make delivery if possible and return the receipt to the office irom 
which the registered telegram was despatched. 


If the party is not on the ship the mail officer should notify the office of despatch of 
non-delivery from the next port of call having telegraph facilities, giving any information he 
may have as to the whereabouts of the addressee, or which may lead to the delivery of the 
telegram. 


ACCOUNTING 


Date Stamping of Money Orders 
It has been reported that some offices omit to date-stamp Money Orders issued and paid 
at their office. 


When an undated Money Order is presented at a United States office for payment. payment 
is refused until the order has been verified from this office. This may result in a delay cf 
two or three weeks in cashing an order. 


Postmasters should take care that, when issuing and paying money orders, clear impres- 
sions of the date-stamps are made in the appropriate places on the money order iform. 


Stolen U.S. A. Pestal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Dunanit's sNeck.WNiCca.Oe coun ea mee eee 30533-31000 inclusive. 


The above orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 52 of the Post Office Circular of the 11th February, 1937. 
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POST OFFICE 


THURSDAY, 2nd MAY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION GF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


LEAVE OF ABSENCE FOR DURATION OF WAR 


The following officials of the Department have been granted leave of absence for the 
duration of the War, They have enlisted and have already proceeded overseas to serve in His 
Majesty’s Armed Forces:— 


OFFICIAL RANK AND OFFICE GRANTED LEAVE FROM UNIT 
WAG Ganidons ayes ec. Clerk, Corner Brook 27th February, 1940 Royal Navy. 
CieWineclene 2 t.., Letter Carrier, St. John’s 3rd April, 1940 Royal Artillery. 
BemaylOrrsn ee ihe tcc teres Letter Carrier, St. John’s 3rd April, 1940 Royal Artillery. 
AVVIGMISY San FE nae EEE... Letter Carrier, Grand Falls 28th April, 1940 Royal Navy. 


RESIGNATIONS 


WactomlanCOVie:. 60.2. eek Miss Doris M, Torraville, Postmistress and Telephone Attend- 
ant, effective the 3lst May, 1940, Salary $96.00 per annum, 
subject to revision. Vacancy advertised locally. Applica- 
tions close the 21st May, 1940. 


THIDCIBS’"S (COS. scot casehecec asec ononcrosoeeee Mrs. Minnie Peddle, Postmistress and Telephone Attendant, 
effective the 15th May, 1940. Salary $96.00 per annum. 
Vacancy advertised locally. Applications close the 10th 
May, 1940. 


ILLEGAL USE OF POST OFFICE FUNDS 


During recent visits of the Inspectors to certain Post Offices, it has been brought to notice 
that Post Office funds have, in certain cases, been used to pay private bills. In some cases, money 
has even been loaned to relatives of Postmasteis. This is a criminal offence, and in cases where 
this has been disclosed, the Postmasters have been dismissed. 

The attention of all officers in charge of Post Office funds is directed to the following 
section of the Acts relating to the Postal and T2legraph Services:— 

“Every Officer of, or connected with, the Post Office who converts to his own use in 
any way whatsoever, or uses by way of investment in any kind of property or mer- 
chandise, or lends, with or without interest, any portion of the public moneys en- 
trusted to him for safe keeping, transfer, disbursements, or for any other purpose 
shall be deemed to have embezzled so much of the said moneys as are so taken, con- 
verted, invested, used or lent, and is guilty of a felony; and the neglect or refusal) 
to pay over any public moneys in hand, or to transfer or disburse any such moneys 
promptly, on the demand of the Secretary for Posts and Telegraphs, or of any 
Inspector, Auditor or other officer of the Department of Posts and Telegraphs there- 
to generally or specially authorized by the Secretary, shall be prima facie evidence of 
such conversion to his own us2 of so much of the public moneys as are in the hands 
of such Officer; and every person who advises or knowingly and wilfully participates 
in such embezzlement shall, for every such offence, forfeit to pay to His Majesty a 
fine equal to the amount of the money embezzled, and shall be liable to imprisonment 
for a term not exceeding three years with hard labour.” 
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MAILS 


Registered Letters 


All registered letters must, in future, have a date stamp impression placed across the junction 
of the flap of the envelope in such a manner that part of the impression appears on the flap and 
part on the body of the envelope, This stamp impression should be made immediately the letter is 
posted. 


Acceptance of Small Packets 


Attention is again drawn to the instructions on Page 26 of the Post Office Circular of the 
31st December, 1936, with reference to small packets. 

Despite these instructions and the reminder published on Page 642 of the Post Office 
Circular of the 16th November, 1939, some Postmasters continue to accept Small Packets and in- 
sure them. This is contrary to postal regulations. 

SMALL PACKETS CANNOT BE INSURED, BUT THEY MAY BE REGISTERED. 


Money Transfers by Telegraph to and from Labrador 


Postmasters are advised that the rules issued in Secretary’s Circular No. 35 and on Page 
43 of the Post Office Circular of the 28th January, 1937, governing the transfer of money by 
telegraph between Post Offices in Newfoundland do not apply in the case of money transfers 
between Post Offices in Newfoundland and the>s in Newfoundland-Labrador. 

Money transfers may be made by telegraph to any money order office in Newfoundland- 
Labrador. In view, however, of the time required to forward sufficient funds to Labrador offices 
to pay money orders in excess of the reserve at these offices, the applicant should be advised to 
enquire of the Chief Accountant, G.P.O., if a money transfer by telegraph can be met immediate- 
ly by the Labrador office. In some cases, it would be equally effective to forward the money order 
by mail in the usual manner. 

The straight check message should be used, that is, each word in the message will be count- 
ed and charged at the usual rates; the double check for money transfers between Newfoundland 
offices should not be used for money transfers to or from Labrador offices. 

If the sender wishes to add a personal message, it may be incorporated in the order to pay 
and charged at the usual rate. This message will be conveyed to the payee by the Postmaster 
when he is paying the order. 


ACCOUNTING 


Requisitions for Saleable Forms 


Despite the instructions on Page 528 of the Post Office Circular, some Postmasters continue 
to make requisition for Postage Stamps, Registered Envelopes and PEGE Se Books (Form T. 8) 
on the same requisition. 

Postmasters are again reminded that requisition for saleable forms should not be made cn 
the same form as Postage Stamps. If a Postmaster requires stamps and saleable forms, he should 
forward two separate requisitions (Form No. 1043), one being used for stamps and the second for 
saleable forms. 

Postage due stamps must be requisitioned on the green form, No. 1043B- - 


Requisitions for Stamps 


Certain Postmasters. fail to enclose the requisition form with the stamp remittance. Atten- 
tion is directed to Page 251 of the Post Office use dated the 20th January, 1938, which shows 
the necessity for this procedure. 
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It has been observed during recent months that Postmasters, when their stamp supply is 
about exhausted, telegraph Head Office making reference to a requisition of a certain date. In each 
instance, there has been no record or evidence cf receipt at this office, and there is reason to doubt 
whether the requisition was mailed as alleged. Postmasters are again reminded that the regula- 
tion found on Page 251 must be strictly observed, : 


Stamp Credit Balances 


Current Postmasters’ Account Reports reveal that stamp balances on hand in many cases 
exceed the credit limit. Postmasters to whom this applies are asked to reduce their balances on 
Stamp Account to their prescribed limits. If, in the opinion of any Postmaster, the balance should 
not be reduced, it must be shown that the prescribed limit is inadequate. A survey of the Stamp 
Credits is now under consideration. 


Refund Notices Not Properly Completed 


Postmasters who are not definitely certain as to the manner of treatment to be accorded 
Duty Cash Refund Notices are directed to turn to Page 372 of the Post Office Circular dated the 
18th August, 1938, for this instruction. 


In future, failure to observe this regulation will be suitably dealt with. 


Radio Licences 


It is necessary to bring to the attention cf Postmasters the fact that radio licences issued 
at certain offices show no expiry date. Radio licences when issued in 1940 should be made out to 
expire the 31st Dec2mber, 1940. (See Page 576 of the Post Office Circular dated the 24th August, 
1939, for this instruction). 


All licences issued and duplicate copies must shew the expiry da‘>. 


Payment of British Money Orders 


(Rule 51, Instructions of Postmasters) 


“British Money Orders cannot be paid under any circumstances, unless the relative 
advice is on hand or payment has been authorized by Head Office.” 


It has been noticed that some Postmasters have paid these Orders before receiving the 
advice, notwithstanding the fact that Money Orders issued in Great Britain do not show the payee’s 
name and the Postmaster paying the Order can not know to whom the amount is rightfully due. 


Also, due to the Emergency regulations now in effect in Great Britain, many of these 
amounts are refunded to the remitter after the Order has been issued to and mailed by the remitter 
to the payee. 


The advices of such Orders are not sent to this country, and if the regulations governing 
the payment of British Orders are followed, the Orders will not be paid if presented. 


If a Postmaster disregards these instructions, (which have always applied to British Money 
Orders), and pays an Order, which has not been advised, he will be held responsible for the 
amount, if he is unable to obtain a refund of the amount so paid. 


740 


2nd May, 1940 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during the month of February, 1940:— 


Office No. of Errors No. of Orders issued and Paid During February 

Bell Island Mines. .... .... 4 1074 
Hernylanden 2640 4 44 
Grand) Malis. 5 1093 
Hampoen.. ... 4 32 
little Baye een 4 83 
Por saundenrss. 5 a 4 ipl, 
St. John’s General... .... 4 3627 
5924 

otal number of Orders issued Cuming, HebIWeayes 6) 5 eee ee neers es 

Toul ioubhanorere One Ohaclerey joewic! Cluweibaysr ONAWEVAY oo, once coos ccs soay cues Gana wens ee ae IT 

27,398 

Rovaly number Of eGuons!.e 230 

Percentage of errors . 84 

ice. sipaeauise aly 8% errors See ee 1,000 ree “eeued ine meade 
Totalunumber of figure Ernorsy iG ee ee ey es a cee cen ee el ec cal (he 
Percentage of figure errors ... .... .... 63 
i.e. Siglo ORS netsh 6 errors for cic 1,000 Onde igeued eae ea 
Stolen U.S.A. Postal Money Order Forms 
The following U.S.A. Postal Money Order Forms have been reported stolen:— 
dvittear, Mayen: etre a Sk eS. Ey OR ee INOSi5 22.9 GHC 13600) inchusive 


Cleveland, Oma: Sha, “112. 


.. Nos, 79891-80000 inclusive 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January. 
1937, and Page 52 of the Post Office Circular of the 11th February, 1937. 
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CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


APPOINTMENTS 


ISRO WHEY. coe steer Oh Ge Mrs. Ellen Lake, to be Postmistress and Telephone Attendant, 
as from the 17th April, 1940 


IVER MeAGe te IWlaiy«S) i cc.scts csc. Mrs, Thomas Whelan to be Postmistress and Telephone Attend- 
ant as from the 17th April, 1940. 


IMIOIFHS WHIMS» 5y sate csaseeabeecsee noses puseaeee cee Mrs. Dorothy King to be Postmistress and Telephone Attendant 
as from the 13th April, 1940. 


DISMISSALS 


FISTS Wp Caper eee oes cscs cade caphenoesecsecnsces Mrs, C. Travers, Postmistress and Telephone Attendant, was 
dismissed as from the 16th April, 1940. 


mavierhead. Siz Mary's ...:-02..2.-0 ci. Miss Belle Boland, Postmistress and Telephone Attendant, was 
dismissed as from the 16th April, 1940 


The above officials were dismissed because of shortages in their accounts. In each case the 
full amount of the shortage was repaid. 


Sit, U@IUGNS se eacsence doce pores eee eee Mr, Joseph Downey, Messenger in the St. John’s Telegraph 
Delivery, was dismissed as from the 3rd May, 1940, for 
unsatisfactory services. 


It should be noted by all Postmasters that a dismissed official must not be re-employed in 
the Post Office Service. 


DEPARTMENTAL CORRESPONDENCE 


Effective from the date of receipt of this Circular, ALL OFFICIAL CORRESPONDENCE 
from outport offices to Head Office must be addressed to the Secretary, not to individuals. 


Correspondence will be attended to through the same channels as previously, but the 
practice of directing correspondence to individual departmental officials must cease. 


PUBLIC NOTICE 
A Public Notice issued under the authority of the Foreign Exchange Control Board is en- 
closed with this week’s Circular. 


The notice should be exhibited in a convenient and conspicuous place on the public side of 
the office. 
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CENSORSHIP 


Steamer Reports 


In connection with the Domestic Departmental Code referred to att Page 697 of the Post 
Office Circular of the 22nd February, 1940, a case occurred recently, in which a telegram, coded 
at the accepting office was delivered from the terminal office without having been decoded. In 
consequence, the message was unintelligible to the addressee. The greatest care should be exercised 
in future to see that messages transmitted in the Post Office Domestic Code are decoded and de- 
livered in clear language. 


Correspondence with Prisoners of War in Enemy and 
Neutral Countries 


Information has now been received regaiding the forwarding of letters and packages to 
Prisoners of War in enemy and neutral countries 

These instructions will be published in tkree issues of the Circular commencing this week. 

1. Subject to the restrictions set forth in the following regulations, Letters and Post- 
cards may be sent free of all postal charges to Frisoners of War (of whatever Nationality) intern- 
ed abroad whether in enemy or neutral countries. In the following paragraphs the term “Prisoners 
of War” includes all interned persons, naval, military, air force, or civilian. 


LETTER POST 

2. Letters must have on the outside flap of the envelope the name and address of the 
sender except in the case of a member of His Majesty’s Forces who must not give his address. 
Such member, if he has a relative or friend in this country to whose care a reply can be sent, must 
give the address of the relative or friend and arrange for letters so addressed to be forwarded to 
him. 

8. The words “Prisoners of War Post” should be written in the top left hand corner of the 
cover. 

4. The address of Letters and Post-cards, whether for officers, other ranks or civilians, 
must be in the following form and must be written distinctly in INK. The address should be 
written on the letter itself as well as on the cover. The place of interment, if known, should always 
be stated. 


FORM OF ADDRESS 
( i) Navy, Army or Air Force number,* rank, initials and name. 
(ii) British (or French, etc.) Prisoner of War. 
(iii) Prisoner of War Number. 
(iv) Camp No, or place of internment. 
Cx) Countiny, 
“In the case of Naval ratings or other ranks of the Army or Royal Air Force. 


EXAMPLES OF ADDRESS 
Prisoners of War Post. 
No! Bye 125001 Ave ee Smiths 

(Or) No. 123456 Corporal T. Atkins. 
(or) No. 567089 Leading Aircraftman K, Jones. 

British> Prisoner of War Nos 6 oie ee es 

Camp No. or place of internment, 

Germany. 


5. No attempt should be made to communicate with Prisoners of War through inter- 
mediaries in neutral countries. 

6. Letters should not exceed two sides of a sheet of note-paper and should be clearly 
written; otherwise they are liable to delay and may even not be delivered by the authorities in the 
country to which they are addressed. 

7. Letters and Post-cards must not contain any information that might be of use to the 
enemy. No reference to the naval, military, economic or political situation, or to naval or military 
movements or organisations is allowed. Photographs, picture postcards, or pictorial representations 
of any kind must not be sent. Any enclosure whatever in aletter may entail delay 


Le | 
is 
ve 


St May, 1940 
MAILS 


Customs Declarations on Parcels for Members of His Majesty’s 
Forces Overseas 


Postmasters are advised that a Customs Declaration properly completed by the sender must 
be attached to every parcel for members of His Majesty’s Forces Overseas. 


Commencement of Coastal Steamer Services 


The Newfoundland Railway advises that ice conditions permitting, the coastal steamer service 
will commence operations as follows:— 


Notre Dame Bay: Sailing from St. John’s Saturday, the 4th May, making regular ports 
to Lewisporte. 

Green Bay: Sailing from Lewisporte about Tuesday, the 7th May. 

St, John’s Humbermouth: Sailing from St. John’s about Friday, the 10th May. 

Fogo: Sailed from St. John’s 10 a.m. Thursday, the 2nd May. 


In view of Censorship regulations, this information should be treated as confidential. 


TELEGRAPHS 


Daylight Saving Time 


Daylight Saving Time comes into force in Newfoundland on the second Sunday in May. At 
midnight on Sunday, the 12th May, therefore, all clocks should be put forward one hour, making 
the time 1 a.m. Monday, the 13th May. 


Postmasters should govern themselves accordingly, so that they will not miss their schedules 
on Monday, the 13th May. 


Daylight Saving Time in Canada and U.S.A. 


Daylight Saving Time became effective in Canada and United States as from 2 a.m., the 28th 
April, and will remain in force until 2 a.m. the 29th September. 


Messages Must Be Written on the Department’s Sending Forms 


The practice of accepting telegrams at Posts and Telegraph Offices for points in Newfound- 
land and Labrador on other than the regulation sending forms supplied by the Department, must 
be discontinued. 


The sending forms provided by the Department meet the requirements of the service, and 
no other should be accepted over the counter for loeal traffic. 


If a message is handed in written on any except the above forms, the accepting clerk should 
request the sender to rewrite it on the Department’s form, If he refuses to do so, it will be accept- 
ed under protest at the sender’s risk, and he should be requested to use the ‘appropriate form 
in future. 


Messages With Multiple Address 


Messages having multiple addresses are being handed in by customers with the addresses so 
closely written that it is difficult to distinguish one from the other. 


This is likely to lead to a telegram being overlooked by the sending operator. Accepting 
clerks are instructed to see that separate addresses on Multiple Address Telegrams are clearly 
indicated. 
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Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for certificate of 
proficiency in radio telegraphy. 
lst Class: Clarence Bishop, St. John’s. 
Francis W, Coughlin, St. John’s. 
2nd Class: Artno Burry, Valleyfield, B.B. 
Jos. Henry Small, Jr., St. John’s. 
Donnelly T. Staple, St, John’s. 


ACCOUNTS 


Errors in Accounts 


The following appears on Page 707 of the Post Office Circular of the 7th March, 1940:— 

“(3) Whenever a Postmaster claims a remittance on his report, he should take care 
to see that the remittance goes forward by the same mail as the report.” 

This should be corrected to read as follows:— 

“Whenever a Postmaster takes credit for remittances on his report, he should take 
care to see that the remittances have actually been made, and that the dates of forward-~ 
ing remittances as entered on reports are correct. Making credit entries when there is 
no credit constitutes falsification of accounts and renders the official concerned liable to 
dismissal from the Service.” 


Service Messages Not Receiving Attention 


Despite the instructions on Page 619 of the Post Office Circular of the 5th October, 1939. 
certain Postmasters at telegraph offices still fail to reply promptly to check service messages. 

In many cases two, and sometimes three, services have to be sent before a reply is received. 
This causes undue delay in finalizing the account at Head Office, and also results in congesting 
the telegraph lines with non-revenue producing messages. _ 

Effective immediately ALL CHECK SERVICE MESSAGES MUST BE ANSWERED WITH- 
IN TWENTY-FOUR HOURS OR DISCIPLINARY ACTION WILL BE TAKEN AGAINST THE 
OFFENDING OFFICIALS. 


Money Orders Issued in the United States for Payment 
in Newfoundland 


With further reference to the notices appearing on Pages 687, 723 and 728 of the Post Office 
Circular, Postmasters are now advised that as from the Ist May, 1940, Money Orders issued in the 
United States for payment in Newfoundland will be sold at a discount of 12% instead of 16%. 
That is, a remitter in the United States will pay 88 cents in American funds for a Money Order 
payable in Newfoundland for $1.00 (Canadian Money). 
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THURSDAY, 16th MAY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


I 
tha 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


OBITUARY 


The Department regrets to announce the death at St. Anthony on the 12th May of Mr. 
Herbert Milley, Postmaster, St. Anthony. Mr. Milley entered the service in 1920 as  Pcest- 
master and Operator, St. Anthony. 


VACANCY 


St. Anthony ...... Applications addressed to the Secretary, Department of Posts and Telegrapfks, 
will be received up to the 28th May, 1940, for the position of Pcs:master and 
Operator at St. Anthony at a salary of $960.00 per annum. Wireless qualifica- 
tions are essential. 


Applicants should state name in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and the names of two 
persons, outside the service, to whom application may be made with reference 
to character. 


The successful applicant w-ll be required to furnish a certificate of medical 
iitness. 

Officials already in the service desiring to offer themselves for the above vac- 
ancy must do so through their immediate superior officers, giving all the par- 
ticulars requested above. 


STATISTICS 
Monthly Traffic Reports 


Officials at the following offices have failed to forward Monthly Traffic Reports for the 
months of January, February and March, 1940. The list for October, November and December, 
1939, appeared on page 689 of the Post Office Circular of the 8th February, 1940:— 


Bartlett’s Hr. Fishot P.O. 

Bauline Gaskiers 

Bellburns Goulds, St. John’s West 
Brewley Grand Beach 


Brown’s Arm 
Burnt Point 
Cape Ray 
Colliers Central 
Cuslett 
Donovans 
Doyles 

Eddy’s Cove 
Femme 


Great Braha 
Great Codroy 
Groais Island 
Heart’s Delight 
Horse Islands 
Kelligrews 
Kilbride 
MclIver’s 
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Miller’s Passage Point Crewe 
M.llertown Junction St. Barbe 

Mount Carmel Ship Cove (S.A.) 
Musgrave Hr. Shoal Cove West 
North Bay B. & L. Shoe Cove 

Old Shop Spanish Room 
Pasadena Tompkins 
Piccadilly Aabaliigy, IB} IB}. 
Pinchard’s Island Woodfords 


These officials are instructed to forward these reports by first mail w-th an explanation 
why they have failed to act on the instructions at page 569 of the Post Office Circular of tre 
13th July, 1939. 


ENLISTMENT FOR WAR SERVICE 


Officials who have been granted permission to offer their services in His Majesty’s Forces 
should not apply for their release from duty until they have been accepted and have received 
instructions to report for duty. This instruction is issued to avoid disappointment t) offici21s 
who may proceed to a point of embarkation of recruits before acceptance, only to find that 
their services may not be required for three or four months. 

If possible, the Department shcu!d be advised at least a week before release is required, im 
order that relief may be provided. : 


MEDICAL CERTIFICATES 


Postmasters will please note that médical certificates for illness must, in future, be signed 
by a medical practitioner. 

In places where there are District Nurses, the Nurse’s certificate will be accepted for an 
illness not exceeding five days. For illnesses exceeding iive days, a doctor’s certifi-ate must be 
produced. 


MAILS 
Mails to be Despatched by Courier Only 


A case came to light recently of a Po:tm stress who gave uncovered mail, including a regis-~ 
tered letter posted at her office, to a member of the public, to be forwarded from another 
office situated on the railway line, with the result that the registered letter was lost. Besides 
having the amount of the indemnity deducted from her salary, the Postmistress was dismissed 
from the service. 

Postmasters should note that all mail matter for despatch should be enclosed in sealed 
bags and carried by the Courier appointed for that purpose. 

In cases where offices are served by steamship service only, the mail will be carried by a 
member of the ship’s crew. 


Mail Addressed to the British Expeditionary Force in Fra‘ace 


Postmasters should note that the post:ge payable on mail addressed to members of the 
British Expeditionary Force in France is the same as that payable on mail intended for de- 
livery in Great Britain. 

The following are the rates of postage to be used:— 

Letters, 5 cents for the first ounce cr a fraction, and 3 cents for each additional ounce or 
a fraction. 

Parcels, 1 ounce to 32 ounces same as smell packet service. (See page 714 of the Pest Of- 
fice Circular of the 21st March, 1940.) 


2 Woes, wo B Was. 48 cents 
8 los, wo @ Wos. 84 ue 
(e Mose wo JU Was, Soil 3% 
The Wow, wo) 22 Woe, 22.440) 2 
Limit of weight, 22 pounds. 


The above rates do not apply for ecrrespondence to civilians in France. 
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Changes in Summer Courier Schedules 


To correspond with the Railway Summer Schedule, the following courier Schedules will 
come into effect as from the dates given b:low:— 


Whitbourne to Bellevue 


The Courier will make a tr’p weekly on Friday as from the 3rd May. Mail will be des- 
patched to Whitbourne by the express train leaving St. John’s Thursday. 


Whiibourne to Heart’s Content 
The Courier will make two trips weekly, Monday and Friday, beginning the 27ti May. 


Heart’s Content to Brownsdale, 

The Courier will make two trips weekly, Tuesday and Saturday, beginning the 28th May. 
Mail for the routes Whitbourne to Heart’s Content and Heart’s Content to Brownsdale will be 
despatched from St. Jonn’s to Whitbourne by the express on Sunday and Thursday, te2inn ng 
the 26th May. 


Carbonear to Heart’s Content and Brownsdale 

The Courier will make one trip weekly, on Wednesday, beginning the 29th May. He wll 
take mail for Victoria. 

Mail for this route will be despatched from St. John’s to Carbonear by the train leaving 
St. John’s 9 a.m. Tuesday, beginning ithe 28ti May. 

Courier will not make a trip on Monday the 27th May, nor will mail for this route be 
despatched from St. John’s on the 25th May. 


Bay de Verde Disirict 

The Courier from Carbonear io Grate’s Cove will make two trips weekly on Monday and 
Thursday, beginning the 27th May. On Monday he will call at Victoria. Courier wll leave 
Grate’s Cove 8.30 a.m., Old Perlizan 9 a.m., and Carbonear not later than 2 p.m. Monday and 
Thursday. Courier from Bay de Verde to Old Perlican will connect on same days. 


Mail Services Suspended 


All mail services, including money order services, have been suspended until further 
notice to Denmark, Norway and Finland. 
Parcel Post Service has been susce:ded to Estonia, Latvia, Lithuania and Sweden. 


TELEGRAPHS 


Certificates of Proficiency 


The undermentioned candidat2s have successfully passed the examination for certificates 
of proficiency in radio telegraphy. The last list appeared on page 744 of the Post Ofiice Cir- 
cular of the 9th May, 1940. 


Ist Class: Aymore Spurrell, Badger’s Quay. 
2nd Class: Robert W. Knee, Badger’s Quay. 


Reporting of Forest Fires 


A proclamation has been issued by His Excellency, the Governor, drawing the attention 
of the public to the necessity for reporting the outbreak of forest fires to the nearest Magis- 
trate, Police Constable, Ranger or fire patrol officer immediately. 

In this connection, the attention of all Postmasters and Telephone Attendants is called to 
the necessity for seeing that all such reports are handled without delay. This applies especially 
at offices where switches controlling telephone lines are situated, particularly any lines to 
which fire patrol telephones are connected. 

Officials at these offices are reminded that switches must be closed at night or during any 
period when they are likely to be absent from the'r offices for protracted periods. 
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ACCOUNTING 
Duty Refunds 


It is particularly important that at-ention be directed to the following supplementary in-~ 
structions in connection with refunds of duty cash:— 

Postmasters when forwarding an application for Duty Refund will see that the ‘““Customs 

Declaration Form,” whether it be gummed to the cover of the parcel or otherwise attach~ 

ed thereto, must in all circumstances accompany the application form. No applicaticn for 

refund will be considered in the absence of the said Customs Declaration Form. 


New Style Canadian Money Order 


The Post Office at Ottawa has infcrmed this Department that a new style of Money Order 
will be introduced at all offices in Canada as soon as the present stock of Money Order forms 
already printed has been exhausted. 

Payment of these Money Orders should be effected in Newfoundland in the usual way, but 
any irregularities noted should be refesred to Head Office before payment is effected. 


Requests for Repayment by Duplicate Money Order 


The attention of Postmasters is directed to the following with regard to requests received 
at this office for repayment by duplicate of Money Orders drawn on Canada, the United 
States or Great Britain. 

It should be borne in mind that repayment by duplicates cannot be effected until a certifi- 
cate of non-payment has been received from the paying office, It is, therefore, useless to iry 
and hurry matters by sending second requests to Head Office before sufficient time has 
elapsed to take up the matter with the paying office and to receive a reply, allowing for delay 
while the records of payment are checked. 
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THURSDAY, 23rd MAY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


RESIGNATION 


RONAN ee ies Miss Alice M. Currie, Assistant, effective the 15th Jung, 1940 
Miss Currie is resigning to be married. 


VACANCIES 


PNTSTETEN On EE Ys tpec en Sper cg Re Ee Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 10th June for the 
position of Postmaster and Operator at Argentia. Salary 
$480.00 per annum. Morse telegraph qualifications are 
essential. 


(Geran le Wt tinea te Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 10th June for 
the position of Assistant at Channel at a salary of $720.00 
per annum. Morse telegraph, wireless and typewriter 
qualifications are essenital. 


Stephenville Crossing -:...45....222--<:. Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 11th June for 
the position of Assistant at Stephenville Crossing at a salary 
of $420.00 per annum. Morse telegraph qualifications are 
essential. 


Applicants should state their names in full, date of birth, educational qualifications. 
Departmental experience, whether married or sir gle, and the names of two people, outside the ser- 
vice, to whom application may be made with reference to character. 

The successful applicant will be required to furnish certificates of medical fitness and birth 
certificates. 

Applicants already in the service desiiing to offer themselves for the above vacancies 
should do so through their immediate superior officers. 


APPLICATIONS FOR VACANCIES 


When officials of this Department make application for vacancies advertised through the 
medium of the Post Office Circular, they should iake care that they give at least all the information 
asked for. 

Cases occur where applications of the following nature are received, ‘Please accept my 
application for ———————, age 19.” 

The following information is the Jeast that should be given in an application for a vacancy: 

1. Full name. 
2. Date of birth (i.e. year, month and day of month). 
3. Highest educational qualificatiors. 


7oa0 25rd: May; 1940 


4. Departmental experience (the places at which the official has worked and the 
approximate time and the type of work performed and salary). 

5, Whether married or single. 

6. The names of two people, outside the service, to whom application may be made 
with reference to character. 

7. Any other information the candidate may care to give. 

Postmasters should take note of these instructions and bring them to the attention of their 
staffs. 


ECONOMY IN THE USE OF STATIONERY 


During the continuance of the war, there is likely to be a considerable shortage of paper. 
and it is desired to impress upon the staff the need for economy in this direction. 

In future, in the case of all letters to Head Office, both sides of the sheet should be used, 
instead of only one side as has been the practice hitherto. Current printed forms should not be 
used for notes. 

From time to time the Department has occasion to mail the Post Office Circular in envelopes. 
Postmasters should not make scrap of these envelopes, but should return them to Head Office. 

It is hoped that each individual member of the staff will co-operate in this. Every individual 
effort at a time like this has a very definite cumulative effect. 


WAR CARTOONS 


With this issue of the Post Office Circular, six war cartoons reduced to Post Card size are 
being forwarded, These cartoons should be exhibited in a conspicuous place on the public side 
of your office, so that they may b2 seen by as many members of the public as possible. 

As stated above, the envelopes used in sending this Circular should be returned to Head 
Office. 


CENSORSHIP 


Correspondence with Prisoners of War in Enemy and Neutral Countries 
(Continued) 


1. Subject to the restrictions set forth in the following regulations, parcels may be sent 
free of all postal charges to Prisoners of War (cf whatever nationality) interned abroad, whether 
in enemy or neutral countries, In the following paragraphs, the term “Prisoners of War” includes 
all interned persons, naval, military, air force or civilian. The following arrangements apply only 
to British (including Dominion and Colonial) prisoners of war:— 


PARCEL POST 


8. Parcels for British (including Dominion and Colonial) Prisoners of War in Germany, 

(i) Parcels containing food (except bar chocolate) cannot be sent by relatives or friends 
to the above mentioned prisoners. Persons desiring to send such parcels to a Prisoner of War in 
Germany should send money for the purpose to the Secretary, Prisoners of War Department, 
British Red Cross Society and Order of St. John of Jerusalem, the Lord Chamberlain’s Office, 
St. James’s Palace, London, S.W.1. Letters addressed to the British Red Cross Society must be 
prepaid. 

(ii) Personal Parepis. 

(a) The relatives of a Prisoner of War interned in Germany are allowed to send a 
“personal” parcel once every three months through the British Red Cross Society. 
These parcels should be addressed in the following form:— 


INO, 2/Af Il, WAHOOI AI, df, Sisaia, 
(or) No. 123456 Corporal T. Atkins. 
(or) No. 567089 Leading Aircraftman K. Jones. 
British Prisoner of War in Germany, 
c/o Prisoners of War, Wounded and Missing Department. 
Trade Commissioner for Newfoundland, 
58 Victoria Street, 
London, S.W.1. 
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(b) In addition, the name and address of the sender must be clearly shown on the 
‘cover, unless the sender is a member of His Majesty’s Forces who, instead of his 
own address, should give that of The Trade Commissioner for Newfoundland in 
the United Kingdom, to whose care any prohibited articies may be returned. 

(c) A parcel may not weigh more than i1 lbs. Packing in the same manner as in the 
inland service will suffice. Customs Declarations and Despatch Notes are not 
required. 

(d) A list of the contents should be inserted inside the parcel. 

(e) Prohibited Articles: The following articles may not be sent in a “personal” parcel 
to a prisoner of war in Germany:— 

(i) Cigarettes, cigarette papers or food (except bar chocolate), (see paragraph 
(3) ((ii)). 
(ii) Photographic apparatus, field glasses, sextants, compasses, electric torches, 
and other instruments of use for military and naval purposes. 
(iii) Medical comforts and drugs. 
(iv) Written communications (letters must be sent separately by letter post). 
(v) Printed matter (except authorised printed forms of acknowledgment sent 
by a British Red Cross packing organization). 
(vi) Pictorial illustrations and photographs. 
(vii) Money. 
(viii) Stationery, stamps, playing cards. 
(ix) Tins or other receptacles which cannot conveniently be opened for in- 
spection. 
(x) Spirits or solidified spirit for cooking stoves, matches, or other inflam- 
mable material. 

(f) Enquiries as to articles which ar2 most suitable for inclusion in “personal” parcels 
for prisoners of war should be addressed to Lt. Col. Cluny Macpherson, C.M.G., 
P.O. Box E5121, St. John’s, Newfoundland. 


MAILS 


Local and Foreign Mails by Express 


Effective Sunday, the 26th May, 1940, and continuing until further notice, correspondence 
for despatch from St. John’s by Express will be accepted at the General, East and West End Post 
Offices, St. John’s, up to 6.00 p.m. on Sunday, and 3.00 p.m. on Tuesday and Thursday. 

Late fee letters will be accepted at the General Post Office up to 5.00 p.m. on Tuesday and 
Thursday, and on the mail car at the railway station up to 9.50 p.m. on Sunday and 5.50 p.m. on 
Tuesday and Thursday. 


Correction in Rate of Postage 


The attention of Postmasters is directed to the notice appearing on Page 746 of the Post 
Office Circular of the 16th May, 1940, which shows that the rate of postage payable on parcels 
addressed to members of the British Expeditionary Forces in France weighing from 7 lbs. to 11 
lbs. is $1.12, whereas it should be $1.20. 

Postmasters will please make the necessary correction in the Post Office Circular of the 
above date. 


TELEGRAPHS 


Overnight Telegrams 


The Overnight Service, which was introduced on the Ist February for the winter period, 
was discontinued on the 30th April. 


During that narind 28 telegrams of this class were dealt with. 


To2 23rd Max, 19403 


Traffic 


The total number of paid telegrams for April was 39,001, of which 1,984 were sent by the 
Priority service and 1,221 by the Overnight Telegram service. 

The total number for April, 1939, was 40,499, including 7,632 Easter Greeting Telegrams. 
1,358 were sent by the Priority service. 

Excluding the Easter Greetings Telegrams, this shows an increase over April, 1939, of 6,134. 

The total number of deadhead messages for April, 1940, was 1,556 as compared with 1,135 


for April, 1939, an increase of 421. 

The total number of service messages for April, 1940, was 4,784, as compared with 4,447 for 
April, 1939, an increase of 337. 

Renewed attention is called to the necessity for using the deadhead and service message 
systems only in cases of emergency. 

The public message service consisted of 5,049 words, which is equivalent to 3,370 tele- 
grams, a decrease of 3,860 telegrams as compared with April, 1939. 


Errors, Delays and Failures 


During the month of April, there were 8 errors, 1 delay and 6 failures. 
ERRORS 


Between Topsail and ‘Catalina ce eee ee eee ee ed ul 

os Deer daakefand St; JOnmsS 2 ee age ee eee ee 1 

ce Placentia and) Bellearann @xeneh ©peraiomy (0 ee 1 

Grand, Bank and Placentiaw) 3.0. or a ee S 

Harbour Buffett and Placentia 1 

At Placentia ce (a 1 

DELAYS 

AG AGraMbOn: dence eras BER ea OR at TENG UC rade ghana a MOS cl A) 
FAILURES 

At Burin eee gt Ree ata Gee} 

- Port Saunders 5.5622. een es Se es ee I 


Cape broyvler | = = ay SER ARTE eR STR ee ee 8 Reese eee 
Fy Feed (0) 00 Ofna Artes Ree eee a ee oe pee inne eens eee Oe ear a Sk sd i SS 
Fines of ten cents were imposed on Mr. L. Vallis, Placentia; Mr. J. Penwell, Grand Bank: 
and Mr. C, D, B. Knight, Placentia, for errors in figures. 
Fines of ten cents were imposed on Mr. S. Dicks, Burin; Mr. A. J. Currie, Port Saunders; Mr 
J. J. O’Brien, Cape Broyle; for failure of service. Mr. G, White, St. John’s, was fined fifty cents 
for the failure of three telegrams. 


ACCOUNTING 
New Style Canadian Money Order 


Further information has now been received concerning the new Money Orders to be in- 
troduced at Canadian Post Offices as soon as the present supply has been exhausted, (See Page 
748 of the Post Office Circular of the 16th May, 1940). 

The present style of Money Orders will continue to be used until the supply for each office 
has been used up, and for this reason both styles of Money Order may be presented for payment 
at Newfoundland offices for a considerable time, and should be accepted. 

The new style of Money Order is a non-domiciled Order, that is, the name of the office is 
not printed on the Order. 

The office number, which at present is printed before the serial number, will on the new 
style of Money Order be affixed by means of an office stamp directly before the serial number. 

The name of the issuing office will be shown by means of the office date stamp in the space 
provided for this purpose. : 

The amount, in words, will be written cn the coupon of the Order, instead of on the Order 
proper, as at present. The amount, in figures, is expressed on the Order. Care should be taken to 
see that the amount in writing agrees with the amount shown in figures on the Order, and that it 
does not exceed the largest amount payable as shown by the marginal cut. 
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POST OFFICE 


THURSDAY, 30th MAY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


RESIGNATIONS 


GramGphallisie crt a Mr. L. Wicks, Letter Carrier, effective the 31st May, 1940 
GrannGl Malls p ere eer eis Mr. E. Way, Messenger, effective the 3lst May, 1940. 


The above vacancies have been advertised locally. 


CENSORSHIP 


Correspondence with Prisoners of War in Enemy and Neutral Countries 
(Continued) 


1. Subject to the restrictions set forth in the following regulations, Parcels may be sent free 
of all postal charges to Prisoners of War (of whatever nationality) interned abroad, whether in 
enemy or neutral countries. In the following paragraphs, the term ‘Prisoners of War’ includes all 
interned persons, naval, military, air force or civilian. 

The following arrangements apply only to British (including Dominion and Colonial) 
Prisoners of War:— 


9. Parcels for British (including Dominion and Coijonial) Prisoners of War in neutral countries. 

(a) Parcels for Prisoners of War in neutral countries must be forwarded through the Prison- 
ers of War Department, British Red Cross Society, where they will be repacked before despatch 
abroad and any prohibited articles withdrawn for return to the senders. A parcel should bear on 
the cover, the complete address of the prisoner as for letters (see paragraph 4) with the addition of 
the words:— 


c/o Prisoners of War, Wounded and Missing Department, 
c/o Trade Commissioner for Newfoundland, 

58 Victoria Street, 

London, S.W.1. 


(b) In addition, the name and address of the sender must be clearly shown on the cover, 
unless the sender is a member of His Majesty’s Forces who, instead of his own address, should 
give that of The Trade Commissioner for Newfoundland in the United Kingdom, to whose care 
any prohibited articles may be returned. 


(c) A parcel may not weigh more than 11 lbs. Packing in the same manner as in the inland 
service will suffice. Customs Declarations and Despatch notes are not required. 


(d) A list of the contents should be inserted inside the parcel. 


(e) Prohibited Articles: The following articles must not be included in a parcel for a 
prisoner of war interned in a neutral country. 


(i) Written communications (letters must be sent separately by letter post). 
(ii) Printed matter (except authorized printed forms of acknowledgment sent by 
a British Red Cross packing organisation). 
(ii) Pictorial illustrations and photographs. 
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(iv) Money. 
(v) Stationery, stamps, playing cards. 
(vi) Tins or other receptacles which cannot conveniently be opened for inspection. 
(vii) Spirits or solidified spirit for cooking stoves, matches, or other inflammable 
material. 
MISCELLANEOUS 
10. Printed Matter: Members of the public desiring to have books, packs of cards or games 
sent to Prisoners of War in enemy or neutral countries, may give orders for their despatch to hold- 
ers of special permits issued by the Censorship (in most cases publishers or newsagents). News- 
papers and periodicals may he ordered in the same way for despatch to Prisoners of War in 
neutral countries, but not to prisoners of War in Germany. Holders of permits can accept only orders 
for despatch; they can, in no case, accept printed matter for forwarding. 
11. Customs Duty is not normally levied on parcels addressed to Prisoners of War. 


MAILS 
Mail Services Suspended 


All mail services, including Money Order service, have been suspended, until further 
notice, to Belgium, Luxemburg and Holland. 


Acceptance of Parcels for Members of His Majesty’s Forces 


The following instruction was seni to all offices in the public despatch of the 25th May:— 
“Effective from this date until further notice, parcels for members of His Majesty’s 
Forces Overseas or care Base Post Ofiice, Canada, must not be accepted for insurance. 
This does not apply to parcels for private individuals in England or Canada. If in doubt, 
apply Secretary for instructions.” 
Postmasters should take careful note of these instructions. 


Train Schedule 


The following Railway Summer Schedule came into effect the 26th May:— 
EXPRESS TRAINS 

Westbound: “Overland Limited” leaves St. John’s 10 p.m. Sunday, arriving Port aux Basques 
8.45 p.m. Monday. Regular trains leave St. John’s 6 p.m. Tuesday and Thursday, arriving 
Port aux Basques 8.30 p.m. Wednesday and Friday. 

Eastbound: Regular express trains leave Port aux Basques 7.45 a.m. Sunday and Friday, arriving 
St, John’s 9.45 a.m. Monday and Saturday. “Overland Limited” leaves Port aux Basques 
7.30 a.m. Wednesday, arriving St. John’s 3.30 a.m. Thursday. 

Carbonear Branch: Leave St. John’s 9 a.m. Tuesday, Thursday and Saturday. Leave Carbonear 
3.20 p.m. same days. 

Bonavista Branch: Leave Clarenville 4.45 a.m. Monday (after the arrival of Westbound and East- 
bound express trains) arrive Bonavista 11.30 am. Monday. Leave Clarenville 12.30 a.m. Fri- 
day (after arrival Thursday’s Westbound express) arriving Bonavista 6.55 a.m. Friday. 
Train will leave Bonavista 1.00 p.m. Tuesday and 7.30 p.m. Friday. 


FUEL 1940-41 


Postmasters at Money Order offices are requested to inform the Assistant Secretary by the 
Ist July, as to the amount of fuel requirements for their offices for the coming year on a form 
similar to the one printed below. 


FUEL 
Amount of coal Amount of coal 
Gi oy OVE TBI SCO) ree cee aSkcasteacdodsnenccacodeess Tequired: [OO ae eee eee 
If no coal was supplied 1939-40, Amount of wood required for 
state the quantity and value 
OL WOOG cc ee ene dE) er ea ae melt techni cialis ol anak A atin cc 
Amount of kindling wood Amount of kindling wood 
supplied U939=40ic0 t25. at eee ee required: J940-41. tet e eek ee 
Date. Signature 


Postmasters must not cut this form from their Circulars. 
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TELEGRAPHS 
Mothers’ Day 


During the Mothers’ Day Celebration, the Department handled 3454 Greetings Messages as 
compared with 2782 for 1939, an increase of 672. 


Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for certificates of 
proficiency in radio telegraphy, The last list appeared on Page 747 of the Post Office Circular of 
the 16th May, 1940. ; 

Ist Class: Edward P. McCarthy, Renews. 
Wilfred J. G. Strong, St, John’s 


2nd Class: Reginald G. Hann, St. John’s 


Requirements for Certificates of Proficiency in Radio Telegraphy 


The attention of Postmasters is drawn to th> fact that the requirements for the Second Class 
Certificate of Proficiency have been changed with respect to the written technical paper and 
diagrams as follows:— 


The examination is now based p-incipally upon the theory, operation and main- 
tenance of CW and ICW valve transmitters of 100 watts or greater output. No know- 
ledge of radiotelephony is required, bu: the candidate must have a good working know- 
ledge and be competent to draw fundamental schematic diagrams of spark apparatus 
and rectified AC power supplies, as well as diagrams of standard ship receivers and 
valve transmitters. 


The above refers to the information given on Page 194 of the Post Office Circular dated 
ie Jilst October, 1937, 


The last paragraph on Page 195 under the heading ‘“‘Second Class’ should be deleted, as tem- 
porary certificates are no longer issued. 


ACCOUNTING 


Advices of Money Orders Issued on Great Britain Not Being Received ai 
Accounts Branch 


It is again necessary to direct the attention of Postmasters generally to the fact that a great 
number of Money Orders issued on European countries are being given to the remitters for trans- 
mission to the payees without first detaching the advices. 

Both parts are then presented by the payces at the office drawn on, but payment is refused 
because the order has not been properly advised by ‘Head Office, St. John’s.” 

Posimasters have been reminded on several occasions that a delay in payment of 6 to 8 
weeks has been caused by this irregularity, and the public has been forced to suffer a great incon- 
venience, and in some cases hardship, by this carelessness, Severe disciplinary action will be taken 
against the Postmasters concerned if this practice is persisted in. 

Other irregularities noted are:— 

Amounts mutilated or written over. 

Paying office not definitely stated (if drawn on Canada or U.S.A., the city and state 
must be clearly shown on the order). 

Full address of payee not shown on advice of orders drawn on European countries. 
These orders are re-issued in London and mailed direct to the payees, as New- 
foundland orders are not payable in these countries. 

Postmasters should avoid making these errors as they reflect discreditably on the efficiency 
of the Department. 
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Money Orders Issued in the United States for Payment in Newfoundland 


With further reference to the notices appearing on Pages 687, 723, 728 and 744 of the Post 
Office Circular, Postmasters are now advised that as from the Ist June, 1940, Money Orders issued 
in the United States for payment in Newfoundland will be sold at a discount of 16%, instead of 
12%, that is, a remitter in the United States will pay 84c. in American funds for a Money Order 
payable in Newfoundland for $1.00 (Canadian money). 


Service Messages Not Receiving Attention 


With reference to the notice on Page 744 of the Post Office Circular of the 9th May, the 
following is a list of the offices, the officials of which have failed to reply to check service messages 
promptly:— 


Badger Hickman’s Harbour 
Bonne Bay Hillview 
Buchans Millertown 
Corner Brook New Harbour 
Cow Head Norris Arm 
Daniel’s Harbour Norris Point 
Flowers Cove : Northern Bay 
Gambo Old Perlican 
Glovertown Port Blandford 
Grand Falls Port Saunders 
Green’s Harbour Western Bay 
Hant’s Harbour Whitbourne 
Heart’s Content. Winterton 


Heart’s Delight 
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POST OFFICE 


THURSDAY, 6th June, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


ALL OFFICIALS ARE PARTICULARLY REQUESTED TO READ CAREFULLY THE IN- 
STRUCTIONS ON PAGE 758 WITH RESPECT TO ECONOMY IN THE USE OF STATION- 
ERY OF ALL KINDS. IF THESE INSTRUCTIONS ARE STRICTLY CARRIED OUT, THE 
RESULT WILL BE A REALLY WORTHWHILE CONTRIBUTION TO THE NATIONAL 
WAR EFFORT. 


LEAVE OF ABSENCE FOR THE DURATION OF WAR 


The following officials of this Department have been granted leave of absence for the 
duration of the war:— 


Official Rank and Office Granted Leave from Unit 
G. M, Hustins Letter Carrier, St. John’s 5th June, 1940 Royal Artillery 
Wm. Stone Letter Carrier, St. John’s 5th June, 1940 Royal Artillery 


APPOINTMENTS 


St Johns Delivery... .. .... .. .... Mr. Edward Webber to be Messenger as from the 13th May 
1940. 

St. John’s Delivery... .... .... .... .... ... Mr, Cyril Middleton to be Messenger as from the 3rd June, 1940 

Sie Onis Ca Of eer ciarold bHancdime to be demponranry, letter Carrier as from the 
lst May, 1940. 

Sue ohms Gib Ome... a. Mr Douglas Hart to be Temporary Letter Carrier as from the 
Ist May, 1940. 

TB AV. ES UL Spee apie Beta Ais cel deanna! ies Miss Meta Frampton to be Postmistress as from the 22nd May, 
1940. 

Catalinces ee eee Vin WimenG conse: Raymond to be Messenger as from the Ist 


June, 1940. 
IWMOWers) COVCs Weis cs ue Mr, C. J. Pearce to be Postmaster as from the 3lst May, 1940 


HodversrCover ier ti as 2s Mrs. Eleanor Curtis to be Postmistress and Telephone Attendant 
as from the 17th May, 1940. 


JSON LopeiKe (uae scans) Gata tighs nen asaNl aac eee Mr, S. M. Walsh to be Postmaster as from the 1st January, 1940 


TOMOMGS .o. oe eee Ce een: Miss Stella Lee to be Postmistress and Telephone Attendant as 
from the Ist.June, 1940. 


Rock Harbour... ... 8...) Mins. Eliza Hooper to be Postmistress as from the Ist May, 1940. 


SamndersiGovies: io. wena. Mrs. C. Burton to be Telephone Attendant as from the 29th 
May, 1940. 
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RESIGNATIONS 


Bay du Nord... ... u.. 6. cco .u. «Ma. T. J. Barrell Postmaster) emectivestie, Toua aie, 1940. 
Salary $60.00 per annum. Advertised locally. 


Southern Bay... .... «.. «.. .. «. .... Mir, Reg. Quinton; Postmaster, effective ‘the sist May, 1940. 
Salary $48.00 per annum, Advertised locally. 


Lomond... .... ..... .. ... .. Muss’ Olive Seaward, Postmistness; aud) Melephone Atiendann 
effective the 31st May, 1940. Vacancy not advertised. 


Rock Harbour... .... .... .:. -.. .... ... Mrs. A. Hooper, Telephone Attendant, effective the 30th. April, 
1940. Vacancy not advertised. 


Saunders Gove... ... ..........Mrs. John Sparkes, Melephone Attendant: ettective the Zot 
May, 1940. Vacancy not advertised. 


RETIREMENTS 


Stones GO. 6 Mr. R. F. Newhook, Inspector, effective the 31st May, 1940, due 
to ill health. 


Si Johms  Melivenge. 34 a oe Mr. Stephen Angel, Messenger, effective the 31st May, 1940, 
having reached the age limit for Messengers. 

Ste Johmes; Delnverys 4 oy a fe oe, Mr. C. R. Thistle, Messenger, effective the 30th June, 1940. 

Flat Rock... .... .... ....°... .... ....... Mrs. Catherine Allen, Postmistress, effective the 30th June, 1940. 


DISMISSAL 


Kelpie) en ee Mi Johm Carew. Postmaster. cased to) besemployede ml lac 
Service as from the 3lst December, 1939. 


REGULATIONS CONCERNING USE OF STATIONERY 


In view of the rapidly advancing prices of paper, all officials are urged to exercise the 
utmost economy, and to reduce the consumption of paper in this Department by strict adherence 
to the following rules:— 

1. (a) Only the smallest size of paper required for the particular communication 
should be used. Large blank spaces should be avoided. 
(b) Single-spacing should be adopted for typewriting purposes throughout the 
Service. 
(c) Yellow sheets, usually used throughout the Department for duplicates of 
letters for record purposes, should be used front and back where continuation sheets are 
necessary. 


MAILS 


REGISTRATION SHEETS 
Postmasters should note that receipts for Registered Letters must show clearly:— 
(1) The number. 
(2) The name of the addressee, Street, Town, State or County, and Country. 
Every receipt must be legible and the writing should be sufficiently heavy to last for some 
time without becoming obscured. 


Care in Assorting 


The attention of all members of the staff engaged in assorting mail is again drawn to Pages 
198, 338 and 614 of the Post Office Circular. Despite repeated warnings, complaints of misassort- 
ing of mail are still too frequently received, and it is felt that the exercise of reasonable care 
should result in a reduction in the number of cases of delay to mails, due to this cause. 
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Cancellation of Postage Stamps 


Renewed attention is called to the necessity for properly defacing stamps, as per Pages 33, 
197, 466, 593 and 661 of previous issues of the Post Office Circular. Cases of failure to deface 
stamps properly will, in future, result in disciplinary action being taken against the official at fault 


Overweight Letters 


It has been reported that large business letters weighing in excess of one ounce have been 
forwarded from certain offices without having been weighed or taxed. Officials are expected to 
see that overweight letters are properly taxed, and should bring the matter to the attention of 
business firms, which are in the habit of posting such letters bearing insufficient postage, in 
order to minimize the loss and inconvenience resulting from this practice. 


CENSORSHIP 
The Use of Code 


The following Public Despatch was sent all Wireless Offices, Newfoundland and Labrador, 
by the Secretary on the 3rd June:— 
“Telegrams for broadcast over Radio Stations must be sent from the office of origin 
in plain language. Code must not be used.” : 


TELEGRAPHS 


St. Julien’s Seasonal Office 


The seasonal wireless station at St. Julien’s was reopened on the 3rd June, call sign HQ. 


Collect Telegrams for Lumber Camps 


Postmasters at Logging and Paper Industry Centres report, that collect telegrams are being 
received for men in Lumber Camps located miles from the office. 

These telegrams can only be forwarded by chance messenger or left in care of the nearest 
office of the Company to which the addressee is attached, and are consequently uncollectable at the 
Terminal Telegraph Office. 

Postmasters at offices where these telegrams are offered for transmission must insist on 
them being prepaid, and should accept them subject to delay. It should also be pointed out to the 
sender that the Department has no delivery service between the Termnial Office and Lumber 
Camps. and can take no responsibility for their delivery. 

The Terminal Office on receipt of a telegram for a distant Lumber Camp should notify the 
office of origin how the telegram was disposed of 


Memorandum of Instructions Regarding Acceptance of Messages 
to Members of Canadian Active Service Force (CASF) in Canada 


Effective at once the following instructions will apply with respect to messages addressed 
to members of the Canadian Active Service Force at the various military training camps in Canada, 
Such messages should be addressed as follows:— 
REGIMENTAL NUMBER RANK NAME 
UNIT 
CAMP 
A message intended for a Corporal with the No. 6 Field Ambulance Unit, R.C.A.M.C. would 
be addressed as follows:— 
No, P. 6105 Cpl. J. T. Hamilton, 
No. 6 Field Ambulance, R.C.A.M.C., 
Petawawa. 
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Messages addressed in the above manner will enable the delivering office to effect de- 
livery without undue delay that might be occasioned if ordinary incomplete information is 
furnished. 

This advice should be brought to the attention of senders of messages, who should be in- 
duced, if possible, to use the form of address recommended. 

The above has been received from the Canadian Pacific Railway Company’s Communica- 
tions Department at Montreal, P.Q., through the Commercial Cable Company. 


ACCOUNTING 
Monthly Reports 


The failure of some Post Offices to mail monthly reports to the Accounting Department 
promptly at the end of each month, has been the cause of considerable inconvenience and, in 
future, offices from which such accounts are overdue will be listed in the Post Office Circular. 


Remittances of Cash 


The following Notice was sent to all offices by the Secretary on the 3rd June:— 
“As June is the last month in the financial year, Postmasters must remit to Head 
Office and the Bank of Montreal all cash on hand, except the authorized Money Order 
reserve, in time to reach St. John’s not later than the 27th June. 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Cleveland; @hios Sta, 0G... 6 NOSe Acoso 000nmelusnze 
The above Orders, if presented at a Newfoundland office, must not be paid, Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 
1937, and Page 58 of the Post Office Circular of the 11th February, 1937. 
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FOST OFFICE CIRCULAR. 


THURSDAY, 13th JUNE, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE INSTRUCTIONS ON PAGE 1762 OF THIS ISSUE OF THE POST OFFICE CIRCULAR 
ARE OF EXTREME IMPORTANCE AND ALL OFFICIALS ARE REQUESTED TO READ 
THEM CAREFULLY. 


LEAVE OF ABSENCE FOR THE DURATION OF WAR 


ieee OUND) ee Aoi eu. Grade III Clerk, St. John’s General Post Office, granted leave 
from the 5th June, 1940, to join Royal Navy. 


CORRECTIONS 


The appointment of Mrs. Eliza Hooper at Rock Harbour as Postmistress, as shown on page 
757 of the Post Office Circular of the 6th June, should have read Telephone Attendant. 


The appointment of Mr. Cyril Middleton <t St. John’s Telegraph Delivery, as messenger, is 
hereby cancelled. 


VACANCIES 


BURCCON rer nee eee ei Messenger Assistant. Salary $180.00 per annum. Vacancy adver- 
tised locally. Applications close the 30th June, 1940. 


Sis ZNO) a7, cs-/ avec nse osccuocbaeddonaee eee anESE Assistant Postmaster. Salary $600.00 per annum. Vacancy 
advertised by telegraph to all offices. Applications close 
the 15th June, 1940. 


RESIGNATIONS 


Baa Geran aie pee aH ihe eke acces Mr. A, Watton, Postmaster, effective the 30th June, 1940. Salary 
$108.00 per annum. Vacancy advertised locally, Applica- 
tions close the 22nd June, 1940. 


RETIREMENTS 


lonayte es VisaueeeMrs, B. Pope, Postmistress and Telephone Attendant, effective 
the 30th June, 1940. Salary $36.00 per annum. Vacancy 
advertised locally, Applications close the 22nd June, 1940. 
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APPOINTMENTS 


Vactonia Gove s.8. kB. res Mrs. Raymond. Torraville to be Postmistress and Telephone 
Attendant as from the 5th June, 1940. 


Stones Gib. On A ee ee Mr. Stephen Angel to be temporary Letter-Carrier as from the 
6th June, 1940. 


ilelolnes® Gi Oi. ose ere wae rane Mr. Stanley Warford to be temporary Letter-Carrier as from 
the Gih June, 1940. 


SU AMG ON Yc Go an aie Sree eee Mr. J. H, Patey to be Postmaster as from the 5th June, 1940. 


CENSORSHIP 


Newspapers, magazines, books, circulars and all similar mail from abroad not posted by the 
Publishing Houses or Distributors must pass thrcugh the Censorship Office at St, John’s before de- 
livery to the addressees. Postmasters receiving i‘ems from North Sydney by the East Bound Train 
should hold them from delivery and reforward them to the Censorship Office, G.P.O. Such items 
may be delivered only as they are received from St. John’s Head Post Office and stamped “Passed 
by Censor.” 


MAILS 


Mail Courier Contracts 


Two copies of Mail Courier Contracts have been mailed to Couriers who operate yearly 
Courier Services. 

Postmasters of places at which the courieis reside are requested to see that the courier re- 
turns one copy, properly signed and witnessed, io Head Office as soon as possible. 


Letter Bills from St. John’s 


As from the Ist June, 1940, Letter Bills Cespatched from St. John’s will have no acknow— 
ledgement form attached. This arrangement applies to St, John’s only. Upon receipt of a mail, 
Postmasters must check Registered items received against the list of Registers. Any deficiency 01 
other difference must be immediately reported by telegraph, in accordance with instructions 
appearing on page 170 of the Post Office Circular of the 9th September, 1937, and reprinted below. 


Missing Registered Articles, Insured Parcels, ete. 


It is the duty of an office which fails to receive a registered article or parcel, which has 
been advised on a letter bill, parcel bill or list, io report the circumstances immediately. 

Two telegrams should be sent, one to the cffice from which the registered article or parcel 
was due to have been received and the other to the Assistant Secretary. A full written report 
should be forwarded to the Assistant Secretary as soon as possible. 

A Postmaster who fails to notify the ncn-arrival of a registered article or listed parcel 
immediately as instructed, or who waits a few days before doing so, will be held responsible foi 
the registered article or parcel and for any claims for indemnity which may arise in connexion 
therewith. 


Foreign Mail Services Resumed and Suspended 


Letter (including Air Mail) services are in operateion to Estonia, Latvia, Lithuania, Sweden 
and the Union of Soviet Socialist Republics, but correspondence is subject to delay. 

Letter mail service to Finland has been resumed but correspondence is subject to heavy 
delay. 
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Parcel Post, insured and registered letter services to Greenland have been suspended until! 
further notice. All other correspondence is subject to heavy delay. 

Letter and parcel post services are still in operation to Iceland and the Faroe Islands, 

Also see pages 747 and 754 of previous issues of the Post Office Circular for information in 
connection with suspensions in mail services, 


ACCOUNTS 


Many officials at Controlling offices for telephone circuits fail to see that phonotelegram re- 
ports are properly checked before being forwarded to Head Office, and it has also been noted that 
the attendants at many telephone offices do nof understand how to make out their phonotelegram 
reports properly. 

It is the duty of the official, in charge of the Controlling office for a telephone circuit, to see 
that phonotelegram reports are accurate when sent in to Head Office and to instruct telephone 
attendants as to the manner in which these reports should be made out. 

The attention of all officials concerned is drawn to the instructions given on page 128 of the 
Post Office Circular dated the 20th June, 1937, a careful study of which should result in a great 
reduction in errors in the reports in question, and a consequent reduction in the amount of un- 
necessary work now performed by the officials at Head Office. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during the month of March, 1940: 


Office No. of Errors No. Orders Issued and Paid During March, i194¢ 
(Bonavista ek a Or 4 247 
cChameston 2. 4 45 
Dildo serene outers 4 41 
HoniuMe Llanoouls ... — a 122, 
Hampden Bee 4 om 
. WMounnt Caramel oe 4 56 
INOS Anum ye 5 129 
TEXoeys, Seuwbarcleres , soso ceen secs 4 70 
ie Olamisetaste os 4 898 
Sie ooms General... 4 4229 
Si woams west 7° . 4 65 
Salmonyeove:. oye. =. 5 32 
Victoria 4 78 
Whitbourne 5 1001 
6176 

Mol numbemom @rders issued Gurme March .. <.. 0... 26. lo ee 19,952 

PLOT eUMMDermOmOndersmoatd dumine Marehs 2 12 10,292 

30,244 

“CO@lall iMuANOSre OH SrrKOVeS «4. sha) IS ee ee ee ee ee ea 2S} 

Percentage of errors .. .... .... aoe 90 

i.e. approximately 9 errors — edn a 000 Or dere Pned end ia 
PROUAEMACIMOCMOlOMGeMernOnS. 65 08 ee ee is) 
Pereeniage of figure errors... .... .... SRE eg Gre 


i.e. approximately 7 errors for bsah a 000 lores ee Bee. ae 
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Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


Abercrombie, N. Dak... 0... cc ho ccd cee. ce a Oe Oe Oe OM iaeng CLO Rune nue 


Stolen Canadian Postal Notes 


The following Postal Netes are reported stolen from the Canadian Post Office of MacTier, 


Ontario: 
SO 591891-95 FO 218331-35 


CO 236846-50 
EO 468871-75 DO 228616-20 NO 221306-10 


QO 270856-60 
The above Orders or Postal Notes if presented at a Newfoundland office must not be paid. 
Postmasters should follow instructions given on Page 31 of the Post Office Circular of the 7th 
January, 1937, and Page 58 of the Post Office Circular of the 11th February, 1937. 
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THURSDAY, 20th JUNE, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


CENSORSHIP 


Suspension of Communicatien with Italy 


In view of the entry of Italy into the War, all postal and telegraph communication with 
that country has been suspended. Communication with the Vatican City will be kept open if 
possible. 


Delivery of Foreign Newspapers, Ete. 


The notice appearing on page 762 of the Post Office Circular of the 13th June concerning 
newspapers, magazines, etc., applies only to items originating in the U. S. A. and other foreign 
countries. It does not apply to newspapers and magazines from Canada. 


LEAVE 


Subject to the exigencies of the service and the availability of suitable relief officials Post- 
masters and their staffs will be granted two weeks annual leave. 


In view of present conditions, which have seriously depleted the available relief staff, it 
may not be possible to relieve every official, In order that as many as possible may be let off it 
is requested that officials leave and return to duty on the set dates. Extensions of leave seriously 
interfere with the proper working of a leave schedule and officials should refrain from making 
requests. 


It has also been noted that some officials make definite arrangements with other officials for 
relief. In order to avoid disappointment this practice should cease. Wherever possible leave wil 
be granted in accordance with the wishes of the afficial concerned 


OFFICIAL UNIFORMS 


Telegraph Messenger-Assistants, Messengers, Porters and other officials supplied with tunic 
style uniform coats are again reminded that the use of coloured shirts, collars and ties is strictly 
prohibited. Blue shirts and collar, with black tie must be worn at all times when the uniform is 
used, 
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Unpaid and Insufficiently Prepaid Correspondence 


This Department has been advised by the British Post Office of a change in the marking 
of unpaid and insufficiently prepaid correspondence originating in Great Britain. 

The present system of shewing the amount of the tax to be collected in French Gold 
Centimes convertible into Newfoundiand currency at 5 centimes to the cent will cease, and the 
amount of the tax will, in future, be shewn in shillings and pence. For converting the tax into 
Newfoundland currency each penny will be considered equivalent to 2 cents and each shilling 
equivalent to 24 cents. 

This applies only to incoming correspondence from Great Britain. 


Parcels Containing Liquids and Powders Improperly Packed 


Parcels containing Liquids and Powders are being accepted at certain offices with the con- 
tents not packed securely enough to withstand the ordinary risks of transit. 


The instructions with regard to the packing of parcels containing liquids, fruit, fish, meat 
eggs, butter, cream and greasy and strong smellin*’ articles were given on pages 145 and 146 of the 
Post Office Circular. Parcels containing powders and all pulverised dry substances should be 
packed with the same degree of care and precaution as is necessary for liquids. 


Postmasters should acquaint the public with the proper methods of packing parcels so as to 
guard against possible damage to the mails, and they should not accept parcels which are not pack- 
ed in accordance with the instructions given and which are liable to be broken in transit and 
cause damage to other mail matter. 

The above instruction appears on page 333 of the Post Office Circular dated the 16th June. 
1938. 


TELEGRAPHS 


Telegraph Communication Suspended with Occupied 
Portions of France 


Cable companies advise that Telegraph Communication is suspended with Paris and all 
occupied portions of France. 


Public Holiday Telegrams 


Telegraph offices throughout the country are closed at noon on public holidays, in common 
with the Head Office at St. John’s. Business houses at St. John’s are closed all day, and telegrams 
cannot as a rule be delivered. 


Persons filing business telegrams for delivery at St. John’s should be advised of this and 
messages accepted subject to delay. 

Priority telegrams should be accepted wit, reserve on these days and only when there is a 
reasonable chance of their being delivered in time to serve their purpose. 

The telegraph service does not close on half holidays, but business places do. Consequently 
telegrams cannot always be delivered after 12.50 p.m. 

Telegrams for delivery on half holidays (Wednesday afternoon) should be filed early and 
expedited as much as possible, without interfering with messages filed earlier in the day. 


While telegrams as a rule are sent in sequence of filing some discretion should be exercised 
in this where the text of a certain message may show the necessity of advancing its order of 
transmission. 


20th June, 1940 


~1 
= 


‘Telegraph Stationery 


In order to effect further economy in the use of official stationery it has been decided, that 
as from the lst July, 1940, and until further notice all telegraphic communication between Post 
Offices and Head Office will be by service message instead of D.H. message unless the D.H. 
service is specially requested. 


Officials, however, are reminded that the use of the Department’s lines for non-revenue- 
producing business should be kept at a minimum. 


Telegrams to and from Inspectors 


In view of the fact that telegrams to and from the Department’s Inspectors are sent in code, 
it is of the greatest importance, that there should be no errors in transmission, and that no words 
are dropped from or added to the message. 


As a safeguard in the latter particular the check of a message to or from an Inspector 
must be transmitted and the same precautions taken as in the case of paid traffic. 


The D.H. System will continue to be used for these messages. 


ACCOUNTING 


Monthly Reports 


On pages 671 and 760 of the Post Office Circular instructions were issued that Monthly 
Accounting Reports should be forwarded, In spite of these instructions some officials still failed 
to forward these reports and on being asked the reason replied that the reports had been forwarded. 
On checking these statements it was found that the officials concerned had forwarded only their 
Monthly Traffic Reports. 


Postmasters should take notice that the introduction of the Monthly Traffic Report (Form 
No. 1080) has not made unnecessary the use of the Monthly Accounting Reports from Non-Money 
Order offices (Form No. 1019 and 1020), WHICH MUST BE FORWARDED AT THE END OF 
EACH MONTH AS DIRECTED IN ACCOUNTING CIRCULAR C.1. 


Telegraph Checks 


The following is a list of offices not reporting checks daily: 


Badger Gambo 
Buchans Glovertown 
Campbellton Millertown 
Corner Brook Norris Arm 
Deer Lake Port Blandford 


Check Service Messages 


The following is a list of offices not answering Check Services within time allotted (24 
hours): 


Brig Bay Glovertown 


Buchans Grand Falls 
Corner Brook Norris Arm 
Cow Head Norris Point 
Daniels Harbour Old Perlican 
Flowers Cove Whitbourne 


Gambo 
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Issue of Money Orders—Care Necessary 


Money Orders must be issued carefully and neatly. If an error is made when issuing a 
Money Order that Money Order must be cancelled (Marked ‘“Spoiled”) and a new one issued. 
Spoiled Money Orders must be sent to the Accountant attached to the Issue Sheet. 


The Receipt portion of a Money Order must always be given to the Remitter. This applies 
to Money Orders sent by Telegraph or issued in respect of a C.O.D. parcel as well as to ordinary 
Money Orders. 


Money Orders which are to be sent by Telegraph must be made out before the Telegram ot 
Advice is prepared. Money Orders issued in respect of a C. O. D. parcel must be made out 
immediately upon delivery of the parcel. 


Postmasters are reminded that a mistake made in issuing a Money Order may lead to 
serious consequences for them, They must, therefore, never allow themselves to be rushed in the 
transaction of Money Order Business. Money Orders should, at all times, be issued as quickly as 
possible but never hurriedly or carelessly. Every item must be written on Stub, Money Order, 
Coupon-Advice and Receipt and checked carefully before the order is passed to the Remitter. 


The Money Order Issue Sheet should be kept at the counter and the necessary particulars 
should be entered thereon as soon as each Money Order is issued. Postmasters should not rely 
upon the particulars on the Stub for entering on the Issue Sheet.” 


Alterations or Erasures in Money Orders Presented for Payment 


When a Money Order is presented for payment the Postmaster must examine it carefully. 
If there are any alterations, erasures or difference between words and figures payment must be 
refused. 


Two D.H. telegrams must be sent, one to the Chief Accountant, reporting the irregularity 
and asking the correct amount of the Money Order according to the Issue Sheet and one to the 
Postmaster at the Issuing Office asking the amount of the Money Order according to his records. 
On receipt of a reply from the Chief Accountant the Money Order may be paid at the figure 
quoted by him, The Postmaster should write across the face of the order “Paid at$ _..... as 
per attached Telegrams” and pin to the Money Order a copy of the Chief Accountant’s telegram. 
When the reply is received from the Postmaster at the Issuing Office it must be compared with 
the figure quoted by the Chief Accountant. Any difference must be reported at once to the Chief 
Accountant. 


Postmasters are reminded that they may be held responsible for any loss incurred by the 
Department through the Payment of a Money Order on which any erasure, alteration or difference 
appears. 


Postmasters should keep at the counter the Money Order Paid Sheets. As soon as a Money 
Order has been paid the particulars should be entered on the Paid Sheet. 


The above instructions appear on page 332 of the Post Office Circular dated the 9th June. 
1938. 
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POST OFFICE CIRCULAR. 


THURSDAY, 27th JUNE, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


Leave of Absence for the Duration of War 


igre G Gilera. te is Head Messenger, St. John’s Telegraph Delivery, granted leave as 
from 18th June, 1940, to join The Newfoundland Forestry 
Wit, 
APPOINTMENTS 
PNG TMV le pec aise cet Woe neler ce latidea Gokusen Mr. V. M. Nugent to be Postmaster and Operator as from the 


1st July, 1940. 
St. John’s Telegraph Delivery ....... Mr. James Harding to be Messenger as from the 1st June, 1940. 
Siepmenville Crossing —......2..;......) Miss Susan Miller to be Assistant as from the lst June, 1940. 


ayer Ue NOT. Catena cavec Gane cctoe ekcs ates Miss Genevieve Lundrigan to be Postmistress and Telephone 
Attendant as from the 20th June, 1940. 


Silt | WDE a ae ee Mr. P. W. Farrell to be seasonal Postmaster and Operator as 
from the Ist June, 1940. 


(nan Gleb Sete eerie ene Mr. Wilson Bartlett to be Carrier Assistant as from the Ist June, 
1940. 
TRANSFERS 

TANGO O Uline GRACE etek Wwe cs cate Mr, D. P. Heath has been transferred to Channel as Assistant as 


from the 20th June, 1940. 


RESIGNATIONS 


PAGEMES MOmMUucIe: ee tte cee es se. Mrs. Thomas Harris, Telephone Attendant, effective the 30th 
June, 1940. Vacancy not advertised. 


12 Yoni) aK =>. 4100) Ole) nee, eeuretcree nace Reh tan Miss Charlotte Piercey, Postmistress and Telephone Attendant, 
effective the 30th June, 1940. Vacancy advertised locally. 


770 a 97th June, 1940 
VACANCY 


Mat Islands SB Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 9th July, 1940, 
for the position of Postmaster and Operator at Flat Islands, 
B.B., at a salary of $420.00 per annum. Applicants should 
state their names in full, date of birth, educational qualifi- 
cations, departmental experience, whether married or single 
and the names of two people outside the Service to whom 
application may be made with reference to character. 


The successful applicant will be required to provide a birth certificate and certificate of 
medical fitness. 


MAILS 


Attention is again invited to the necessity of obtaining a clear impression of the date stamp 
on Money Orders and mail matter so as to leave no doubt as to the exact date, and also to ensure 
the proper cancellation of stamps. To obtain clear and legible impressions the date stamp should 
be kept clean and the pads well inked. 


TELEGRAPHS 


Quirpon Seasonal Office 


The seasonal wireless office at Quirpon was re-opened on the 20th of June, call signal QN. 


NEWFOUNDLAND WAR SAVINGS CERTIFICATES 


A direct obligation of the general Revenue of Newfoundland. 
RULES 


1. Purchase Price and Value. Newfoundland War Savings Certificates are issued in denomination 
of $3.00, The purchase price of a $3.00 Certificate is $2.50, and the Certificate increases in value 
each year until on the completition of the sixth from the date of purchase it becomes $3.00. 

2. Redemption, War Savings Certificates canrot be called for redemption by the Government 
prior to the date of maturity (i.e. six years ficm the date of issue). The holder, however, has 
the option six months after the date of issue cf redeeming his Certificates for the purchase price 
in cash. After the completion of the first year from date of issue the Certificates will be repaid 
at the holder’s option at the rate of $2.55 per Certificate and thereafter in accordance with the 
table below:— 


TABLE OF REDEMPTION VALUES 


nehase Price ey ase 
After six months .. . ee 
After completition of first year 

ee - ““ second year 
third year 
fourth year 
fifth year 
sixth year 


\ 


27th June, 1940 — 771 


4 


10. 


1, 


12. 


The Government reserves the right to require ninety days notice in the case of redemption be- 
fore maturity. 


Purchase Limits. No person may puchase War Savings Certificates in excess of a total maturity 
value of $600 (purchase price $500) in any one calendar year, These certificates are available 
to individuals only, not to corporations, but any number of members of one family may pur- 
chase up to the limit of $500 purchase price. 


Income Tax. War Savings Certificates will be free of Newfoundland Income Tax, and holders 
will not be required to report the difference between the purchase price and the redemption 
value of War Savings Certificates as income in making returns under the Income Tax Acts. 


Registration. Every War Savings Certificate will be registered at the Newfoundland Savings 
Bank, St. John’s. Registration will be made in one name only. Persons should take care to 
state clearly on application form their name (in full) and address for registration purposes, 
and the purchaser must furnish specimen signatures whereby he can be identified. » 


Non-Transfe2rability. A War Savings Certificate is not transferable and cannot be redeemed 
other than by its registered owner. Provision will be made to cover the case of the death of 
the holder, 


Less of Certificate. In case any holder shall lose his Certificate he should immediately give 
notice of such loss to the Newfoundland Savings Bank. 


Procedure on Purchase and Redemption. Purchase and redemption of War Savings Certifica- 
tes may be effected at the Newfoundland Savings Bank, St. John’s, and at any Post Office in 
Newfoundland authorised to do Savings Bank business. The Certificate itself must be pre- 
sented on redemption. 


Form cf Application. An applicant on making application at an authorised Office will be 
handed a form of application which he will be required to complete in the presence of the 
Postmaster, The form must be filled in by the applicant in person, but the Postmaster will ren- 
der any necessary assistance in the way of explanation. The comp!eted form together with the 
casn to cover the cost of the number of Certificates required must be handed back to the 


Postmaster who will fill in the receipt attached to the application form, detach it, and return to 
the applicant. 


Remittances. The Postmaster at the close of business each day will make up the amount col- 
lected together with the application forms and forward both to the Accountant, General Post 
Office, St. John’s, by registered post by the first mail leaving his Office, marked ‘“‘War Savings 
Certificates.” On receipt of the application form and cash at Head Office an official receipt 
will be mailed to the Postmaster for the amount of the remittance. 


The actual War Savings Certificates will be mailed direct to the applicant from the New- 
foundland Savings Bank. 


No record of the names and addresses of applicants is to be made at Post Offices. A copy 
of the remittance form should, however, be made. 


The Savings Bank Remittance Form should be used marked “‘War Savings Certificates.” 


Purchase of additional Certificates. If applications for additional Certificates are received from 
the same person after receipt of the first Ceitificate the same procedure should be followed as 
in the first application. In these cases the War Savings Certificate Book should be enclosed 
with the application form and remittance. 


Postmasters at Offices not authorized to transact Savings Bank business should instruct mem- 
bers of the public, who wish to purchase War Savings Certificates, to make application direct 
to the Newfoundland Savings Bank at St. John’s enclosing the amount for the certificates re- 
quired, by Money Order or by Registered post. 


Badger 
Badger’s Quay 
Bay Roberts 
Bishops Falls 
Bonavista 
Botwood 
Buchans 
Burgeo 
Burin 
Campbellton 
Carbonear 
Catalina 
Clarenville 
Corner Brook 
Deer Lake 
Exploits 
Fogo 

Fortune 
Grand Bank 


5 ‘King’ S Cove : 
La Scien 4 nae 
Little Bay Islands 
Marystown — 
Placentia 
Ramea 
St. Anthony 
St. John’s 
Springdale 
Topsail 
Trinity 
Twillingate 
Wesleyville 
Windsor 
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POST OFFICE CIRCULAR. 


THURSDAY, 4th JULY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE NOTICE SENT OUT WITH LAST WEEK’S POST OFFICE CIRCULAR, A COPY OF 
WHICH WILL BE FOUND ON PAGE 773 OF THE PRESENT CIRCULAR, IS EXTREMELY 
IMPORTANT AND THE OFFICIAL IN CHARGE OF EVERY OFFICE IS EXPECTED TO MAKE 
A SPECIAL EFFORT TO ENSURE THAT IT IS GIVEN THE GREATEST POSSIBLE 
PUBLICITY. 


APPOINTMENTS 


YONG OM es ee es kes v one ecn ce Mr. Howard Peters to be Seasonal Postmaster and Operator as 
from the 15th June, 1940. 


Sie Avail ov oy at as oe ease a ern eae eee Mr. C. Hancock to be Seasonal Messenger as from the Ist July 
1940. 
TRANSFER 
See UM ONE nn eee cha Mr, A. V. King, Postmaster and Operator Flat Islands, to be 
Assistant Postmaster at St. Anthony, as from the 26th June 
1940. 


COPY OF PUBLIC NOTICE SENT TO ALL OFFICES WITH THE POST OFFICE CIRCULAR 
OF THE 27th JUNE, 1940 


RADIO TRANSMITTING EQUIPMENT 


The attention of the Public is drawn to the fact that under the terms of Section 9 of the 
Radiotelegraph Act of 1930 and subsequent amendments thereto, no person may operate radio 
transmitting or receivng apparatus unless a licence has first been obtained from this Department. 

Under the above Act the Sale, possession or operation of phonograph oscillators or other 
similar apparatus is forbidden, and the owners thereof are required to report immediately to the 
nearest Post Office, Police Officer or Ranger, the fact that they have such apparatus in their 
possession. 

In this connection it is pointed out that any instrument designed to transmit music or speech 
over very short distances for reception by means of a radio receiver, without physical wire con- 
nection between the instrument and the rceeiver, is in effect a radio transmitter and its use is, 
therefore, illegal. 

It is also notified again that the undeclared possession of radio receiving or transmitting 
equipment may render the owner thereof liable to severe penalties under the terms of the Defence 
Act of 1939. 

J. HAIG-SMITH, 
Secretary, 
Department Posts and Telegraphs. 


774 4th July, 1946 
MAILS 


Renaming of Places by Nomenclature Board 


A public notice published in the Newfoundland Gazette of the 2nd of July, 1940, states that 
effective the 20th of June, 1940: 


Famish Gut and Famish Gut Point on the North East side of Placentia Bay shall te 
renamed: 


Fairhaven and Fairhaven Point respectively. 


Officials responsible for the assorting of mail matter are requested to note the above change 
in names. 


TELEGRAPHS 


Change of Time During July and August 


Effective from Midnight Sunday, the 30th June, all clocks in Newfoundland were advanced 
one hour ahead of Daylight Saving Time. This change is to continue in effect until Midnight on 
Sunday, the Ist September, 1940, when clocks are to be put back to ordinary Daylight Saving 
Time. The Newfoundland Railway train and steamboat services will continue to operate on Day~ 
light Saving Time which has been in effect since Sunday, the 12th May. 


Expeditionary Force Messages 


As from the 27th June Expeditionary Force messages (indicator EFM) will be available to 
and from Army and Airforce nurses. 

This should be noted under the heading of “Expeditionary Force Messages” on page 696 of 
the Post Office Circular dated the 15th February, 1940. 

This is an exclusive Cable and Wireless service and telegrams of this class must be routed 
“Via Imperial.” 


Certificate of Proficiency 


Mr. John F. Collins of St. John’s has successfully passed the examination for a second class 
certificate of proficiency in Radiotelegraphy. The last list appeared on page 755 of the Post Office 
Circular of the 30th May, 1940. 


Use of Service Messages Instead of Dead Head Messages 


As from the Ist July, in order to save paper, telegrams on departmental business will not 
be copied in duplicate at Head Office but on a single service form. The number of words in the text 
will be indicated. “SVC” should be signalled to indicate the form to be used instead of “City” and 
the preamble of an 18 word message should take the following form “SVC No. 6 Gambo 18 Account- 
Arak Sie, dio@lavarise’ 


TRAFFIC 
May 1939 May 1946 
Motal Paid Messages... .... Sie Aig eh eg en eaten ea TAB OS) 50,049 
Priority Messages (@nelided in bore Pe ee eee ee er 2,020 3,265 
Dead Head Messages so i Ce ee nee ee 1,699 1,654 
Service Messages... .... . Pee oes ae en er eee 5,740 Dallas 
Public Despatch meleeea nn Scie ote wise SSRiERE RACES ReER Ute eas ct a eee 7,380 4,410 


Kguivalent inswords. ter. 2se oko) es pee a ee ae 11.075 6,608 


4th July, 1940 UID 


The decrease in the number of service and dead head messages is commendable but in view 
of the increase in traffic and the consequent congestion of the various circuits it is imperative that 
every effort be made by all concerned to reduce the number of such messages to an even greater 
extents 


ERRORS, DELAYS AND FAILURES 


During the month of May there were 4 errors and 1 failure. 


ERRORS 


IRsinween Deer ILeilkte eyovslSie a lolavatiss Ss Ghsy cokes ooeakaace tec. ce Mec Anes eee re A en ers 1 

- MRO Sallercara cle cite tna eee se Ge Ne ee ee case eae sles Tk 

ee Grand Bank and Placentia BR ese Withee ue ut eres i 

PA @ ATMO CINCO ee eae vi te eh alge oho) sues dees cies Ceesel dase venkat eel 
FAILURES 

Ge NACtOnay CAB ee ee. eo OE CHGAMOECE, SSSI eke nee Cop rau dead oa 1 


A fine of ten cents was imposed on Mr. G. Thomas, Campbellton, for an error in figures, and 
on Mr, J. E. Vaters (Postmaster) Victoria, C.B., for failure of service. 


ACCOUNTING 


Radio Receiving Licences Not Transferable 
Postmasters issuing Radio Receiving Licences should note that when a licensed Radio re- 


ceiving set is sold the licence cannot be transferred to the new owner. 
The new owner must purchase another licence in such cases. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during the month of April, 1940: 


Office No. of Errors No. of Orders Issued and Paid During April, 1940 
Chance Cove i. 4 ol 
Fortune Harbour ... .... 4 70 
TAC OMe ence ee ce. 4 39 
Nettle msalys sep sk 6 83 
INDUDESAHORYAM 22° S309 chos “eene 4 167 
Nipper’s Harbour .. .... 4 80 
TRrOoETEUS ANTAD 4 soc5 Gos coc & 49 
Sit, GSOFBSS 2. coos 25h doce 5) 245 
SyORVAVINACIS IBF 55 Gods ae 4 142 
HCCC UT AI aceon een ean eran 4 £2 
998 
Total number of Orders issued during April... 0... 0. cee ee ee ee ee 19,377 
Total number of Orders paid during April... .... 0.0 20. i. eee ee ee ee 8,285 
PAT (G13) 
Gplonialll TANGA STE Orr GISHOVGS coe ssce Sooo code Gece One Ceca Gees Gece Sess ogo ens (un ce Sosa 245 
Percentage of errors ... .... .... 88 


i.e., eee reine, 9 errors afer each o 000 ‘Orders Reed: Hoe wen. 


Total number of figure errors 
Percentage of figure errors. 3 
i.e., approximately 7 errors for ach ae 000 fardee issued and paid. 


Mobias. (Neb aes 
Calgary, Agere. sub- oiniee No, i 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THIS ISSUE OF THE POST OFFICE CIRCULAR CONCERNS INFORMATION CONCERNING 
THE INCREASES IN POSTAL AND TELEGRAPH RATES WHICH CAME INTO EFFECT 
AS FROM MIDNIGHT OF THE 3rd JULY, 1940, ALL OFFICIALS ARE REQUESTED TO 
STUDY THE NEW RATES SHOWN ON PAGES 777 AND 778. 


APPOINTMENTS 


St. John’s Telegraph Delivery ....... Mr. Gordon Campbell to be Seasonal Messenger as from the 
24th June, 1940. 


WITHDRAWAL OF RESIGNATION 


TAMCCRUSS TCL MANS so o5: concencorcssoesvannceooee Mrs. Thomas Harris, Telephone Attendant, whose resignation 


was effective the 30th June, has withdrawn her resignation 
and has been re-appointed. 


INCREASE IN POSTAL AND TELEGRAPH RATES 


The following changes in Postage and Telegraph rates became effective as from Midnight, 
the 3rd July, 1940: 


LETTERS FOR TOWN DELIVERY: 


3 cents for the first ounce and 2 cents for each additional ounce or part of an 
ounce in place of 2 cents per ounce. 


NEWSPAPER MAILED BY INDIVIDUALS AND FIRMS OTHER THAN 
THE PUBLISHERS: 


2 cents for every two ounces or part of two ounces in place of 1 cent for every two 


ounces or part of two ounces. 
PRINTED PAPERS: 


2 cents for every two ounces or part of two ounces in place of 1 cent for every two 
ounces or part of two ounces. 


778 11th July, 1946 
A number of copies of a list of articles which can be posted under this head is 
being forwarded to each office for distribution to members of the Public on request. 

TELEGRAMS: 
Ordinary or full rate to all points in Newfoundland: 


30 cents for the first ten words, 3 cents for each additional word in place of 25 
cents and 2 cents. 


PRIORITY: 15 cents additional to the above charges. 
NEWFOUNDLAND LABRADOR 


From Newfoundland to Wireless Stations in Labrador: 
60 cents for ten words or less and 5 cents for each additional word (Domestic count). 


CANADIAN GOVERNMENT STATIONS ON LABRADOR 


The rates from Newfoundland to Canadian government stations on Labrador via St. 
John’s wireless stations, shown on page 503 of the Post Office Circular dated the 
30th March 1939, should be corrected by adding in each case five cents to the rates 
given for 10 words or less and one cent to the rates for each additional word. 


The rates for radiograms to and from ships at sea and for telegrams to and from 
points outside of Newfoundland remain unchanged. 


PARCELS TO GREAT BRITAIN: 


To members of His Majesty’s Forces and men serving in the Mercantile Marine and 
Logging Units overseas in Great Britain: 


3 lbs. or fraction thereof .... Pee ge ere ae ep ee mn ive, ea ree AlYe 
Brom, 3 bs upto and: including). Wi llpsh 10a ee oe gee ee ee ee Gre 
rom.) 7 lbs* wipto) and including Wise chs es ee a ee ee eae 90c 
Hiro, Tl bose tor ard, iachudime 2S i ies ee en ee ey eee Oe 


Limit of weight 22 lbs. 
Parcels posted under these special rates cannot be accepted for Insurance. 


The postage rates on parcels to Great Britain other than to members of H. M. Forces, the 
Mercantile Marine or Logging Units remain unchanged. 


MAILS 


Mail for Canadian Active Service Force in the British West Indies 


Mail for members of the Canadian Active Service Force on duty in the West Indies should 
be addressed as follows:— 


Regimental No. 

Rank and Name, 

Full Name of Regiment or Unit, 
CANS: 

c/o Base Post Office, 
Canada. 


The ordinary postage rates on Civil mails will apply to all classes of mail, and parcels must 
not be insured. 


11th July, 1940 Ta 
ECONOMY IN USE OF TWINE 


In the present circumstances the utmost economy should be exercised in the use of twine, 
and to this end Postmasters, Mail Clerks and Carriers should take steps to ensure that twine is not 
wasted by passing around bundles of letters more than twice, by leaving long ends on tied bund- 
les, or by cutting the string when opening bundles or letters. Officials should re-use the string as 
long as it remains in serviceable condition. 


TELEGRAPHS 


Opening of Labrader Seasonal Offices 


The following Labrador Seasonal Wireless cffices re-opened for business on the dates 
shown:— 


Fishing Ships Harbour | 
Hawkes Harbour bo ceeesesseneteneen acttenceeceteceaneceneceenene ceecutanieessenesenenanenaste 1st July 
Flat Islands | 


HOYOUUMUINO, fetuses costes en gee A A a nie ER a ea re So ay ee cooesce Pawel ARLURY 


(Enrica rom eer eT CU 3rd July 


ACCOUNTS 


Improper Use of Remittance Forms 


In spite of repeated reminders, many Posimasters continue to include cash, to cover two or 
more accounts, on one remittance form, whilst others de not indicate the account which the re- 
mittance is intended to cover. 


It has also been noted that some officials do not use the proper remittance forms at all, but 
forward cash accompanied only by scraps of paper on which the particulars of. the remittance are 
shown. 


The attention of the officials concerned is directed to page 732 of the Post Office Circular for 
the 18th of April 1940, and it should be noted that, in future, disregard of the instructions concern- 
ing remittances will result in disciplinary action being taken in every instance. 


780 11th July, 1940 
Recovery of Stolen Canadian Money Order Forms 
The money order forms, numbered 04447 - 04800 inclusive which were reported in the Post 


Office Circular of the 4th July 1940, as having been stolen from the Calgary, Alta., Sub-Office No. 
6, have now been recovered. 
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THURSDAY, 18th JULY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


PROMOTIONS 

St. John’s, Accounts Branch ...........Miss I. Manuel, Grade III Clerk, to be Cashier as from the Ist 
July, 1940. 

Sie omnes. Accounts Branch ........... Miss I. Tibbs, Stenographer, to be Grade III Clerk. 


St. John’s Registry and Typing ....Miss Margaret Murphy, temporary officer in the Accounts 
Branch, to be Stenographer as from the 8th July, 1940. 


Sieeolmuss Inspectorate... ee Mr. A. M. Carew, Postmaster at Placentia, to be Inspector as 
from toe ist July. 1940: 


Sits UOMO, INNS WONEENS | 5 coe ssescoonocon Mr. A. C. Jerrett, Postmaster at Topsail, to be Acting Inspector 
as from the Ist July, 1940. 


RESIGNATION 


TBSUIENIG| Sees a ies accent at aan Gaerne Mr. L, Penney, Messenger, resigned as from the 11th July, 1940. 
Vacancy advertised locally. 


CENSORSHIP 


Letters and other postal packets exceptirg parcels, insured letters and insured parcels, may 
be accepted for transmission to Switzerland and the Vatican City, but, as such mails are liable to 
censorship by the enemy senders should exercise the utmost discretion with respect to what is 


sent or written. 


Mails for Finland are also liable to interception by the enemy. 
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MAILS 


Letters and Parcels to France or to French possessions may be accepted but posters should 
be informed that they are subject to delay and censorship. 


Postage on Parcels Addressed to Members of the Canadian 
Active Service Force 


The Postage rates given on Page 734 for parcels addressed to the Canadian Active Service 
Force are to be cancelled and the following substituted: 


Effective immediately parcels addressed to Members of the Canadian Active 
Service Force in care of the Base Post Office Canada should carry Postage at the rate 
of 14 cents per pound, up to and including twenty pounds. 


Postage on Newspapers and Magazines 


The Postage rate given on Page 777 for Newspapers mailed by individuals and firms other 
then the publishers is to be cancelled and the following substituted: 


On Newspapers and other periodicals mailed by individuals and firms other than 
the Publishers to addresses in Newfoundland, the postage paid should be: 2 cents for 


every four ounces or part of four ounces in place of 1 cent for every four ounces or 
part of four ounces. 


TELEGRAPHS 


Telegrams for French Possessions 


‘ 


Telegrams for French possessions should be accepted at senders risk only; they are subject to 
censorship and indefinite delay. 


Jewish New Year Greeting Service 


Owing to present conditions the Jewish New Year Greeting Service will not be available this 
year. " 


18th July, 1940 eee 783 
ACCOUNTS 


It has been noted that, contrary to instructions, some Postmasters omit to show the date on 
their reports. This failure properly to date reports results in serious inconvenience at Head Office, 
especially when two or more reports are received in the same mail. All officials concerned are 
again urged to use every precaution in order to ensure that no extra work is thrown on the 
Accounting staff, during the present time, when the pressure of work due to wartime conditions is 
increased. 


Movements of Coastal Steamers Not to be Reported 


Movements of coastal steamers must not ba displayed on notice boards inside or outside the 
building. The travelling public or business people should apply to the office for such information. 


Rate of Pay for Labor for Telegraph Maintenance 


All classes of labor employed on telegraph and telephone lines or elsewhere by the Telegraph 
section will be paid at the rate of twenty-five cents per hour until further notice. Postmasters 
should make sure that the number of hours is shown and that the rate per hour is correct before 
certifying bills, Postmasters are also expected to see that the number of hours shown were actual- 
ly worked insofar as it is possible for them to do so. The expenditure order number must always 
be shown on the bill and a report of the work done (Form No. 1246) must be attached in all cases. 


See also pages 40, 47, 139 and 319 of the Post Office Circular. 


Private Telephones 


No additional private telephone will be permitted on main telephone lines connecting 
public offices over which telegrams are transmitted and in no cases will a request for a private 
telephone be granted if the distance from the subscriber’s residence to the nearest point on a 
branch line to which only private telephones are connected, or to the nearest post office or public 
telephone office, exceeds one quarter of a mile. 


The attention of Postmasters is also directed to page 43 of the Post Office Circular with 
reference to the irregular connecting of telephones to the Department’s telephone lines by private 
individuals without authority: 


Original Telegrams Should Not Be Attached to Bills 


On the 2nd October, 1934, the following regulations were issued in connexion with Out- 
port Charge accounts for the Customs Department as fellows:— 


784 18th July, 1940 


“All telegrams handed in by Collectors of Customs addressed to Revenue Cutters and 
certified by Collectors should be treated as paid messages. Send a bill with a copy of 
each message to the Accountant, St. John’s, with your monthly returns. Amounts will 
be collected here.” 


This rule applies to Charge Accounts for the Department of Public Health and Welfare and 
other Government Departments. 


Some Postmasters send in the original telegrams instead of copies. This practice should cease 
and only copies should be attached to the bill as vouchers. 


The original telegrams should be retained in the office issuing the statement. 
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Poot OFFICE CIRCULAR. 


THURSDAY, 25th JULY, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


AT THE PRESENT TIME WHEN, OWING TO THE WAR AND CONSEQUENT MILITARY 
AND NATIONAL EXIGENCIES, THE VOLUME OF TELEGRAPH TRAFFIC IS EXTREME- 
LY HEAVY AND THE NUMBER OF OPERATORS HAS BEEN REDUCED BY ENLIST- 
MENTS, I WOULD LIKE TO IMPRESS UPON THE STAFF THE NECESSITY FOR RIGID- 
LY CUTTING DOWN ALL UNNECESSARY MESSAGES AND UNESSENTIAL VERBIAGE 
IN TELEGRAMS, I AM VERY APPRECIATIVE OF THE EFFORTS OF THRE STAFF IN 
THEIR WHOLE-HEARTED ENDEAVOURS TO MAINTAIN AN EFFICIENT SERVICE, BUT 
I FEEL THAT THERE IS A CONSIDERABLE NUMBER OF TELEGRAMS STILL BEING 
TRANSMITTED EITHER AS “DEAD HEADS” OR SERVICE MESSAGES WHICH ARE 
NOT ESSENTIAL AND ARE BEING TRANSMITTED TO THE DETRIMENT AND DELAY 
OF OTHER LEGITIMATE AND URGENT TRAFFIC. IT WILL, I AM SURE, VERY 
APPRECIABLY RELIEVE THE PRESENT CONGESTION AND REDUCE THE DELAY IF 
EVERY MEMBER OF THE STAFF WILL REFRAIN FROM USING THE TELEGRAPH 
EXCEPT FOR LEGITIMATE TRAFFIC. ALL ENQUIRIES OF A NON-URGENT NATURE, 
E.G., AUTHORITY FOR CLEANING, FUEL AND REPAIRS, ETC., SHOULD BE SENT BY 
POST IN FUTURE. 


J. HAIG-SMITH, 


Secretary. 
APPOINTMENTS 
SUS AUMGO Is see ees Russell Suley to be Seasonal Messenger as from the 15th July. 
1940. 
Burgers. .22.. Littistsssssreseeeeed. A, Matthews to be Messenger Assistant as from the 1st July 
1940. 


HOGiRextOn ee Miss L. Bannister to be Postmistress and Telephone Attendant 


as from the 9th July, 1940. 


Fler Oui Ss Ute thee cc ‘Miss D. Collett to be Messenger as from the 19th July, 1940. 
St. John’s Telegraph Delivery .......... G. Baird to be Seasonal Messenger as from the Ist July, 1940 
St. John’s Telegraph Delivery ........ ‘T. Whelan to be Messenger as from the Ist July, 1940 

St. John’s Telegraph Delivery. ......... F, Newbury to be Messenger as from the Ist July, 1940. 


St. John’s Telegraph Delivery.......... L. French to be Head Messenger as from the 9th July, 1940. 
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New: PerhiGan sao kee re W. E. Martin to be Postmaster and Telephone Attendant as 
from the Ist July, 1940. 


Blanbotur Graces) kr es Marguerite Dawson to be Messenger as from the Ist July, 1940. 

Harbour Grace 2 eae Reginald Fallon to be Messenger as from the Ist July, 1940. 

Changerslands se ae ae Cyril Hoffe to be Messenger as from the Ist July, 1940. 

tilat Islands, B.B..........................G.W. Howse to be Postmaster. and @Onercten as trom aie 2ter 
July, 1940. 


RESIGNATIONS 


St Anthony 388k oe See Mr. C. Hancock, Seasonal Messenger, resigned the 13th July, 
1940 (no vacancy). 


Mamnuels Ace 2 eee Mss @live Butlers eosumistress and Meleptone: Attendants to 
resign the 3ist July, 1940. Vacancy advertised locally. 


MAILS 
Trans-Pacific “Clipper” Service San Francisco-Auckland Route 


The United States Post Office Department announces the inauguration of a fortnightly air 
mail service, effective the 12th July, 1940, from San Francisco, Calif., by Honolulu, Hawaii, Canton 
Island, and Noumea, New Caledonia to Auckland, New Zealand and return. 


The postage rates for such air mail corresdondence will be as follows:— 


Per Half Ounce 


TING) 1EIENRHENT ooo 555. UE UE GN, tad Te re -38 cents 
Cantor asta soe eee cs a AR ce eke i i re .57 cents 
New, Caledomia (cis Gee eae ee ieee ee ee eae -74 cents 


New. Zealand ao 


96 cents 


Telegrams for Department of Customs 


TELEGRAPHS 


Ail telegrams for the Secretary Customs Department when transmitted should be addressed 
“Customs, St. John’s” only and will be signed “Collr.’ The name of the Secretary or of the 
Collector should not be transmitted. 


Restoration of Port aux Basques-Canso Cable 


The Port aux Basques.Canso Cable which was interrupted as from the 23rd June is re- 
ported repaired as from the 20th July and conditions in that respect are now normal. 


sl! 
CO 
~lI 


Zoun July, 1940 
Fire Hazard Warning 


The following warning was recently issued by the Fire Patrol of Newfoundland and should 
be given every publicity:— 


“Owing to absence of rain, high temperatures and low humidity fire hazard at pre- 


sent very great in Newfoundland. Public are requested to take utmost precautions 
while in woods.” 


June Telegraph Traffic 


1938 1940 
ONG MONS RAMOS! 3 eis cs wes Saks oe a 49.950 54,574 Increase 4,624 
EGiortnyan QiclucedsinveloOve)) 1.1. se 2. (eae... 25792 4,807 a 2,015 
MMEHGIMEAGH IWIESSABES eC eh ee a 1,730 1,609 Decrease 121 
Services Messages... .... .. ee er ee 6,645 5,022 1-623 
em iCe WesTatCly WOKS 36 ooo co ee sin ce s LOLZ63 6,120 s 4,143 
Puipigwbespauchhelesrann Hagunvalent . 1) 62 We. = 166840 4,080 - 2,760 


The continued decrease in the number of Deadhead and Service messages reflects credit on 
every official in the service of the Department and the Secretary would like all members of the 
staff to feel that their efforts in this direction are appreciated. A continuance of this downward 
trend in non-revenue traffic must necessarily result in improved service on revenue business. The 
attention of all officials is drawn to the special message from the Secretary dealing with this 
particular aspect of the telegraph service which will be found on the first page of this issue of 
the Post Office Circular. 


Krrors, Delays and Failures 


During the month of June there were 1 evrcr, 2 delays and 3 failures. 


ERRORS 

Baweem Gira! eink eval IPMEveqerm ate, Ly aos cscs cous ees cs Gas ee ne poe eh 
DBELAYS 

ANT. Woeallieverey, Sie, HOVWOPS aoa sss RE Soon bead eee Bee Re Sr ery ees eng ney Saree Grr 2 
FAILURES 

PATUSE OMS 5 eee week Ga as ee Ge ave Cie suse seen, fcc Gs 2 

IM COMP TROBE 5 chlo Les) ccee bos Gooot Obed ONE BNR OO. 2 BEES cece ney Seco tae eere ee ceed 


A fine of ten cents was imposed on the following for failure of service: Mr. B. Squires, 
Mr. W. J. Dewey, Mr. E. J. Veitch, St, John’s; Mr. G. Milley, Corner Brook. 


The responsibility of one failure at St. John’s cannot be placed. 


788 25th Juthy, 1940 
ACCOUNTS 


Requisitions for Cash 


Requisitions for funds to pay Money Ord2rs must be addressed to Chief Accountant and 


not to Head Postmaster. 


Postmasiers are again reminded that registered mail for express trains closes at 3.15 p.m. 
and any requisition received after 2 p.m. cannot be attended to on that day. 


To avoid delay, Postmasters should see that all requisitions are filed as early as possible each 
morning, addressed to the Chief Accountant, in order to enable the Cashier to obtain the necessary 


funds from the bank before mailing time. 
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rUoT La CIRCULAR. 


THURSDAY, 1st AUGUST, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY, 


LEAVE OF ABSENCE FOR DURATION OF WAR 


Mr. L. P. Hayden, Postmaster and Operator, Petite Forte, has been granted leave of 
absence as from 21 July, 1940, to join His Majesty’s Fighting Forces. 


APPOINTMENTS 


play HOCK Mares ee oder c cn Mrs. P. Maher to be Postmistress and Telephone Attendant as 
trom) 25 July, 1940: 


Wraclhiana slams vet ne .Mr. Walter Hicks to be Seasonal Postmaster. 
RESIGNATIONS 
Dawise COVE eyed. Dae secooe ee Ren EBe Mrs. A. Caul, Postmistress and Telephone Attendant, resigned 


as from 31 July, 1940. 


Withdrawal of Resignation 


PasaGgdemay eee acces Mr. A. Watton, Postmaster, whose resignation was effective 30 
June, 1940, has withdrawn his resignation and has been 
re-appointed as from 1 July, 1940. 


DISMISSAL 


sea cingedbicklesmWieSt) 6. Mr. Garland Noseworthy, Postmaster, dismissed as from 26 June, 
1940. 


° 


VACANCY 


Pettte: Forte. 4e0 Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to 15th August for the 
position of Postmaster and Operator at Petite Forte, at a 
salary of $425.00 per annum. 
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Applicants should state their names in ful, date ot birth, educational qualifications, depart- 
mental experience, whether married or single and the names of two people outside the Service to 
whom application may be made with reference to character. 


The successful applicant will be required to provide a birth certificate and certificate of 


medical fitness. 
Wireless qualifications are essential. 


This position is temporary and the appoiniment will terminate on the return of the Post- 


master, Mr. L. P. Hayden, from Overseas. 


MAILS 


Postage Rates 


It has come to notice that letters have been received at the St. John’s Post Office from some 
of the Outport Offices with only 3 cent postage stamps affixed instead of the regular rate of 
4 cents for the first ounce. It is thought that perhaps the Postmasters concerned have understood 
that the rate of 3 cents for the first ounce and 2 cents for each additional ounce for letters for 
Town delivery shown in the “Increase in Postal and Telegraph rates” given on Page 777 of the Post 
Office Circular of the 11 July, 1940, referred to letters posted at Outport Offices for delivery in 
St. John’s. This is not correct and Postmasters should note that the rate of 3 cents for the first 
ounce and 2 cents for each additional ounce applies only on letters for delivery in the same town at 


which they are posted. 


TELEGRAPHS 
Daily News Desptach 


In view of the general interest in the Public News message despatched from Head Office 
daily at eleven o’clock, and as it is the only source of world news available at many isolated places. 
the attention of sub~repeating offices is again called to the importance of retransmitting it to all 
subordniate offices promptly. 


In order to save time and to ensure that all offices will be on hand it should be sent at a 


specified hour each day. 


All Postmasters and Telephone Attendants are reminded that the news should be copied 
in legible handwriting at offices where there is no typewriter and it must be made available to the 
public as soon after being received as possible. 


ACCOUNTS 


Newfoundland War Savings Certificates 


It has now been decided that War Savings Certificates should be available at all Pos? 
Offices authorised to do Money Order business. 


Rule 8 in the regulations issued on page 770-771 of the Post Office Circular dated the 27 
June, 1940, should be cancelled and the following substituted: 


Procedure on Purchase and Redemption. Purchase and redemption of War Savings 
Certificates may be effected at the Newfoundland Savings Bank, St. John’s, and at 
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any Post Office in Newfoundland au horised to do Money Order business, The cer- 
tificate itself must be presented on redemption. 


Witndrawal of Money Order Facilities 


Money Order facilities at Leading Tickles West were withdrawn on 30 June, 1940. 
Money Orders should no longer be draw. on this office. 


British Postal Orders 


On and from the 18th July, 1940, the issue of British Postal Orders in the United Kingdom fox 
payment in Newfoundland is prohibited, except orders up to a limit of £2-2s sent to Newfound- 
land by a member of the Canadian Active Servic: Forces in Britain, and provided they are pur- 
chased at a Canadian Army Post Office and bear the issuing stamp of an Army Post Office. 

All Postal Orders presented for payment must be closely scrutinised and if dated after the 
18th July the complete particulars of the Postal Order must be telegraphed to Head Office giving 
the following particulars: (a) Name of Office of issue, (b) To whom payable, (c) The amount of 
the order. 

Payment of Orders other than those bearing ihe Canadian Army Post Office stamp must 
not be made. Postal Orders issued in British poss2ssions or British Money Orders will be paid on 
presenattion as at present. 


Errors in Money Order Work 


The following is a list of Post Offices where oificials were responsible for four or more 
errors in Money Order Service during the month of May, 1940: 


Office No. of Errors No. of Orders Issued and Paid During May, 1940 

Bell Island Mines. .... .... by 714 

Caper StiGeorge .. ... .... 4 39 

Cartyville 4 129 

ClomemwmiNe ae 4 136 

ones COVe: i. 4 93 

ewisportes = 6. 4 187 

Nirppers Harbour. 2 1. 4 pes 

Norris Arm Aes 4 127 

TESST BIW SOWIP 55 cose voce Sees 4 20 

Sip brendanssni oa. 4 60 

FLoOvlgNos or Ondersissued during, May, 2... ... ... ee ee eB TO 

TOU INO, Oi OiRcloas joeMc! Chuwerwoy=s VW A ae ee yin eke eee ee yee ores 8,967 
27,734 

INO ING. Cit TAOROIMS ..0 ccs cece Bebe oor eset Gane ee Me ce Os ee 237 

JRSRCEMIAGS OF LEMOS 05 och Gea Ge eng ere eee ee ee 85 

i.e., 814 Errors for each 1,000 Orders Issued and Paid. 
MINOURA INO. @iE HERS TDR OTAS Se errr 176 
IPERGSMNIAIS Out IOUS UIRS TOROS S, aise Aen eee Cee Geen ees ee en oe re a 63 


i.e., approximately 6 Errors for eazh 1,060 Orders Issued and Paid. 


| 
oD 
ie) 


Ist August, 1940 


Money Orders Issued in the United States for Payment 
in Newfoundland 


With further reference to the notices appearing on Pages 687, 723, 728, 744 and 756 of the 
Post Office Circular, Postmasters are now advised that as from the 29th July, 1940, Money Orders 
issued in the United States for payment in Newfoundland will be sold at a discount of 10%, in- 
stead of 16%, that is, a remitter in the United States will pay 90c. in American funds for a Money 
Order payable in Newfoundland for $1.00 (Canadian money). 


Rases: + (9a; (a0 
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THURSDAY, 8th AUGUST, 1940 | 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY 


APPOINTMENTS 
RU ee OL eho ail a Mr. George S. Ross to be Messenger as from 6th August, 1940. 
IVeainuels 251% See ence ine Cee Mr. Alva Butler to be Postmaster and Telephone Attendant as 


from Ist August, 1940. 


RESIGNATIONS 


Baine Harbour DS a ean be Miss Doris Byrne, Postmistress and Operator, has resigned. To 
be effective 3lst August, 1940. 


VACANCY 


Beis Isle doyowye Sas oe REG e eee! Applications addressed to the Secretary, Departmental Posts 
and Telegraphs, will be received up to 20th August for the 
position of Postmaster and Operator at Baine Harbour at a 
salary of $480.00 per annum. 


Applicants should state their names in full, date of birth, educational qualifications, depart- 
mental experience, whether married or single and the names of two people outside the Service to 


whom application may be made with reference to character. 


The successful applicant will be required to provide a birth certificate and certificate of 
medical fitness, 
Wireless qualifications are essential, 


oes | 
ide) 
— 


8th August, 1940 


LEAVE 


Postmasters of non-telegraph offices are reminded that annual leave of two weeks is grant- 
ed when no expense to the Department is entailed and then only if a suitable and competent re- 
lief official is left in charge of the office. Leave mentioned on Page 765 of the Past Office Circular 
refers to officials in charge of Money Order Telegraph Offices only. 


REPORTING TRANSFER OF OFFICE TO HEADQUARTERS 


It is noted that some officials are not reporting to this Office when they leave and resume 
duty from Annual Leave. It is essential that a report be sent to Head Office immediately an office 


is passed aver by the Postmaster to a relief official! and vice versa. 


ATTENTION OF POSTMASTERS TO WAR SAVINGS CERTIFICATES 


With a view to supplementing the Government's War-time financial resources by mobilizing 
the savings of individual citizens, the Commissinner for Finance has announced a plan to issue and 
promote the sales of War Savings Certificates. These Certificates will be issued by and registered 
at the Newfoundland Savings Bank, St. John’s, in its capacity as Agent for the Newfoundland 
Government. Applications for Certificates will be received by the Newfoundland Savings Bank at 
St. John’s, and all Post Offices authorized to transact Money Order business. 


Application forms for Savings Certificates together with the necessary instructions as to 
their issue and repayment have been forwarded t) all offices concerned. 


The Posters sent with the instructions should be exhibited on the Public side of the office 
and the attention of the Public drawn to this Postar and the scheme explained to them if they so 


require. 


Additional supplies of application forms may be obtained by requisition addressed to the 
Assistant Secretary at the General Post Office, St. John’s, Newfoundland. 


MAILS 
Use of Defaced Stamps 


The attention of all officials handling mails is directed to the extract from the Postal and 
Telegraph Act given below and to the instructions immediately following, which appeared on 
Page 278 of the Post Office Circular for the 10th March, 1938. 
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FRAUDULENT USE OF POSTAGE STAMPS ALREADY USED. 


HVE Vel noON ea ViiO Ushs, Oh ATTEMPTS TO USE, IN PREPAYMENT OF 
POSTAGE ON ANY LETTER OR MAILABLE MATTER POSTED IN NEWFOUNDLAND, 
ANY POSTAGE STAMP WHICH HAS BEEN BEFORE USED FOR A LIKE PURPOSE, OR 
WHO USES OR ATTEMPTS TO USE FOR THE PURPOSE OF TRANSMISSION BY OR 
THROUGH THE POST ANY POST CARD OR STAMPED ENVELOP# OR STAMPED POST 
BAND OR WRAPPER WHICH HAS BEEN BEFORE USED FOR A LIKE PURPOSE SHALL 
INCUR A PENALTY NOT EXCEEDING FORTY DOLLARS FOR EVERY SUCH OFFENCE, 
(EXTRACT FROM POSTAL AND TELEGRAPH ACT). 


If a Postmaster has grounds for believing beyond all reasonable doubt that a stamp affixed 
to an item of correspondence or printed or embossed on any stamped stationery has already been 
used he should withhold the item of correspondence from the normal course of circulation in the 
mails and forward it with a report to the Secretary. The stamp should not be cancelled with the 
office date stamp. The report should give the date of posting of the item and the name and address 
of the sender if known to the Postmaster. 


It goes without saying that Postmasters should exercise extreme care in this matter and 
should not withhold an item from due course of circulation unless the evidence of fraudulent use 
is conclusive. It does not follow for example that because a stamp is dirty it has necessarily been 
used on a previous occasion. The most conclusive evidence is the mark of a previous date stamp 


or postmark. 


Attention is directed in this matter to page 130 of the Post Office Circular of the Ist July, 
1937, in which reference is made to the irregular use of Customs duty stamps. 


Care of Inking Pads Used With Date Stamps 


From examinations of letters, etc., posted at Outport Offices and arriving in St. John’s, it 
is observed that at practically all offices insufficient ink is being used in the ink pads used for the 
date-stamp, with the result that it is invariably very difficult, and frequently quite impossible, to 
read the name of the office of posting. Postmasters should see that these ink pads are kept suf- 
ficiently moist to give a clear and legible impression of the date stamp on postage stamps of any 


eolour, and that date stamps are kept clean. 


Delivery of Mails 


A case has recently come to light in which a Postmaster refused to deliver to a courier mail 
which reached his office at 1 p.m. on a holiday when the office closed at noon, making it necessaty 
for the courier to make a second trip at a cost of eight dollars. 


Mails arriving at distribution offices up to 10 p.m. on any day must be made available to 
any courier who may be on hand. 


y 
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The attention of Postmasters is drawn to the notice apyearing on page 18 of the Post Office 
Circular of the 17th December, 1936. 


TELEGRAPHS 
Steamer Reports 


The attention of all Postmasters is drawn to the notice appearing on page 619 of the Post 
Office Circular. Each coastal steamer is reported once daily to the offices on its route if a report 
is available. In the interests of secrecy these reports are put in the Department’s code. 

Immediately upon their receipt steamer reports must be decoded, circulated to all telephone 


offices and made available to the public as set forth on page 783 of the Post Office Circular of the 
18th July, 1940. 


Closing of Labrador Wireless Station 


The wireless station at Flat Islands, Labrador, is permanently closed as from July 31st. 


Labrador Wireless Station Opened 


A Seasonal Wireless Station was opened at Comfort Bight, Labrador, on August 5th, 1940. 
The rate is the same as for other Labrador Wireless Stations. 
Kixpeditionary Force Messages 
The Commercial Cable Co. and Anglo-American Telegraph Company Ltd., advises that 
effective at once Expeditionary Force Messages (Symbol ‘“EFM’’) will be accepted by these com- 


panies on the same terms and conditions quoted on Pages 696 and 774 of the Post Office Circulars 
dated 15th February and 4th July respectively. 


ACCOUNTS 
Stolen U. S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 


Boston, ‘Mass.; Stal.122.02 3 Ms, Sosy ec aoe Ly et OS 21 tommlGOO Omics 
Helmville Monte. 300) iia coe eee ee ee eee eA GA Outi COMO MIVICN 
Shrewsbury WiVA. oi) ee ae es Pee ey nO GO tat OOUORIVICE 
Underhill Centre Viti) ree BU meen neat oc eee rena nen 22902 to 22999 
Wilton Conn. 0S eo ee eee reye rs OSU Nene Mine yr (Mees mmr t) () 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the llth February. 1937. 
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POST OFFICE 


THURSDAY, 15th AUGUST, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Pages 797 - 800. 


APPOINTMENT 


Port au Choix Pe aie eta Mrs. Joseph Cornick to be Postmistress and Telephone Attendant 
as from 10th August, 1940. 


RESIGNATIONS 


eee SIC AVIIMES, 07,0 /4o seis te cecc fast Mr. William Power, Messenger, resigned as from the 31st July, 
1940. Vacancy advertised locally. 


Salles UCONN ayia Gs etc N a Mrs. F. J. Endicott, resignea. Vacancy advertised locaily. 


WAR SAVINGS CERTIFICATES 


It is of vital importance that immediate and continuous demand be developed on the part of 
the public for Newfoundland War Savings Certificates and Postmasters in particular should neglect 


no opportunity to promote this patriotic effort. 


The Newfoundland Government is calling on all Newfoundlanders to loan their savings at a 
reasonable rate of interest so as to purchase War Savings Certificates which mature in six years. 
Never was there more urgent need to “Serve by Saving” than to-day. A continuous demand for 
War Savings Certificates by each individual purchaser is necessary for developing this demand. 


Postmasters should co-operate by having all information about the system at their finger 
tips. All details appearing on the official application form should be learned so that the public 
may have their questions clearly and convincingly answered and to be induced to invest and keep 


investing their savings by helping Newfoundland’s War effort. 


MAILS 
Parcel Bills 


Renewed attention is drawn to the notice on page 362 of the Post Office Circular dated 
the 4th August, 1938, and page 391 of the Post Office Circular dated the 22nd September, 1938, 
ander the above heading, in which it is stated that Green Local Parcel Post bills, form No. 1314, 
included in Parcel despatches from the St. John’s Parcel Post Section are to be retained and kept 
on file at the receiving office and not returned to St. John’s. The attention of Postmasters is 
drawn to the fact that on several occasions these parcel bills have been discovered in mail bags 
vaturnad fram Outnort Offices as empty bags. Postmasters should search mail bags carefully and 
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if no parcel bill can be found the matter should be reported by telegraph to the Head Postmaster 
immediately. 


It is apparent that Postmasters are not observing the instructions issued on page 517 of the 
Post Office Circular dated the 13th April, 1939, which requires mail bags be searched thoroughly. 
Disciplinary action will be taken in future against Postmasters who fail to carry out the instructions 


referred to above. 


TELEGRAPHS 


Installation of Duplex Instruments at Grand Falls 


On the 12th of August the office at Grand Falls was converted to a central repeating 
station instead of Deer Lake following the installation of Duplex instruments at the former office. 
Grand Falls will in future repeat for all the offices from Curling to Channel including the Channel 
wireless branch, as well as for Bishop’s Falls, Botwood, Windsor, Badger, Millertown, Buchans, 
Howley, Deer Lake, Bonne Bay and the Bonne Bay wireless branch. 


The new arrangement permits the release of a special wire for the exclusive use of Corner 
Brook Office where a very heavy increase in telegraph traffic has caused much congestion on the 
circuits west of Grand Falls. 


All the Duplex and other apparatus necessary at a central repeating office has now been 
removed from Deer Lake. 


ACCOUNTS 


Conversion Rates for Money Orders on Great Britain, Etc. 


The following notice was sent by telegraph to all Money Order offices:— 


“Effective Monday, August 12th, 1940, the issuing rates for Money Orders drawn 
on England and European countries will be 4.47 equals £1. The paying rates for 
‘British Orders on Newfoundland will be $4.43 equals £1. Conversion table Z8 for 
issued and Z12 for paying.” 


British Orders advised prior to August 12th will be paid in accordance with the amount 
shown on the advices which have been mailed to the paying offices. 
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CIRCULAR. 


THURSDAY, 22nd AUGUST, 19406 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


IT IS ESSENTIAL THAT A COMPLETE FILE OF THE POST OFFICE CIRCULAR SHOULD 
BE ON HAND AT EVERY POST OFFICE. MISSING ISSUES MAY BE OBTAINED FROM 
THE STAFF CLERK. 


RESIGNATIONS 


Daniel’s Cove cco terhan: Miss Mary J. Howard has resigned effective 31st August, 1940 
Vacancy advertised locally 


CENSORSHIP 


A small supply of copies of a Notice entitled ‘““Some salient points about Censorship” is issued 
with this Circular. One copy should be posted up on the public notice board at each Post Office 
and the attention of the public drawn to its contents. It is left to Postmasters to make the best 
distribution of the number of copies received to firms or stores where the notices will be seen by 
the greatest number of people. 


The notice is issued in the hope that the purposes of censorship will thereby be made clear 
and the reasons for care in speech and in letter writing will be appreciated by the public. 


MAILS 


For the convenience of officials a complete list of the Postage Rates, most frequently used, 
is given below:— 


LETTERS. 


For delivery within the town or settlement in which the letter is posted:— 
3 cents for the first ounce and 2 cents for each additional ounce or part of an ounce 


For delivery within Newfoundland and Newfoundland Labrador:— 
4 cents for the first ounce and 2 cents for each additional ounce or part of an ounce 


For delivery within Canada, U.S.A., and the British Empire including Egypt and India:— 
5 cents for the first ounce, and 3 cents for each additional ounce or part of an ounce 


For all other Countries:— 
7 cents for the first ounce and 4 cents for each additional ounce or part of an ounce 


POSTCARDS. 
For delivery within the Town or Settlement in which the letter is posted ........1 cent each 
For delivery within Newfoundland and Newfoundland Labrador ... . ...2 cents each 
To Canada, U.S.A., and British Empire Countries including Egypt and India 
and Foreign Countries ... .... i a 3 cents each 
REGISTRATION. 
IRQS AMOI WSS Awaiauiia INKerqyaoye Wave We 6 le rer es cae eae Meee See =>) cents 


PRC Sa ial eee TOME eel CME COE TOM GOUNNPIISS 0. ec vec. ees centee cae Gece geee. tose tune une 10 cents 
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NEWSPAPERS AND PERIODICALS. 
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Mailed by individuals and firms other than the Publishers: 


2 


a 


cents for every four ounces or part of 4 ounces. 


Limit of weight 6% pounds for single package. 


PRINTED PAPERS.—Local and Foreign. 


2 cents for every two ounces or part of two ounces, The Ic. rate for printed papers 
has been abolished; the minimum charges for this class of traffic is now 2c.; see 
mimeographed notice sent to Postmasters with Post Office Office Circular of the 11th 


July, 1940. 


PARCELS. 


Local Parce] Rates. 


il 
Over 4 
Over 8 
Over 1 
Over) 2 
Over 3 
Over 4 
Overs 
Over 6 
Oven al 
Over 8 
Oven 9 
Over 10 
Over ee 
Over 12 
Over 13 
Over 14 


Ounce to 4 


Ounces 
Ounces 
Pound 

Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 
Pounds 


not 
not 
not 
not 
not 
not 
not 
not 
not 
not 
not 
not 
not 
not 
not 


not 


Ounces 

exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 
exceeding 


exceeding 


(te) (oe) Caf for) (Sat Tiss (Ut) fo) 1 os) 


eal ae oo a ol 
PWN eH Oo 
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Ounces 
Pound . 
Pounds 
Pounds 


Pounds. ee 


Pounds 
Pounds 
Pounds 
Pounds 


Pounds aa. 


Pounds 


Pounds 26h Vans Bebe See a en 
Pounds" 273 See ee Oe ee 


Pounds 
Pounds 
Pounds 


Limit of weight for Newfoundland Parcels—15 Pounds. 


Canada and U. S. A., addressed to individuals and Firms 14c. per pound or fraction thereof 


Limit of weight to Canada 20 Pounds. 


To Great Britain 


For 3 Pounds or fraction thereof .. ee ee : 
rom “3 Poundssup terand inchiding, 7 aeounds. 5 2 ae eee ee 
Iieovaay Ye JEXoUDAVOlS, Wyo wey Gxavel wwaelliuyebbavess Il WOOT oy ec eee eee ee 
Wimoyoat IL Vexoybuarole, Wha) wo) Zuovol thavelhvichnayes WE} VINUUANCIS 2 gee ee eg ee ee 


Parcels addressed to members of His Majesty’s Forces serving Overseas: 


U.S.A. 15 Pounds. 


3 Lounds or fractions hereon ae 


Krom. 3 Pounds wp) to.anG: am elurcin gear Ouse 8 es eee eee a is 


From 7 Pounds up to and including 11 Pounds 


From 11 Pounds up to and including 22 Pounds 


Limit of weight 22 Pounds. 


Parcels posted under these Special Rates cannot be accepted for Insurance. 


48¢c. 
84c. 


- $1.20 


$2.40 


40c. 
60c. 
90c. 


5 SULA) 


The Postage rates on Parcels to Great Britain other than to members of H. M. Forces, the 
Mercantile Marine or Logging Units remain unchanged. 
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Letters Containing Money 


Despite the instructions given on pages 49, 365, 469 and 630 of previous issues of the Post 
Office Circular a great many letters, containing paper currency and coin, continue to pass 
through the mails without being registered. 


In, this connection the instructions contained on pages 49 and 50 of the Post Office Circular 
dated the 11th February, 1937, are reprinted below and all officials are warned that, in future, 
failure to carry out these instructions may result in disciplinary action being taken against the 
person at fault. 


“Letters Containing Money in the Form of Coin or Paper Currency 


“Postmasters are reminded that all letters, containing money in the form of coin 
or paper currency, must be registered, and whenever necessary Postmasters should 
inform the public to this effect. It frequently happens that letters of this description 
are received by the T.P.O.’s and at General Post Office, St. John’s, unregistered, and 
there is reason to believe that certain Cut zort Offices accept such letters from the 
public with the knowledge that they contain money and yet do not insist upon registra- 
tion. In these cases the Postmaster should inform the sender of the necessity for re- 
gistration, and if he or she fails to take advantage of the protection afforded it is the 
duty of the Postmaster to register the letter and tax it for the amount of the registra- 
tion fee, i.e., five cents for inland registration. 


“Letters containing coin may be accepted for inland registration, provided the 
coin is securely wrapped. They cannot, however, be accepted for foreign registration.” 


TELEGRAPHS 


Telegrams for Delivery by Telephone in St. John’s 


To expedite the delivery of telegrams in the City of St. John’s arrangements have been 
made for delivery of telegrams from Head Office by telephone when the sender so desires. In- 
structions to do so must be given by the Sender, and should be shown in the address of the 
message thus:—‘‘Tel. 1648 John Smith - - - - - Sue somes euhe Characters mhel) NG4ou 
will be checked as one extra and charged for as one word. 


When the addressee is a business man or firm the telephone number can be found in the 
Telephone Directory by Head Office if it is not shown on the address of the message, but in the 
case of private persons who may or may not have a telephone it is essential that the number be 
siven. Where there is no telephone number shown on telegrams to private individuals the Depart- 
ment cannot accept responsibility for delivery by telephone. 


Confirmatory copies of all telegrams delivered by telephone will be delivered in the usual} 
way. 


NO COMMUNICATION TO NAIN 


Cartwright advised on the 15th of August that there had been no wireless communication 
with Nain the previous three weeks. Until further notice telegrams for Nain will circulate via 
Hopedale to Hebron from which place they will be mailed. 


ACCOUNTS 
Bill for Annual Rental of Telephones 


Telephone bills for the current year have been forwarded to Postmasters, It is essential 
that these bills be delivered to all subscribers as soon as possible and that a request for immediate 
payment should be made. If for any reason a bill cannot be delivered the Postmaster should 
advise the Chief Accountant, stating reasons for non-delivery. 
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In order that a complete check may be made each Postmaster will mail to the Chief 
Accountant a list of all subscribers who have not paid their current bill at the end of September 
and state why the bill was not paid. This list should be mailed not later than the first mail in 
October. © 


If for any reason a subscriber wishes the telephone removed a Service message should be 
sent immediately to Head Office so that necessary arrangements may be made without delay. 
* 


MONEY ORDERS DRAWN ON UNITED STATES 


The following Offices, regardless of repeated instructions, persist in-issuing Money Orders 
on the U.S.A. in excess of $10.00: 


Bell Island LaScie 
Burlington Little Bay 
Carbonear Marystown 
Curling Mount Carmel 
English Harbour West Miilertown 


Lewisporte St.. Alban’s 
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POST OFFICE 


THURSDAY, 29th AUGUST, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


TRANSFER 


Bane mM WOW cea cates sc cssecekee ossece Mr. T. M. Smith, Postmaster at Bell Island Mines, to be Post- 
master and Operator at Baine Harbour, as from the 10th 
September, 1940. Transfer made at Mr. Smith’s request. 


VACANCY 


Bell Island Mines ..............:.:............. Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 20th September, 
1940, for the position of Postmaster and Operator ‘at Bell 
Island Mines, at a salary of $900.00 per annum. Wireless 
qualifications are essential. Applicants should state name 
in full, date of birth, educational qualification, depart- 
mental experience, whether married or single, and the 
names of two persons outside of the service, to whom 
application may be made with reference to character. The 
successful applicant will be required to furnish a certificate 
of medical fitness. Officials already in the service desiring 
to offer themselves for the above vacancy must do so 
through their immediate superior officer, giving all the 
particulars requested above. 


TELEGRAPHS 


CHANGE OF TIME DURING SEPTEMBER 


Postmasters are reminded that effective from Midnight, Sunday, lst September, all clocks 
in Newfoundland will be put back one hour. This change is to continue until further notice. 


Collect Cablegrams Not Admitted 


It has been noted that some Postmasters have been accepting collect cablegrams for men 
serving with the Forestry Division or other branches of His Majesiy’s Forces abroad. 


Connecting cable companies refuse to accept cables on which the charges are collectable at 
the point of destination, except by special authorization, and all officials must refuse to accept 
cablegrams unless the charges are paid in full by the sender. 


bp 
(ea) 
ay 
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Non-Delivery Notices 


Postmasters are reminded that when a telegram cannot be delivered for any reason, the 
office of origin should be informed immediately by service message and the latter should notify the 
sender as quickly as possible. 


It is assumed that a telegram has been delivered if no notice to the contrary has been 
received, and the office of origin will inform the sender to this effect if any inquiry is made as to 
the disposition of a telegram. 


This rule is more strictly adherred to than formerly because censorship regulations forbid 
unpaid enquiries in connection with the delivery of telegrams. 


Non-delivery notices should, where necessary for the eventual delivery of a telegram, give 
such information as “left for 7, Quiside delivery limits expressase Cosi (2. 


or “we mail to destination.” 


Any courtesy that can be extended patrons of the service without infringing regulations 
should be given, 


Telegrams Written on Other Than Department’s Sending Form 


There appears to be some misunderstanding on the part of some officials with respect fo the 
instructions issued on page 743 of the Post Office Circular ef the 9th of May, concerning the accept- 
ance of telegrams written on other than sending forms supplied by the Department. 


The object cf the instructions was to encourage the public in the interests of accuracy to use 
this Department’s sending forms which are designed to meet the requirements of the service, and 
while it is considered desirable in the interest of the sender, as well as of the Department, to in- 
form the sender of the Department’s wishes in this respect, and to recommend the use of Depart- 
mental Sending forms, telegrams written on cther company’s forms or private sending forms must 
not be refused. 


J uly Telegraph Traffic 


1939 1949 Increase Decrease 
ard: Weleprants <6. ee ee 49,642 aoeo 
Prronitve Ganelucded aim QoOVe) =) ee eu 4,158 hO4G ee a 
Deadhead-and Sernuce Wiessagese 4 ooo TANG Gis g's en L170 
Public Despatch —=wOnTGS =e ee tO DUA ee ae Ras ee 6,077 
Public Despatch—telegram equiv. ... .... 22-00 ee oe 7,500 3,450 pre 4,050 


Errors, Delays and Failures 


During the month of July there were 2 errors, 1 delay and 3 failures. 


Fines of ten cents each were imposed on Mr. C. Pritchett, Deer Lake, and Mrs. Leslie, reliet 
operator, Campbellton, for failures. 


The responsibility for one failure at Corner Brook cannot be placed. 
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ACCOUNTING 


Savings Bank Facilities 


A new type of account, the Joint and Several Acceunt, has now been made available to Out- 
port depositors. Instructions covering this type of account are being printed on gummed paper and 
sent to Post Offices at which Savings Bank facilities have been established. 


These instructions should be gummed in the Rule Book on the side facing the page on 
which the rules to which they refer are printed. A supply of new forms and a new supplement 
to the Post Office Circular for distribution to depositors are also being mailed to the Post Offices 
concerned. 


Notice re U.S.A. Money Order Premium 


The following notice was sent to all Money Order Offices on the 17th August: 


“Effective Tuesday, the 20th August, 1940, the premium to be charged for Money 
Orders issued on the United States will be 11 percent instead of 12 percent as at pre- 
sent, 


“Postmasters should see that the i1 percent table is used.” 


Office Date Stamp to be Placed on Back of Cheques 


Postmasters are again reminded that the date stamp of the office of payment is rarely 
shown on the back of cheques remitted to Head Office. 


All cheques cashed at Post Offices and remitted to the Cashier or the Bank of Montreal must 
show the date stamp of the office, at which payment was made, on the back of the cheques. 


Money Orders Signed in Pencil 


Despite repeated instructions many Money Orders, particularly telegraphed Orders, are being 
received at this office on which the endorsement is made in pencil. 


This is against regulations and many of the Postmasters responsible have been warned re- 
peatedly in the past. 


Posimasters are again reminded that only top copies of telegraphed Orders endorsed in ink 
will be accepted. Carbon copies must not be sent. 


Account Not Properly Completed 


It has been noted that certain Postmasters are frequently sending Accounts which are not 
properly completed to Head Office. 


For. instance Money Order issue and paid sheets on which the columns are noi totalled, are 
quite often received, and it is therefore, necessary for the Checking Clerks to total each column 
before it can be compared with the statment of account. 
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This causes considerable waste of time at Head Office and every effort should be made by 
the Postmasters concerned, to see that these account forms are properly filled in and totalled be- 
fore they are mailed to Head Office. 


Stolen U.S.A. Postal Meney Order Forms 


The following U. S. A. Postal Money Ord2r Forms have been reported stolen:— 


Terre Hante, Md. ‘Station 5.0.0.0. 00 nu) ee et GONO. GO raseet ome 
Washington, Okla 8 Gea lap Oo igen sion 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular.of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937. 
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SUPPLEMENT 


POST OFFICE CIRCULAR. 


UGUST 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


NEWFOUNDLAND SAVINGS BANK 


A. New Type of Account—“Joint and Several’ 


To meet the requirements of those persons who wish to operate a Joint Account with 
the Bank from which withdrawals may be made by either of the parties an Account called 
a “Joint and Several Account’’ has been made available to Outport Depositors. 


The following rules govern Joint and Several Accounts: 
1. Opening the Account. 


Both parties must attend at the Post Office and complete and sign the Applica- 
tion Form (Form SB.24). This form in addition to being an application constitutes 
an agreement between the parties and the Bank to the effect that amy money de- 

’ posited is subject to withdrawal by either of the parties to the Account and, in case 
of the death of one party, by the survivor. 


Deposits. 


bo 


The rules are the same as those governing deposits to other types of Accounts. 
3. Withdrawals. 


(a) On Demand. Any amount standing to the credit of the Account up to twenty 
dollars ($20.00) may be withdrawn on demand. The withdrawal may be made by 
either or both parties to the account. The party (or parties) desiring to make the 
withdrawal must attend at a Post Office authorized to transact Savings Bank 
business and obtain from the official a copy of Withdrawal on Demand Form 
(Form S.B.25). He must then complete and sign the upper portion of this form 
and pass it to the Post Office official together with the Bank Book. After 
identifying the applicant and making sure that there are sufficient funds to the 
credit of the account to cover the withdrawal the Post Office official will pay the 
money over to the applicant and obtain his receipt at the bottom of Form S.B. 24. 
The Bank Book will be retained by the official and sent to the Accountant, New- 
foundland Savings Bank, who will return it direct to the applicant. 


(b) By Notice and Warrant, by Telegraph and by Post and Telegraph. 


The same rules apply as in the case of Joint Accounts except that only one of 
the parties need attend the office and sign the Notice of Withdrawal (Form S.B. 
26). 


(B) New Form—Withdrawal on Demand 


The form of Withdrawal on Demand (Form S.B. 24) is to be used for Joint Accounts 
and Trust Accounts as well as for Joint and Several Accounts. It may also be used for 
Individual Accounts if there should be a shortage of Form S.B. 9. 
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POST OFFICE CIRCULAR. 


THURSDAY, 5th SEPTEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE ATTENTION OF POSTMASTERS AT MONEY ORDER OFFICES IS DRAWN TO 
THE NOTICE CONCERNING “WAR SAVINGS STAMPS” ON PAGE 811 OF THIS ISSUE 
OF THE POST OFFICE CIRCULAR. OFFICIALS ARE EXPECTED TO MAKE EVERY 
EFFORT TO ENSURE THAT AS MANY OF THESE STAMPS AS POSSIBLE ARE SOLD 
tN ORDER TO ASSIST IN THE COUNTRY’S WAR EFFORT. 


LEAVE OF ABSENCE FOR DURATION OF WAR 


PESO DRSMAUS a yhe shee cGeer ese Mr. James White, Messenger Assistant, has been granted Leave 
of Absence as from the 19th August to join the Royal Navy. 


Omi SAUCES cc. see Mr. A. J. Currie, Postmaster and Operator, has been granted 


Leave of Absence as from the 21st August, to join the Royal 
Navy. 


APPOINTMENTS 


EISINO ORS AUS eee tenner tects sect Mr. George Toms to be Temporary Messenger Assistant as from 
the 20th August, 1940. 


LOD eCall Ce eee Cee ieth Mrs. L. 5S. Harp to be Postmistress, as from the 6th August, 1940. 


Petite WORler se eau cree ans Mr. Samuel Adams to be temporary Postmaster and Operator 
as from the 29th August, 1940. 


RESIGNATIONS 


VO DEC all Re eae ee eee ste ayer Rev. F. M. Grubb, Postmaster, resigned as from the 5th August, 
1940. 


CENSORSHIP 


Communication with Persons in Enemy Territory 


The notice appearing on page 717 of the Fost Office Circular is hereby cancelled and that 


810 Sth September, 1940 


appearing below substituted. The copy of the previous notice now on exhibition should be de- 
stroyed and the amended notice must be copied and posted in the lobby in its stead: 


NOTICE 
Postal Communication with Persons in Enemy or Enemy Occupied Territory 


Persons wishing to communicate with friends in enemy countries or a country in the 


occupation of the enemy may do so by post, subject to the following regulations:— 


(1) Letters should be written in English or in the language of the country of destination 
without the address of the sender, and must contain nothing but matter of persona! 
interest. No enclosure of the following nature is permitted: any printed matter, map, 
plan, sketch, drawing, print, photograph or other descriptive or pictorial representation 
or postage or revenue stamp. No reference should be made to any phase of the war. No 
mention may be made in such letters, of the procedure followed in connection with 


their transmission. 
(2) Communications must be as brief as possible in order to avoid deiay in censoring. 
(8) Letters must be placed in an open envelope, fully addressed to the addressee. 


(4) The envelope containing “he letter should be placed in an outer envelope and posted or 
delivered to the Censorship Office, G.P.O., St. John’s, together with a memorandum 
plainly written, containing in block characters the name and full address of the sender. 
and an open addressed envelope for the torwarding of a reply, should one be received. 
The address of the sender must not be mentioned. 


(5) The communication to Censorship Office must enclose Money Order for 50c. (stamps 
or International Coupons cannot be accepted), which fee will cover:— 


(a) The postage of one envelope containing one communication to the neutral country. 
(b) Postage from the neutral country to the enemy country. 


(c) In case a reply is sent from the correspondent in the enemy country, the fee also 
includes return postage from the neutral country to Newfoundland. 


(d) Letters exceeding one ounce in weight will be subject to an additional charge. 


(6) Money cannot be sent to enemy or enemy occupied territory in letters as mentioned 


above. 


(7) Private communication with persons residing in enemy territory by means other than 
those given above is not allowed. 


RENAMING OF PLACE BY NOMENCLATURE BOARD 


A public notice published in the Newfoundland Gazette of the 27th August 1940, states that 
effective the 22nd August, 1940:— 


“The Settlement, Railway Station and Post Office situated at the 213th Mile Post on 
the Railway West of St. John’s, hitherto known as ‘Newfoundland Airport” be named 
‘Gander.’ 


“The Airport itself will continue to be called ‘Newfoundland Airport,’ but the posta! 
address will be Newfoundland Airport, Gander.” 


oth September, 1940 Sit 
TELEGRAPHS 


Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for Certificates 
of Proficiency. The last list appeared on page 755 of the Post Office Circular dated the 30th May, 
1940. 


ST MGLASSH cereus rey O amnoere em. Leo J. Walsh, Battle Harbour. 


PHO CLASS et ee i eS tarold De. Wells: St. Johns: 
Alton Herbert Moyst, Battle Harbour. 
Hayward Pike, Battle Harbour. 


ACCOUNTS 
WAR SAVINGS STAMPS 


25 Savings Stamps Purchases One War Savings Certificate 


Realizing that a large number of persoas anxious to purchase War Savings Certificates 
are unable to pay the sum of two dollars and fifty cents ($2.50) at one time, the Commissioner for 
Finance has introduced War Savings Stamps. These stamps will be sold for 10 cents (.10) each and 
will be affixed by the purchaser to a “War Savings Stamp Card’ supplied for that purpose. There 
are on this card twenty-five squares. When every square has been filled the owner may obtain one 
War Savings Certificate by presenting the card at any Money Order Post Office and filling out an 
Application Form. Only War Savings Stamps muy be used. 


A supply of War Savings Stamps, Stamp Cards, together with instructions have been sent 
to all Money Order Post Offices. 


Postmasters will treat War Savings Stamp Cards, to which Twenty-five uncancelled War 
Savings Stamps have been affixed, as cash received for the purchase of War Savings Certificates 
and the procedure will be the same as if the purchaser actually paid in cash. The card with the 
uncancelled stamps affixed to it must be remitted to the Cashier as cash received for War Savings 


Certificates. 
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POST OFFICE f® 8! CIRCULAR. 


THURSDAY, 12th SEPTEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE ATTENTION OF POSTMASTERS AT MONEY ORDER OFFICES IS DRAWN TO THE 
IMPORTANT NOTICE IN CONNECTION WITH WAR SAVINGS STAMPS AND WAR 
SAVINGS CERTIFICATES WHICH WILL BE FOUND ON PAGE 814 OF THIS ISSUE OF 
THE POST OFFICE CIRCULAR. 


RESIGNATIONS 


el iSlaimch WIWES eee eee Mr. J. H. Tarrant, Assistant, resigned as from the 5th Septem- 
ber, 1940. 

TE ONO ee Need issee ca deul Cukiteoiaedeas 6s Miss Stella Lee, Postmistress and Telephone Attendant, has 
resigned, effective 30th September, 1940. Vacancy advertised 
locally. 

ESUGHSIACH re ce en et Mrs. Pearce Hunter, Postmistress.and Telephone Attendant, has 


resigned, effective 30th September, 1940. Vacancy adver- 
tised locally. 


TRANSFERS 


The following transfer of Staff became effective as from the lst September, 1940: 
Mr. C. Pritchett from Deer Lake to Grand Falls. 
Mr. G. Thomas from Campbellton to Grand Falls. 
Mr. F. Ford from Corner Brook. to Grand Falls. 
Mr. G. Ralph from Deer Lake to Campbellton. 
Mr. H. G. Pennell from Deer Lake to Corner Brook. 
Mr. Thomas Lundrigan, Postmaster at Coachman’s Cove to be 
Postmaster at Baie Verte as from the 5th August, 1940. 


CHANGE OF STATUS 


Bae VET eee ‘Converted from Postal Telephone to Wireless as from the 5th 
August, 1940. Call Letters B.V. All classes of business in- 
cluding Money Order and C.O.D. business are now con- 
ducted at Baie Verte. All telegrams formerly routed via 
Coachman’s Cove will in future be routed via Baie Verte. 

Coachmianis Cove nee cee Converted from Wireless working to Postal Telephone as from 
the 5th August, 1940. Telegrams addressed to Coachman’s 
Cove will be routed via Baie Verte. 


APPOINTMENTS 


Corchmeames| COVCi i eG Miss Maria Fahey to be Postmistress and Telephone Attendant 
as from the 5th August, 1940. 


[Bete TatsOO Uta eee ee ey ee Gee Albert Morris to be Postmaster as from date of taking over 
duties. 


814 12th September, 1940 
CANCELLATION OF APPOINTMENT 


Notice of transfer of Mr..T. M. Smith, Postmaster Bell Island Mines, to be Postmaster «nd 
Operator at Baine Harbour, shown on page 805 of the Post Office Circular, 29th August, 1940, is 
hereby cancelled. Mr. Smith will continue in his present post as Postmaster at Bell Island Mines 
at his own request. 


RETIREMENTS 


Pe OVeRLO ce ee ee Mr. E. Whelan, Postmaster at Baie Verte, was retired on the 
5th August, 1940, on abolition of office. 


VACANCIES 


St. John’s Operating Room ........ .Applications addressed to the Secretary, Department Posts and 
Telegraphs, will be received up to the 21st September, 1940, 
for the position of Operator in the St. John’s Operating 
Room. 

Satary: If the applicant is a male, $700-40-900-50-1250 per 
annum, and if the applicant is a female $600-40-1120 per 
annum. 

Applicants will please state name in full, date of birth, educa- 
tional qualifications, departmental experience, and the 
names of two persons outside the Service to whom applica- 
tion may be made with reference to character. 

The successful applicant will be required to furnish a certificate 
ot medical fitness. 

Officials already in the Service who wish to apply for this 
position, should do so through their immediate superior 
officer. 

Bel island air ee Applications addressed to the Secretary, Department Posts and 
Telegraphs will be received up to the 14th September for 
the position of Assistant Postmaster at Bell Island at a 
salary of $420.00 per annum. 

Applicants should state their names in full, date of birth, 
educational qualifications, departmental experience, 
whether married or single and the names of two people 
outside the Service to whom application may be made with 
reference to character. 

The successful applicant will be required to provide a birth 
certificate and certificate of medica: fitness. 

Dee yale Gn ee agian a cee crue Assistant at a salary of $420.00 per annum. Applicants should 
follow the above procedure. 


CORRECTION 


Mr. A. J. Currie who was granted leave of absence for the duration of the war has joined 
the Royal Air Force not Royal Navy as mentioned in Post Office Circular, page 809. 


WAR SAVINGS STAMPs AND CERTIFICATES 


POSTMASTERS SHOULD PROMOTE THE SALE OF WAR SAVINGS STAMPS 
‘ AND CERTIFICATES 
In this highly mechanized modern War the mobilization of money is no less important than 
the mobilization of man power. Every ten cents invested in the Government’s War Savings Stamps 
can be used to fight the enemy. Postmasters are reminded that money raised by this plan of the 
Newfoundland Government helps to swing the balance of the War in our favour. 
All Postmasters, therefore, have a patriotic duty to stimulate investment in War Savings 
Certificates which may be purchased outright from any Post Office authorised to transact Money 
Order businses or may be bought on the instalment plan through the purchase of the ten cent War 


Savings Stamps. 
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The public can be grealy encouraged to support this savings plan by being impressed that 
they are not only performing a patriotic duty but they are investing in Certificates as safe as the 
Empire itself. These Certificates can fit any budget, even children can save by investing in War 
Savings Stamps. 

Initial supplies of War Savings Stamps, with Accounting instructions, have been forwarded 
to all Money Order Offices and Postmasters should immediately advise the public that they may 
be purchased at their offices. Suitable posters are being prepared and will be forwarded to all 
Money Order Offices as soon as they are available. 

Do not put War Savings Stamps in a drawer and forget about them or expect the public to 
ask for them. Bring them to the notice of the public, explain their purpose and stimulate their sale. 


MIGHT OF TH NAVY 


A number of copies of “The Might of the Navy” are being forwarded with this copy oi 
the Circular for distribution to the general public. One copy should be exhibited in a conspicuous 
place on the public side of the office so that it may be seen by as many members of the public as 
possible. 


MAILS 


Postal Service to France and French Overseas Possessions, Except St. 
Pierre; and Communication with Enemy Territories 


The position in regard to postal communication with France and French Possessions is as 
follows:— 


1. Unoccupied France, together with Algeria, Cprica, Morocco (French Zone) and Tunis. 

The Postal Services to these territories (except the Insured Letter and Box, Parcel Post 
and Money Order Services) have been resumed. Letters and postcards on strictly personal 
matters may be posted in the ordinary way, but no communication will be sent on unless the 
Censorship Authorities are satisfied that its despatch is not contrary to the national interest. 
Letters should be brief. Delay in transmission may be expected. Correspondence for transmis- 
sion by surface route should be prepaid. It is of the utmost importance that the senders of 
correspondence for the unoccupied part of France should include the name of the Departement 
(province) in the address of all such letters, etc. For the convenience of couster officers in 
dealing with inquiries on the subject, a provisional list of the Departement for which private 
letters (as distinct from correspondence on business matters) may now be posted in the ordin- 
ary way is given below. 


Ain Corsica Loire 

Allier (Vichy only) Creuse Lot 

Alpes—Maritimes Dordogne Lot et Garonne 
(except Menton) Drome Lozere 

Andorra (Republic of) Gard Monaco 

Ardeche Gers Puys-de-dome 

Ariege Sautes-Alpes Pyrenees Orientale 

Aude Haute Garonne Rhone 

Aveyron Haute Loire : Savoie 

Basses—Alpes Hautes-Pyrenees ; Tarn 

Basses—Pyrenees Haute Savoie ‘ Tarn et Garonne 
(Pau only) : Haute Vienne Wag 

Bouches-du-Rhone Herault f Vaucluse 

Cantal Indre 

Correze Isere 


2. French Overseas Possessions. 

The normal Postal Services with French Possessions, other than the territories mention- 
ed in the preceding paragraph, remain in operation, with the exception of the Money Order 
Service which is suspended to al] French territory other than French India and New Caled- 
cnia. Delay in transmission may be expected. 


816 12th September, 1940 


3. Occupied France and enemy and enemy-occupied territory generally, i.e., Belgium, Czecho- 
slovakia, Danzig, Denmark, Germany, Holland, Italy and Italian Possessions, Luxemburg, Nor- 
way, Poland (German occupied) and the Channel Island. 

Letters on purely personal matters may be sent to persons residing in enemy territories 
through Messrs. Thos. Cook & Son, Ltd., Berkeley Street, Piccadillly, London, W. 1. 

It should be noted that the arrangements mentioned above do not apply to the transmission 
of letters, etc., to prisoners of war and interned civilians in enemy hands. 


Mail Service to St. Pierre and Miquelon 


The mail service to St. Pierre and Miquelon is subject to delay; arrangements are being 
made for mail to be forwarded as sailings occur. 


Air Mail Service to Switzerland and the Vatican City State 


Air mail may again be posted for transmission to Switzerland and the Vatican City State, 
and will be forwarded via England for despatch from that country by air for onward transmission 
as may be necessary by surface transport. 


Such correspondence is liable to censorship by the enemy and senders should accordingly 
exercise the utmost discretion as to what they send or write. 


TELEGRAPHS 
Seasonal Office at Whites Road 


A Seasonal Postal Telegraph Office was opened in the Railway Station, Whites Road, District 


of St. Georges, on September 5th, for the period of the harvesting and shipping season. The Call 
Sign is “W”. 


August Traffic 


1940 
Raia mbelesramssAcceptecdia nso ee eee 1 55,618 increase 6,308 
IPserovemay?  (Gvowellbyekeyol shia AVON) Soo doa coes Gos 2o28 soe 3350 5,401 s 2,450 
Deadhead and Service Messages ... .... ... 7,593 decrease 1,605 
Number words Public Mespaten. 4 i 5,817 ye 4,521 
Telegram Equivalent Public Despatch 3,880 7 3,010 


. ERRORS, DELAYS AND FAILURES 


During the month of August there were 4 errors, 1 delay and 4 failures. 


Fines of ten cents each were imposed on Mr. F. Murrin, Buchans; Mr. Lloyd Elliott, re- 
lief operator, Campbellton; Mr. J. S. Rowsell, relief operator, Topsail; Mr. Geo. W. Howse, Flat 
Island, B.B., for errors in figures; and on the following for failures of Service: Mr. Howard Old- 
ford, Musgravetwn; Mr. S. Dicks, Burin. 


The responsibility for one failure at St. John’s and one at Placentia cannot be placed. 


STOLEN U.S.A. POSTAL MONEY ORDER FORMS 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Whitmore, vArK 3.05/08 Ge Sn ee eee eee eevee ea ee eee em 7598 to 8000 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
Tanuary, 1937, and page 58 of the Circular of the 11th February, 1937. 


CIRCULAR. 


mS POSTMASTERS ARE REQUESTED TO READ CAREFULLY THE INSTRUCTIONS CON- 
ast CERNING THE ISSUE OF MONEY ORDERS IN THE UNITED KINGDOM FOR PAYMENT 
IN NEWFOUNDLAND, THESE INSTRUCTIONS WILL BE FOUND ON PAGE 819 OF THIS 
ISSUE OF THE POST OFFICE CIRCULAR. 


APPOINTMENTS 
Mee ls (COU alc OE REN 8 ee Expedite Howard to be Postmaster and Telephone Attendant 
ee as from the 1st. September, 1940. 


PoE imeunerooluras eke G. A. Morris, to be Postmaster and Operator as from the 12th. 
: - September, 1940. 


Belltslancg wWMMes ei Cok. Hunter Butler to be Messenger as from the 24th. August, 1940. 


- NEWFOUNDLAND WAR SAVINGS CERTIFICATES AND WAR 
: SAVINGS STAMPS 


The attention of Postmasters at all Money Order offices is being directed to the. instruc- 

tions contained on pages 779-771 of the Post Office Circular dated the 27th. June, 1940. 

_ Instances have been reported where War Savings Stamp Cards are being ISSUed= bye stone. 
- Postmasters together with the full value of the stamps required in place of accepting the cash 
and filling in the necessary application for a War Savings Certificate. In no circumstances 
must the full value of $2.50° be sold to one person to be affixed to War Sav-ngs Stamp Cards 
in addition to an application for a War Savings Certificate. If the full value of a War Savings 
Certificate is tendered the application form for War Savings Certificate only should be filled 
in by the applicant and upon receipt of the money the receipt attached to. the application form 
should be signed by the “Postmaster and passed back to the applicant. 


i 


: War Savings Stamps are primarily issued for the small-invester who is unable to meet the 
full cost of a War Savings Certificate at one time. 


Information. booklets. pequcerBine. particulars of War panes Pemaicates and War Savings 


as ae and if further ee are required application 


OO es 


818 19th September, i 940 


CONTRIBUTION TO THE NEWFOUNDLAND PATRIOTIC ASSN. 


A number of coupons have been received by Head Office from members of the staff re— 
questing that a deduction of 1% be made from their annual salary and paid over to the New- 


foundland Patriotic Association, 


No deductions have been made up to the present time as a decision on the whole ques- 


tion by the Commissioner for Finance is awaited. 


MAILS 
Air Mail for Greece and Turkey 


Air Mail correspondence for Greece and Turkey is despatched by surface route from the 
United Kingdom to South Africa, by air from South Africa to Egypt and by surface route 
from Egypt to destination, j 


Postal Services to British Somaliland 


The Postal and Money Order Services to British Somaliland have been temporarily sus- 
pended. 


TELEGRAPHS 


Wireless Station at North West River, Labrador, Re-opened 


The private wireless station at North West River was re-opened on the 12th September. 
Due to the absence of the Operator this station has been closed since the 24th. July. 


Change in Routing of Telegrams to Places in the St. Fintan’s- 


Robinson’s. Area 


As from the 13th. September, 1940, telegrams for McKay’s, Cartyville and Robinson’s V I- x 
lage should be routed via St. Fintan’s instead of Robinson’s Station. Telegrams for Highlands. 
St. David’s and Jeffreys will continue to circulate via St. Fintan’s as formerly and Robinson’s 
Station will, in future, repeat for Heatherton telephone office only. 


’ 


ee aragans ae sya ame 
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ACCOUNTS 


British Postal Orders 


The instructions appearing on page 791 of the Post Office Circular of the 1st. August, 
1940, concerning British Postal Orders are hereby cancelled and the following substituted:— 


On and from the 18th. July, 1940, the issue of British Postal Orders in the United King- 
com for payment in Newfoundland is prohib-ted, except Orders up to a limit of £2 2s: sent 
to Newfoundland under the following conditions. 


1. By a member of the Canadian Act.ve Service in Britain provided that they are 
purchased at a Canadian Army Post Office and bear the issuing stamp of an Army Fost 
Office. 

2. Postal Orders issued cn board one of H. M. Ships to Newfoundlanders serving with naval 
units in the United Kingdom and remitted to Newfoundland may be paid up to £2 2s per 
Remitter per day. All such orders bear an Admiralty issuing date-stamp. 


(Se) 


. Postal Orders remitted by Newfoundlanders serving in smaller naval units such as mine 
sweepers, who may have purchased orders at a civil Post Office, may be paid up to the 
same limit provided the persons presenting them can state that they have been remit- 
ted by Newfoundlanders serving in naval units in this country. 


" 4. Postal Orders remitted by men serving in Newfoundland Military and Forestry units in 
“ the United Kingdom, who may similarly have to purchase their orders at a civil Post 


Office, may be paid up to the same limit provided the persons presenting them can state 
they have ben remitted by a member of Newfoundland Military or Forestry unit in th’s 
country. 


Payment of Orders other than those authorized in the above regulations must not be made. 
Postal Orders issued in British possessions or British Money Orders will be paid on presenta- 
tion as at present. 


NEWFOUNDLAND SAVINGS BANK 


Correction 


In paragraph B of the special supplement of the Post Office Circular issued in connection 
with Savings Bank business, August, 1940, the form of Withdrawal on Demand is describei 
. as Form S.B. 24, this should read Form S.B. 25. 


Stolen U.S.A. Money Order Forms 


The following U.S. A. Postal Money Order Forms have been stolen:— 
Sone rAaneiccOmmtcamonkelo, California ...... °......: ...... 97605-97800 Inclusive. 


The above Money Orders, if presented at a Newfoundland Office must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th. 
January, 1937, and page 58 of the Circular of the 11th. February, 1937. 
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CIRCULAR. 


q on THURSDAY, 26th SEPTEMBER, 1940 

Bs 

4 Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
ii THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
He POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


LEAVE OF ABSENCE FOR DURATION OF WAR 


Teh ol ET Cais te Rs ae RN Mr. Kevin Garnier, Messenger, has been granted leave of 
absence as from 17th September, 1940, to join His Majesty’s 
Fighting Forces (Royal Navy). 


APPOINTMENTS 
DOr <4 cede eee Joiiywsetstssesseeee MISS, Cecilia Bruce to be Postmistress as from 12 September, 
1940. 
SyebytS Giron (os PAS ae ge ear ae eee Samuel Roberts to be Postmaster and Telephone Attendant as 


from Ist September, 1940. 


IDENT (CONN Sra ene ae UIE Nn re Pi te Mrs. James Emberley to be Postmistress and Telephone Attend- 
ant as from 12th September, 1940. 


RESIGNATIONS 
St. John’s Telegraph Delivery.......... G. Campbell, Seasonal Messenger, resigned 31st August, 1940. 
St. John’s Telegraph Delivery ...... G. Baird, Seasonal Messenger, resigned 3lst August, 1940. 
TRANSFERS 
Meera Ma ees) en ulnar asisars 6 Miss Edna Bragg, Messenger Assistant, Channel, to be Assistant 


as from 9th September, 1940. 


eM US amelie VEMES aia ne eee Miss Daisy Cahill, Postmistress, Bell Island Way Office, to be 
Assistant as from 25th September, 1940. 


The Vacancies at Channel and Bell Island Way Office are being advertised locally. 


WAR SAVINGS STAMPS AND CERTIFICATES 


Postmasters are reminded that at the present critical stage in Newfoundland’s history, when 
the whole future of the Empire is at stake, the willingness to loan savings to the Government, tc 
assist in this country’s war effort is now, more than ever, a responsibility for each individual. 


The fact that the Government has had to impose new taxation to raise money for war 


effort should serve only to bring home to each person how important it is that funds be made 
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available. Individuals should see in thes2 emerzency measures all the more reason to purchase 
War Savings Certificates and Stamps, and under no circumstances to curtail their purchases of 
these Certificates or War Savings Stamps until the limit of their ability has been reached. The 
emergency now calls for additional self-sacrifice that purchases may be made both continuously 
and systematically. If the men who are fighting our battles are to receive tanks, planes and military 


equipment which are required for victory, money must be forthcoming without stint. 


Postmasters should impress on the public the importance of continuing to buy War Savings 
Certificates and Stamps, regularly and systematically by speaking of this need to patrons and pri- 
vate acquaintances, whenever the opportunity offers. The individual employee can help by buying 
War Savings Certificates and War Savings Stamos to the full extent of their individual ability. 


Newfoundland looks to all her people thus .o Serve By Saving, in her hour of need. 


IMPORTANT 


All publicity posters furnished to assist in the sale of War Savings Stamps and Certificates 
are to be displayed to the best possible advantage in order that they may be seen by all patrons 
of the Post Office. If sales are to be increased it is essential that the public be constantly re- 
minded of the need of purchasing War Savings Stamps and Certificates. 


If an extra poster is required for Post Office display it may be obtained from Headquarters. 


WE SHALL WIN 


A number of copies of a pamphlet entitled “We Shall Win” are being forwarded with this 
copy of the Circular for distribution to the general public. One copy should be exhibited in a con- 
spicuous place on the public side of the office so that it may be seen by as many members of the 


public as possible. 


MAILS ‘ 


Courier Bills 


Occasionally bills certified by the Postmas‘er for Courier Services for a month are received 
from eight to ten days before the end of the mon‘h, e.g., two bills have been received for August 
services, one dated the 20th August, the other th2 24th August. 


A Posmaster cannot certify that a Courier Service has been faithfully performed for any 
month if he forwards a certified bill eight or ten days before the end of the month. The issuing 
of a certificate, involving payment from public funds, is not a mere matter of form but one of 
grave responsibility, and no Postmaster should certify a bill for courier services until the end of 
the period for which the bill is made out, and the Postmaster can truthfully say that the services 


have been properly performed. 


There is no advantage in sending bills before the last of the month as they will not be passed 
for payment before that date. Any Postmaster who sends in certified bills for courier services be- 
fore the services are performed is likely to cause delay in the payment of the account. 


i 
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TELEGRAPHS 
Telegrams for Oderin Bait Depot 


PENH 


The Bait Depot at Oderin is inaccessible except by boat, and is to be considered as being 
outside the free delivery area. 

A special delivery charge of ten cents must be collected from the sender of a message if he 
wishes prompt delivery and reply, otherwise telegrams will await chance delivery. 

All telegrams for expressage should bear ihe foot note M.M. “Express paid ten cents.” 

To prevent delays and disappointment, senders should be advised of this charge and notified 
that telegrams for the Bait Depot must wait to be called for or sent by first chance unless the 
special delivery charge is paid. 


. 


Public Telephone Office Opened 


A public Telephone Office was opened at Hatchet Cove, T.B., on 16th September, 1940. 
‘Telegrams for Hatchet Cove will continue to circulate via Hillview. 


ACCOUNTS 
Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during the month of June 1940. There is immediate need for much 


Sreater care in the preparation and payment of Money Orders at many Offices. 


Office No. of Errors No. of Orders issued and paid during June 1940 

Bell Island Mines .... .... 4 637 

(COnMme mE TOOK, oa ak 4 1648 

Fortune Harbour 5 104 

Grande Halls ge 8 5 1229 

Hillgrade 5 jt 

IstUiram| oveverdavoynHel ees shanee 5 100 

GIN OPS MOON Gc eh cee 6 8 

Lewisporte ee ik 6 225 

Lumsden Besa 5 14 
Moreton’s-Harbour ... .... U 69 5 
Norris Phi Ae ce eee 4 e 

(NOTE ee he ck ee 5 22 

TPYoyee anh Jee. A Bee 4 197 

IPlovete (Gls (Gar NIAS 5 shy oc 4 36 

Poni Saunders: ses 4 76 

FREI k te ee 7 ie 92 

StGeorres!: sah... 9 266 

St. Jones Within 4 22 


PRoileNomate Ondersmaidediring: June: t. 2. ee ss es  e L. 2. + Bj558 


“Total No. of Errors .. 
‘= Pereentage of airs 


Total Re of Figure ners 


Percentage of Figure Bae i ee 
ie. apprexmmately 6 errors for eac) 1 000 orden. ‘issued and pai 


Stolen U. S. A. Money Order baie 


‘LaCrosse, Ind. . secy eect 
Lansing Sta., 7, - Mich. ee ayy Serre see oY 
One City aay, 

Springfield Sta. 2, Mass. 


a 
; 2 masters should follow the nr slat given on paige 31 of the Post Ores Circular of ae “tth ‘ 


EE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
ue POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


ae TRANSFERS 


Mr. G. D. Wells, Postmaster and Operator, Curling, has been 


transferred as from the 1st October, 1940. The vacancy at 
Curling was advertised by telegraph. 


APPOINTMENTS 


oO ASA Basie eh a Mr. E. Dawe to be Acting Postmaster, as from the Ist October, 


1940. 
s - Topsail Mio est Ses Re heme strat oa: Mr. KE. P. Walker to be Acting Postmaster, as from the Ist 
ie bags e Ocidper, 1940. 
“St. Leonards, ye ee De Mrs. A. D. Pittman to be Telephone Attendant, as from the 1st 


October, 1940. 


_ Canada Isle OUiint nce ee ee a7 ‘Miss Josephine Fitzpatrick to be Postmistress and Telephone 
Se ie Attendant, as from the Ist October, 1946. 


ae | RESIGNATIONS 


ace Gases Book ke woe oe Harold Dower, Messenger, resigned as from the 31st August, 


1940. 
© Canada Harbour cake eects MAT Miss Adele Dempsey, Postmistress and Telephone Attendant, 
; fy resigned as from the 30th September, 1930. 
; ie e 
fe Sie LoOlinus uelegrap inter... ices F. Newbury, Messenger, resigned as from the 30th September, _ 
Soy 1940. 
Brown's Dein Ee, CONC EN SNnl Rekear eae P. H. Cornick, Postmaster and Telephone Attendant, resigned as 


. . from the 8th September, 1940. Vacancy not advertised. 


Ali the above vacancies have been advertised locally. 


WAR SAVINGS CERTIFICATES 
What are War Savings Certificates? 


" 


Savit gs AEN is an pe eation of the Newfoundland Government cosine Two 
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ow 


16. 
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Any person, body corporate, (including ¢ Company or Co-operative Society), benevolent 
society or fraternal society, is entitled to purchase War Savings Certificates, provided that the 
number purchased in any one calendar year does nat exceed 200 (purchase price $500). 

A person ten years old or more may purchase end hold War Savings Certificates in his (or 
her) own name; a child of less than ten years may also purchase War Savings Certificates but 
such Certificates will be held in the name of his (or her) parent or guardian. 

Any number of members of one family may purchase and hold War Savings Certificates 
provided that the number purchased by or on behalf of each in any one calendar year does 
not exceed 200 (purchase price $500). 


How to Buy War Savings Certificates 


Go to any Post Office doing Money Order business (there are three hundred of these), or to 
any Bank or other authorised selling Agency in Newfoundland and fill out an Application 
form, which may be obtained gratis. Write on it your name, address and signature and the 
number of War Savings Certificates for which you are preparea to subscribe. Hand it to the 
Post Office, Bank or other authorised selling Agency together with the full amount of the 
purchase price in cash. 

The Post Office or Bank will hand you in return a signed receipt which you should hold until 
you have received the fully-registered Certificate which will be mailed direct to you from St. 
John’s. 

In the case of an application by a Company, Co-operative Society, or other body corporate. 
or by a benevolent society or fraternal society, the application will be signed by the officer or 
officers having power to make the application. 

You may, if you wish, mail your application with remittance enclosed direct to the Newfound- 
land Savings Bank, St. John’s; the Savings Bank will then send you your War Savings Certifi- 
cate direct. Certain War Savings Organisations also are being authorised to issue War Savings 
Certificates direct to subscribers. 

War Savings Certificates may be issued to a person on behalf of an applicant; but in that 
case no Certificate will actually be issued until the signature of the applicant in his (or her). 
handwriting, or if such applicant be a marksman, his mark, written or made in the presence 
of a subscribing witness, has been received. 


Security of War Savings Certificates 
« 
All War Savings Certificates are registered in a central registry in St. John’s. This is for the 
protection of the holder. 


War Savings Certificates are a direct obligation of the Newfoundland Government, charged 
upon the Consolidated Revenue Fund of Newfoundland. 


CENSORSHIP 


There is reason to believe that newspapers, periodicals, and magaznies are being sent to par- 


ties abroad in parcel post packages. In future senders must be asked, when offering parcels for 


transmission, to places outside Newfoundland or Newfoundland Labrador, through the mails, te, : 


Sonny tat parcels contain no newspapers, periodicals, or magazines. pate oe. 


Similarity in Post Office Names 


‘The Postmaster at Garden (Newfoundland Airport) advises that he frequently receives mail 
m, ees which is intended for delivery at Gander oe It has also been noted that mail matter 


“Assorters and Mail Clerks should exercise particular care in the sorting of mail for the 
bove places. 


TELEGRAPHS 


New Telephone Connection Between Princeton and King’s Cove 


: A new line was completed between Plate Cove West and Summerville on the 26th Septem- 
ber. This provides telephone connection between all poinis on the King’s Cove and Princeton 
a circuits for local traffic only. Telegrams for places on both circuits will continue to circulate as 

: in the past. 


Supplying of Dry Cell Batteries to Private Telephone Subscribers 


é Under the terms of the contract between the Department of Posts and Telegraphs and pri- 
_vate telephone subscribers, the Department is rejuired to supply Dry Cell Batteries when neces- 
sary. Postmasters at telephone repeating offices should order dry cells for private subscribers 
a when requested to do so, but the supply should not exceed one set per year. 


In this connection postmasters are reminded that the batteries are connected to the speech 
circuit only and do not affect the ringing circuit in any way. The only indication that batteries 
een ‘require to be renewed is a weakening in the speech from the telephone in which the batteries are 
- becoming worn out.. 


Service Telegrams 


The attention of all officials connected with the handling of telegrams is again directed to 
the following instructions which were originally issued on pages 174 and 175 of the Post Office 
Circular, dated the 16th of September, 1937:— 


: gratin is necessary to remind the staff of the need for giving immediate attention to service 
- telegrams and in this connexion Secretary’s Circular No. 58, which was issued on the 25th July, 
1935, is herewith repeated for information: 


oe “Your attention is called to the importance of replying promptly, intelligently 
i and fully to service enquiries referring to errors, delays, proof of delivery, requests for 
iswers or any ‘question concerning telegrams already transmitted. If the office in- 
he 


Ine is not oo; direct communication with the office of origin ppee ness stations must 


“A mutilated Telegram 


essential. ASSIGN a 


bes Fs 
o 


sca S 


of origin in order to show the sender that fhe ee is ha ee promy ta 


mec 
“Tf a telegram cannot be delivered promptly by reason of the addres 


from town, being outside the delivery ‘limit, Or thetnetts has to be posted, 
sending office accordingly and advise how you propose to aera of it. 


the cost of special messenger, 


“When a telegram is “expressed’’ at the request of the sender Fatity the > of fic 


of origin on return of the messenger, stating time and to whom delivered. 


“Receipts must be signed by the addressee or his agent in all cases. 


“Tt is always assumed that prompt transmission and atmos have nee given 
unless otherwise advised.” 
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THURSDAY, 10th OCTCBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS JNFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENT 


EONS ATA | et cca Cae Ale a tie. Mr. Gerald Carroll to be Postmaster and Telephone Attendant, 
as from the 12th September, 1940 


RETIREMENT 


St. John’s Telegraph Delivery......... Mr. Albert Rollings to be retired on the 31st October, 1940, on 
reaching the Age Limit for Messengers. 


WITHDRAWAL OF RESIGNATION 


BRUNIA CLO este aso iene esc chee ee tet Mrs, Pearce Hunter, who was to resign on the 30th September, 
1940, has withdrawn her resignation. 


WAR SAVINGS CERTIFICATES 


Encashment of War Savings Certificates 


12. War Savings Certificates have the special feature that after six months from the date of pur- 
chase they may be cashed at any time by the holder at any Post Office doing Money Order 
business, or at any Bank or other authovised selling Agency in Newfoundland. 


13. A holder may be required to give 90 days notice of his intention to cash a War Savings 
Certificate or Certificates, but in the ordinary way such notice will not be necessary. 


14. To obtain encashment of a War Savings Certifciate the holder will make application as de- 
seribed above and will present with his application the Certificate or Certificates to be en- 
eashed, furnishing at the same time a specimen of his signature. After verification of the 
signature the encashment value of the Certificate or Certificates will be sent to the holder 
in accordance with the following table of encashment values:— 


If the certificate is cashed at any time after the expiration of six months but before 
Tie <pikavOoneOrtonenycarmmnrom the: date Of iSSUC%.. <0. 08. cee) cee coee ceed tse es bots sae es $2.50 


If the Certificate is cashed at any time after the expiration of one year, but before the 
expiration of two years from the date of issue 


If the certificate is cashed at any time after the expiration of two years but before the 
SOMERMOM Git WHE SPSEMAS Oya Wars Gln Key one TICISUC=) cre cls ena ecee seer seers eps eae iO ne 1) 


Sad 


16. 


ies 


18, 


i), 


20. 


If the certificate is cashed at any time after the expiration of three years but before the 
expiration of four years from the date off issue’... .1./=. gum yee fe cee 


If the certificate is cashed at any time after the expiration of four years but before the 
expiration of five years from the\date of issue). 0) ameristar eee De 


If the Certificate is cashed at any time after the expiration of five years but before the 
expiration of six years from the date of issue: 940.52 ered 


On the completion of the sixth year from the date of issue a War Savings Certificate 
will be redeemed by the Government by payment of Three Dollars ($3.00) to the registered 
holder for every Certificate of two Dollars and Fifty Cents ($2.50) (purchase price). 


Other Features 


if any War Savings Certificate becomes lost or destroyed the registered holder may apply to 
the Newfoundland Savings Bank at St, John’s for the issue to him of a new Certificate to re- 
place the Certificate lost or destroyed, provided he furnishes the Newfoundland Savings Bank 
with such particulars respecting the Certificate and the circumstances of its loss or destruction 
as may be necessary; and further that, if required by the Newfoundland Savings Bank, he 
furnishes a bond indemnifying the Government against any loss in case of the reappearance ci 
the Certificate alleged to have been lost or destroyed. 


War Savings Certificates may be registered in one name only and no transfer of ownership for 
any such Certificate or Certificates may take place. This again is a rule for the protection of 
the interest of the holder. It is in fact unnecessary for a holder to transfer the property in the 
Certificate or Certificates because at any time he can encash his Certificate or Certificates as 
described above. 


In the case of death or insolvency the War Savings Certificate or Certificates will pass to the 
person entitled by law thereto; but this is subject to the general rule that no person may 
acquire more than 200 Certificates (purchase price $500) altogether in any one calendar year. 
In the case of a person inheriting or having transferred to him Certificates in excess of that 
total the excess will be encashed as described in paragraph 14 above. 


War Savings Certificates may be issued to any person as trustee for a child under the age of 
10 years without prejudice to the right of such person to acquire or hold Certificates on his 
(or her) own behalf. 


Savings Stamps 


Any person who is not able to subscribe the full sum of Two. Dollars and Fifty Cents ($2.50) 
as the purchase price of a War Savings Certificate may purchase such Certificate by instal- 
ments. In such a case he should purchase Savings Stamps, which are sold at ten cents (10c.) 
each and may be obtained at any Post Office doing Money Order business. Such Post Offices 
may also issue Savings Cards on which will be found twenty-five spaces for affixing Savings 
Stamps. Savings Cards will be issued gratis to a person purchasing Savings Stamps and when 
twenty-five Ten Cent Savings Stamps have been affixed to any card the latter may be present- 
ed, together with a form of application, at any Post Office doing Money Order business or to 
any Bank or any authorised selling Agency in Newfoundland and a War Savings Certificate 
will then be issued. 


RENAMING OF PLACE BY NOMENCLATURE BOARD 


A public notice published in the Newfoundland Gazette of the Ist October 1940, states that 


effective the 25th September 1940:— 


“The settlement, situated about four and a half miles from Eastport, Bonavista 
Bay, be permanently named “SANDRINGHAM.” : 


meantime to members of the Legging Units. \ 


Tt will suffice, therefore, if the name and address of the sender is shown on the cover of 


“Tos FORGO COMA Se Rope see ec eae Sees Eee Rane hear Pee ee eran 


e = (e.g. soldiers’ comforts, cigarettes. tobacco, etc.) 


TELEGRAPHS 


Delivery of Telegrams by Telephene in the City of St. John’s 


Attention is called to the City Telephone Delivery Service introduced in August, a notice of 
which appears on page 803 of the Post Office Circular dated the 22nd August, 1940. 


A reasonable use of this Service, it is thought, will provide a satisfactory speeding up in 
: delivery, where the time factor is important, and Postmasters are requested to call the attention 
of the public to its advantages. 


Errors in Figures in Telegrams 


i 


Attention is drawn to the instructions on page 35 of the Post Office Circular, whereby all 
figures appearing in telegrams must be repeated in words. 


% In cases where this instruction cannot be effectively applied over the telephone, repetition of 
figures must be made by analogy, as per pages 93 and 186 of the Post Office Circular. 


For example, the rendering of 60 for 50 is possible over the telephone but if the repetition 
= _is made by analogy as follows, F for Freddie, T for Tommy, Y for Yellow, the error will not occur. 


Counting of Words in Telegrams 


Attention is drawn to the instructions contained on pages 367 and 467 of the Post Office 
Circular dealing with the importance of checking all telegraph traffic to make sure that no words 
have been os from, or added to, the text of a telegram. 


eo ding operator. 


ca 
Pres ‘ Be 
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ACCOUNTS 


Semi-Annual Statistics 
The Semi-Annual Statistics will be taken in November commencing on the first and ending 
on the 30th. The statistical forms have been mailed to all offices. 


Repeated errors by some Postmasters in compiling their statistical records point to a dis- 
regard of instructions which have appeared in previous issues of the Post Office Circular. 


The Post Office Circular of the 7th March, 1940, refers to the Post Office Circular of the 
12th October, 1939. 


Reference to the issues of the Post Office Circular shown above should make it possible for 
Postmasters to prepare their statistics correctly in future. 


Collection of Telephone Rentals 


Postmasters, responsible for the collection of private telephone rentals, are again reminded 
that a list of subscribers covered by each remittance must be enclosed with the accounts for the 
period covered by the remittance. 


The failure of Postmasters, to enclose this essential information with their accounts, results 
in delay and unnecessary correspondence by mail or telegraph. 


Stolen U.S.A. Money Orders Forms 


The following U. S. A, Money Order Forms have been reported stolen:— 
Baker, Manta: 2 oie, se ee er ee COU OM tOml OG Wenmelusiie 
Covington: Sta: Uky 2 ec) ee oe ee 0 0omtoy oO 0miaclusiie 
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POST OFFICE CIRCULAR. 


THURSDAY, 17th OCTOBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 


POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


APPLICATION FOR WAR SAVINGS CERTIFICATES 


Postmasters are reminded that application torms for War Savings Certificates must accom- 
pany all completed War Savings Stamp Cards, together with remittance form. The receipt of 
War Savings Cards without the application form will result in delay in issuing Certificates. 


The following points summarise the general features of War Savings Certificates appear- 


ing in previous issues of the Post Office Circular, 


1. War Saving Certificates give complete security and are an ideal investment for the savings 
of the people of Newfoundland of all walks cf life and all ages. 


2. War Savings Certificates, if kept for the whole six years, will earn interest at the rate of 3 per 
cent per annum compound. 


3. War Savings Certificates are free of Income Tax. 


4. War Savings Certificates may be cashed after the first six months. War Savings Certificates 
are always worth what you have paid for th2m; after the first year they will be worth more 
than you have paid for them; and at the end of six years will have earned three per cent 
per annum compound interest. 


oe Wag Savings Certificates are specially designed for small investors, and a system of Savings 
Stamps is adapted to the needs of children and those who have very small means. 


6. Every dollar and every cent subscribed for War Savings Certificates will go to help Great 
Britain and the British Empire win the war 


7. Every dollar and every cent subscribed for War Savings Certificates will be used to meet 
the interest and other charges on the Public debt of Newfoundland which must be paid in Eng- 
land every half year. 


8. Thus by subscribing to War Savings Certificates you will:— 
(a) help Great Britain and the British Empire win the war; 
(b) help Newfoundland to become financially independent; and 


(c) help yourself and your famliy by saving for the future. 


834 : 17th October, 1940 
MAILS 
Christmas Parcel Mails for Abroad (via Great Britain) 


Parcels for the countries indicated below and intended for delivery by Christmas, must be 
posted in time for despatch from St. John’s to England not later than the following dates:— 


: COUNTRY 
BistMOCLODEIis ce Australia, Burma, Dutch East Indies, Gold Coast Colony, Iran, Iraq, Kenya 
and Uganda, New Zealand, Nigeria, Straits Settlements, Tanganyika, 
Zanzibar. 
BUStIOCTODER sa 2c: Aden, Ceylon, Cyprus, Egypt, India, Palestine, Sierra Leone, South Africa, 


Rhodesia Northern and Southern (mark via Capetown), Sudan, Syria 


15th Novembev........... Great Britain and European countries, Gibraltar, Malta, Morocco (British 
Agencies): 


Parcels posted in the Outports for the above destinations should arrive in St. John’s at 
least one day before the above mentioned dates 


The latest dates for posting parcels for Canada, the U.S.A. and other American countries 
will be advised in due course. 


Postmasters should copy the above notice neatly in ink, if a typewriter is not available, and 
exhibit it in a prominent place on the public sid2 of the office. 


Air Mail Services to Kurope 


Postmasters are informed that the only European countries for which air mail corres- 
pondence can be accepted are Gibraltar, Portugai, Spain, Switzerland, Vatican City State and un- 
occupied France. 


Correspondence for Switzerland and the Vatican City State is liable to censorship by the 
enemy and senders should be recommended to exercise the utmost discretion as to what they 


send or write 


Return of Empty Mail Bags 


On page 641 of the Post Office Circular of the 18th November, 1939 and again on page 662 
of the 21st December, 1939, Postmasters were requested to return al! surplus mail bags to Head 
Office. Although there has been a good response to this request, it appears that some offices are 
waiting until the end of the month to make their returns. 


In view of the increasing mails which are being despatched from St. John’s, and the 
additional supplies which are required daily to meet the needs of the service, Postmasters are 
urgently requested to forward to the General Post Office, St. John’s, by every available mail. 
empty mail bags at their offices that are not required for immediate use. 


Mail bags are the property of the government and they must not be used for any purposes 
other than the conveyance of mails, 


et ek 
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Labrador Wireless Offices Closed 


The Seasonal Wireless Offices at Grady and Smokey, Labrador, were closed on the Sth 
October, 1940. 


Telegraph Traffic September 1940 


1939 1940 Increase Decrease 
Pad@helesraniss Gnchuding, Priority) ./) 21.0.0... 47,998 50,239 DDG Oe Sak ah Sa 
JENELONEMUNY sce des acl chin och Acie aR pe kee PS 3,387 4,209 SOD To yee tai Reece 
Déadhead and Service Messages .. .... .... .... 2... -... 8,469 VO ebe AL et ag Ag ecal 658 
Niimber swords publicédespateh %) 03. 8). 105... 8144 HNO GIES ie abel tacs, 3,662 
Telegram equivalent public despatch... .... .... .... 5,830 ROA i fy haya 2,440 


Errors, Delays and Failures 


During the month of September there were 17 errors, and 7 failures. 


Finest of ten cents each were imposed on Miss Stella Lee, Lomond; Miss May Kennedy, 
Bonne Bay, for errors in figures; and on the following for failures of service: Mr. R. Harris, 
* Belleoram; Mrs, Lucy Stacey, Lamaline; and Mr. W. L. Browne, St. John’s. 


_Traffie Clearance 


All offices must clear traffic on hand and exchange reports with their repeating or con- 
trolling office and be released by the latter before clcsing unless otherwise instructed. 


In case of line trouble or congestion of traffic, which cannot be removed in a reasonable 
time after the closing hour, permission may be given by the controlling office to close subject 
to the approval of Head Office. 


ACCOUNTS 


Remittances of Cheques to Cashier or Bank 


Postmasters are again reminded that their office date stamp must be affixed to the back 
of all cheques forwarded as remittances. See Post Office Circular, pages 404, 13th October, 1938, 
and 423 17th November, 1938 


Stolen United States Postal Order Forms Recovered 


The follownig U.S.A. Postal Money Order Forms reported stolen in the Post Office Circular 
of the 26th September, 1940, have now been recovered: 


eamnSi oe Sa e VINCHE etn ee a. s.., 82468 to 32600 inclusive 


836 17th October, 1940 
Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen: 


Covington, Sta. 1, Ky Ea AU es a a Nos. 25005 to 25200 inclusive 
Baker, Miamin ecu Oke ae eek UR OE UN Ges ence eae Nos. 18609 to 18611 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937, in such cases. 
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POST OFFICE CIRCULAR. 


THURSDAY, 24th OCTOBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
ipenmimel eo ee Mes Mr. Thomas Ford to be Messenger Assistant as from 1st October, 
1940. 
MOE ee i ee ts | Mr. Charles Thomas to be Postmaster and Telephone Attendant 


as from 21st May, 1940. 


SC OMICS icc ce set esseiaGaare codecs Mr. Edward Leonard to be Telephone Attendant as from 15th 
October, 1940. 


TEMPORARY APPOINTMENTS 


(GHW AC Sr ie ts ie el Sn a a Mr. Lloyd Hobbs to be Temporary Assistant as from Ist October, 
1940. 

GAMER ae ne ee at Ince NaN Mr. Wm. Gosse to be Temporary Assistant as from 4th October. 
1940. 

ENS ATVNTONOTC b GA ste eae eee ai a ere ae ora Mr. Roland Hobbs to be Temporary Assistant as from lst 


October, 1940. 


POGUMOAUIMNGERS| Can era cc td... Miss S. Way to be Temporary Postmistress and Operator as 
from lst October, 1940. 


NV AOnU DO OUINSIN@M Rees pee oh hk wie Mr. Munden Hobbs to be Temporary Messenger Assistant as 
from 4th October, 1940. 


RESIGNATIONS 


[bntiiplesas bes, “anil Uli aveteeyGoa esa deedsusggacess Mr, E. Pardy, Postmaster and Telephone Attendant, resigned 
effective 3lst October, 1940. 

St. John’s Telegraph Delivery ..... Mr. C. R. Pynn, Messenger, resigned, effective 3lst October, 
1940. 


DISMISSAL 


Hampden ........ Ty Ay ae eee Mrs. Pearl Eveleigh, Postmistress and Telephone Attendant, was 
dismissed as from 18th May, 1940. 


CANCELLATION OF APPOINTMENT 


Sty Beonardsae is ee The appointment of Mrs. A. D. Pittman as Telephone Attendant 
is cancelled. 
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WAR SAVINGS CERTIFICATES 


1940 


The following circular has been mailed by the Secretary to all officials of the Department 
of Posts and Telegraphs. The aim of the Department is to reach 100% subscriptions from the 
Staff. Deductions from the payroll may range from the minimum of 10c. to any limit which the - 
officials may voluntarily contribute toward this worthy object. Coupons have been mailed with the 
circular and those wishing to contribute should forward them as early as possible. 

A General movement is being set afoot in the Civil Service in support of the recent issue 
of War Savings Certificates. The aim is that, as far as commitments allow, an average personal 
contribution in the neighbourhood of 5% of salaiy should be the minimum contribution. it is 
recognised, of course, that this will not be possible in the case of many of the lower paid of- 
ficials, but there will be no-actual upper limit to any who feel they can afford to invest more. 

As, I think, we all appreciate, if we are to win this war for the preservation of our freedom 
and a reasonable standard of living we will require to put into its prosecution everything we have 
of money and personal effort. The alternative, is a relapse to barbarism, slavery and the entire 
toss of all those things which we hold dear ani for which we and our forebears have fought 
and suffered down, the past many generations. Jf we do not put forth our maximum effort we will 
be betraying our heritage and those who gave it to us in trust. 

In Newfoundland we are not yet faced with the probability that our homes may be wrecked, 
ourselves or our friends killed or maimed for life as are those of our friends in Great Britain who 
are facing this fate at every hour of the day and night. Can we make a thank offering for this? 
The war is costing the people of Great Britain in the region of $40,000,000 a day, and I feel quite 
certain it is not the wish of any official of the Department of Posts and Telegraphs of Newfound- 
land, even the lowest paid official, that the people of Great Britain should be asked to send 
money to Newfoundland in addition to the very heavy burden of paying for the War. If every 
official will lend, and go on lending, to the utmost of his or her capacity to do so that will not 
be necessary. 

If, because the money is not lent, we lose this war, what does any one think our positions 
in the Civil Service will be worth? We must lend, then, as a form of insurance against losing what 
we already have, to place it no higher than that. 

Each Department and section of the Civil Service is forming a committee—a War Savings 
Committee—composed of the officials themselves, to organise and encourage a systematic savings 
movement and to arrange for regular monthly deductions from salary for the purchase of War 
Savings Certificates. How best this can be done is at present under consideration and I feel sure 
IT can rely on your own personal co-operation and that of every member of vour staff. 

I would like, however, to make it quite clear that there will be no suspicion of compulsion 
in this. It is a matter for each and every individual official personally and it must be entirely 
voluntary. 

If you wish to participate in this general scheme please sign the attached coupon and re- 
turn to the undersigned at your earliest convenience.” 


MAILS 


Acceptance of Parcels for Members of His Majesty’s Forces 


The attention of Postmasters is directed to the Notice given on Page 754 of the Post Office 
Circular of the 30th May, 1940, which states that parcels for Members of His Majesty’s Forces over- 
seas, or care of the Base Post Office, Canada, should not be accepted for insurance. 

This regulation does not apply to parcels addressed to private individuais in Great Britain 


¥ 


and Canada 
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TELEGRAPHS 
Traffic Clearance 


All offices must clear iraffic on hand and exchange reports with their repeating or con- 
trolling office and be released by the latter before closing, unless otherwise instructed. 

In case of line trouble or congestion of trafiic, which cannot be moved in a reasonable time 
after the closing hour, permission may be give.i by the controlling office to close subject to the 
approval of Head Office. 


No Free Telegraph Facilities 


Under date of April 27th, 1935, a notice was issued withdrawing all free telegraph facilities, 
except telegrams on Department business 

This order, which applies to members of the staff as well as non-officials, will be strictly 
enforced. 

Any telegrams of a private or social natuze sent in Service or D.H. form after the issue of 
this notice will be changed to an ordinary paid telegram at Head Office, forwarded to its destina- 
tion and charged against the office of origin. 


ACCOUNTS 
Errors in Money Order Work 


The following is a list of Post Offices where Officials were responsible for four or more 


errors in Money Order service during the month of July, 1940: 


4 Office No. of Errors No. of Orders Issued and Paid During July 19406 
hance: Cove wok ae: 4 32 
Wlarenwilles ye Atty Se 6 170 
@oachmanis Cove: a .3 4 83 
Wormer Brooks ce : 4 17,92 
Ferryland La Peees sc Meare nee 4 59 
i Fortune Harbour. .... .... 7 129 
Ara OMeY cee ad Los i} 184 
| : Tiere Teh ae ae 4 74 
iHodvesuC ovens iene ts 4 47 
GIMEISH@OVE MN re ts. 4 116 
Mei eW Bays | ye) 5 108 
Little Paradise 4 48 
Nfld. Airport 4 459 
FOE AU Olet, eet 4 168 
Sie GeOneeis cee: 6 DOS 


c= 
ry 
ns 
w 


Stephenville Xing 


oti NO wotmOnercuissued unin Ulye lin fo oot eo Be Se 20585 
Total No. of Orders paid during SN a Oe en eas Gane ng dowel oke SE OlADG 
29,963 


‘Total No, of Errors’. ..: Rees ane an aay Ree Sey HEN ee ie RN eke Wa 269 
IP@IRGEMMIBRS Oil, WRC TS oo EA ee Recs ec his ca ein en .89 
i.e. approximately 9 errors for each 1,000 Orders issued and paid. 
Popa Noe Ole Wie UReRBREOns. ek) eo NA 7 
Ses CoTaCe Coie Chea MCAT S eg ee LS oe aeety ck adil weve aes mee 59 


Le.. approximately 6 errors for each 1,000 Orders issued and paid. 


340 : 24th October, 1940 
Stolen U.S.A. Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Baker, (Wiimmas is iy oe ke eee aie tn ee 18,609 to 18,611 inclusive 
Covington: ‘Sta, TRY. he eR ee eee ee 25,005 to 25,200 a 
New! Trenoxs TD 200 oe Sn ea Wace ae er Brace 65,648 to 65,800 
Oil (Citys La er ae ae ne eel ces.) Omred ORO 0) “ and 
Oil’ City; Wass eS eee ee ee eye OsteROmop lure OLU1C) ne 
Springfield) ‘Sta; 2. Wiass 3. ee te ee ee UO OT mbOne ers.) Se 
Verona. N? Dak 0S. Le ee ee ee eee OR OMe tOme cue OO) i 


The above Money Orders, if presented ata Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937, in such cases. 
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THURSDAY, 3ist OCTOBER, 19406 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


APPOINTMENTS 


PERO TRUUNID C itech on. ceh Sei cat ac Mr. John H. Spencer to be Messenger, Fortune, as from 7th 
October, 1940. 


RESIGNATION 
Hos MGS MEAVO eo. Me eee OS sites sloas Miss Rachel- Toope, Postmistress and Telephone Attendant, 
: effective the 15th November, 1940. Vacancy advertised 
locally. 
RETIREMENTS 


St. John’s Telegraph Delivery....... Mr. Michael Baird, Messenger, effective the 26th October, 1940. 


St. John’s Telegraph Delivery....... Mr. John McCarthy, Messenger, effective the 30th November, 
1940. 


Sieolmys Operate ROOM... Miss Blanche March, Clerk, effective the 31st August, 1940, on 
medical grounds. 


VACANCY 


IBEGOIESC casinos tae reteee ees Applications addressed to the Secretary, Department of Posts 


and Telegraphs, will be received up to the 5th November, 
1940, for the temporary position of Postmaster and Operator 
at Badger at a salary of $600.00 per annum. 


Applicants should state their names in full, date of birth, educational qualifications, whether 
married or single and departmental experience. Copies of references from two persons outside 
the Service must accompany all applications. 


The successful applicant will be required to provide a birth certificate and certificate of 
medical fitness. 


on Hie e Sar ae a eo * 


842 Y 3ist October, 1940 


Accumulation of Leave cs 


Members of the Post Office staff, residing in the Outports, who wish to have their Annual 
Leave deferred from one year to the following year so that they may accumulate leave of one 
month to visit relatives or friends in distant settiements, should make application to the Secretary 
before the end of the current calendar year and give the reason for the request. 

It should be noted that this does not constitute a general concession for the Staff to post- 
pone their fortnightly holidays in any one year in order to have a month’s holidays the follow- 
ing year. It would be impossible to grant such a general concession. The difficulties of leave 
substitution, which are already considerable, would be greatly increased. Each application which 
may be made will be considered strictly on its merits and will be subject to the overriding con- 
sideration of the exigencies of the public service. 

When annual leave is cancelled for the staff in general owing to some unforeseen cause or 
eauses, members must understand that this cancellation of leave does not constitute a right to 
Jemand a month the following year. 

Annual leave will be granted to members of Telegraph Money Order Offices, annually, and 
a relief official will be provided wherever posible by the Department. If annual leave has not 
been granted to any official he should make application for same through his immediate superior. 


All annual leave for the year 1940 must be completed before 31st December, 1940. 


MAILS 


Date Stamping Mail and Cancelling Postage Stamps 


The attention of Postmasters is directed to the necessity of carefully date-stamping all 
letters and other articles of mail posted at their offices, so that a distinct impression of their date 
stamp appears thereon, and the postage stamps are effectively cancelled. 

Frequently, addressees find it necessary to refer to the date stamp impressions on envelopes 
and covers in order to confirm or verify the actual date and place of mailing, and much annoyance 
and inconvenience is caused when the impressions fail to reveal the desired information. 

Postmasters are requested to see that the type in date stamps and cancelling machines is 
at all times kept clean so that clear and distinct impressions may be placed on letters and other 
mail. 


Suspension of Service 


The Insured Letter and Box and Insured Parcel Service to Gibraltar is suspended until 
further notice. 


Christmas Mails for Abroad 


Latest posting dates at the St. John’s General Post Office for delivery on or before Tuesday, 
24th December, 1940: 


i 1ONNAMNaD) Sar /Naw ars 
(a) Central and Western States. e 
Parcels, 6 p.m. Thursday, 21st November. 
Letters, Cards, etc., 9 p.m. Monday, 9th December. 


eS 


ar ak Se RORY 


19. 1940 ; 


(b) eek a 
Parcels, 10 a.m. Saturday, 7th December. 
Letters, Cards, etc., Noon Thursday, 12th December. 


2. CANADA 
(a) Western Provinces. 
Parcels, 10 a.m. Saturday, 7th December. 
Letters, Cards, etc., 9 p.m. Monday, 9th December. 
(b) Other Provinces. 
Parcels, 11 a.m. Saturday, 7th December. 
Letters, Cards, etc., Noon Thursday, 12th December. 


3. SOUTH AMERICAN COUNTRIES 


Correspondence and Parcels 11 a.m. Tuesday, 19th November. 
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In the event of serious interference with train and steamer services as a result of unfavour- 


able weather conditions, mail posted ‘‘in time” on the basis of the above schedule may not actually 


be delivered until after the 25th December. 


A notice respecting dates for “in time” delivery in Newfoundland before 24th December, 


will be published later. 


Postmasters should note that mail for points listed above should be in St. John’s on or be- 


offices. 


TELEGRAPHS 


St. John’s Telephone Delivery 


tore the dates named, and the latest posting dates should be exhibited on the public side of their 


The following telephone charges apply to telegrams destined to points served by the Avalon 


Telephone Company, and should be paid by the sender: 


ae encaGe SbeeOMmesnVWieStte 8 ee ys 
TBRBIUULTTINS: 20° boo dota, ech: Sees Oa eRe TEER Eo ioe ele tan ene ane ort a 
KGraO MS We cieeareren tire eee ey Ste ee a ee 
(CayOe: Stes LARA AVG pee aees oS he ec ee ne ene ee i ae 
IDOMOW AME: so “geaaspscc see: <a a gee ENSURE URI aot oat ee cree ee eee 
TEEN TROL Shae se Ene na ae eee 
Goulds 
TLOERy TBRASY sce conc os Lodoe Ukaas Mscuces care Nac et ae eran ORE ae eA reread eee eee 
NV WENCH tcl Cassa (© Cures ene ce ee ee ES es as eel ee oes 
WHACIBIE COTE soskee Bag cca? Gees Boss BORO ESSE, Ee ee ieee 
(Qiulthere (COWS sae cs5e Sosbe /oose- ee ORES erie Gate ee Res aS eae er ee toe era 
I GiivetamO OUI ts ey et Se Se 
TROUGH COWS oes obs ais: obae eke aes coset ne ge ear e 
Trorriivnsialll Caw son cece Ghce SSS) AGEL ge a EARS Rar ne 
Si, TPUMMULOS ooo: css Ske Fancy Gs eee eee ce earn ec ae eee ee 
Sty MOMS cos cos hese doco, Gone ere Sse geeks) Seneca spake 
UN@IASENY cc. <ysu-<2ng cacy sce Clee Roce Cee Merce aE Cee i et 


15 cents 


15 
10 
25 
10 


seals) 
SW) 


10 
10 
10 
10 


- 10) 


Telegrams destined to any of the above places should show after the check that telephone 


charges have been paid at the office of origin or not. 


A ten word telegram destined to Bauline via St. John’s when all charges are paid should 


= bear a check like this: 10 pd phone chgs paid.” 


844 ‘i oc “SIst October, 


If the telegram is collect and the telephone tolls are to be collected in addition the check 
should read “11 collect all charges.” : 

Where the telegraph charges are collect and the telephone charges paid the notation should 
read 10 coll phone chgs paid. 

The application of this regulation will prevent differences in checking and eliminate the 
exchange of service messages. 

Cut this out and paste it in P. O. Supplement of March 30th, 1939 


ACCOUNTING 


Telegraphed Money Orders 


Postmasters are reminded that all telegraphed Money Orders issued at their respective of- 


fices are to be forwarded to Headquarters by the first possible mail. 


Endorsement of Money Orders 


The attention of Postmasters at Money Crder Offices is directed to instructions in connec- 
tion with endorsement of Money Orders, Post Office Circulars No. 268, 435 and 515. 

A number of Money Orders are being received at Head Office without the proper endorse- 
ment. Postmasters should examine all Money Orders before payment to ensure the correctness of 
the endorsement. Money Orders endorsed by payees mark must bear the signature of two witnesses 


and in all cases the signatures must be made in ink. 


Suspension of Service 


Money Orders to the Watch Tower Bible and Tract Society must not be issued to any mem- 
ber of the public until further notice. 


CHANGE OF TIME 


Postmasters are reminded that effective from Midnight Sunday, 3rd November, all clocks 
in Newfoundland will be put back one hour. This change is to continue until further notice. 


ae 
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THURSDAY, 7th NOVEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 
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APPOINTMENTS 
MWECHS COMER A eis Ao sain Lun, Mr. R. J. Whalen to be Postmaster and ‘Telephone Attendant, 
as from the Ist October, 1940. 
BellimislandWray, OLice ws. cei. 0... Miss Agnes Cahill to be Postmistress, as from the 25th Septem- 
ber, 1940. 
MORONS eee ie eS anit pia cases: Miss Isabella Reid to be Postmistress and Telephone Attendant, 


as from the 1st’ October, 1940. 


RESIGNATIONS 
SLOOMMPIC yaa Md ete WAN een ee Mr. William Reader, Postmaster and Telephone Attendant, as 
from the 15th November, 1940. 
TaD OUI DS TELOMs Wonca: eee eos ee eee tne Miss May Chapman, Assistant, as from the 30th November, 1940. 
. The vacancies which ‘have occurred in the above offices have 


been advertised locally. 


RETIREMENTS 
St. John’s Registry and 
ai syjonbaves, JENe=VaVClOY coe caeee cee Meee eer ces Miss Dorothy Rees, effective the 23rd November, 1940, on 
i : marriage. 
il exsplslam Ge ee ee ee ess). - Miss G. M. Peters, effective the 30th November, 1940, on 
marriage. 
DISMISSALS 
MCeMiSh COVEN ere ee RN cr eh Miss Margaret Goobie, Postmistress and Telephone Attendant, 


as from the 8th June, 1940. 


| VACANCIES 


Pilleygoeislandhe tee eee A, Postmaster and Operator. Salary $600.00 per annum. Applica- 
tions will be received up to the 19th November, 1940. 


MSU GeOnSeISmete ce Assistant Postmaster. Salary $300.00 per annum. Applications 
will be received up to the 5th November, 1940. 


Applicants should state their names in full, date of birth, educational qualifications, 
whether married or single and departmental experience. Two recommendations must accompany 
all applications. The successful applicant will be required to provide a birth certificate and 
certificate of medical fitness. 
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CENSORSHIP 
Telegrams to Greece 


The use of code or cypher (including codes authorized in Newfoundland) in private tele- 
grams to Greece is forbidden. Telegrams must be in English or French and both the first and last 
names of the sender must appear in the signature. 


SEMI-ANNUAL STATISTICS 


The following notice, issued by the Assistant Secretary, was telegraphed to all offices on 
Thursday, the 31st October:— 


“Postmasters and Telephone Attendants are reminded that commencing Friday, 
November Ist, and continuing throughout the month of November, statistics are to 
be taken of all classes of Post and Telegraph work stop Post Office Circluar of 


October 10th contains instructions regarding this work.” 


MAILS 


The following notice sets out the regulations governing communication with Prisoners of 
War interned abroad. Postmasters must copy this notice and post it in a prominent place in the 
lobby. 

COMMUNICATION WITH PRISONERS OF WAR INTERNED ABROAD 

1. This leaflet applies primarily to British (including Dominion and Colonial prisoners of 
war interned in enemy and neutral countries; also applicable to letters and postcards addressed 
to prisoners of war of other nationalities interned abroad. The term “Prisoners of War” includes 
all interned persons, naval, military, air force and civilian. 

LETTER POST 

2. Letters and postcards may be sent post free; they should be posted in the ordinary way 
and should not be sent to the British Red Cross Society to be forwarded. They should be clearly 
written or typed, and letters should not exceed two sides of a sheet of note-paper; otherwise they 
are liable to delay and may even not be delivered by the authorities in the country to which they 
are addressed. They must only deal with purely personal matters, and care should be taken that 
no information of any kind, which might be of use to the enemy, is given. No references to naval, 
military, aerial, economic or political matters are allowed, and movements of any members of 
His Majesty’s Forces or any warship or merchant ship must not be mentioned. 

3. Enclosures——Any enclosure in a letter may cause delay. Picture postcards or pictorial 
matter of any kind must not be sent: snapshots or unmounted photographs of a personal nature 
are allowed. 

4. Method of Address.—The address should be clearly written in INK both on the en- 
velope and on the letter itself. As far as possible the following particulars should be given:— 

(a) Service No. and Rank (unless the addressee is an interned civilian), initials, and 
surname. 

(b) British Prisoner of War. 

(c) Prisoner of War Number (if known), 

(d) Camp address. It is important that the Camp address should be complete (e.g. in 
the specimen address below “Stalag” means “permanent camp” and is insufficient 
without the addition of the appropriate number). 

(e) Country. 

The top left-hand corner of the envelope should bear the words “Prisoners of War Post”, 
and if addressed to a prisoner of war in German hands, the equivalent word 
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“KRIEGSGEFANGENENPOST” shoula be added, or if addressed to a prisoner of war in Italian 
hands the words “Service des prisonniers de Guerre”. The name and address of the sender should 
be written on the back of the envelope. If, however, the sender is serving in His Majesty’s Forces 
whether at home or abroad, he must on no account give the address of his unit; instead he should 
state the address of a relative or friend in this country who would be willing to send on any 
letters received from the prisoner. 
SPECIMEN ADDRESS 
No Stamp 
Prisoners of War Post, required 
KRIEGSGEFANGENENPOST. 
* P/J.1. 125001 A.B.J, Smith, 
or No. 1238456 Corporal T. Atkins, 
or No. 567890 Leading Aireraftsman K. Jones, 
British Prisoner of War No. 3306, 
Stalag XII A. 


Germany. 


reeks Byrom Mrs, SASmith, 
33, Maple Road, 
Andover, 
Hants. 

* The details in heavy type in the foregoing specimen addresses are merely examples 
anc care should be taken that the appropriate details furnished in letters sent by the prisoner 
are inserted in the address of letters sent to him. 

N.B.—No attempt should be made to communicate with Prisoners of War through people 


in neutral countries. 


Christmas Mails for Abroad 
The latest times of posting in St. John’s of mails addressed to the undermentioned ccuntries 
in time for delivery by Christmas are as follows:— 
1. UNITED STATES OF AMERICA 
(a) Central and Western States 
Parcels—Thursday, 21st November. 
Letters, Cards and Printed Paper—Tuesday, 10th December. 
(b) Eastern States 
Parcels—Thursday, 5th December. 
Letters, Cards and Printed Papers—Saturday, 14th December. 
2. CANADA 
(a) Western Provinces 
Parcels—Saturday, 7th December. 
Letters, Cards and Printed Papers—Tuesday, 10th December. 
(b) Eastern States 
Parcels—Thursday, 5th December. 
Letters, Cards and Printed Papers—Saturday, 14th December. 
2. CANADA. 
(a) Western Provinces 
Parcels—Saturday, 7th December. 
Letters, Cards and Printed Papers—Tuesday, 10th December. 
{b) Central Provinces 
Parcels—Tuesday, 10th December. 
Letters, Cards and Printed Papers—Saturday, 14th December. 


ei 
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(c) Maritime Provinces 
Parcels—Thursday, 12th December. 
Letters, Cards and Printed Papers—Tuesday, 17th December. 
3. OTHER COUNTRIES 
1940 

Argentina... 80 ee een ete ei? ONOVenn laaaeloehe 
Bahamas, 2) 0c see ae aie NS AION ek Son ee aeeeess EM DECETMIDET 7th 
Barbados) oe ee eh ee ere ea) ECONO: 3rd 
Bermuda 20) 4. Be ee ee rey MA ais sun un ai 3 GID \xeerloleere UO 
Bolivia: a ca ee eae ee ieee es ....November 26th 
Brazil. 0 ce ic) SU a eee a en eee NOE TI OG Tame ee Obi 
Canal Zone 3.) shite On ee Ue eee ee ee eon ee Cenaliters 3rd 
Philer ey... ea We RO GA Tt eae na Pane 7a eek ak es een NOC Oela eee Giull 
Colombiakii? Oye) gee aah ee ee meneen: wee . December 3rd 
Costa Rical... 20. ea eee ae ea ato eee y DC CEMMOCT: 3rd 
CU a ae ieee ican Bee ea) OOF Ee ER MeN eo oan) ci Dietxeroaorsyig Oia 
Dominican Republic eye we eae pad eee) eae) © CONT ciara Onn 
HCuadore. SOP ESE Sah GAS arian a Baa An dh a a A NINO NE TIO Claw Ould 
Grenada: ty A ee RGR Meee SAN eNO VETM OCI 3 0 uu 
Guadeloupe: (ee)... ae MOM sr se nile game eta ee Meee OCOTOO Cla 3rd 
Guatemala gist che l y ean alec G ange anak dem aaeae i )CCOTDEI 3rd 
Guiana (Bribie ie oe eas . December Biel 
Guiana: (Preneh); -alicokt ee ia sien ada waa ae een ee eC IO Gig 3rd 
As eT a epi Lae ner ce Re RO ter eer, Hn eedG a Ms ed ED Icreleraalateae’.,~ TMOiAch 
THOMOUGAS Cis ie Ne i ee tek Leaman yA cet gt oe Geren Bee De COMMS elg 3rd 
PAT ATCA arc ae rn, See ane ne Le ee he ar eee ee DCCEIMOET 7th 
Martiniquevet’: vs aE: Uae eat wen ae Raa va ee De Cen el 3rd 
Nicaragua) CBluetields)) hen. i. acgdiy toca) st mee ore eee NOVEM Der a 20th 
Nicaragua (Corinto) >) i oie Be ee eee ea ee NOE lo Clg ae O nil 
Paraguay. inc Cais Nae ee A eee ee Bee ee NO VEIMOCL. soul 
Pamama no ii Sa ee) ON vague aM ects aoe eee ede a ee DC Cem Der 3rd 
QIU a) G5. dngeeslisect tee, raceme ss CENA ck ae eee ur pete: ealeeee se NOMEN OO Clas tae Oth 
TUCKTOW RICO gai. ese stir clu eile. Auli feotsian ese urea ee teri ras Mae Aan December 10th 
Oe TRGICES ei AO Wee emitao rs ane eee ee en) CCOTIMO CTs 3rd 
Salvador Nake et ee Titan aRScdy Fy Pius. cea pata cet (eC COMO eia 3rd 


SUMMA hs oe IY OE A See alee aeecel sah end eee) COMO EL 3rd 
AWB cibaule E:Yoy paula eyime cin ate alent eA id a cain anks Abels aioau dos ope. cate . December 3rd 
Turks slang seer Ao ee Es el ee nee NOV emg 7th 
LO sab T ADE ieee Rls oi Cece RAN tte Mee iS MACN Com cans «iNoNieronloene. Iho, 
Menezuielia(/) Si ae oh oh CaO Sika aside Goa) ele) On oa Oh Agee aa) OC erin el 3rd 
Virgin sIslands:(UiSi)s. son See ee ea eee DD CCeTT bey 7th 
Austialiiay 03.000 See ee Re eae see ecu eU ee ee ene .November 12th 
China: 

North China 5.0 lei, ee es A eto ape hee cera nN OV Cla oC amamctula 

Shanighaa. 30) Pik SMe Tn IS eel ene phone a i NONE TOMO ClaamamnlCaitat 
South Chimag tse. 05s je eo Ae ae fn en ene retees eel NO NeIanl lo Claman 
Hong Kong is oye) cis) ee ee he a See ere NON eSTIONS Cole mee DE 
HFeWoy oir Meine heise a. Kua ARNE ee Wa oe INO ean oie | ll Shr 
Manchuria. i he ee See ee di ee see Lee ETA Los Teagan Oita 
New Zealand 0.2028 Acs ek iP ee cate ee ee nce ed November 12th 
Philippines 27a il et eee .November 14th 
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I wish to convey to the staffs of the Post Offices at Grand Falls, Placentia, Topsail, 
Channel and the operating staff at St. John’s my keen appreciation of their co-operation andj 
tireless efforts to maintain the telegraph services under extremely difficult circumstances, follow- 
ing the damage caused to the telegraph system by the heavy storm of the 27th October. 


By their loyalty to the Department and ihis latest display of public spirit, when they were 
found at their posts practically all day and well into the night, they have given a clear indica- 
tion that a tradition of public service is being steadily built up by the staff of the Post Office in 
this country. 

J. HAIG-SMITH, 
Secretary. 


LEAVE OF ABSENCE 


GTR eer a Ae da Lee J. F,. Warren has been granted leave of absence, as from the 
31st October, 1940, to join His Majesty’s Fighting Forces 
(Royal Navy). 


APPOINTMENTS 


COO DISS ee eee estes Mrs. Hubert Green to be Postmistress, as from the lst Novem- 
ber, 1940. 
(QUT a Nie a Mrs. Louise Roberts to be Seasonal Postmistress, as from the ist 
: November, 1940. 
Weer plibaken weer Ure eT ee ee Sk Ford Langdon to be Temporary Messenger, as from the lst 


November, 1940. 


RESIGNATIONS 


OTT DOM eee seme ese cee of ocd oes Mr. Howard Peters, Seasonal Postmaster and Operator, as froin 
the 3lst October, 1940. Owing to closing of wireless office. 
ils PICMG eee ee Mr. P. W. Farrell, Seasonal Postmaster and Operator, as from 
the 31st October, 1940. Owing to closing of wireless office. 


TRANSFER 


(SUbvvavE, Mea Wenesn ech Rete C Quer yee eee Miss M. Hall, Assistant at St. George’s, to be Postmistress and 


Operator at Curling, as from the 11th November, 1940. 


MAILS 
Rates of Postage 


The postage on Christmas cards, unsealed, will be two cents (2c.) The one cent rate has 
been abolished. ; 


800 14th November, 1940 


Christmas cards posted with cnly one sent affixed will be taxed. Postmasters should posi 
a notice to this effect in the lobby. 


Customs Declarations on Parcels Addressed to Newfoundland 
Forces Stationed in Great Britain 


The Postmaster General of the United Kingdom has notified this Department that the 
arrangement in connexion with Customs Declarations, described on page 831 of the Post Office 
Circular of the 10th October, 1940, will apply also to parcels addressed to members of the 
Logging Units. 


Trans-Atlantic Air Mail Services 


The following is the latest schedule issued in connection with the trans-Atlantic air mail 
flights from New York, N.Y., via Hamilton, Bermuda, and Horta, Azores, to Lisbon, Portugal, 
effective the 22nd October, 1940:— 


Tuesday S23 Oran We eane, JNew, ome Nic ee) ce ene cee Arrive 1.45 p.m. Tuesday 
Thursday 8.30 a.m: (La Guardia Field) 1.45 p.m. Friday 
Saturday 8.30 a.m. 1.45 p.m. Sunday 
Tuesday 2250) aemanl Annie slam tome Bernal. cnc as Leave (9.00 a.m. Tuesday 
_Thursday, 2.50 p.m. feo a.m. Friday 
Saturday DIAN) youram, [9-00 a.m. Sunday 
Tuesday 4.00 p.m.) eave Hamilton: Bernmucar ss Arrive (7.00 a.m. Tuesday 
Thursday 4.00 p.m.\ 7.00 a.m. Friday 
Saturday 4.00 p.m. | | ie a.m. Sunday 
Wedmesday, 6-30) asm) Aiaciwe) lomtay YAZOGCS (a eee een eee Leave (4.00 a.m. Monday 
Friday 6.30 a.m. 4.00 p.m. Thursday 
Sunday 6.30 a.m. | | 4.00 p.m. Saturday 
Wednesday) 730) aim) eaves Horta: AZOneS ce ee eee Arrive [230 p-m. Monday 
Friday WB zla00\, 2.30 p.m. Thursday 
Sunday 30 a.m. | | 2-30 p.m. Saturday 
Wednesday, 4230) pm) aumime lisbons POniueallins ee eee eee Leave (9:00 a.m. Monday 
Friday 4.30 p.m. 9.00 a.m. Thursday 
Sunday 4.30 p.m. 9.00 a.m. Saturday 


It will be noted that planes on this servic> are now leaving New York at 8.30 a.m. and 
scheduled to stop at Bermuda. 


Bermuda Air Mait Service 


Postmasters are informed that the air mail service from United States to bermuda will 
operate on the following schedule from Baltimore instead of New York, from the 23rd October, 


1940: 


Sunday : Monday 
Wednesday Thursday 
10.30 a.m: Weawey Baltimore) Vics Ei Silpe ie reine Arrive 2.00 »o.m. 


5.00 p.m. Arrive Hamilton, Bermuda, 60MT................. Leave 8.30 am. 


? 
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LIST OF MAGISTRATES 


The following list, giving the names of Magistrates and Towns at which each is stationed, 
is published for the information of Postmasters:— 


Jo TP, TIMAUIICET ONY Conotecessncesdecbrelc dct car meeae lol eee exiled a coe HEeeA Cine gee eee Bell Island 

A. Squarey .... . Bonavista 

E. Russell Bonne Bay 
Burgeo 
Carbonear 
. Clarenville 


Corner Brcok 
Ferryland 
VidtmETOLe tips At yent mt ice On Cem che mney sme LO Se Grand Falls 
Greenspond 
Harbour Breton 


Holyrood 

La Scie 

Marystown 
W/o le ILATOVSXEXENe ces tenan ae eee ance cree ERS SOLER Or Gee ect e Ee Reece Placentia 
TSR VP PAIN OW Sieur wecte bony cheetah dares Comte. Ute cc ueyc eevee vaaeedt Seased Springdale 
Ler TNILS NAY QIU): ero cl aera tae sonic cah arc to are Me penitent ee Me nee St. Anthony 
Dohme hee Day Soler Menahem hak ee OMAR eae ic ke, St. George’s 
(Oe MG COMG e e e ecd oe I shi Se Nak St. Mary’s 
1B): deg MANO OXO) RS cae eR Eine Bic eae Ee heat eA eH ue erm Re ecse Wea! Twillingate 


TELEGRAPHS 


Expeditionary Force Message Extended to Egypt 


As from the 6th November the Expeditionary Force Service (EFM) will be available to 
Egypt over the Cable and Wireless connections. 


The Service will be TO Egypt only and not FROM, for the present, and EFM telegrams 
must be routed “Via Imperial.” 


Delivery of Telegrams in St. John’s and Larger Towns 


There has been considerable difficulty in the delivery of telegrams in St. John’s and larger 
towns owing to the omission of a street address. There are a number of persons of similar name 
in the City of St. John’s and considerable delay will be avoided by requesting the sender of a 
message to give a definite street address. 


It should be pointed out that this precaution is essential to ensure prompt delivery. 
Wherever possible the message is transmitted by telephone from Head Office where the tele- 
phone delivery system is used. 


The attention of all Postmasters is directed to the recent instructions issued in this con- 
nection. If the message is an answer to a previous message this fact should be shown after the 
check thus “In ans. yours date” or “Yours yesterday” as the case may be. 


The attention of the public should be directed to these instructions and their co-operation 
requested in this connection. 
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Wireless Station Closed 


The Seasonal Wireless Station at St. Juliens was closed on the 3rd November, 1940. 


ACCOUNTING 
War Savings Stamps 


Postmasters when forwarding completed War Savings Stamp Cards to Cashier must not 
take credit for them in their Accounts. 


Credit must only be taken when cash is forwarded. 


Signatures to Correspondence 


It has been noted that a large number of letters received from Postmasters are signed 


merely “P.M.” All officials should note that bota name and rank must appear in the signature to 


all letters thus:— 


“John T. Jones, 
Postmaster, 
Wild Bight.” 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 


errors in Money Order Service during the month of August, 1940: 


Office No. of Errors No. Orders Issued and Paid Puring August, 1940 
Bell Island Mines. .... .... 4 743 
IBUChaANS hers ise eke seb. 4 1257 
@Maibalinia sh ieee Nate, 4 97 
Clarenvilless) 2. csieca. 4 168 
Weer Makers nes: ee 5 508 
HoRuuMe! Harbour. sane b) 107 
Gam bore gig ee ect 11 208 
Gannderbsiits, SRS Spates 5 223 
IWewisporte css oy ery 4 83 
PittlesBay ain he ee 5 486 
Pacquens tS yee a Pee 4 33 
Billeysswlslancl ee ee 4 118 
St (Brides oa 4 stil 
St. John’s General..... -..: 4 2998 


otal sNo. of Orders Wssued duriney ANoUIste. Geet et en eee yee eee 
MotaliNo.\of Orders) paid) durin si gAU eis ies an ee ee en reer ene ees Senn 


RotaleNo sof Errors 630) ee 
Percentage of (errors, oa ee Dye NAG Oa On Oa te Gc pee 
i.e. approximately 9 errors per each 1,000 Orders issued and paid. 
TotaliNos of Migune Migrors es. ene Jo docstsetes) Gully ache Sancmey kena kee ay ae ee ee 
Percentage of Figure Errors... .... .... FATE ELIAS 2a AIS ERT Bes eens oo 
i.e. approximately 614 errors per each 1,000 Orders issued and paid. 


9,463 


28,997 
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POST OFFICE ‘fase CIRCULAR. 


THURSDAY, 21st NOVEMBER, 1940 


ae a eS, 
Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


APPOINTMENTS 


St. John’s Telegraph Delivery ........ Mr. I. Gulliver to be temporary Messenger as from Ist Novem- 
ber, 1940. 

St. John’s Telegraph Delivery.......... C. Middleton to be temporary Messenger as from 4th Novemter, 
1940. 

St. John’s Telegraph Delivery ......... F. Carter to be temporary Messenger as from 4th November, 
1940. 


St. John’s Telegraph Delivery ........ H. Clarke to be temporary Messenger as from lst November, 


1940. 


SIG COLZCIS eka Fe Miss Genevieve Gillis to be Assistant as from 12th November, 


1940. 


VACANCY 


NTS oir eel Eero OU ee toc eee Applications addressed to the Secretary, Department Posts and 
Telegraphs, will be received up to the 26th November, 1940, 
for the position of Postmaster and Operator at Musgrave 
Harbour at a salary of $420.00 per annum. 


Applicants should state their names in full, date of birth, educational qualifications. 
whether married or single and departmental experience. Copies of two recommendations should 
accompany applications. 


The successful applicant will be required to provide a birth certificate and certificate of 
medical fitness. 


MAILS 


Cessation of Summer and Commencement of Winter Courier Services 


Postmasters at the offices affected should note the cessation of Summer Courier Services 
and the commencement of Winter Courier Services as indicated below: 
ROUTE 1 
Summer Service to Cease 


(a) Holyrood to Colinet; (b) St. Mary’s to Salmonier, The last trip will be made ove 
these routes on Thursday, 28th November. 


854 21st November, 1940 


Winter Services to Commence ; 

(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet. The first 
trip will be made on Monday, 2nd December, and Mondays and Thursdays thereafter until further 
notice. The Mails for these Routes will be despatched by the trains leaving St. John’s 9 a.m 
Mondays and Thursdays. 


ROUTE 2 


Summer Services to Cease 

(a) Heart’s Content to Whitbourne. The last trip will be made Friday, 29th November; 
(b) Heart’s Content to Carbonear and Brownsdale, The last trip will be made on Wednesday, 27th 
November. (c) Heart’s Content to Brownsdale. The last trip will be made on Saturday, 30th 
November. 
Winter Services to Commence 

(a) Whitbourne to Green’s Harbour; (b) Heart’s Content to Green’s Harbour. The first 
trip will be made on Monday, 2nd December, and Mondays and Fridays thereafter until further 
notice; (c) Heart’s Content to Carbonear. The first trip will be made Monday, 2nd December, and 
each Monday and Wednesday thereafter until further notice; (d) Heart’s Content to Brownsdale. 
The first trip will be made on Tuesday, 3rd December, and each Tuesday and Thursday there- 
after until further notice. 

Mails for Routes (a) and (b) will be forwarded by the Express trains leaving St. John’s 
Sunday and Thursday of each week, and for Routes (c) and (d) will be forwarded by the trains 
leaving St. John’s for Carbonear 9 a.m, Tuesday and Saturday. 


ROUTE 3 


Summer Service to Cease 

(a) Carbonear to Grates Cove. The last trip will be made on Thursday, 28th November. 
Winter Services to Commence < 

(a) Carbonear to Ochre Pit Cove; (b) Old Perlican to Ochre Pit Cove; (c) Grates Cove to 
Old Perlican. The first trip will be made on Monday, 2nd December, and each Monday and 
Thursday thereafter until further notice. 


ROUTE 4 


Summer Service to Cease 

(a) Whitbourne to Bellevue. The last trip will be made on Friday, 29th November. 
Winter Services to Commence 

(a) Norman’s Cove to Railway; (b) Bellevue to Railway. The first trip will be made on 
Friday, 6th December, and each Friday thereafter until further notice. Mails will be forwarded 
by the Express leaving St. John’s 5 p.m. Thursdays. 


ROUTE 5 


Summer Services to Cease 

(a) Clarenville to Hickman’s Harbour. The last trip will be made Monday, 25th Novem- 
ber; (b) Milton to Thoroughfare; (c) Thoroughfare to Deer Harbour. The last trip will be made 
on Monday, 25th November. 
Winter Service to Commence 

(a) Clarenville to Britannia; (b) Britannia to Deer Harbour. The first trip will be made 
on Monday, 2nd December, and each Monday thereafter until further notice; (c) Milton to 
Burgoynes Cove. The first trip will be made on Monday, 2nd December, and each Monday there- 
after until further notice. ; 
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: Effective from Sunday, lst December, all mails for Britannia, Thoroughfare, Petley and 
: Deer Harbour will be despatched via Clarenville and not via Milton, Mails for these routes will 
be forwarded by the Express leaving St. John’s 10 p.m, Sunday, 


Summer Service to Cease 


(a) Keels to Port Rexton. The last trip will be made on Monday, 25th November. 
Winter Services to Commence 


(a) King’s Cove to Plate Cove; (b) Keels to Plate Cove. The first trip will be made on 
Monday, 2nd December, and each Monday thereafter until further notice. Mails for these routes 
will be forwarded by the Express trains leaving St. John’s 10 p.m. Sundays. 


TELEGRAPHS 


Rates to Egypt 


The following rates now apply from Newfoundland to Egypt via London-Wireless ©: 
London-Eastern, effective the 10th November: 


ORD CDE LC NLT BRIT PRESS 
EGYPT GOVT 
FIRST REGION: 
Alexandria, Cairo, Suez, 


Port Said, Port Tewfik 42 26 Pil 3.50 and 14 21 1g 
@ither @ftices< 2... i 342 26 Pall 3.50 and 14 2215 13 
SHCOND REGION = 122)... 45 PA 22% Seopa Lo 25 1914 

THIRD REGION: 4 
PPOGt ouch ek: 49 30 2414 4.09 and 16-1/3 24% 2114 
OlherPOMmices: 0 25 4: 49 30 241% 4.09 and 16-1/3 27 2114 


Postmasters should copy the above and attach it to Page 509 of the Post Office Supplement 
to the Post Office Circular dated 30th March, 1939. 


Seasonal Offices Closed 


The following seasonal offices have been closed: 


Writes Road, closed as from 5th November, 1940. 

Quirpon, closed as from 3rd November, 1940. 

Fishing Ships Harbour, closed as from 6th November, 1940. 
Hawkes Harbour, closed as from 4th November, 1940. 
Comfort Bight, closed as from 4th November, 1940. 
Domino, closed as from 3rd Novamber, 1940. 


The usual telephone connection at Quirpon will be in operation during the winter months 


Social Telegrams 


Expeditionary Force messages (EFM) may now be accepted from members of the Royai 
Navy but not to them. EFM telegrams are available to all Empire Points (except Canada) and to 
Egypt. Postmasters should note this in the appropriate place on their tariff sheet. 


yA Boga ie wis: 
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ACCOUNTING 


Sh Seip Oe ae 
rie 


er, 1940 


The following Notice was sent to all offices on 12th November, 1940: 


“Effective 12th November, 1940, Money Orders issued on United States to any 
one individual must not exceed twenty -five dollars per month instead of one hundred as 
formerly, This amount of twenty-five dollars may be purchased in one order or several 
as required, but a definite check must be made by the Postmaster to see that this 
amount is not exceeded within the month.” 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 


Bat Cove, N.C., 18995 to 18998. 

Brooklyn, Sta. 244, N.Y., 47146 to 47400 inclusive. 

Dunns, W. Va., 13196 to 13200, 13397 to 13400 and 13600. 
New York, Sta. 44, N.Y., 142122 to 142200. 

Oakhurst, Calif., 32698 to 32800. 

Orcutt, Calif., 110644 to 110800 and 111401 to 111600. 


Stolen Canadian Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen: 
MeMastervilleP'Q)..n0 ois BS ae ee Ob Oe LOR CGO UR malUsinge 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. If 
possible, endeavour should be made to obtain particulars of such Orders presented—the office of 
origin and number, amount, name of remitter and payee—and such information should be tele- 
graphed by priority service to the Accountant, St. John’s. 
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POST OFFICE. | CIRCULAR. 


THURSDAY, 28th NOVEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


This issue of the Post Office Circular contains information concerning Christmas and New 
Year Greeting Service and officials are requesied to read the instructions carefully. 


APPOINTMENTS 


ETOOMNCL A eee tec ee area ts Miss Faith Reader to be Postmistress and Telephone Attendant 
as from 16th November, 1940. 


Hela GISMIVERs eater cue ocr iw ete, Miss Geraldine Hodder to be Postmistress and Telephone 
Attendant as from 16th November, 1940. 

iemlevaddln., WaAbraGOr 3c) co.cc Miss Grace Stone to be Postmistress as from lst October, 194U 

(Sanermamvyillen ee eww eM ely Miss Lulu Pennell to be temporary Postmistress and Operator 


as from 2lst November, 1940. 


RESIGNATION 


Eenilevauklicss Waloragdor tc.c.s-c..0leccs. 0 Miss Lucy Stone, Postmistress, effective 3lst September, 1946. 


RESIGNATION TO ESCAPE DISMISSAL 


Sbeeonms Mead (OLsice!. |... 02.i:<..5 Mr. Harry Small, Electrician, effective 2nd November, 1940 
TRANSFER 
SACS Cle ee eee ee ty Miss Anna McGrath, Postmistress and Operator, has been tem- 


porarily transferred to Badger as Postmistress and Operatc: 
as from 21st November, 1940. 


TELEGRAPHS 


Christmas and New Year Greeting Service 


The special Greeting period will extend from 9 a.m. the 14th December to 6 p.m. the 6th 
January, 1941. 


Messages of fixed text will NOT be accepted for Newfoundland points after 12 noon on the 
23rd December until 9 a.m. on 26th December e:.cept those handed in on “REPLY BLANKS.” 


Fixed Text Greetings (GTG) 


Routing 


Admitted between all points in Newfoundland, Labrador and the United States 


G. T. G. Messages cannot be routed ‘Via Imperial.” 
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Dating and Checking 


Greeting messages of this class between Newfoundland points will not show the filing date, 
as all messages filed previous to and including 31st December will, for checking purposes, bc 
accounted for on the above date. Those filed from 1st January to the 6th January inclusive, will 
show the filing date to distinguish them from those filed previous to Ist January but will oe 
checked as if filed on the last date of the seccnd checking period, that is, there will be two 
checking dates, the 3lst December and 6th January. 


GTG telegrams to Labrador and the United States will be dated and accounted for daily 


Delivery 


All telegrams bearing Christmas or New Year’s Greetings, irrespective of their classifica- 
tion, must be delivered on the department’s evclusive greeting telegraph card. They should be 
typed, if possible, otherwise written in ink in neat handwriting. 


Censor regulations require that all messages must bear the surname of the sender. 


Specially Prepared Greetings 


i 


A Merry Christmas and a Happy New Year. 


2. Very Merry Christmas to you. Same old wish, always new. 

3. Best wishes for a Merry Christmas and a Happy New Year. 

4. Love and best wishes for Christmas and the New Year. 

5. Love and best wishes for Christmas and the New Year to all at home. 

6. Love and best wishes for Christmas and the New Year from all at home. ? 
7. A very Merry Christmas and Happy New Year to you and yours. 

8. We all join in sending love and Season’s Greetings. 

9. May health and happiness be yours at Christmas and throughout the New Year. 

10. I wish I might be with you to wish you in person a Merry Christmas and a Happy New Year. 
11. Love and best wishes for a Happy New Year. 

12. Many thanks for your good wishes, reciprocate heartily. 

13. Best wishes for a happy and successful New Year. 

14. Wishing you all good cheer and a Happy New Year. 

15. Your good wishes are heartily reciprocated. May the New Year bring you all prosperity. 

16. To our friends overseas we send best wishes for a Merry Christmas and a happy and success - 


ful New Year. 


17. At this festive season we would express appreciation of the cordial relations between us and 
extend to you our best wishes for the New Year. 


18. We are thinking with pleasure of our mutual relations during the year which has passed 
and beg to extend to you our best wishes for the New Year. 


19. Thanking you for agreeable business relations during the year which has passed, we beg 4: 
extend to you our best wishes for the New Year, 


Note: Only English text admissible. ate baer 


ry a 
28th November, 1940 859 
Rates of Fixed Text Messages 


Between all points in Newfoundland .. oor) php, Ig Abd Cabe (bake REET REPAIR ea tion nee wien ene ma 20 cents 
To Labrador (Battle Harbour, Shaskiny, minedale. ort eas Simpson and 

ENoiabla GWiCStMRNIVETE Ns hey ot kee! nade clot” COE Hee URES Ree Seine a ens OEE Om artGNaRe Lorne 40 cents 
SUNCOM ELA Cl SILA Spe ree eee Te ins ahh ea bo cents 


Foreign GTG Service 
The GTG Service is available to the United States only this year and will not be accepted 
for Great Britain, Northern Ireland, Eire, Canada or any European country. 


The signature is restricted to three words 


Messages of Senders Own Composition (XLT) 


Locally these will be accepied at full rate 
Canada ordinary rates. 


United States. Messages may be accepted on the basis of fifteen words for 80: cents and 
4 cents for each additional word. (The symbol] address and signature is 
not counted) This rate includes 10c. tax. 


South and Central America (only). One third of the full rate with a minimum charge oi 
ten words. 


Social Letter Service GLT 
This is an Inter-Empire Service and available throughout the year between all Empire 
countries, except Canada. 
RATES 


MonGreamiomiain Northern ireland and Hine, 12)word minimum... 7. 9. Soe 
and 6 cents for each additional word. 


Mo Cilagie IGaMjobAS jorouats, PA syioigel soowbavhoowwvanl glia eho ee oe ek CSL Si) 
and 10 cents for each additional word. 


To all Empire points except Great Britain, Northern Ireland and Fire, telegrams of this 
classification should be routed “Via Imperial.” 


Routing 
During the Christmas Pressure Period tne routing of telegrams is sometimes inadvertently 
omitted. 


This should be guarded against as it is the senders prerogative to indicate the route he 
wishes his telegram to take, and the duty of the service to see that his wishes are complied with. 


Communication to Nain 


Cartwright advises that the private wireless station owned and operated by the Hudson’s 
Bay Company, and which has been out of communication since the latter part of July, is again 
on the air as from November 21st. 
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ACCOUNTING 


Requests for Refunds of Telegraph Transfers 


The attention of Postmasters is directed to the following regarding requests for refunds of 
Telegraphed Orders between Newfoundland off:ces: 


No request for refund is to be sent to Head Office until the issuing office has first received 
from the paying office a report of non-payment and cancellation. 


The issuing office will then apply to Head Office for the return of the covering Money 
Order for repayment, at the same time stating that a confirmation of non-payment has been re- 
ceived from the office drawn on. 


The Money Order will then be returned by Head Office with authority to refund by means 
of the Money Order. 


No refund is to be made by means of a copy of the original telegraph advice. 


It is irregular to apply to Head Office for authority to refund Telegraph Transfers unless 
the above instructions have been complied with, as non-payment must first be confirmed by the 
office drawn on. 


Telegraph Transfers to United Kingdom 


Considerable trouble and unnecessary servicing is caused by the manner in which requests 
for costs to transfer funds to United Kingdom are being received from outport offices. 


Telegraph chrages are based on the amount and address quoted in the first messages re- 
ceived at Head Office. 


Any variation in either the amount or address made in the advice to transfer the amount 
necessitates a change in the telegraph charges previously quoted, unless the same number of 
words can be employed. 


It is necessary, therefore, that the correct amount to be sent should be quoted in sterling 
and not in dollars as is now the practice, and that the address is correct in every detail. 
Unnecessary words will be eliminated at the diseretion of Head Office. 


No change can be made in either the amount or address after the costs have been given 
without consulting Head Office regarding revised costs due to changes made, however, if care is 
taken to see that the correct particulars are obtained from the remitter the latter will be 
unnecessary. 


War Savings Stamps 


War Savings Stamp Cards are being received by the Cashier without the necessary applica- 
tion form enclosed, This results in a delay in issuing Certificates and a considerable amount of in- 
convenience to the Cashier at Head Office. Application forms must accompany all War Savings 
Stamp Cards forwarded for War Savings Certificates. 
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CIRCULAR. 


THURSDAY, 5th DECEMBE ER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the death at Dunville on the 24th November, 1940, 
of Mrs. H. Byrd, Postmistress and Operator at Dunville. Mrs. Byrd entered the Service the Ist 
November, 1933. 


APPOINTMENT 


Meeadine Tickles: West 2 ).......2....:.... Miss Gladys Rowsell te be Postmistress and Telephone Attend- 
ant as from lst October, 1940. 


DISMISSAL 


BMS ere TEA TOOMT ci cet eceecssoeenci s+ Mr. Allan Hayward, Postmaster and Operator, effective 10th 
September, 1940. 


MAILS 


Christmas Mails for Newfoundland Except St. John’s 


The latest time of posting in St. John’s of mails addressed to various parts of Newfoundland 
in time for delivery by Christmas are as follows: 
(a) For places on the main line of Railway, including Bonavista Branch, Noon Thursday, 
the 18th December. 
(b) For places on the Avalon Peninsula—Noon Wednesday, 18th December, except Bell 
Island which will be Noon Saturday, the 21st December. 

(c) For places on the Straits of Belle Isle route by the first connection of the S.S. 
“NORTHERN RANGER” in December, closing date to be announced later. 

(d) For places on the S.W. Coast via S.S. “BURGEO” by the first connection of the S.S. 
“BURGEO” via Argentia in December. 

(e) For places in Placentia Bay via S.S. “HOME’’—Placentia Bay Run, 9 p.m. Saturday, 

the 7th December. Placentia Bay West Run 9 p.m. Saturday, the 14th December. 

(f) For places in N.D.B. North and South via S.S. “CLYDE” Noon Thursday, the 12th 

December. 
(g) For piaces on the Fogo District Service via S.S. “SAGONA” by the first trip of 
“SAGONA” in December, closing date to be announced later. 

The above particulars refer to mail matter of all kinds (Letters, Cards, Printed Papers and 
Parcels). 

In the event of serious interference with train and steamer services as a result of unfavour- 
able weather conditions mail posted ‘In time” oan the basis of the above schedule may not actual- 
ly be delivered until after the 25th December. 

A notice respecting posting dates for delivery in St. John’s will be published later. 


Emptying of Mai! Bags 


The attention of Postmasters is again drawn to the instructions appearing on Page 517 of 


the Post Office Circular, with reference to the emptying of Mail Bags. It is possible that there 
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will be a large number of small packets forwarded during the Christmas season and every care 
must be taken to have all mail bags thoroughly searched to make sure that they are empty by 
turning them inside. out. ” 


Winter Courier Service 


From the lst January, 1940, to the 30th April, 1941, the Winter Courier Services in St. Barbe 
District will be in operation for the period named above. 

The Distribution Offices will be Lomond, Bonne Bay, Norris Point, Parsons Pond, Bell- 
burns, Port au Choix, Brig Bay and Flowers Cove. Mail should be assorted as follows:— 


DISTRICT OF ST. BARBE 


Name of Settlement Distribution Office Name of Settlement Distribution Office 


Anchor Pt. Flowers Cove Martins Point Norris Pt. 
Bakers Brook Norris Point Mill Cove Lomond 

_ Barr’d Harbour Port au Choix Mistaken Cove Flowers Cove 
Bartlett's Harbour Port au Choix, Muddy Brook Bonne Bay 
Bear Cove, Bonne Bay Norris Point Nameless Cove Flowers Cove 
Bear Cove, St. Barbe | Flowers Cove Neddies Harbour Norris Pt. 
Bellburns Bellburns New Ferrole Port aux Choix 
Belldowns Pt. Norris Pt. Norris Pt. Norris Pt. 
Big Brook Flowers Cove Old Port aux Choix Port aux Choix 
Birchy Head Bonne Bay Old Ferrole Brig Bay 
Bird Cove Brig Bay Parsons Pond Parsons Pond 
Black Duck Cove Brig Bay Pigeon Cove Brig Bay 
Blue Cove Brig Bay Pines Cove Flowers Cove 
Broom Point Norris Pt. Plum Pt. Brig Bay 
Brig Bay Brig Bay Pond Cove Brig Bay 
Castor River Port aux Choix Pt. Riche Port aux Choix 


_ Chauker’s Cove 


Chamber’s Island 
Chimney Cove 
Cow Head 
Current Island 
Curzon Village 
Daniel’s Harbour 
Darby’s Tickle 
Deadman’s Cove 
Doctors Brook 
Eastern Arm 
Eddy’s Cove (West) 
Eddies Cove 
Ferrole Pt. 
Flowers Cove 
Forresters Pt. 
Four Mile Cove 
Gad’s Harbour 
Gargamelle 
Gengeville 
Glenbournie 
Gooseberry Island 


. Green Island Brook 


Green Island Cove 
Green Point 
Hawkes Bay 

Kings Cove 
Lobster Cove 
Lobster Cove Head 


: Lomond 


Lower Cove 


Flowers Cove 
Flowers Cove 
Bonne Bay 
Norris Pt. 

Brig Bay 
Bonne Bay 
Parsons Pond 
Brig Bay 
Flowers Cove 
Port aux Choix 
Lomond 

Port aux Choix 
Flowers Cove 
Port aux Choix 
Flowers Cove 
Brig Bay 
Flowers Cove 
Norris Pt. 

Port aux Choix 
Flowers. Cove 
Bonne Bay 
Brig. Bay 
Flowers Cove 
Flowers Cove 
Norris Pt. 
Bellburns 
Bellburns 
Norris Pt. 
Norris Pt. 


~ Lomond 
- Flowers Cove 


Port aux Choix 
Portland Creek 
Port Saunders 
Reef’s Harbour 
River of Ponds 
Roeky Harbour 
St. Barbe Bay 

St. Genevieve Bay 
St. John’s Island 
St. John’s Bay 
St. Joseph’s Cove 
St. Paul’s 

Sally’s Cove 
Sandy Cove 
Savage Cove 


- Seal IP 


Shoal Brook 
Shoal Cove 
Shoal Cove West 
Silver Pt. 
Silverton 
Spirity Cove 
Three Mile Rock 
Tilt Cove 
(St. John’s Bay) 


~ Trout River 
. Wild Cove 


Winters House Brook 
Woody Cove 
Woody Pt. 


Port aux Choix 
Parsons Pond 
Bellburns 

Port aux Choix 
Bellburns 
Norris Pt. 

Brig Bay 

Brig Bay 

Port aux Chaix 
Port aux Choix 
Bonne Bay 
Norris Pt. 
Norris Pt. 
Flowers Cove 
Flowers Cove 
Flowers Cove 
Bonne Bay 
Flowers Cove 
Port aux Choix 
Bonne Bay 
Bonne Bay 
Bellburns 
Norris Pt. 


Port aux Choix 


- Bonne Bay 


Norris Pt. 
Bonne Bay 
Norris Pt. 


_ Bonne Bay 


70 863 


oth December, 
Mail Lost by Enemy Action 


-It is notified, with regret, that all mail fcr Great Britain, posted in Newfoundland between 


_ 14th and 20th October, 1940, has been lost by enemy action at sea, These mails included letters, 


- registered: letters, newspapers and parcels. 


WAR SAVINGS CERTIFICATES 


The following Circular letter has been received from the Commissioner for Finance: in 
connection with contributions from the Civil Seivice:— 


“I am very gratified to learn of the response which is being made among Civil Servants to 
the recent appeal to purchase War Savings Certificates. Though the movement in the Civil Ser- 
vice has only just begun, the response is already very good and promises to be better still in the 
near future. 

“Tam sure that Civil Servants appreciate better than almost any other body of citizens the 
importance of securing that a maximum quota of War Savings Certificates is sold each month. 
Civil Servants are aware of the heavy charges which necessarily fall at tne present time upon the 
Newfoundland Exchequer. They have a keen appreciation of the many activities which have to 
be carried out by the Government day by day. In time of war many of these responsibilities 
must necessarily increase. At the same time tremendous events in Europe have rendered it almost 
unthinkable that we should ask the United Kingdom to supply funds for any part of our needs. 


“The sale of War Savings Certificates each month is at present a necessary means of pro- 
viding here in Newfoundland the funds required. The proceeds of the sale of War Savings 
Certificates will be devoted to War purposes, and to securing the payment in full of the halt- 
yearly interest and annual sinking fund of the Public Debt of the country. By far the greater part 
of the interest and other public debt charges is payable in England, and England needs our dollars 
in the supreme effort now being made not only to hold back the foe but to carry the War into 
his own territory. Civil Servants in Newfoundand, who for one reason or another are unable to go 
overseas, have a responsibility whilst remaining here, not only of fulfilling their official duties 
with the utmost zeal and efficiency, but also of contributing to the War Savings movement 
every dollar and every cent which they san save. It is said in England at the present time that 
everyone must save until it hurts. The same necessity falls upon the people of Newfoundland and 
Civil Servants can give a lead to the rest.of the public in this spirit .of enlightened patriotism. 
{ndeed, what has already been done by Civil Servants in the past. few weeks towards promoting 
the Savings Movement among their own number has been of special importance not only on 
account of the contributions themselves but also of the example which has been set, an example 
which is bound to lead others to follow a similar course. 


“T hope that as many Civil Servants as possible may find it within their power to save up 


' to 5 per cent of their salaries and invest those savings in War Savings Certificates. The resuit will 


be a valuable contribution towards the triumph of the Empire in its present struggle. 


“T wish, in this letter, to thank Civil Servants for what they have done already, both in con- 
tributions and in organisation, and to express war:n hopes for the success of the movement in the 


{ future.” 


ACCOUNTING 


Delay in Forwarding Accounts 


~ The ‘attention of Postmasters is again called to the necessity for forwarding accounts tc 
Head Office promptly. These accounts.must be forwarded, if possible, by next mail following the 
closing date of account. This may not be possible with the larger offices but there is no excuse 
whatever for accounts being delayed for three weeks to a month as has been the practcie with some 
small offices, thereby delaying the work of completing accounts at Head Office. 


~ Postmasters incurring undue delay in forwarding the accounts for their offices show slack- 


. mess in the performance of their duty and render themselves liable to disciplinary action. 
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TELEGRAPHS Z = 


Greeting Messages (GTG) 


All offices checking with St. John’s are requested to send in by mail after the Yule Tide 
Greeting period is over, a complete list of all GIG messages sent from and received at your office 
giving the addressees name, call letters of the office of destination and amount, and showing the 
date on which the messages were checked. This is in addition to the usual Telegraph Check Report 
and is required to eliminate unnecessary servicing . MAIL THIS STATEMENT PROMPTLY 
4SFTER THE CLOSE OF EACH CHECKING PERIOD. 


Community Line Interruption 


Terenceville and English Harbour East, Fortune Bay, on community line connected with 
Bay L’Argent interrupted since 5th November. 


Telegraph Traffic, October, 1940 


CLASS 1939 1940 Increase Decrease 


Raidwelesrams (includes: Erionitye.< fo. ee st Oe ON ZOO ee a 
[PAC OVC Aa as os Se aes Mee We Minn naomi tgs? ante ee ree oh 3,010 3,714 pg 0 ae ae tea 
Deadhead and. Service Message... 350s ee ee TOA el (ee. 181 
Words Public Despatch .. pu haa: Ss ey ah sae er LPAI Eom ret 3,066 
Telegram equivalent Shine meceatcn Bre hter iste ee ogy SY OVD) Se Sh aeyn pie 2,040 


Errors, Delays and Failures 


During the month of October there were 11 errors and 7 failures. 
Fines of ten cents were imposed on the following:— 


for failures of service: 


Mr. W. Norman Gambo 
Mr. Gerald Hickey St. John’s 
Mrs. Olive Sheppard Cox’s Cove 
Mr. P. Alexander Bishop’s Falls 
Miss D. Hansford Clarenville 
IMGri ely Sy UsGirvss Relief Port Unicon 
For errors in figures: 
Mx. CWE Hoskins Topsail 
Mr. H. Newhook Greenspond 
Mr. J. Penwell Grand Bank 
Wie. (Cx 18}, 1D), eSauvelane Placentia 
For the omission of a word in a telegram: 


Mr, F. O’Brien St. Johns 


Telegraph Qualifications Essential 


The following is an extract from Secretary’s Circular, No. 62, October 8th, 1935:— 

“Tt is essential that each official at an outport Post Office shall become proficient in every 
duty performed at his or her office. 

“Tt is not only necessary for an official possessing knowledge of Telegraphy to be profici- 
ent in all forms of Postal Work (including Accounts and Counter Work, etc.) but it is equally 
essential that an official able to perform this Postal work shall spare no effort to become proficient 
in Telegraphy where Telegraph facilities are provided.” 


Press Messages 


Some Postmasters are checking Press Messages as “Pink Press” or ‘‘Priority Press.” There 
is no such rate as Priority Press. If a Telegram is a Pink it cannot be sent at press rate, and if it 


is press it cannot be given priority priviliges. Any telegram filed under this classification in future 


will be subject to full priority rate and the office of origin charsed accordingly. 


EK 


ct, : 3 eh a *¢ rig es 
ee Pages. 865.5 S68em 865 


- POST OFFICE CIRCULAR. 


THURSDAY, 12th DECEMBER, 1940 


‘Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


: APPOINTMENTS 


St. John’s Registry and Miss Jean Easterbrook to be Stenographer as from 25th 
At Spon liaveds J) chs\ VC) el aes a ee daeeae eer eta November, 1940. 
PSO OLICNG Ss: Eset. syetccths.ossctecocceschisdess« Miss Evelyn Gaulton to be Postmistress and Telephone Attend- 


ant as from the 6th December, 1940. 


OFFICE OPENED 


HS ROOMMIICIG aie MEAN thoes. cose dasccs A Postal, Money Order, Telephone Office was opened at Brook- 
field, Bonavista Bay, on the 6th December, 1940. Telegraph 
traffic will circulate by telephone through Wesleyville. 


WAR SAVINGS CERTIFICATES 


Application forms for War Savings Certif'cates must have the signature of the party who 
applied for the certificates and not the party’s name written by-another party. It has been noted 
at Head Office that the signatures on forms from some offices are written by the same person 
although the applications are from different parties. This practice must cease. Postmasters 
should inform the public when they apply for certificates that their signature must be given. 
The only exception is in the case of a child who cannot write. The signature of the parent or 
guardian should then be given. 


MAILS 


From the 1st January, 1941, to the 30th April, 1941, the following Winter Courier Services 
will be in operation for the period named above:— 


(1) Deer Lake to Englee Section. 

The distribution offices will be as follows:—Bonne Bay, Lomond, Norris Point, 
Parsons Pond, Bellburns, Port aux Choix, Brig Bay, Flowers Cove, Lock’s Cove, St 
Anthony, Conche papers and parcels. Mails for this section should be routed via Deer 
Lake. 


(2) McGregor to Englee Section. 
The distribution offices will be as follows:—Hampden, Englee letters. Mails for 
this section should be routed via McGregor. 


(3) Badger to Westport Section. 
The distribution offices will be as follows:—Springdale, Pilleys Island, Little Bay 
Island, Little Bay, King’s Point, Burlington, Nipper’s Harbour, Tilt Cove, LaScie, Seal 
Cove, W.B. Mails for this section should be routed via Badger. 


Re - (4) Bishop Falls to Botwood, Leading Tickles and Fortune Harbour Section. 
The distribution office will be Botwood. Mails for this section should be routed 
via Bishop’s Falls. 
Mails for District of White Bay and Notre Dame Bay North should be assorted during the 
winter season as shown below:— 


866 


Name of Settlement 
Beachy Cove 
Beaumont 
Birchy Cove 
Bobby’s Cove, G. B. 
Bobby’s Cove, 

New Bay 
Boot Harbour 
Brighton 
Brookside 
Bumble Bee Bight 
Bulls Cove 
Burlington 
Cape St. John 
Caplin Cove 
Card’s Harbour 
Charles Brook 
Cottrell’s Cove 
Cutwell 
Dock Cove 
Fleurries Bight 
Fortune Harbour 
Glover’s Harbour 
Gull Island 
Harry’s Harbour 
Head’s Harbour 
Indian Burying Place 
Jackson’s Cove 
Jim’s Cove 
King’s Cove 
King’s Point 
Langdon’s Cove 
Leading Tickles West 
Leading Tickles East 
Little Bay 
Little Bay Islands 
Little Ward’s Harbour 
Locks Harbour 
Lush’s Bight 
Mansfield Point 
Middle Arm, G. B. 
Miles Cove 


Back Cove 
Back Goose Cove 
Baie Verte 
Beaches 
Bear Cove 
Big Cove 
Boat Harbour 
Brent’s Cove 
Brown’s Cove 
Burton’s Cove 
Canada, Bay (Letters) 
Canada Bay 
(Papers & Parcels) 
Canada Hr. (Letters) 
Canada Harbour 
(Papers & Parcels) 
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NOTRE DAME BAY NORTH 


Office of Distribution 
Springdale 

Pilley’s Island 

King’s Point 

King’s Point 


Botwood 
Springdale 
Pilley’s Island 
Little Bay 
Pilley’s Island 
King’s Point 
Burlington 

Tilt Cove 

Tilt Cove 
Pilley’s Island 
Botwood 
Botwood 

Pilley’s Island 
Springdale 
Fortune Harbour 
Fortune Harbour 
Botwood 

Tilt Cove 

King’s Point 
Pilley’s Island 
Nipper’s Harbour 
King’s Point 
Pilley’s Island 
King’s Point 
King’s Point 
King’s Point 
Botwood 
Botwood 

Little Bay 

Little Bay Islands 
Little Bay 
Botwood 

Pilley’s Island 
King’s Point 
Burlington 
Springdale 


Name of Settlement 
Moores Cove 
New Bay 
Nickey’s Nose Cove 
Nippers Harbour 
Noble’s Cove 
Paddock’s Bight 
Paradise 
Pilley’s Island 
Point Leamington 
Point of Bay 
Port Anson 
Quinton’s Cove 
Rattling Brook 
Robert’s Arm 
Rouge’s Harbour 


Round Harbour, G.B. 


Rowsell’s Cove 
St. Augustine 

St. Patricks 
Shoal Arm 

Shoe Cove 

Shoe Cove Bight 
Shoe Cove Brook 
Silverdale 
Snook’s Arm 
South East Arm 
Southern Arm 
South Brook 
Spencer’s Cove 
Springdale 
Stocking Harbour 
Three Arms 
Triton East 
Triton West 

Tilt Cove 
Waldrons Cove 
Ward’s Harbour 
Wellman’s Cove 
Wild Bight, G.B. 
Winterhouse Cove 
Woodford’s Cove 


DISTRICT OF WHITE BAY 


Seal Cove 
Lock’s Cove 
Burlington 
Hampden 
Seal Cove 
Seal Cove 
Flowers Cove 
LaScie 
Hampden 
Hampden 
Hampden 


Conche 
Hampden 


Conche 


Cape Bauld 
Cape Norman 
Cape Onion 
Cat Cove 
Coachman’s Cove 
Conche (Letters) 
Conche (Papers 
and Parcels) 
Coney Arm 
Cook’s Harbour 
Croque (Letters) 
Croque (Papers 
and Parcels) 
Crouse (Letters) 
Crouse (Papers 
and Parcels) 


Office of Distribution 
Botwood 
Botwood 

King’s Point 
Nipper’s Harbour 
Little Bay 
Springdale 
Botwood 

Pilley’s Island 
Botwood 
Botwood 
Springdale 
Pilley’s Island 
King’s Point 
Springdale 
Nipper’s Harbour 
Tilt Cove 
Botwood 

Pilley’s Island 
Little Bay 

Little Bay 

Tilt Cove 

Tilt Cove 

Tilt Cove 

King’s Point 

Tilt Cove 
Botwood 

Little Bay 
Springdale 
Botwood 
Springdale 
Nipper’s Harbour 
Little Bay 
Pilley’s Island 
Pilley’s Island 
Tilt ‘Cove 
Fortune Harbour 
Little Bay 
Springdale 

Little Bay 
Botwood 

Little Bay 


St. Anthony 
Flowers Cove 
St. Anthony 
Hampden 
Burlington 
Englee 
Conche 


Hampden 
Flowers Cove 


Englee 


Locks Cove 
Englee 


Locks Cove 
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Name of Settlement Office of Distribution Name of Settlement Distribution Office 
Englee (Letters) Englee Middle Arm, W. B. Seal Cove 
Englee (Papers Noddy Bay St. Anthony 

and Parcels) Conche Pacquet Nippers Hr. 
Fishot (Letters) Englee Pillars Bight (Letters) Englee 
Fishot (Papers and Pillars Bight 

Parcels) Locks Cove (Papers and Parcels) Lock’s Cove 
Fleur de Lys Burlington Pound Cove, W.B. Seal Cove 
George’s Cove Hampden Pumbley Cove Seal Cove 
Gold Cove Hampden Purbeck Cove Seal Cove 
Goose Cove Locks Cove Quirpon St. Anthony 
Granby Island Seal Cove Raleigh St. Anthony 
Grandois (Letters) Englee Roddickton (Letters) Englee 
Grandois (Papers Roddickton 

and Parcels) Locks Cove (Papers and Parcels) Conche 
Great Braha St. Anthony St. Anthony St. Anthony 
Griquet St. Anthony St. Anthony Bight St. Anthony 
Groais Island (Letters) Englee St. Barbe Island, W.B. LaScie 
Groais Islands St. Carol’s St. Anthony 

(Papers and Parcels) Conche St. George’s Cove Hampden 
Hampden Hampden St. Juliens (Letters) Englee 
Hannah’s Cove Hampden St. Julien’s 
Harbour Deep Hampden. (Papers and Parcels) Locks Cove 
Harbour Round LaScie St. Lunaire St. Anthony 
Hauling Point Seal Cove Seal Cove, W.B. Seal Cove 
Hay Cove St. Anthony Sop’s Arm Hampden 
Hooping Harbour Hampden Sops Island Hampden 
Horse Island LaScie Spillers Cove St. Anthony 
Treland Bight Lock’s Cove Stuckless Cove Seal Cove 
Jackson’s Arm Hampden Western Arm, W.B. Seal Cove 
L’Anse au Meadow St. Anthony Westport Seal Cove 
L’Anse au Pigeon St. Anthony Wild Bight (Cooks Hr.) Flowers Cove 
LaScie LaScie Wild Cove, W.B. Seal Cove 
Little Breha St. Anthony Wild Cove Hampden 
Little Harbour Deep Hampden (Canada Bay) 

Lobster Harbour Seal Cove Williamsport Hampden 
Lock’s Cove Lock’s Cove Woodstock Nipper’s Hr. 
Main Brook Lock’s Cove 


RATE OF POSTAGE 


THE POSTAGE ON CHRISTMAS CARDS, UNSEALED, WILL BE TWO CENTS (2c.) 
THE ONE CENT RATE HAS BEEN ABOLISHED. 


RETURN OF EMPTY MAIL BAGS 


In spite of repeated notices, postmasters continue to disregard instructions with regard to 
the return of empty mail bags. The instructiors are again repeated:— 


“Tt is impossible to maintain an adequate supply of bags within the service unless 
empty bags are returned promptly to the office from which they were received. Mail 
bags should never be hoarded at an office or used for any purpose except the lawful 
one. Certain of the larger offices are permitted to keep a reserve supply of mail bags 
for their needs but this reserve should should not be exceeded without proper 
authority. Any officer who fails to carry out these instructions renders himself liable 
to disciplinary action.” 


ae Meet ane 
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TELEGRAPHS 


Secretary’s Circulars Nos. 1 and 48 are again brought to the notice of Postmasters, as it is ; * 
apparent that these instructions are not being observed:— Th 


Cirular No. 1. Entry of unauthorized persons into Department of Posts and Telegraphs. 


“The entry of persons, other than Officers of the Department duly authorized, or ; : 
bearing authority in writing from the Secretary of the Posts and Telegraphs Depart- : 
ment, into all Telegraph Offices or Travelling Post Offices, and in Post Offices other 

than on the public side, is strictly prchibited. 


“Any Official of the Department, who allows an unauthorized person to contravene 
this order, will render himself liable to dismissal.” 


Circular No. 48. Examination of Telegrams for evidence of transmission and daily ex- 
change of numbers to avoid losses. 


“A. At regular intervals (hourly if possible) the sent file should be inspected to 
ascertain if all telegrams sent since the last inspection bear the proper evidence of 
transmission. 


B. The numbers on telegrams sent and received are to be examined to see that 
none are missing, and any errors discovered are corrected. 


C. Numbers are to be compared daily between offices at closing. 


D. If through any unavoidable cause numbers cannot be exchanged on the date 
of transmission, comparison must be made on the following morning. 


E. Where a telegram is lost through failure to observe or apply these rules a 
minimum fine of 10c. will be imposed on each Operator at fault. This amount will be 
increased as may be necessary in order to cover all expense to which the Department 
is put as a result of the error.” 


ems gt oe: 
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CIRCULAR. 


THURSDAY, ‘19th DECEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


I take this opportunity to convey to all officials of the Department of Posts and 
: Telegraphs my own good wishes and those of the Headquarters Staff for a happy 
-—s and. successful Christmas and a prosperous New Year. 
J. HAIG-SMITH. 


APPOINTMENTS 


ID stil Wa Nh 5 oN ee can ie eau Eno es Mrs. B. Tobin to be Postmistress and Operator as from lst 
December. 1940. 


RESIGNATIONS 
Outer Cove Pe en eee aN Ss Le Miss Jean Doran, Postmistress, effective the 10th December, 
‘ 1940, Vacancy advertised locally. 
. (CW iraveye, 1B) eC Ola) hee ea ee Ree Pre se) Ge eer Mr. Wilbert G. Laing, Assistant, effective the 13th December, 
1940. 
VESTOM TOMES DA gekye2 ios: Seckecassuectdutedaccue- Suse Mr. George Milley, Postmaster and Operator, effective the 18th 


November, 1940. 


RETIREMENTS 

TPS Tet5) Cig he Be) (0 19 aa ae OO ta eRe Mr. J. W. Sodero, Postmaster and Operator, effective the 25th 
December, 1940. Age Limit. 

Avondale eae Co es Miss Mary Kennedy, Postmistress and Operator, oe the 


3lst December, 1940. Marriage. 


VACANCIES 


IBISiel soon JERS wopons a eeten Bee aN pene rae Applications will be received up to the 20th December, 1940. 
for the position of Postmaster and Operator. Salary $600.0€ 
per annum. 

PAS KOMVG ell Gist ower te gee Roe, teal. Applications will be received up to the 24th December, 1940. 
for the position of Postmaster and Operator. Salary $360.00 
per annum. 

NES LOTS ISA ypeeee he ean es See estate Applications will be received up to the 27th December, 1940, for 

é ; the position of Postmaster and Operator. Salary $480.00 
per annum. 


Applicants should state their names in full, date of birth, educational qualifications, 
whether married or single and departmental experience. Two recommendations should accompany 
applications. — 

The successful applicant will be required to furnish a birth certificate and certificate of 
medical fitness. 


MAILS ~— 
Closing Date of St. John’s Mail 


The latest time for posting of St. John’s mail.to be delivered by Christmas will be on 6.00 
‘Sunday. the 22nd Beconyes 1940. 


qk 
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19th December, 1940 
WINTER COURIER SERVICE 


From the lst January, 1941, to the 30th, April, 1941, the following Winter Courier Services 
will be in operation for the period named above:— 
(1) NOTRE DAME BAY SOUTH AND EOGO DISTRICT SECTION. 
The distribution offices will be as follows: Lewisporte Railway, Loon Bay, Camp- 
bellton, Exploits, Moreton’s Hartour, Twillingate, Herring Neck, Change Islands. 
Fogo, Joe Batt’'s Arm, Seldom:-Come-By, Gander Bay-Carmanville, Musgrave 
Harbour. Mails for this Section should be routed via Lewisporte. 
(2) BONAVISTA BAY NORTH SECTION. 
The distribution offices will be as follows: Hare Bay, Trinity, Wareham, Fair 
Islands, Safe Harbour, Badger’s Quay, Wesleyville, Newtown, Greenspond, 
Lumsden, Mails for this Section should be routed via Gambo. 
(3) BONAVISTA BAY CENTRE SECTION. 
The distribution offices will be as follows: Glovertown, Traytown, Eastport, 
Salvage, Flat Islands, St. Brendan’s. Mails for this Section should be routed via 
Alexander Bay Station. 
Mails for Notre Dame Bay South, Fogo District, Bonavista Bay North and Bonavista Bay 
Centre Sections should be assorted during the period the Winter Courier Services are in operation, 
as follows:— 
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NOTRE DAME BAY SOUTH 


Name of Settlement Distribution Office Name of Settlement Distribution Office 


Baccalhoa 
Back Harbour 
Beaverton 
Black Duck Cove 
Birchy Bay 
Black Island 
Black Island 
Friday’s Bay 
Bluff Head Cove 
Boyd’s Cove 
Bridgeport 
Bridger’s Cove 
Brown’s Arm 
Burnt Arm 
Burnt Cove 
Burnt Island Tickle 
Campbellton 
Carter’s Cove 
Chanceport 
Cobb’s Arm 
Comfort Cove 
Cottles Island 
Cow Head 
Dog. Bay West 
Durrell’s Arm 
Emberley’s Pond 
Embree 
Exploits 
Fairbank 
Gilesporte 
Gillard’s Cove 
Green’s Cove 
Hart’s Cove 
Hatchet Harbour 
Hayward’s Cove 
Hillgrade 
Hilliard’s: Cove 


Herring Neck 
Twillingate 
Lewisporte Railway 
Twillingate 

Loon Bay 

Exploits 
Lewisporte 


Twillingate 
Lewisporte Railway 
Moreton’s Harbour 
Lewisporte Railway 
Lewisporte 

Norris Arm 
Lewisporte Railway 
Twillingate 
Campbellton 
Lewisporte Railway 
Lewisporte Railway 
Herring Neck 
Lewisporte Railway 
Lewisporte Railway 
Twillingate 
Lewisporte Railway 
Twillingate 
Lewisporte Railway 
Lewisporte 

Exploits 

Lewisporte Railway 
Twillingate 
Twillingate 

Herring Neck ~» 
Twillingate 

Herring Neck 
Moreton’s Harbour 
Lewisporte Railway 
Twillingate 


Indian Cove 
Indian Point 
Jenkin’s Cove 
Kettle Cove 
Lord’s Arm 
Laurenceton 
Little Burnt Bay 
Little Harbour 
Little Rattling Brook 
Lobster Harbour 
Long Point 
Loon Bay 
Luke’s Arm 
Manuels Cove 
Mason’s Cove 
Merritt’s Harbour 
Michael’s Harbour 
Moreton’s Harbour 
Newstead 
Northern Arm 
Paradise 
Peter’s Arm 
Philip’s Head 
Pike’s:- Arm 
Port Albert 
Porterville 
Purcell’s Harbour 
Ragged Point 
Robin’s Cove 
Salt Harbour Island 
Salt Pans 
salt Pond 
Samson’s Island 
Sandy Cove 
Sandy Point 
Seal Cove 
TMCnet 


Herring Neck 
Botwood 
Twillingate 
Twillingate 
Lewisporte 

Norris Arm 
Lewisporte 
Twillingate 

Norris Arm 
Herring Neck 
Twillingate 

Loon Bay 
Lewisporte Railway 
Twillingate 
Lewisporte 

Herring Neck 
Campbellton 
Moreton’s Harbour 
Lewisporte Railway 
Botwood 
Twillingate 
Botwood 

Botwood 

Herring Neck 
Lewisporte Railway 
Lewisporte 
Twillingate 
Twillingate 
Twillingate 
Herring Neck 
Lewisporte Railway 
Lewisporte 
Exploits 
Twillingaie 

Norris Arm 


FonwsinnnetaA Datla se 


19th December, 1940 


Name of Settlement 


Ship’s Island 
Smooth Cove 
Stanhope 
Strang’s Island 
Summerford 
Sunnyside 
Swan Harbour 
Tilt Cove 
Friday’s Bay 


Alder Harbour 
Anchor Brook 
Barr’d Island 
Beaver Cove 
(Gander Bay) 
Cann Island 
Cape Cove 
Carmanville 
Change Islands 
Clarke’s Head 
Deedman’s Bay 
Doting Cove 
Eastern Cove 
Eastern Tickle 
' Fogo 
Fredickton 
Gander Bay 
Hare Bay 
Horwood 
Indian Islands 
Island Cove 
(Gander Bay) 
Island Hr., Fogo 
Joe Batt’s Arm 
Ladle Cove 
Lions Den 
Little Fogo Island 


Angle Brook 
Badger’s Quay 
Barrow Habrour 
Bishop’s Harbour 
Bloomclose 
Bregg’s Island 
Brookfield 
Bunyan’s Cove 
Burnside 

Burnt Island 
Cabot Island 
Cape Cove 

Cape Freels 
Charlottetown 
Clay Cove 
Coward’s Island 
Cross Cove 

Cull’s Harbour 
Dark Cove. Gambo 


Distribution Office 
Herring Neck 
Twillingate 
Lewisporte 
Lewisporte Railway 
Lewisporte Railway 
Herring Neck 
Exploits 


Lewisporte Railway 


Name of Settlement 


Tizzard’s Harbour 
Too Good Arm 
Trump Island 
Turtle Creek 
Virgin Arm 
Western Arm 
Whale’s Gulch 
Wild Cove 


FOGO DISTRICT 


Carmanville 
Musgrave Harbour 
Joe Batt’s Arm 


Gander Bay 
Seldom-Come-By 
Fogo 

Carmanville 
Change Islands 
Gander Bay 
Lumsden 
Musgrave Harbour 
Fogo 

Fogo 

Fogo 

Gander Bay 
Gander Bay 

Fogo 

Lewisporte Railway 
Seldom Come By 


Lewisporte Railway 
Lewisporte Railway 
Joe Batt’s Arm 
Carmanville 

Fogo 

Fogo 


Little Seldom 
Lock’s Cove 
Lumsden North 
Lumsden South 
Main Point 
Mann Point 
Musgrave Harbour 
Noggins Cove 
Oliver’s Cove 
Peckford’s Island 
Penquin Islands 
Perry’s Island 
Ragged Harbour 
Rodger’s Cove 
Sandy Cove 
Sargent’s Cove 
Seldom Come By 
Shoal Bay 

Stag Harbour 
Tilting 

Tim’s Harbour 
Two Mile Point 
Victoria Cove 
Wadham Islands 
Wild Cove 
Wings Point 


BONAVISTA BAY NORTH AND CENTRE 


Glovertown 
Badger’s Quay 
Salvage 
Salvage 
Salvage 

Fair Island 
Wareham 

Port Blandford 
Eastport 

Fair Island 
Newtown 
Newtown 
Newtown 

Port Blandford 
St. Brendan’s 
Flat Islands 
Badger’s Quay 
Traytown 
Gambo 


Dark Cove, Salvage 
Deer Island 

Dock Cove 
Eastport 

Fair Island 

Flat Island 
Gambo 
Glovertown 
Gooseberry Island 
Green’s Island 
Greenspond 
Happy Adventure 
Hare Bay 
Hayward’s Cove 
Hermit Cove 
Hollett’s Cove 
Indian Bay 

Little Denier 
Middle Brook 
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Distribution Office 
Moreton’s Harbour 
Herring Neck 
Moreton’s Harbour 
Lewisporte Railway 
Lewisporte Railway 
Moreton’s Harbour 
Moreton’s Harbour 
Twillingate 


Seldom Come By 
Fogo 

Lumsden 

Lumsden 

Gander Bay 

Gander Bay 
Musgrave Harbour 
Carmanville 

Fogo 

Musgrave Harbour 
Musgrave Harbour 
Seldom-Come-By 
Musgrave Harbour 
Lewisporte Railway 
Fogo 

Fogo 

Seldom Come By 
Fogo 

Seldom Come By 
Fogo 

Lewisporte Railway 
Lewisporte Railway 
Lewisporte Railway 
Musgrave Harbour 
Seldom Come By 
Gander Bay 


Salvage 

Fair Island . 
St. Brendan’s 
Eastport 

Fair Island 
Flat Island 
Gambo 
Glovertown 
St. Brendan’s 
Fair Island 
Greenspond 
Eastport 
Hare Bay 

St. Brendan’s 
Safe Harbour 
Eastport 
Wareham 
Salvage 
Gambo 


Name of Settlement 
Newell’s Island 
Newport 
Newtown 
Northern Cove 
North Island 
North West Arm 
Paul’s Island 
Penney’s Cove 
Pinchard’s Island 
Pool’s Island 


Distribution Office 
Greenspond 
Safe Harbcur 
Newtown 
Newtown 
Flat Island 
Wareham 
Fair Island 
St. Brendan’s 
Newtown 
Badger’s Quay 
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Name of Sertiinent 
Sandy Cove 
Saunder’s Cove 
Shalloway Cove 
Shambler’s Cove 
Ship Island 
Silver Fox Island 
Silver Hare Island 
South West Arm 
South West Island 
Sydney Cove 


Na ie 


1940 


Distribution Office 


‘Eastport 


Glovertown 
St. Brendan’s 
Safe Harbour 
Greenspond 
Fair Island 
Fair Island 
Safe Harbour 
Badger’s Quay 
Safe Harbour 


Port Nelson Safe Harbour Templeman Wesleyville 
Pound Cove Wesleyville Tinker’s Island Badger’s Quay 
Puffin Island Greenspond Traytown Traytown 
Rosedale Glovertown Aerating, 188% Trinity, B.B: 
Round Harbour Wareham Valleyfield Badger’s Quay 
St. Brendan’s St. Brendan’s Wareham Wareham 

St. Chad’s Eastport Wellington Hare Bay 
Safe Harbour Safe Harbour Wesleyville ' Wesleyville 
Sailor’s Island Salvage Wild Cove Salvage 
Salvage Salvage Wing’s Island Greenspond 


ACCOUNTING 
Telegraph Money Orders 


Postmasters are again reminded that when issuing Money Orders to cover telegraph trans- 
fers, the names of the Payee and Remitter must appear on the Order and be entered in the issue 
sheets in the usual way. The Orders must be forwarded to Headquarters with each acount. 


Money Orders on Great Britain 
Meny Postmasters are holding up Advices of Money Orders on Great Britain until the end 
of the accounting period rather than forwarding them with the telegraph orders. 
To avoid delay on these Orders Postmasters are requested to forward English advices to 
Headquarters under separate cover by the first mail leaving their office. 


U.S. A. Money Orders Reported Recovered 
Whitmore, Ark. . Nos. 7598 to 80000 


Pomniasters all ees oper their Hcotae Cc couanone 


TELEGRAPHS 


Correction 
The following was sent to all offices by public despatch on the 12th December, 1940:— 

Please correct Page 857 of the Post Office Circular dated the 28th November to 
read quote messages of Fixed Text will not be accepted for Newfoundland and 
Labrador points after 10 o’clock a.m. on the 23rd of December until nine o’clock a.m. 
on the 26th of December except those handed in on REPLY BLANKS unquote. 

This rule must be strictly enforced in order to prevent unnecessary delay to full 
rate traffic due to congestion of circuits. This notice should be posted on the public 
side of your office for general information. 


Secretary’s Circular No. 2 Dated December 1934 
SECRECY OF TELEGRAMS 

All members of the Staff are reminded that any person employed in a Post or Telegraph 
Office who divulges the contents or substance of a telegram to any outside party other than the 
person for whom the telegram is intended is guilty of a misdemeanour and is liable to prosecution 
and, on conviction, to a penalty not exceeding $400.00 or to imprisonment without hard labour 
for any term not exceeding two years. 

A copy of this notice should pe exhibited in the office and should be renewed when it be- 
comes dirty and untidy. : 

Secretary’s Circulars will appear in the Post Office Circular from time to time in arder that 
officials may be reminded of their contents. 
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POSE GERICE CIRCULAR. 


THURSDAY, 26th DECEMBER, 1940 


Issued by the Secretary to the Department of Posts and Telegraphs, St, John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


DATE STAMPS 


Postmasters are reminded that the year type ‘‘41” should be substituted for “40” in the date 
stamps of their offices as from Ist January. 


RESIGNATIONS 


INIGRE (OUT GTISEE RPC Ag ae aia ena Mrs. G. L. Belbin, Postmistress and Telephone Attendant, 
effective 3lst December, 1940. (Vacancy advertised locally). 


RETIREMENTS 


(CURE NTT AY OV AEN SAS) SR ia A Mr. M. B. Dewling, Postmaster and Telephone Attendant, 
effective 3lst December, 1940, on age limit. (Vacancy 
advertised locally). 


OFFICE CLOSED 


The Postal Wireless Office at Indian Bay was closed on the 15th November, 1940, until 
further notice. Mails will be assorted on the Post Office at Trinity, B.B., and telegraph traffic 
will circulate by telephone through Benton. The telegraph checking office will be Norris Arm. 


MAILS 
Cancellation of Stamps 


Renewed attention 1s called to the necessity for properly defacing stamps in order to give a 
clear impression of the name of the office, and the date. 

All offices have been supplied with the regulation hand obliterators and should take the 
necessary care to use them properly for the following reasons: 

1. The proper cancellation of the stamps is necessary in order to avoid the risk of 
their being used again and thereby causing loss of revenue. 

2. A clear impression of the name of the office and the date of posting is necessary 
for the purpose of facilitating any enquiry which may be necessary in the event 
of the letter being delayed or otherwise irregularly treated. 

3. A slovenly method of date-stamping gives the public a poor impression of the 
work of the Post Office. 

All Postmasters who in the past have not exercised sufficient care in this matter should 
endeavour to effect a permanent improvement forthwith. 


Changes in Main Line Train Schedule 


The three express trains per week will continue until the 11th January, 1941. 

From Monday, the 13th January, 1941, express trains will leave St. John’s 5 p.m. on Mon- 
days and Thursdays. 

There will be no express train from St. John’s on Sunday, the 12th January, 1941. 

This is the same schedule as was in effect last winter. 

Any change in the Branch Line Schedule will be notified at a later date. 


874 26th December, 1949 
Winter Courier Services 


The attention of Outport Postniasters is directed to the following instructions which appeared 
on page 434 of the Post Office Circular of the 8th December, 1939: 


“Immediately after the Coastal -Steamers have finished their 1940 schedule the Winter 
Courier Services will commence. 


“The Postmaster at each starting point has been notified of the name and route of each 
contractor. 


“All offices will be notified by the Public Telegraph Despatch when the first mail for any 
route will leave St. John’s. They should then advise the Couriers and have them make arrange- 
ments to commence the Winter Services. An outward mail must be taken by the first trip of the 
courier unless there has been a despatch by steamer on or about the same date. 


“Owing to the unreliability of weather and travelling conditions it is not possible to set any 
definite schedule for the Winter Courier Services. Couriers must, however, make proper con- 
nexions at Railway points and also, in the case of connecting courier services, with each other. 
Whenever a courier takes an inward mail to an office he must take an outward mail on his return 
journey and if necessary must wait at his connecting point to receive the outward mail from the 
connecting courier. The distribution points for the Winter of 1941 will be the same as those for 
1940. 


“When one courier is due to start from a distribution point immediately after the arrival of 
another courier, mails for onward conveyance to other offices must be assorted and despatched be- 
fore those for distribution in the settlement. Postmasters at these connection distribution points 
must not allow any representations from the public in their own settlements to interfere with the 
proper carrying out of this instruction. 


“It is the duty of each Postmaster to see that the courier has provided proper and sufficient 
coverings for the protection of the mail against damage by water and weather conditions. If the 
courier has not made this provision the Assistant Secretary should be notified immediately. 


“Couriers should be advised that their contracts must be signed, and their signature wit- 
nessed, and returned to the Assistant Secretary by the first mail after their receipt. 


“All bills for Courier Services must be certified by the Postmaster and forwarded to the 
Assistant Secretary at the end of each month. If Postmasters have not the proper courier bills on 
hand they should apply to the Stores Department, General Post Office, St. John’s, for them. 


“Not more than a dozen courier bills are required each year by any Postmaster, unless there 
is more than one courier operating from his office, in which case he may require a dozen bills tor 
each courier. 


Reports on Christmas Mails 


Postmasters will please answer the following questions and send their replies to the Assistant 
Secretary by first mail after the Christmas pressure period is over. For the pupose of the report, 
the Christmas pressure period will be considered to extend from the 15th December, 1940, to the 
6th January, 1941, inclusive. These reports should be as brief as possible. There is no need to 
copy out the questions. The numbers of the questions should be written down and answers given 
opposite. 


(1) Was there any delay in either the receipt of the inward or despatch of outward 
mails; if so, what was the cause? 


(2) Were mails received in good condition; if not, was the damage serious and what 
was the cause of such damage? 


(3) Was there any misassorted mail received at your office; if so, what cuantity was 
received and what offices were at fault? 


(4) How many bags of mail were (a) received inward and (b) despatched outward 
during the pressure period? Give separate figures for letter and parcel mails 
where necessary. 
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(5) Did you have a sufficient supply of stamps on hand to meet the increased de- 
mand during the pressure period? 


(6) Are there any points with reference to the Christmas mail service which you 
would like to bring to notice, with a view to effecting an improvement in the 
Service next year? 


Air Mail Rates to Canada 
As from the Ist January, 1941, the rate chargeable on letters posted in Newfoundland for 


delivery by Airmail in Canada will be eleven cents for the first ounce and nine cents for each 
additional ounce or fraction thereof. 


TELEGRAPHS 


Office Hours During Christmas Season 


The following notice was sent to all offices: 


“Outport offices will re-open on Friday, Saturday and Monday, 20th, 21st and 23rd December and 
on Saturday and Monday, the 28th and 30th December, from 7 to 8 p.m. 


Glin SuMASMM AVE es ee ie Seta tans teak 9 ame 10, 10) aanor 
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Rates to Estonia, Lithuania, Besarabia and Northern Bukovina 


The Anglo American Telegraph Co. has informed this Department that on and after the 
16th December, 1940, Russian rates will apply to Besarabia and Northern Bukovina and on and 
after the lst January, 1941, these rates will also apply to Estonia and Lithuania. 


ACCOUNTING 


War Savings Certificates 


Remittances for War Savings Certificates should be forwarded to Head Office in Cashier 
envelopes and not in the Chief Accountant envelopes. The words “War Savings Certifcates” 
should be written on the outside of the envelopé¢s. 


War Savings Stamps 


Postmasters are reminded that remittances for War Savings Stamps should only be made 
when half their stock has been sold and not weekly as for other remittances. 
The Pink remittance form must be used only for War Savings Stamps. 


Requisitions for supplies should be dispatched before stocks are completely exhausted. 


Cheques Made Payable to Business Firms 


Certain officials have, during recent months, given instructions to the Department to pay 
salary cheques to business firms. The attention of all officials is directed to this method of pro- 
cedure and the officials, who have thus far made use of it, are informed that the practice will be 
discontinued forthwith. 


Bills for Payment 


Postmasters have already been made aware how necessary it is that Bills submitted to the 
Department for payment be written clearly. Bills not clearly written may be subjected to delay 
in payment . To avoid this please follow this instruction. 


876 26th December, 1940 
Collection of Radio Licence Fees for 1941 
Money Order Offices 


All Radio Licences issued during the year ending 31st December, 1940, expire on that date. 


Postmasters at Money Order Offices should send out cards (Form No. 1253) to all persons 
operating Receiving sets in the districts served by their offices, and if a licence is not obtained 
within one week a final notice (Form 1254) should be sent. A record of the date on which the 
eards and final notices are delivered should be kept in all cases, and if a licence is not obtained 
within fifteen days from the date on which the final notice is delivered a telegram should be sent 
to the Secretary asking for authority to take legal action against persons operating Receiving sets 
without a licence. 


The date of expiration of Licences issued during 1941 should be shown on the licence as the 
31st December, 1941. 


Non-Money Order Offices 


Postmasters at Non-Money Order Offices should prepare a list of persons operating 
Receiving sets in their locality and torward a copy direct to the Chief Accountant at Head Office 
who will issue the necessary notification cards and forward to the Postmaster for delivery. 


On reciept of a Radio Licence fee the Postmaster must give a receipt and send the amount 
to Head Office. A licence will then be issued and mailed to the licencee direct. 


Postmasters when issuing licences should write the christian names in full and not the 
Initials. Also the expriy date 31st December, 1941, should be clearly written or stamped. 
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